CEBEPO-9BEHCKWI MYHUIIUITIAJIBHBINA OKPYT

MAT'AJAHCKAS OBJACTD
AIMUHUCTPALUSA CEBEPO-9BEHCKOI'O MYHUIIUITAJIBHOI'O
OKPYT A
INOCTAHOBJIEHUE
01.03.2023 r. Ne 104-m1a
1. DOBEHCK

OO0 yTBepxIeHNH aIMMHUCTPATHBHOIO PerjiaMeHTa NpeiocTaBJIeH!Us] MYHHMIMIAJIbHOMI
yeayru «Ilepexaya B COOCTBEHHOCTD I'PaskAaH 3AaHUMAEMbIX HMH 5KHJIBIX ITOMeIIeHH
JKWJIHMIHOTO (pOHA (IPUBATU3ALMS KUJIMIIHOTO GOoHIA)»

B cootBerctBHM ¢ DenepanbHbiM 3ak0HOM OT 6 OokTsA0ps 2003 roma Ne 131-d3 «O6
o0IIMX MPHHLIMIAX OpPraHU3allMM MECTHOro camoympasieHuss B Poccuiickoit denepanuny,
®enepanbHbIM 3ak0HOM OT 27 utonst 2010 rona Ne 210-03 «O06 opranuzanuu npeaocTaBiICHUs
roCy/1apCTBEHHBIX M MYHUIIMIAIBHBIX YCIIYT», mocTaHoBiieHueM IIpaBurenscTBa Maraganckoit
obmactu ot 2 asrycta 2021 roma Ne 594-nmm «O MaccoBBIX COIHUAIBHO 3HAYMMBIX
TOCYJapCTBEHHbIX M MYHHIMIAIbHBIX yciayrax MaragaHckoi ob6mactuy», Ilopsakom
pa3pabOTKM W yTBEPXKICHUS  AJMUHUCTPATHBHBIX  PErJIaMEHTOB  IPEIOCTaBJICHUS
MYHULIMIAIBHBIX  ycIyr  agMuHucTpauun  CeBepo-OBEHCKOIO0  TOpPOJCKOrO  OKpyra,
YTBEPKACHHBIM MTOCTaHOBJIEHUEM aAMHUHHUCTparuu CeBepo-DBEHCKOro ropojCKOro OKpyra oT
19.04.2019r. Ne 152-ma, VYcraBoM MyHuULIUDagbHOro oOpa3zoBaHus «CeBepo-DBEHCKUI
MYHUIUNATBHBIA  OKpyr Maraganckoit obOsactu», aaMmuHucTtpanus CeBepo-DBEHCKOTO
MYHMIIMITAJIBHOTO OKPYra, MOCTAHOBJ Al € T:

1. YTBEepAUTh aIMUHHUCTPATUBHBIN PEIVIAMEHT IIPEAOCTABICHNS MYHULUIIAIBHON YCIyTH
«Ilepenaya B COOCTBEHHOCTb TPaKAaH 3aHMMAEMBIX UMH KHJIBIX MOMEIICHUH >XWIMIIHOTO
¢doHma (mpuBaTH3AIMs OKWJIMIIHOTO (DOHIA)» COTJACHO TMPHIJIOKEHHIO K HACTOAIIEMY
MTOCTAHOBJIEHHUIO.

2. llpu3HaTe yTpaTMBIIMM CHJIy IOCTAHOBJIEHUE agMuHucTpauun CeBepo-IBEHCKOTO
ropoackoro okpyra ot 01.06.2016r. Ne 249-nma «OO6 yTBep>KACHUU aAJAMUHUCTPATHBHOTO
periaMeHTa NnpenocTaBieHnss MyHUIMnansHo! yeinyru «lIpuBaTu3zamus rpaxaanaMi 00beKTOB

MYHUITUTIATIEHOTO KUIHAIIHOTO (hoHIa CeBepo-DBEHCKOTO TOPOJICKOTO OKPYTay.
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3. Hacrosimmee mocTaHOBJIEHHE BCTYMAaeT B CHIy C MOMEHTa ONMYOJMKOBAaHUS B ra3eTre
«OBEHYAHKa» M TIOJUIKUT PA3MEIICHUIO Ha OQUIMAIBLHOM CaiiTe MYHUIUIATBHOTO
obOpazoBanus «CeBepo-DBEHCKMM MYHHMIIMIAIBHBIA OKpYr MarajgaHcKol o00JacTH» B CETH
Hutepner (http://sevensk.49gov.ru).

4. KoHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIETO MTOCTAHOBJICHHS BO3JIOKUTh HA PYKOBOAUTEIIS
VrpaBneHus: 3eMeJIbHBIX U UMYIIECTBEHHBIX OTHOIICHUHN aiMuHHCTpanuu CeBepo-IBEHCKOTO

MYHHIIMIIAILHOTO OKpyra Maraianckoi o0acT.

I'maBa
CeBepo-DBEHCKOro MyHUIIMIIAIIBHOTO OKpyTa
Maranasckoii o0nacTu B.U. Bennuko



[Ipunoxxenne
K IlocTanoBieHHIO
ammuaACcTpanuu Cesepo-
OBEHCKOTOMYHHUITUIIAIBHOTO OKpPYyTa
Maraganckoii odaactu
ot 01.03.2023 r. Ne 104-mma

AJIMMHHUCTPATUBHBIN perjiaMeHT NMpeaoCcTaBJIeHus1 MyHUIIMNAJAbHOU yeayru «Ilepenaua B
COOCTBEHHOCTH I'PAKIAH 3AaHUMAEMbIX HMH >KIJIbIX NOMeIeHUH KUITUIIHOTO (poHaa
(mpuBaTH3aNUA KWIHIIHOTO (POHIA)»

l. O01IMe moJ10KeHus

1.1. AIMHHUCTPATHUBHBIM pErJaMEHT MPEAOCTABICHUS MYHMIIUIIAIBHOW YCIyTU
«Ilepenaua B COOCTBEHHOCTh TI'pa)KAaH 3aHUMAEMBIX MMM KHIIBIX MOMEMICHUH KUIUITHOTO
donma (mpuBaruzanus SKWIMOIHOTO GoHAa)» (mamee — AJIMHHHUCTPATHBHBIA pPETJIAMEHT)
YCTAHABIIMBAET COCTaB, IIOCJIEI0BAaTEIIbHOCTh U CPOKHU BBIIOJHEHUS aJMHUHHCTPATUBHBIX
npouenyp (nedcTBuil) M (WIM) TPUHATHSA PEHICHUN IO MPEIOCTAaBICHUI0 MYHHIIMITAIBHOM
yCIyTH, OCYIIECTBISIEMBIX IO 3ampocy (3asBIEHUIO) (QHU3MYECKOro Juia JIubo ero
IIPEICTaBUTEIIS.

Hacrosiiuit AAMMHMCTpPaTUBHBIA PETVIAMEHT PETYJIUPYET OTHOILEHUS, BO3HUKAIOLIUE
Ha ocHoBaHuM 3akoHa Poccuiickoit @®enepanmuu ot 4 wurons 1991 r. Ne 1541-1 «O
MpUBATU3ALMK KWIKIIHOTO (poHaa B Poccuiickoit ®enepanuny, degepanbHoro 3akoHa ot 29
nexadpst 2004 1. Ne 189-03 «O BBeaenuu B nerictBue KumumiHoro kojekca Poccuiickoit
Oenepaunn», denepanbHoro 3axkoHa ot 13 uronsg 2015 1. Ne 218-O3 «O rocymapcTBeHHOM
perucTpanum HelBHXUMOCTH», DenepanbHoro 3akoHa oT 27 urons 2010 r. Ne 210-d3 «O06

opranu3anuvu MpeaoCTaBJICHUA TOCYJAPCTBECHHBIX U MYHUIIMITIAJIBHBIX YCIIYI».

Kpyr 3asBurenei

1.2. 3asgBurensiMM Ha NOJY4YEHHE MYHMLMIIAIBHOM YCIYIW SBISIOTCA Tpa)kaaHe
Poccuiickoit  ®enepanuy, HMEIOIIKAE MPAaBO  IOJIB30BAHUSA  JKWIBIMH  TOMELICHUSIMU
MYHHUIMIIAIBHOTO KWIMIIHOTO ()OH/Aa Ha YCIOBHUSX COIMAIBHOTO HaiiMa, C COrjlacusi BCeX
MMEIOIIUX MPaBO Ha MPUBATH3ALUIO JAHHBIX KWJIbIX MOMELIEHUN COBEpPIIEHHONETHUX JIMIl U
HECOBEPIICHHOJETHUX B Bo3pacTe oT 14 mo 18 set (nayee — 3assBUTEND).

1.3. IlHTEpech! 3asBUTENEH, YKa3aHHBIX B TyHKTE 1.2 HacTOSIIEro AAMUHUCTPATUBHOTO
periaMeHTa, MOTYT NPEACTaBIATh JUIA, 00JaJalolIie COOTBETCTBYIOIIMMHU TTOJHOMOYHUSIMU

(mamee — mpecTaBUTEND ).

TpeOoBaHus K NOPAAKY HH(POPMUPOBAHUSA O NPEIOCTABJICHUN MYHUIIUNIATbHOK
yCJIyru



1.4. HWnadopmupoBaHue O TOpSAIKE TMPEAOCTABICHUS MYHHUIIUNIAIBLHON  YCIYTH
OCYILIECTBIISETCS:

1) HemocpeACTBEHHO IpH JIMYHOM IpHeMe 3asButTenst B AnmuHuctpanuto Cesepo-
DBEHCKOI'0 MYHHUIIMIIATBHOTO OKpyra Maramganckoil o0nactu (nanee - AJMUHHUCTpAIUS) WIH
MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEJOCTaBICHHS TOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT
(manmee — MHOTOGYHKITMOHATIBHBIN IIEHTD);

2) o Tenepony AAMUHUCTPALIMH WIH MHOTO()YHKIIHOHAIEHOM IICHTPE;

3) NUCBMEHHO, B TOM YHCIIE TOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMUIBHOMN CBS3H;

4) mocpencTBOM pa3MELICHUS B OTKPBITOW U JOCTYNMHON Qopme HHPOpMaAIUHU: B
denepanbHO  rOcynapcTBeHHOM — uHpopManuoHHOW  cucreMe  «EquHbli  mopTan
rOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX yeIryT (pynkmmii)» (https:/www.gosuslugi.ru/) (manee —
EINT'Y); Ha opunmansaoM caiite Aqmunuctparuu (http://sevensk.49gov.ru);

5) mocpencTBoM pasMmelneHus HHGOpMAMM  Ha  HHQPOPMAIMOHHBIX  CTEHJAaX
AJMUHHUCTpAIUU WM MHOTO()YHKIIMOHAIBHOTO IICHTpA.

1.5. NaopmupoBaHUE OCYIIECTBIISIETCS IO BOITPOCaM, KACAIOIITIMCSI:

- CIIOCOOOB MOAAYM 3asBJIECHUS O MIPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH;

-aJIpecoB AJIMUHUCTPALUUA U MHOTO(YHKIIMOHAIBLHBIX LIEHTPOB, 0OpaIleHne B KOTOpbIe
HE00XO0AUMO JUIs IPEOCTABICHHUSI MyHUIIUTIAILHON YCITYTH;

-CIIpaBOYHOM MHpopManuu o padbore AIMUHUCTPALUU (CTPYKTYPHBIX MOApA3/ICICHUN
AMUHHUCTpAINN);

-TOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEJOCTaBICHUs MYHUIMIAIbHON YCIYyrd U YCIYT,
KOTOpBIE SIBIISIOTCA HEOOXOTUMBIMU U 005S3aTEIbHBIMU TSI TIPEJOCTABICHHS MYHHUITUIATBEHOM
yeayru;

-TIOpsIIKa U CPOKOB MPEOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH;

-IIOpsIIKa MOJIYYEHUsI CBEACHMM O XOJI€ pacCMOTPEHMS 3asBJICHMS O INPENOCTaBICHUN
MYHULUIIAJIBHON YCIYTU U O pe3ybTaTax NpeoCTaBICHUS MyHUIUIIAIbHON YCIYTH;

-I0  BONPOCAM MPEIOCTABIEHUSI YCIYr, KOTOpbIE SBIAIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU IS ITPEIOCTABIICHUSI MyHULIUTIAIbHON YCIYTH;

-mopsiIka  1ocyneOHoro  (BHeCyneOHOro) oOxkajgoBaHUsi JedcTBHi  (Oe31ecTBuS)
JOJDKHOCTHBIX JIUI, U MPUHUMAEMbIX MMM PEIICHUW MpPU MPEJOCTABICHUH MYHHUIIMIAIbHOU
YCIIyTH.

[Toryuenne uHOpManMK MO BOIMpPOCAaM MPEAOCTaBICHUS MYHUIIMNAIBHOW YCIYIH U
YCIIYT, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMU U O0S3aTENbHBIMU IS MPEJOCTaBICHUS

MYHUIIUTAIBHON YCIIYTH OCYILECTBIIsICTCS OECTIIaTHO.



1.6. ITpu yctHOM OOpamiernu 3asgButens (JIMYHO WM 10 TeaeQOoHy) T0JKHOCTHOE JIUI0
AnmuaucTparuu, pabotHuk MO®II, ocymecTBISIIONINI KOHCYIBTHPOBAHUE, MOAPOOHO U B
BEXKIIMBOH (KOPPEKTHOM) (hopme HHGOPMHUPYET OOPATUBIIUXCS IO HHTEPECYIOIIMM BOTIPOCAM.

OtBer Ha TeneOHHBINH 3BOHOK JOJDKEH HAYMHATHCA ¢ MH(QOpPMAIMK O HAUMEHOBAHHUU
opraHa, B KOTOPBIH IMO3BOHMJ 3asBUTENb, (paMWiINM, MMEHHU, OTYeCTBa (TOCiIenHEee — TpPHU
HAJIMYMH) U JOJDKHOCTH CTICIUAIIUCTA, TPUHSIBIIETO TeIS(POHHBINA 3BOHOK.

Ecnu nomxkHOCTHOE MO AJIMUHHMCTPAallUM HE MOYKET CaMOCTOSTENIBHO JaTh OTBET,
TeneOHHBII 3BOHOK JIOJIKEH OBITh MepeaipecoBaH (MepeBe/ieH) Ha APYroe T0JKHOCTHOE JTUIO0
WIN K€ OOpaTHBIIEMYCS JIMIY JTOJKEH OBITh COOOIICH Telie(OHHBIM HOMEpP, MO KOTOPOMY
MOKHO Oy/IeT OJTy4UTh HEOOXOAUMYIO HH(OPMAIIHIO.

Eciu moaroroBka oTBeTa TpeOyeT NPOAOKUTEIHHOTO BpPEMEHH, OH MIpejaracT
3asBUTENIO OJMH U3 CJIEIYIOLUIMX BAPUAHTOB JIaJbHENUIINX JIEHCTBUIM:

-A3JI0KUTH OOpaleHne B MICbMEHHOU opme;

-Ha3HAYUTh APYroe BpeMs JUIsl KOHCYNbTauui. JloKHOCTHOE TMII0 AJIMUHUCTPALMK HE
BIIpaBE OCYIIECTBIATh MH(GOPMUPOBAHUE, BBIXOJAIIEE 3a PAMKU CTAaHIAPTHBIX MPOLEIyp U
YCIIOBUM NPENOCTABICHUS MYHHUIMNAIbHOW YCIYTd, U BIUSIOIIEEC NPSIMO WJIM KOCBEHHO Ha
MIPUHUMAEMOE PELICHHUE.

[TpomomxuTeTbHOCT MHGOOPMUPOBAHHS MO TelneQoHy HE AODKHA mpeBbmmarh 10
MUHYT.

WubopMupoBaHme OCYIIECTBISETCS B COOTBETCTBUU C rpapukoM mprema rpakaaH.

1.7. Tlo mnuchMEeHHOMY OOpalIeHHuI0 JOJDKHOCTHOE JIMII0  AJIMUHHUCTpAIUH,
OTBETCTBEHHBIH 3a MPEJOCTAaBICHIE MYHUIIMIIAIBHON YCIyTrH, MOAPOOHO B MUCbMEHHOU (hopme
pa3bsCHSET TPaKJAHWHY CBEIECHMS IO BOIPOCAM, yKa3aHHbIM B IyHKTe 1.5. Hacrosuiero
AJIMUHHUCTPAaTUBHOIO pErjlaMEeHTa B MOPSAKE, YCTAaHOBICHHOM DenepanbHbIM 3aKOHOM OT 2
Masg 2006 r. Ne 59-®3 «O mopsiake paccMOTpeHus oOpaiieHuid TpaxaaH Poccuiickoit
Oenepanuny» (nanee — GenepanpHbiii 3akoH Ne 59-D3).

1.8. Ha EIII'Y pa3MmemaroTcs cBeAeHus, npeaycMoTpenHsle [lonoxkenuem o
benepanbHON  rocynapcTBeHHOW HMH(OpManMoHHOW cucteme «DenepalbHBI  peecTp
TOCYJapCTBEHHBIX M MYHHIIMTAIBHBIX YCIYT ((PYHKIUI)», YTBEP>KIECHHBIM MOCTAaHOBJICHHEM
[IpaBurensctBa Poccmiickoit ®enepammu ot 24 oxtadps 2011 roma Ne 861. Jloctynm
nH(OPMAaLIUK O CPOKaX M MOPSJIKE MPEJOCTABICHUS MyHUIIMITAIILHOM YCIYrH OCYIIECTBIISIETCS
0e3 BBHIMIOJTHEHHs 3asBUTEIEM KaKUX-THOO TpeOOBaHUU, B TOM 4YHCIE 0e3 HCMOJIb30BAHHS
IIPOrpaMMHOT0 O0€CIeUYeHusl, YCTAaHOBKAa KOTOPOrO Ha TEXHMYECKHE CpEJCTBa 3asiBUTEIS

Tpe6yeT 3aKJIFOYCHHUA JIMICH3MOHHOI'O HJIM HWHOIO COIJIalI€HHuA C HpaBoo6na11aTeneM



MPOrPaMMHOTO O0€CIeYeHHs, MPEeIyCMAaTPUBAIONIETO B3UMAHUE IJIAThl, PETUCTPALMIO WIIH
ABTOPU3ALIMIO 3aSBUTEIIS UM IIPEIOCTABICHUE UM NIEPCOHANIBHBIX JIAHHBIX.

1.9. Ha odurmansHOM caiiTe AIMHHUCTpPAIIMK, Ha CTEHJAX B MECTaX MPEIO0CTABICHUS
MYHHUIIMIIAIBHON YCIYTU U YCIYT, KOTOPbIE SBIAIOTCS HEOOXOAUMBIMHU U 00S3aTENbHBIMH IS
MPEIOCTABIICHUS MYHHUIIMITATLHOW YCIIYTH, U B MHOTO(QYHKIIHOHATLHOM LIEHTPE pa3MeliacTcs
Clieylomas crpaBodHas WH(poOpMamms: O MeCTe HaXOoXACHUs u rpaduke padboTsl
AJMUHHUCTpAllUd U UX CTPYKTYPHBIX MOJpa3fesieHui, OTBETCTBEHHBIX 3a IMPEIOCTaBJICHUE
MYHHUIIMIIAIBHON YCIYTH, a TaKkKe MHOTO()YHKIMOHAJIBHBIX 1IEHTPOB; CIPAaBOYHbIE Tesie(OHBI
CTPYKTYPHBIX MOJpa3feieHuil AJIMUHUCTpPALMK, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE
MYHHIIMITAILHOW YCIIYTH, B TOM 4HUCIIe HOMep TenedoHa-aBTonH(opMaropa (Ipu HAIHYWN);
aapec opUIIMAIBLHOTO CaiiTa, a TaKKE AJICKTPOHHOW MOYTHl M (MiH) (GOpMBI OOpaTHOM CBSI3U
Anmunuctpanuu B cetu «IHTepHET».

1.10. B 3anmax oxunaHus AJMUHUCTPAaLUU pa3MEUIalOTCsi HOPMAaTUBHBIE MPAaBOBBIC
aKThl, PETYJHUPYIOIIUE TOPSIOK MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIyrd, B TOM YHCIIE
AJMUHUCTPATUBHBINA pErIaMeHT, KOTOPbIEe N0 TPeOOBAHUIO 3asIBUTEINS MPEIOCTABIAIOTCS €My
JUISL O3HAKOMJICHHSI.

1.11. Pa3meniearne nHGOpMAMH O TIOPSAKE MPEIOCTABICHUS MYHUIIUIIATFHOW YCIIyTH
Ha WHPOPMAIMOHHBIX CTEHJAaX B TOMEHICHHH  MHOTO(YHKIIMOHAIHLHOTO  IIEHTpa
OCYHIECTBISIETCSI B~ COOTBETCTBUM  C  COTJIAIEHUEM,  3AKIIOUYEHHBIM  MEXKIY
MHOTOQYHKIIMOHATIBHBIM ~ IIEHTPOM U AJMHHHCTpaled ¢ y4eToM TpeOoBaHUM K
MH()OPMUPOBAHUIO, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. HWnadopmamuss o0 XO0A€ PaCCMOTPEHHS 3asBICHUS O TMPEIOCTABICHUHU
MYHULUIIAJIBHON YCIYTU U O PE3yNbTaTax MPEAOCTaBICHUS MYHHUIMIAIBHOW YCIYTHM MOKET
OBITH TMOJy4YeHa 3asBUTENEM (ero mpeacTtaButeneM) B TuuHoM kabunHere Ha EII'Y, a Takxke B
COOTBETCTBYIOIIEM CTPYKTYPHOM TOJApa3JeNeHUud AJIMUHUCTPAIMM TIpH  OOpalleHun

3asABUTCIIA IMYHO, 110 Tene¢)0Hy MMoCpeaACTBOM BHGKTpOHHOﬁ IIOYTHI.

II. Cranpapr npenocraBjeHHs] MyHMIHIIAJTBHON yCJIYTH
HanMeHoBaHMe MYHUIIMNIAJIBHONYCJIYTH
2.1. MynununanbHas ycnyra «llepegaya B COOCTBEHHOCTh TPaKIaH 3aHUMAEMBIX UMHU

YKUJIBIX TTIOMEIICHUH KUTUITHOTO (oH1a (TTPUBATU3AIIMS KIJIAITHOTO (GOHIA)Y.

HaumeHnoBaHue opraHa, npeaocTaBjisioniero MyHMIMNAJAbHYIO YCJIYTy



2.2. MyHunumanpHasi yciayra MpEAOCTaBsieTcss YIPaBICHHEM 3€MENbHBIX U
HMMYIIECTBEHHBIX OTHOIICHUN aaMuHUcTpanuu CeBepo-DBEHCKOr0 MYHUIIMIIAIIBHOTO OKpyTa
Maranzasckoii o0acTu.

2.3. B npepocraBieHMM ~ MYHUUUNAIBHOM  YCIyrM  IPUHUMAIOT  y4acTHE:
MHOTO(YHKITMOHATBHBIN IIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIIYT
(manee — M®II).

IIpn npenocraBieHMM MYHULUINAIBHON YCIYId AJMHHHUCTPALMS HCIOJIb3YET BHJIBI
CBEJICHMI BJaneibleB (IIOCTABIIMKOB) BHUAOB CBeACHMI, mocpenctsoM denepanbHON
rocy/lapcTBeHHOW HWH(OpPMAMOHHOW cucTeMbl «EnuWHas cucremMa MeEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3auMojeicTBUs» (nanee — CMOB):

1. CBeieHUsI O PETUCTPALIMOHHOM YYETe 110 MECTY JKUTEIbCTBA HIIM MECTy MpeObIBaHUS
- MBJI Poccuu;

2. CBegeHust 0 JHIAX, 3aPETHUCTPUPOBAHHBIX MO MECTY MPEOBIBAaHUS WJIM MO MECTY
KUTEIHCTBA, & TAK)KE COCTOAILIMX HA MHUTPAIMOHHOM Y4€T€, COBMECTHO IO OJHOMY aJIpecy -
MB/I Poccuu;

3. lIpenocrasnenne uz EI'P 3AI'C no 3ampocy cBenenuii o poxaennn — ®HC;

4. Cenenus o neiicteutenbHocTH [lacniopra I'paxnanuna PO — MBI PO;

5. O cootBercTBUM (haMUITBHO-UMEHHOW TPYNIBI, JaThl poxaeHus, moma u CHUIIC —
[1DP;

6. Ceenenus uz EI'P 3AI'C o nepemene pamunuu, umenu, oruectse — PHC;

7. CmemeHuss O HAJIWYUW TPUBATU3UPYEMOTO IKWJIOTO TIOMEIIEHUS B PEEcTpe
MYHUIIUMIIATEHON COOCTBEHHOCTH — OpPraH MECTHOTO CaMOYIPAaBIICHUs, OTBETCTBEHHBIA 3a
BeJICHUE peecTpa MyHUIIUIaTIbHOW COOCTBEHHOCTH;

8. CBeneHus, MOATBEPKIAIOIINE, YTO paHEEe MpaBO 3asABUTENS] HA MPUBATU3AIUIO HE
OBLJIO HWCIIOJIB30BAHO - OpPraH MECTHOTO CaMOYIIPaBIEHHUsS, OCYIICCTBILIIONIUNN 3aKIIOUYCHHE
JIOTOBOPA Ha MPUBATU3AIHIO;

9. JloKyMeHThI, MOATBEPKIAIOIIME MPABO 3asABUTENS] HA TMOJb30BAHHUE JKUIBIM
MMOMEIIEHUEM - OpTraH MECTHOTO CaMOYIPABII€HHUs, OTBETCTBEHHBIN 3a MPEJOCTABICHHUE KHIIBIX
MTOMENICHUH Ha YCIOBUAX HaiiMa U3 MyHHUIIUIIAIbHON COOCTBEHHOCTH;

10. Cornamenue O pacTOPKEHHWH JOrOBOpa IEepeJadyd KWIOrO0 ITOMEIICHUS B
COOCTBEHHOCTh TPaKJIaH - OPTaH MECTHOTO CaMOYIPABJICHHS, OCYIIECTBIISIFONTNHN 3aKITIOUCHHE
JIOTOBOPA HA MPUBATU3AIUIO.

2.4. Ilpu mpenocTaBI€HUH MYHHUIIMNAIBHOM yCIyrn AJIMUHHUCTpALMU 3allpeniaeTcs
TpeboBaTh OT 3asABUTENS OCYIICCTBICHHWS JCHCTBUHA, B TOM YHCJIE COTJIaCOBaHUH,

HGO6XOHI/IMBIX I TIOJTYUCHU A MYHHHHHBHBHOﬁ YCIYru u CBA3aHHBIX C 06pameHHeM B NHBIC



roCyadapCTBCHHBIC OpraHbl U OpraHrU3aluu, 3a UCKIIFOUCHUCM ITOJIYUCHU YCIIYT, BKIIFOUCHHBIX B
MEpCUCHb YCJIYT', KOTOPBIC SABJIAIOTCA HGO6XOI[I/IMLIMI/I 1 00s13aTCIbHBIMU AJI1 TpE€AOCTAaBJICHUA

MYHHIIUIIATBHON YCIIYTH.

Onucanue pe3ybTaTa NpeiocTABJIEHNS MYHHIMIAIbHON yCJIyIH

2.5. Pe3ynpTaToM MpEIOCTaBICHUS MYHUIMIIAIBHON YCIyTrd SABJISIETCS OJUH U3
CJIEIYIOIIUX JTOKYMEHTOB:

2.5.1. Pemenue o0 3aKkiOYEHUM JOTOBOpa O TMepelade >KWIOro IOMEIICHUS B
COOCTBEHHOCTh TPaXKJIaH C MPHIIOKEHUEM MPOCKTa OTOBOPA O Mepeaade KUIOTO MOMEIICHUS
B COOCTBEHHOCTh TpaXkIaH B (OpME DIIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO YCHIJICHHOM
AJICKTPOHHOMU IMOAHUCHIO.

2.5.2 Pemenue o0 OTKa3e B MPEAOCTABICHUHM MYHUIIUIIAIBLHON YCIIyTH.

Cpoxk npenocraB/jieHUs1 MyHMIMIIAJBHOM YCJIYTI'H, B TOM YHCJIE C Y4eTOM
HEe00X0IMMOCTH O0pallleH!sI B OPraHU3ALMH, YYACTBYIOIINE B PEA0CTABIEHUH
MYHUIIUNIAJIBHOH YCJIYT'H, CPOK NPUOCTAHOBJIEHUS NPeI0CTABIEHUS MYHUIIUNIAJIbHON
YCJIYT'H, CPOK BbIIauM (HANPaBJIeHUs1) TOKYMEHTOB, SIBJISIOIINXCS Pe3yJIbTaTOM
Npe0CcTABIEeHUS MYHUIIUNIAJIbHOM YCJIYTH

2.6. AnMHHHUCTpalMs B T€UeHHE 35 pabouux JIHEH CO JHS PErHCTpaIldy 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABICHUS MyHUIIUTIATLHONW YCIyTH B AIMHUHHUCTpAIIHH,

HaIpaBJIACT 3asABUTCIIIO crmocobom YKa3aHHOM B 3asBJICHUH OJIMH U3 PE3YJIbTATOB, YKA3aHHLIX B

MyHKTE 2.5 AIMUHUCTPATUBHOTO pErjlaMeHTa.

HopmaTuBHbIe IPaBOBBIE AKTHI, PEryJIUpPYIONIHe NPeJ0CTABICHHE
MYHMUIMIAJIbHON yCJIYru

2.7. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHHUE
MYHHIIMITATBHONU YCITYTH:

- XKunumaerit kogexcPoccutickoit @eneparuum ot 29.12.2004 Ne 188-D3;

-I'paxnanckuii komeke Poccuiickoit @enepannu (dacth Bropas) ot 26.01.1996 No 14-
®3;

-Cemelinbiii koneke Poccuiickoit @enepanuu ot 29.12.1995 Ne 223-D3;

-Oenepanbblit 3akoH 0T 06.10.2003 Ne 131-D3 «O6 o0mux NpUHIKNAX OpraHU3aluu
MECTHOTO camoymnpasieHus B Poccuiickoit @eaeparum»;

-OenepanbHbiil 3ak0oH oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu NperocTaBICHUS
TOCYIapCTBEHHBIX M MYHUITUTAIBHBIX YCIYT»;

-Oenepanbabiit 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 >1eKTPOHHOH MOAIHCHY;



-OenepanbHbiii 3akoH oT 13.07.2015 Ne 218-®3 «O rocynapCTBEHHOM perucTpanuu
HEJBUKUMOCTHY;

-OenepanbHbiil 3aKk0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX);

-Denepanbhbiii 3akoH 0T 15.11.1997 Ne 143-D3 «O06 akTax rpa’kJaHCKOTO COCTOSTHUSY;

-Oenepanbubiii 3akoH oT 04.07.1991 r. Ne 1541-1 «O npuBaTu3aluy KWIALIHOTO
¢donna B Poccuiickoit denepanuny;

-IToctanoBnenue IlpaButenscrBa Poccuiickoit @eaepanuu ot 25.06.2012 No 634 «O
BHJIaX D3JICKTPOHHOW MOJIIMCH, HCIOJIL30BaHUE KOTOPBIX JOMYCKAETCS IMPU OOpalleHHH 3a
MOJIy4YeHUEM TOCYIapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT»;

-Ilocranosnenue IlpaBurenscrBa Poccuiickoit ®@enepanuu ot 08.09.2010Ne 697 «O

€IMHOM CHCTEeME MEKBEJIOMCTBEHHOTI'O QJICKTPOHHOI'O B33HMOH€ﬁCTBHH)).

HcyepnbiBaommii nepeyeHb JOKYMEHTOB H CBeIeHHH, HE00X0AUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBBIMM aKTAMHU /Il IPEAOCTABJICHUA MYHUIUIIAJTBHOH YCJIYIH U
YCJIYT, KOTOpbI€ ABJAAIOTCH HEOOXOAUMBIMHU H 00513aTe/IbHBIMH VIS IIPEI0CTABJICHUS
MYHMUMIAJTbHON yCJIYTH, MOAJIEKAIINX MPeICTABICHUIO 3asBUTeJIeM, CIIOCOOBI X
NOJIy4eHHs 3asiBUTEJIeM, B TOM YHCJIe B JJIeKTPOHHOM (hopme, MOPAIOK HX
NpeacTaBIeHUs

2.8. Jlnst mony4eHuss MyHULUMIIAIBHOM YCIIYTH 3asiBUTEIIb IPEICTABIISIET:

2.8.1. 3agBneHne O MPEAOCTABICHHH MYHHUIMIIAIBHON YCIyrd mo (opme, coriacHo
[Tpunoxxenuto Ne 1 k HacTosIeMy ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

B cnydae nampaBnenus 3asBinenus nocpeactsom EINIY ¢dopmupoBanue 3asBieHus
OCYILECTBISICTCS IOCPEACTBOM 3allOIHEHUs MHTepakTuBHOM ¢opmbl Ha EIII'Y  6e3
HE00XO0IMMOCTH JIOTIOJIHUTENBHON M0/Ia4M 3asiBI€HUS B KaKOW-TM00 MHOU (opMe.

B 3asgBneHum Takke yKa3blBae€TCs OJUH W3 CJIEAYIOIIMX CHOCOOOB HampaBieHUS
pe3yJibTaTa NpeAoCTaBICHUS MyHULUIIAIBHON YCIIyTH:

-B (hopMe 3IEKTPOHHOTO JOKYMEHTa B JINYHOM Kabunete Ha EIIT'Y;

-JIONIOJTHUTENIbHO Ha OyMa)kHOM HOCHUTENe B BHUJAE pacleyaTaHHOIo HK3eMIUIsipa
3JEKTPOHHOTO IOKyMeHTa B AnqMuHuctpannu, MOLI.

2.8.2. OCHOBHOW [IOKYMEHT, YAOCTOBEPSAIOIINN JIMYHOCTh 3asIBUTENS, MPEICTABUTEINS
(macnopt rpaxkaanuHa Poccuiickoit dexepanun) mpenocTaBiseTCs B ciydasx OOpamieHHs
3asgBUTENA O6€3 ucnonb3zoBanus EIITY.

B cnywae HanpaBnenus 3asBieHust nocpeactBoM EII'Y cBengeHuss W3 JOKyMEHTA,
YAOCTOBEPSIOIIETO JTUYHOCTD 3asIBUTENS, NIPEACTABUTEINS], IPOBEPSIOTCS MPHU MOATBEPKICHUU
yueTHO 3anucu B Enunoli cucreme unentudukanuu u ayreHtudukanuu (nanee — ECUA) u

MOTYT OBITh IPOBEPEHBI ITyTEM HAIIpaBIEHHS 3arpoca ¢ ucrnoiab3zoBanuemM CMOB.



2.8.3. B cnyuae, ecnu 3asBIEHHE MOJAETCA NPEICTaBUTENIEM, JONOJIHUTEIBHO
MPEAOCTABIIACTCS JOKYMEHT, MOATBEPKIAIONIMN TTOJIHOMOYHMSI PECTABUTENS ICUCTBOBATh OT
UMEHU 3asBuTeNd. JIOKyMEHT, MOATBEpXkKAAIOIIUNA IOJTHOMOYHMS 3asBUTENSI JOJDKEH OBITh
BbIJIaH HOTapuUycOM W MOJIHUCAaH YCUJICHHOW KBaNU(UKAIMOHHOW SJIEKTPOHHOW MOMANUCHIO
HOTapuyca.

2.8.4. OCHOBHOU JOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTH MPEICTABUTENS 3asiBUTEINS
(macmopt rpaxknanuHa Poccuiickoit denepanun) npeaocTaBisieTcs B ciaydyasx oOpalleHus
npeACcTaBuTENs 3asaBUTeNs 0e3 ucnoib3oBanus EINTY.

2.8.5. JloxymeHT, MOATBEpX AAIOUIUN MOJIHOMOYME IMPEICTABUTENS 3asiBUTENS, JIMLIA,
YIOJHOMOYEHHOTO B  YCTAaHOBJICHHOM MOPSAJIKE 4J€HA CEMbH  3asBUTENs, JIMIIA,
3aperucTpUPOBAHHOTO B MPHUBATHU3UPYEMOM  JKHJIOM  TIOMEHIEHUH  (HOTapHalbHO
yIIOCTOBEPEHHAs] JJOBEPEHHOCTH), 3aKOHHOTO TMPEACTABUTENS JIUIA, HUMEIOIIEro MpaBo
MOJIb30BAHUS JaHHBIM TIOMEUICHHEM Ha YCIOBHUSAX COIMAIBLHOTO HaliMa, JOCTHriiero 14-
JIETHETO BO3PAacTa, UM PELICHUE YIOJHOMOYEHHOIO OpraHa B cpepe ONeKH, MONeYUTEIbCTBA U
naTpoHaka (B OTHOIICHMM HEIEeeCIOCOOHBIX/OTPaHUYEHHO JI€eCIIOCOOHBIX Tpa)/IaH, a TaKXKe
JeTei, ocTaBmIMXCS Oe3 TMONe4YeHus poauTeNed, AeTed, NOMEUICHHBIX IOJ Haa30p B
OpraHu3aly ISl JeTEH-CUpPOT M JIeTeH, OCTaBmMXCA 0e3 TOMEYeHUs pOJHUTENeH),
o OpMIICHHBIC B YCTAHOBJICHHOM ITOPSIIKE M TOJITBEPKIAIOIINE TTOTHOMOYHS TIPEICTABUTEIIS
3asiBUTENS IO MPEJOCTaBICHUIO TOKYMEHTOB IS MoAnucanus J(oroBopa nepefadu B MOpSIKe
MPUBATH3AIMHN 3aHUMAEMbIX Tpa)KIaHAMU KHUIIBIX TOMEIIEHUH (7anee - JOroBOp Mepeaaun),
MIOJIYYEHUIO JIOTOBOpa Mepeiayn.

2.8.6. BcrynuBiee B 3aKOHHYIO CHJIy DEIICHHE Cyla O MPU3HAHUHU TpakKIaHWHA
HEeeeCcOCOOHBIM/OTPAaHUYCHHO JI€€CTIOCOOHBIM (KOMUS, 3aBepeHHas CyAO0M, MPHUHSIBIINM
pelieHre) - TPEeACTaBiIsIeTCs B OTHOIICHWW 3asBUTENS, WICHOB CEMbH 3asiBUTEINs, JIHII,
3apETHCTPUPOBAHHBIX B TPUBATU3MPYEMOM JKHJIIOM ITOMEIICHWH, a TAKXKE JIUI, WMEIOIIUX
MPaBo MOJIb30BAHUS JAaHHBIM IMOMEIIEHUEM Ha YCIIOBUSIX COIMATIBLHOTO HaiiMa.

2.8.7. Cornacue opraHa, yIOJHOMOUYEHHOIO B c(epe ONeKH U IMOMEYUTEIbCTBA, HA
nepenadyy B MOpPSJKE  MPUBATU3ALMK  KHUIOTO  TMOMENIEHUS B COOCTBEHHOCTH
HEJIeeCITOCOOHOTO/OTPaHNMYEHHO JIEECTIOCOOHOTO TpaKJaHWHA, a TakkKe B COOCTBEHHOCTH
NeTel, octaBmmxcs Oe3 TOMEUeHHs] POIUTENCH, [eTed, IMOMENICHHBIX II0J Haa30p B
OpraHu3aluu JUIsl JETeH-CUPOT M AT, OCTaBIIMXCA O€3 TMOINeYeHUus pPOIUTENCH, -
MpEJCTaBIsieTcss B OTHOUICHUHM  3asBUTENs, YICHOB  CEMbM  3asBUTENS,  JIHII,
3apEruCTPUPOBAHHBIX B TPUBATU3HPYEMOM JKHJIOM IOMEIICHUU, a TAKXKe JIUIl, HWMEIOIIUX

IIpaBoO MMOJB30BAHUSA JAHHBIM IOMCIICHUEM Ha YCJIOBUAX COLIMATIBHOI'O HaiiMa.



2.8.8. CBeneHust 0 MUIAX, 3apETUCTPUPOBAHHBIX IO MECTY NMPeObIBAaHUS WM IO MECTY
KUTEJIbCTBA, a TAK)KE COCTOSIINX HA MUTPALIMOHHOM y4Y€Te COBMECTHO 10 OJJHOMY aJIpecy.

2.8.9. Brinucka u3 auuyHOro fnena (CrpaBKa) C YKa3aHHEM Iepuoja IPOXOXKICHUS
CIIy’KObI, COCTaBa CEMbH M OTPAKEHUS PETUCTpAallUM IIPU BOMHCKOW YacTU IO IMepHoJiaMm
CIy’KOBI (U1 OHIIEPOB, B TOM YHMCIIE YBOJICHHBIX B 3alac, M WIEHOB UX CEMEi; rpaxaH,
MPOXOIAIIMX (IIPOXOIUBIINX) BOEHHYIO CIIy>)KOy 110 KOHTPAKTy, U WICHOB UX CEMEH; rpaXaaH,
KOTOPBIM IpeloCcTaBiIeHO (ObUIO IMPEAOCTABICHO) B IIOJb30BaHME CIIy)KEOHOE JKHIIOE
IIOMEIIEHUE NPU BOMHCKOW YacTH Ha MEpHOJ TPYAOBOI0 JOrOoBOpa (KOHTPAKTA), U YIEHOB UX
CeMeil) - MpEeACTaBIsETCS B OTHOUIEHMM 3asBUTEINS, WICHOB CEMbU 3asBUTENS, JIMIL,
3apEruCTPUPOBAHHBIX B IPUBATU3UPYEMOM JKUJIOM IIOMEIIEHUH, JIHL, HMEIOUIUX IPaBo
[I0JIb30BaHMs JaHHBIM IIOMEIEHHMEM Ha YCIOBHUAX COLMAJbHOrO HaiiMa (B clyyae
MIPOXOKICHHSI CITYXKOBI).

2.8.10. CpaBka 06 0cBOOOXKACHUH TPaXKIaHUHA, YYACTBYIOIIETO B IPUBATU3AINH, U €€
KOIUSL - TPEACTAaBISAETCS B OTHOLICHUM 3asBUTENs, UICHOB CEMbM 3asBUTENS, JIHI,
3apETUCTPUPOBAHHBIX B IPUBATU3UPYEMOM JKWJIOM IOMEIEHHH, JIMI, HMEIOIUX IPaBo
[10JIb30BaHUs JJAHHBIM ITOMELICHHEM Ha YCJIOBHMSIX COLMAJIIHOrO Haiima (B cilyyae OTObIBAHMS
HaKa3aHWs B MECTaX JIMIIEHUs CBOOO/IbI).

2.8.11. BcerynuBiiee B 3aKOHHYIO CWIIY pellleHHe cyjaa (0 HaluuuW WM JIMLICHUH
(OTCYTCTBHMHM) JKWJIMIIHBIX WJIM HMMYIIECTBEHHBIX IpaB Ha JKWJIOE IOMELICHHE 3asiBUTEI,
YWIEHOB CEMbH 3aABUTENS, JIML, 3apErMCTPUPOBAHHBIX B IPUBATU3UPYEMOM  JKHUIIOM
MIOMEILIEHUH, JIML, UMEIOUIMX I[IpaBO IO0JIb30BAHMS JIaHHBIM IIOMEIICHHEM Ha YCIOBUSX
COLIMAJIbHOTO HaliMa) (KOMHsl, 3aBepeHHasi CyJOM, IPUHSIBIINM pEIICHNE) - TPEICTaBIsSIEeTCS B
OTHOIICHHWU 3asBUTEINIA, WICHOB CEMbU 3adBUTENS, JIMIL, 3apErMCTPUPOBAHHBIX B
MIPUBAaTU3UPYEMOM JKWJIOM IIOMELIEHUH, JIML, HMEIOIMX [PaBO IOJIb30BAHUS JAHHBIM
MIOMEIIIEHUEM Ha YCJIOBMSX COLMAIBLHOTO HaliMa (IpU HaJMYMKM B OTHOUIEHMM TaKHUX JIMII
BCTYIMBILIETO B CHIIY PEIICHUS CY/a).

2.8.12. BeTynuBmIMK B 3aKOHHYIO CHJIy NMPHUTOBOp cyAa (KOMHs, 3aBEpEHHAs CYIIOM,
NPUHSABIIMM pEIICHHE), a TaKXkKe JOKYMEHT, MOJATBEPXKIAIOUIMA OTObIBAaHHE HaKa3zaHHs
rpaXJaaHaMi, OCYKICHHBIMU K JIMIICHHWIO CBOOOABI WM K HPHUHYAUTEIbHBIM paboTaM (B
cooTBeTcTBUM ¢ nocraHoBieHneM KoncrutynmonHoro Cyna Poccuiickorn ®@enepanuu ot 23
utoHs 1995 1. Ne 8-I1), - mpeacraBisieTcss B OTHOIIEHUU 3asIBUTENS, YICHOB CEMbH 3asBUTEIS,
JIUL, 3apETUCTPUPOBAHHBIX B IPUBATU3UPYEMOM JKUJIOM IOMELIEHHUH, JIUL, UMEIOIINUX MIPaBO
II0JIb30BAHMS JAHHBIM IIOMEIIEHWEM HAYCJIIOBUAX COLMAIBHOIO HaiimMa (IpU HAJIWYUU B

OTHOIIIEHWHU TaKMX JIUII, BCTYIIUBIIETO B CHJTY TPUTOBOpPA CYy/a).



2.8.13. IlucbmeHHOE corjacue Ha MPUBATHU3AIMIO 3aHUMAEMOI'0 KUJIOTO MOMEIICHUS
3asBUTENIS, WICHA CEMbH 3asBUTEJIS, MHOTO JIMIA, 3apPErUCTPUPOBAHHOIO B MPUBATU3UPYEMOM
JKUAJIOM TIOMEILICHHUM, JIMIAa, HMMEIOIIEr0 MpaBO MOJIb30BAHUS JaHHBIM TOMENICHUEM Ha
YCIIOBHSIX COITMAJIBHOTO HaiimMa, JOCTUTIIero 14-JeTHero Bo3pacTa, W/HIIM €ro 3aKOHHOTO
MPEACTaBUTENS WM JIUIA, YIIOJHOMOUYEHHOTO B YCTAaHOBJIEHHOM TMOPSJIKE, WIM MUCbMEHHBIN
OTKa3 OT MPUBATHU3AIMU 3aHMMAEMOTO KHJIOrO MOMEIICHUS YI€HAa CEMbH 3asgBUTEIIS, HHOTO
JIMIIa, 3apETUCTPUPOBAHHOIO B IMPUBATU3UPYEMOM >KHJIOM IOMEIICHUHU, JIUIA, HUMEIOIIETro
MPaBo MOJIb30BAHUS JJAHHBIM MTOMENIEHUEM Ha YCJIOBHUSIX COLIMAIBLHOTO HailMa, focTuriiero 14-
JIETHETO BO3pacTa, W/WIU €ro 3aKOHHOTO TPEJCTABHTENS WU JIMIA, YIOJTHOMOYEHHOTO B
YCTaHOBJICHHOM TOPSIAKE.

B cnyuae oOpamenus mocpeactBoM EIII'Y u  mnpemoctaBieHus AOKyMEHTa,
MOATBEPKIAIOIIETO TOJHOMOYMS JICHCTBOBaTh OT MMEHHU 3asBUTENS HEOOXOJIMMOCTH
MPEAOCTABIICHUS TMCBMEHHOTO COTJIACHsl, YKa3aHHOTO B JIAHHOM ITYHKTE€ AJMHUHHUCTPATUBHOTO
periiaMeHTa OTCYTCTBYET.

2.9. 3agBneHus W NpuiIaraeMble JOKYMEHTBHI, YKa3aHHbIE B IYHKTE 2.8 HacCTOSLIETrO
AJIMUHHCTPAaTUBHOTO pEIVIAMEHTa, HamnpaBiISiOTCA (MOAArOTCsA) B AJIMHUHUCTpAIMIO B
ANEKTPOHHOU (hopMe TTyTeM 3aIoTHeHUs (DOPMEBI 3ampoca depe3 JInuHbIi kabuHeT Ha EINTY.

2.10. [IuceMeHHBIN OTKAa3 OT y4acTUsl B IPUBATHU3ALIUH.

HcyepnbiBaommii nepedeHb JOKYMEHTOB M CBeI¢HH I, HEOOXOAUMBIX B
COOTBETCTBHYU ¢ HOPMATHUBHBIMHU MPABOBBIMH AKTAMM JIJIsl PEI0CTABIEHUS
MYHHUIIUNIAJTbHORYCIYTH, KOTOPbIe HAXOASTCS B PACHOPSIKEHUM TOCYAapPCTBEHHbIX

OPraHoB, OPraHOB MECTHOI0 CAMOYNPABJIEHUS] M HHBIX OPraHOB, YYACTBYIOIIUX B

NPeI0CTABJICHUH IOCYIAPCTBEHHBIX HJIM MYHUIUNAJIbHBIX YCJIYT

2.11. TlepedyeHb MJOKYMEHTOB U CBEICHHH, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATHUBHBIMHU MPABOBBIMHU aKTaMH IS MPEIOCTABICHUS MYHHUIIUTIATBHON yCITyTH, KOTOpPhIE
HaxoJsTCsl B pacoOpsHKEHUU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUS
Y MHBIX OPraHoOB, YYACTBYIOIIMX B MPEJOCTABICHUHN T'OCYAAPCTBEHHBIX WJIM MYHULIUIIAIBHBIX
YCIIYT B CiTy4ae oOpalieHus:

2.11.1. Opaep wiaM BBIIIHCKA U3 PACHOPSKEHHS] OpraHa HMCIOJHUTEIBHOW BJIACTH O
MPEIOCTABICHUH KUJIOTO TOMEIIECHHS IO TOTOBOPY COIMAIBHOTO HaiMa.

2.11.2. CBuUAeTeNnbCTBO O POXICHUM [JJs WICHOB CEMbH 3asgBUTENS, JIUIIL,
3apETUCTPUPOBAHHBIX B MPUBATU3UPYEMOM >KHIIOM TMOMEILIEHUHU, HE JOCTUTIIHX 14-1eTHero
BO3pacTa (3a UCKIIOUYEHUEM CBUJIETEIBCTB O POKJICHHUH JIETEH-CUPOT, a TaKKe CIydaeB, Koraa

CBUJIETEIIHCTBO O POKJIECHUH OBLIO TIOJYUYE€HO HE B TOpoie MOCKBe).



2.11.3. JIokyMeHTBI, colepKallle CBEACHHUS O IPAKIAHCTBE JUIl, HE JOCTUTIIHX 14-
JIETHETO BO3pacTa.

2.11.4. Beimucka W3 JOMOBOM KHHTM C TOJHOW wuHpOpMamuend o TpaxiaaHax,
3aperucTPUPOBAHHBIX MO MECTY JKUTEIbCTBA B JAHHOM JKHJIOM TOMEUICHHH B HacTosllee
BpeMs, a TakKe 3apeTUCTPUPOBAHHBIX paHee M BBIOBIBIIMX 3a TEPUOJ C MOMEHTa BBIAAYU
opzepa.

2.11.5. Kommust (puHAHCOBOrO JHUIEBOIO CYETa NpPH IPUBATHU3AIMK KOMHAT B
KOMMYHAJIbHOM KBapTUPE WK OTJENbHBIX KBAPTUP B CIIydae yTepH opepa.

2.11.6. JIoxyMeHTBI, OATBEPKIAIOLINE UCIIOIb30BAHHOE (HEUCIIOJIBb30BaHHOE) IMPaBO
Ha IPUBATU3ALMIO KUJIOTO TOMELEHUS.

2.11.7. JIoKyMEHT yIOJHOMOYEHHOTO OpraHa, MOATBEPIAIONINNA HEUCIIOIb30BaAHHOE
MpaBO Ha ydyacTUE B MPHUBATH3ALUHU MO MPEKHEMY MECTY >KUTEIbCTBA, MPEICTABIACTCS B
OTHOIICHWU 3asBUTEJNI, WICHOB CEMbU 3asBUTENS, JIMI, 3aperuCTPUPOBAHHBIX B
MPUBATU3UPYEMOM IKMUJIOM TIOMEIICHHUH, JIWIl, WMEIONIMX TPaBO TOJb30BAHUS JaHHBIM
MOMEIIIEHUEM Ha YCIIOBHUSAX COIMAIIBHOTO Haiima.

2.11.8. JIokyMeHT, MOATBEP>KIAIOLIUI IOJTHOMOYHUSl OpraHa, YKa3aHHOTO B ITYHKTE
2.11.7 Hacrosimero  AJAMHHHCTPAaTUBHOIO  pErJIaMEHTa, IO  BblJA4€  JOKYMEHTAa,
MTOITBEPIKIAIOIIET0 HEHUCIOIb30BAaHHOE IPaBO Ha y4YacTHE B NPUBATHU3ALMU IO IPEKHEMY

MCCTY JKUTCIIbCTBA (KOHI/ISI, 3aB€pCHHAs OPraHoMm, €ro BbI,Z[aBH.IPIM).

HcyepnpiBaomyi nepevyeHb OCHOBAHMM VIS 0TKA3a B IpUeMe J0KYMEHTOB,
HEeOOXO0AUMBIX /IJIfl MPEAOCTABJIEHUS MYHMUIMNIAJIBHON yCIayru

2.12. OcHoBaHusSIMHM JUIsI OTKa3a B TMpPUEME K PaCCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOUMBIX IS PEIOCTABICHUS MYHHUITUTIATBHOM YCITYTH, SIBJISIOTCS:

1) 3ampoc 0 mpenoCTaBICHUU YCIYTH MOJaH B OPTaH MECTHOTO CaMOYIPABIICHUS WU
OpraHu3alMIo, B TOJIHOMOYHS KOTOPBIX HE BXOAMT MPEJOCTABICHUE YCIYTH;

2) HemoJHOEe 3amoJHEHHE 00s3aTeNbHBIX MOoJel B (popme 3ampoca O MpeaoCTaBICHUH
yCIIyTH (HEIOCTOBEPHOE, HETIPABWIILHOE);

3) mpeACTaBICHUE HETIOTHOTO KOMITJIEKTA TOKYMEHTOB;

4) mpencraBleHHbIE JOKYMEHTBI YTPATHJIM CHJIy Ha MOMEHT OOpalieHus 3a yCIyrou
(IOKYMEHT, yAOCTOBEPSAIOMIMI JMYHOCTh; JIOKYMEHT, YAOCTOBEPSIOMIUM MOJHOMOUHS
MpeICTaBUTENs 3asiBUTENsA, B clydae OOpalleHHsl 3a MPEIOCTaBICHUEM YCIYTU yKa3aHHBIM
JIUTIOM);

5) mpencTaBleHHBIE JTOKYMEHTHI COJEp)KaT TMOAYUCTKH M HCIPABICHUS TEKCTa, HE

3aBCPCHHLIC B MMOPAAKE, YCTAHOBJICHHOM 3dKOHOAATCIIbCTBOM Poccuiickoit qDez(epam/H/I;



6) momaya 3asBICHUS O MPEIOCTABICHUH YCIYTH M JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS YCIYTH, B 3JIEKTPOHHOU (opMe ¢ HApyIIEHHEM YCTaHOBICHHBIX TPEOOBAHUI;

7) mnpencTaBiIeHHbIE B SJEKTPOHHON (hopMe TOKYMEHTBHI COJEp>KaT MOBPEKICHMUS,
HaJIM4ue KOTOPBIX HE MO3BOJISIET B MOJIHOM 00bEME MCIOJIb30BaTh HH(GOPMAIIUIO U CBEACHMUS,
cojiepkaliuecs: B JOKyMEeHTax JUIsl IPeIOCTaBICHUS YCIyTH;

8) 3asBieHME MOJAHO JMIIOM, HE HMMEIOUIUM MOJHOMOYHMI MPEJICTABIATh MUHTEPECHI
3asIBUTEIIS.

2.12.1. Pemenue o0 oTkasze B MpueMe JOKYMEHTOB HAIMPAaBIISICTCS HE MO3HEE TIEPBOTO

pa60qero AHA, CJICAYIOHICTO 3a JHCM IMoAa4u 3asABJICHUS.

HcyepnbiBaomuii nepeyeHb 0CHOBAHMIA 1JIS MPUOCTAHOBJIEHHUS UM 0TKAa3a B
NpeaoCTABJIEHUN MYHHIIUNIAJIBHOMH YCJAyru

2.13. OcHoBaHMSIMM JUIsl OTKa3a B MIPEIOCTABICHUN MYHULIUIIATbHON YCIYTH SIBISIOTCS:

2.13.1. IlpoTuBOpeune TOKYMEHTOB WJIM CBEACHHM, MOIYYEHHBIX C HCIOJIb30BAaHHEM
MEXBEJOMCTBEHHOT0 HWH(GOPMAIMOHHOTO B3aUMOJICHCTBUS, MPEACTABICHHBIM 3asBUTEIEM
JOKYMEHTAaM WJI CBEICHHSIM.

2.13.2. OOpamieHue 3a NOPEIOCTABIEHUEM MYHULMNAIBHON YCIyrd JHMLA, HE
SIBJIAIOIIETOCS 3asBUTEJIEM Ha MPEJOCTaBICHHE MYHHIIMIIAILHOW YCIYyTH B COOTBETCTBUHU C
HACTOAIUM AJIMHHHCTPATHUBHBIM PETJaMEHTOM (B Cllydae, eCiii YKa3aHHOE OCHOBaHHE OBLIO
BBISIBJICHO TIPH MIPOIICYPE MPUHSATHUS PEIICHUS O IPEI0CTABIICHUN MYHUITUTIAIIBHON YCITYTH).

2.13.3 OtcyTcTBHE corylacus C MPUBATU3AIMEN KUIIOTO MOMEIIEHUS OJTHOTO M3 YJICHOB
CEeMbH 3asBUTEIS, JIUILI, 3aPETUCTPUPOBAHHBIX B MPUBATH3UPYEMOM >KUJIOM MOMEIICHUH, JIHII,
MMEIOIIUX MPAaBO MOJIb30BaHUs JAHHBIM MMOMEIICHHEM Ha YCIOBHUSAX COIMAIIBLHOTO HaiiMa U He
WCIOJIb30BABIINX MTPABO HA MIPUBATH3AIIHIO.

2.13.4. OOpamieHue 3asBUTENS, OJHOTO M3 WICHOB CEMbH 3asBUTENS, WHOTO JIWIIA,
3aperuCcTPUPOBAHHOTO B MPUBATU3UPYEMOM KUJIOM TTOMEIICHHH.

2.13.5. OOpaieHue nuiia, UMEIOIIETo MPaBO MOJb30BAHUS JTaHHBIM MOMEIIEHHUEM Ha
YCIIOBUSAX COIMAIIBHOTO HaiMa, JOCTUTIIETo 14-IeTHero BoO3pacTa, W/HWIU €ro 3aKOHHOTO
MPEJICTABUTENS WIIA JIMIA, YIOJHOMOYEHHOTO B YCTaHOBIICHHOM TOpPSJAKE, 00 OTCYTCTBHH
HaMepEeHUH 0POPMITSITH TPUBATH3AITHUIO.

2.13.6. OTka3 B mpuBaTU3alMU >KUJIOTO MOMEIICHHUS OJHOTO WM HECKOJIbKUX JIUIL,
3apEruCTPUPOBAHHBIX TI0 MECTY YKUTEIHCTBA C 3asIBUTEIIEM.

2.13.7. cnionp30BaHHOE paHee MPaBO HA MPUBATU3ALIHIO.

2.13.8. OGpartenue ¢ 3apoOCcoOM O MPUBATH3AIUHN KHUJIOTO TIOMEIIEHHUS, HAXOISIIETOCs B

aBapHﬁHOM COCTOsIHHH, B OGI.I.IC)KI/ITI/II/I, CJ'IY)KC6HOFO JKHJIOIrO MOMCIICHMA.



2.13.9.  OrcyrcTBHE/HENpPEICTAaBICHUE CBEACHHUN, MOJATBEPKAAIOUIMX  y4acTHe
(HeyuacTue) B IpUBATU3ALINY, U3 APYTrUX cyobekToB Poccuiickoit deneparui.

2.13.10. OtcyrcTBHE TIpaBa COOCTBEHHOCTH Ha MPHBATU3UPYEMOE 3asSBHTEIIEM KHUJIOC
MIOMEIIIEHUE y OpraHa MECTHOTO CaMOYMIpaBIEHUS, MPEAOCTABISIIONIET0 MYHUILIUIAILHYIO
ycIyry.

2.13.11. V3meHeHHe MNACMOPTHBIX H/MIM HHBIX TMEPCOHAIBHBIX JAaHHBIX B MEPUOJ
MIPEIOCTABIICHUS] MyHUILIUIIAJIbHON YCITYTH.

2.13.12. ApecT Xujioro noMeuieHusl.

2.13.13. U3meHeHue cocTaBa UL, COBMECTHO MPOXKMBAIOIIMX B IMPUBATHU3UPYEMOM
KWJIOM IIOMEUIEHUH C 3aiBUTEJIEM, B IIEPUOJ] IPEJOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

2.13.14. Hanuuue B coOCTaBe CE€MbH 3aiABUTENSA JIMI[, 3apETUCTPUPOBAHHBIX B
MPUBATU3UPYEMOM OJKWJIOM TMOMEIIEHUH, JIMI, HMEIONIMX I[PaBO IMOJb30BAHUS JAaHHBIM
IIOMEILIEHUEM Ha YCJIOBUSAX COLMAIbHOIO HaliMa (B cIy4yae, €Clii OT COOTBETCTBYIOIIUX JIMIL HE
MIPEJICTABICHO COIJIACUE Ha IPUBATU3ALMIO JKUJIOTO IOMEILEHUS WM HE IHPEJCTABIICHBI
CBECHHUSI, MMOATBEPKAAIOIINE OTCYTCTBHE Yy COOTBETCTBYIOIIMX JIMI] MpaBa Ha MPHUBATU3AINIO
KHUJIOTO TIOMEIICHHUS ):

- TpaXJaH, BEIOBIBIINX B OPTaHU3AIMH CTAIIMOHAPHOTO COIMAIBHOTO OOCITYKUBAHHS,;

- BPEMEHHO OTCYTCTBYIOMIMX T'pakJIaH (BBIOBIBIIMX ISl IIPOXOXKACHUS CITy>KOBI B PSJIBI
BoopyxeHHBIX cHJI, Ha TIepro/] y4eObl/paboThl, B KUJIbIE TIOMELEHHS, TPEJOCTaBICHHBIE JUIs
BPEMEHHOTO ITPOKUBAHUA);

- TpaxJaH, BBIOBIBIIMX B MecTa JIMIIEHUS CBOOOABI WJIM OCYXKIEHHBIX K
MPUHYAUTEIBHBIM paboTaMm (B cooTBeTcTBUM ¢ noctaHoBieHueM Koncrutynmonnoro Cyna
Poccuiickoit ®eneparuu ot 23 uroHs 1995 r. Ne 8-11);

- TpaKJaH, CHATBIX C PETUCTPAIIMOHHOTO yuyeTa Ha OCHOBAHMHU CYIEOHBIX pelIeHui, HO
COXPAHMBILHUX MPABO MOJIb30BAHUS KUJIBIM TTOMELICHUEM;

- TpakJaH, CHATBIX C PETHUCTPALlMOHHOIO ydera 0e3 yKazaHus TOYHOro ajpeca. B
Cllydae HENpPEJCTaBICHUs JOKYMEHTOB, BBIPA)KAIOIIMX BOJIO I'PAXKJaH BBIILIEIIEPEUNCIEHHBIX
KaTeropuii. B OTHOLIEHUM  TPUBAaTH3allMM  JKWJIOrO0  IOMeIleHus  (corjacue  Ha
OTKa3/J0OBEPEHHOCTb), WIH JAOKYMEHTOB, MOJATBEP)KIAIOMIMX IMpEKpallleHHe MpaBa Ha KHUIIOE
MOMeEIlEHHE.

2.13.15. Hanuume B cocTaBe CEMbH 3asBUTENS JIML, 3apETUCTPUPOBAHHBIX B
MIPUBAaTU3UPYEMOM JKWJIOM IIOMELIEHUH, JIML, HMEIOIIMX MPaBO IOJIb30BAHUS JTAHHBIM
IIOMEIIEHUEM Ha YCJIOBMSX COLMAIbHOIO HaliMa, Ipak[JaH, NPU3HAHHBIX HAa OCHOBAHWUH

CyIneOHBIX pelIeHni 6e3BeCTHO OTCYTCTBYIOIIUMHU.



2.13.16. Pemenue opraHa, OCYLIECTBIISIOIIETO IOCYAAPCTBEHHYIO PETMCTPALUIO IIPaB
Ha HEABWKUMOE HMYIIECTBO M CAEJIOK C HHUM, TOCYAapCTBEHHBIH KaJacTPOBBI ydeT
HEJIBI)KMMOT'O MMYILIECTBA, 00 0TKa3e B roCyJapCTBEHHON PErucTpanuy npas (Iepexoa mpas)
Ha MPHUBATH3HPYEMOE JKUIJIOE MTOMEIIECHHE B CIIydasx, KOrja MpUYHHA OTKa3a HE MOXET OBITh
yCTpaHeHa CaMOCTOSITEIbHO AIMUHUCTpALIAEH.

2.13.17. OcnapuBanue B CyneOHOM TIOpAJIKE IpaBa Ha KUJIOE IOMEIICHUE, B

OTHOIICHHWHU KOTOPOI'0 ImoaaH 3aIrpoc.

IlepeyeHnnb yciiyr, KOTOpbIe SIBJISIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH J1JI51
NpeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeeHHs 0 JOKYMEeHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alMAMHU, YYACTBYIOIIIMMH B

NpeI0CTABJIeHMH MYHUIIUNIAJIBHOM YCJIYyT'H

2.14. Ycnyru, HeoOXOoaUMbIe M 00s3aTeNbHBIC A MPEJOCTaBICHUS MYHUIIUIAIBHON

YCIIyTH, OTCYTCTBYIOT.

ITopsinok, pa3mep U OCHOBaHHUS B3ZMMAHMSA IOCYy1aPCTBEHHOH MONLIHHBI MU HHOI
OILIaThl, B3UMaeMO¥ 3a NpeJocTaB/IeHHe MYHHIUIIAIbHON yCIyTr

2.15. IlpenocraBieHne MyHULMIIATbHON YCIyTH OCYIIECTBIISIETCS O€CIUIaTHO.

IHopsaok, pa3Mep U OCHOBAHHMS B3MMAHHUA IJIATHI 32 MIPEAOCTABJICHUE YCIYT,
KOTOpbIE SIBJISIIOTCS HEO0OX0AUMBIMHU M 00513aTeIbHBIMHU IJIA IPEeI0CTABJIEHUSA
MYHHMUHMNAJIBHON YCJIYI'H, BKIKOYass HH(POPMALMIO 0 METOAMKE pacyera
pa3Mepa Takoi mJjiaTbl

2.16. Ycnyru, HeoOXOqUMbIE U 00si3aTeNbHBIE /IS MPEIOCTaBICHUS MYHHUIMIIAIBHOM

YCIIyTH, OTCYTCTBYIOT.

MakcuMajibHbIH CPOK OKMAAHMS B OYepeaH NPHU Mmoaaye 3ampoca o
NPeA0CTABJICHUM MYHMUIMIIAJABHON YCJIYIM U IIPH MOJYYCHUH Pe3y/ibTaTa
NMPeA0CTABJICHUS MYHUIIUIIAJIBbHOH YCJIYyTH
2.17. MakcuManbpHbIl CpPOK OXHAAHMS B OYepead IMpu TojJaye 3ampoca o

MpeaOCTaBJICHUN MYHHHHHaHBHOﬁ YCIYyru U IpHu IMOJIYYCHHH pPE3yibTaTa HNPCAO0CTABICHUA

MYHUIMIATBEHON yeiyru B Aamunuctpanun uiu M®L] cocraBnser He 6onee 15 MUHYT.

Cpox ¥ Iops/I0K PerucTPALUM 3a1poca 3asiBUTEJIA 0 MPeJ0CTaBICHHH
MYHMIHMNAJTbHON yCJIYIH, B TOM YHCJIe B JJICKTPOHHOI hopme
2.18. Cpok peructpanuy 3asBICHUS O IPEAOCTABICHUH MYHUIMUIIAIBHON YCIYI'H
MO/JIEXKAT PETUCTPALUU B AIMUHHUCTPAIIMK B TEUEHUE 15 MUHYT ¢ MOMEHTA ITpUEMa 3asiBICHUS

U JOKYMCHTOB, HCO6XOI[I/IMBIX AJIg IpEAO0CTaBJICHUA MyHHHHHaHLHOﬁ yCIyru.



TpeGoBanus K MoMenIeHUIM, B KOTOPBIX MPEA0CTABJsSIETCS
MYHUIUNIAJTbHAAYCIYTa

2.19. Tlomermnenust AIMUHUCTPALUU ISl TPEJOCTABICHUS MYHUIIUIAIBHON YCIyTH
pa3MemaTcs Ha TIepBOM 3Ta)Xe 3[aHus, YTO 00eCIeyrBaeT yA00CTBO M CBOOOIHBIA TOCTYII
JUIA 3asIBUTEIICH.

[lepenBuxenue 1o noMeumieHUusIM AJIMHUHUCTPALMM, B KOTOPBIX MPOBOAMTCS IPUEM
3asBJICHUS. U JIOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPYIHEHUHN Ui JUL C OrPpaHUYECHHBIMHU
BO3MOKHOCTSIMHU 3/10POBBSI.

Ha Teppuropun, npunerarmomei K 34aHu0 AIMUHUCTPALUNA, OPTaHU3YIOTCS MECTa IS
MapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YMCJIE MECTa JJIsi NApKOBKH aBTOTPAHCIOPTHBIX
cpencTB MHBAIUIOB (He MeHee 10 MpoOIEHTOB MeECT, HO HE MEHEEe OJHOr0 MeCTa), JOCTYII
3asBHUTENICH K TAPKOBOYHBIM MECTaM SIBIISICTCS OECIIIaTHBIM.

[Tomemenue AJIMUHHCTpaLUU JUISL npuema 3asiBUTENEH obopynyercs
nH(OPMALIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pasMemniaercs (opma 3asBICHUS ¢ 00pas3IoM ee
3arO0JIHEHUS U TEePEYCHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIUIIATHHOM
YCIIYTH.

[lomemenusi, B KOTOPBIX OCYLIECTBISAIOTCS JEHUCTBHS 1O  IMPEJOCTABICHUIO
MYHHIIMITATBHOW YCIYTH, O0ECHeuMBarOTCsl KOMIBIOTEPAMH, CPEACTBAMH CBSI3M, BKIOYAS
JOCTYIT K WH(OPMAIMOHHO - TEJIEKOMMYHHUKAIIMOHHOW ceTu «HHTepHeT», OprTeXHHUKOMH,
KaHIEJSIPCKUMU TIPUHAJICKHOCTSIMU, UH(GOPMAIIMOHHBIMA U CIPABOYHBIMU MaTepHaIaMH,
HarIsqHOW UH(OpMAaIIHel, CTYIbIMU U CTOJIAMH, CPEACTBAMH TMOXKAPOTYIICHUS U OMOBEIICHHUS
O BO3HUKHOBEHHM YPE3BBIYAMHOM CHUTYyallMM, JOCTYIIOM K PETrMOHAJIbHOW CHUCTEME
MEXXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJIEUCTBHUS, a TaKkKe 00eCcIeuynBaeTCsl TO0CTYIHOCTD
JUIl MHBAJIMJOB K YKA3aHHBIM I[IOMEIICHUSM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuitckoit denepanuu 0 COLMaNbHON 3alUTE UHBAJIUIOB.

3an oXugaHus, MecTa JJisl 3allOJIHEHUs 3allPOCOB U MpHeMa 3asBUTENEH 000pyaytoTcs
CTYJbSIMH, U (WJIN) KPECENbHBIMU CEKIIUSIMU, U (UJTN) CKaMbsIMHU.

Nudopmarnimonnbsie MaTepuabl, MpeHa3HAUYCHHbIE JUTsl HHQOPMUPOBaHUS 3asBUTENEH
0 TOpSAJKE MPEIOCTaBICHUS MYHHIMIAIbHOM yCIyrH, pa3MellaroTcs Ha HMH(POPMAIMOHHBIX
CTeHJIaX, PACIOJOKEHHBIX B MeCTaX, OOECIeYHBAIONIMX JOCTYIl K HUM 3asBHUTEICH, U
OOHOBIJISIFOTCST TIPU HM3MEHEHHHM 3aKOHOJATENbCTBA, PETYIUPYIOLIETO MPEeAOCTaBICHHE
MYHULUIIAJIBHON YCIYTH, U CIPAaBOYHBIX CBEACHUM.

NupopmalinoHHble CTEHIBl JODKHBI pacrojaratbCsi B MecTe, JIOCTYIMHOM JUIs

npocMoTpa (B TOM YHUCJIC IpU OOJIBIIIOM KOJIMYECTBE HOCCTHTCHeﬁ).



2.20. ns obecriedeHus: JIOCTYIHOCTU TIOJIYYE€HHS MYHULUNAIBHOW  YCIyTH
MaJIOMOOMJIbHBIMU TPYIIIAMHU HACENCHHUs 3/1aHUsl M COOPY)KEHHUS, B KOTOPBIX OKa3bIBACTCS
ycinyra, OoOOpYAYIOTCS COTJlacHO HOpMaTWBHBIM TpeboBanusaMm «CII 59.13330.2016. Csog
npaBui. JIOCTYHMHOCTh 3JaHMM M COOPY)KEHUH JUIsi MaJOMOOWJIBHBIX TIPYII HAaceJEeHUs.
AxryanusupoBannas pegaxkust CHull 35-01-2001».

[lpu oOpamieHuu rpaxkaaHuHa C HAPYMICHUSMH (DYHKIHA OMOPHO-IBUTATEIBHOTO
annapara pabOTHUKM A IMUHHUCTPALUH NIPEIIPUHUMAIOT CIIEIYIOUINe JeHCTBUA:

- OTKpPBIBAIOT BXOJHYIO JIBEPbh M IOMOTalOT IPaXJIaHUHY OECIpensaTCTBEHHO IOCETUTh
3MaHie AJMHHUCTpPAIMH, a TaKKe 3apaHee MPenylpexAaoT O CYIIECTBYIOIIMX Oapbepax B
3/1aHUU;

- BBUICHAIOT L€JIb BU3UTA IPa)KJaHUHA U COIPOBOXKIAIOT €ro B KaOWHET 10 NpUeMy
3asBJICHMSI; IOMOTAOT IPaXJaHUHY CECTh Ha CTYJI WM PAcIolaraloT KPecsio-KOJSCKY y cToJia
HaIpOTUB CHEIMAIIMCTA, OCYIIECTBIISIOIEIO IPUEM;

- COTPYAHUK AJMUHHUCTPAIMH, OCYLIECTBIISIFOIINN pUEM, IPUHUMAET I'paXk1aHuHA BHE
oyepenn, KOHCYJIbTUPYET, OCYILECTBIIAET IPUEM 3asBICHUS C HEOOXOIUMBIMU JOKYMEHTaMH,
OKa3bIBaeT ITOMOILIb B 3alIOJJHEHUU OJIAHKOB, KOIUPYET TOKYMEHTHI;

- 1[I0 OKOHYAaHMM  TNPEJOCTAaBICHUS  MYHULUINAIBHOW  YCIYTM  COTPYIHHUK
AJMUHUCTpAlUy, OCYUIECTBIIAIOIIMNA IpPHUEM, IOMOTaeT TIpakJaHUHY IOKUHYTh KaOWHET,
OTKPBIBAaET JBEPH, COMPOBOXKIAET I'pa)klaHMHA /10 BBIXOJA U3 3/1aHUS U MOMOTAeT MOKHHYThb
3/1aHUE; IEpeacT rpaKIaHNHA COMPOBOKIAIOIIEMY JIULLY.

[Ipu oOpamieHun rpaxaaH C HEJOCTaTKaMHM 3peHUss pPaOOTHHUKH AJIMUHHUCTpALUU
MpeANPUHUMAIOT CIEAYIOLUE NeHCTBUSA:

- COTPYIHHUK AJMUHUCTpAIMU, OCYILECTBISAIOUIMNA TpHeM, IPUHUMAET IpaXklaHNHA BHE
ouepeny, MOMOraeT COPUEHTUPOBATHCS, CECTh Ha CTYJI, KOHCYJIbTUPYET, BCIYX MPOUYUTHIBAET
JOKYMEHTBl W Jajiee MO0 HEeoOXOJUMOCTHM NPOM3BOAMT UX BblAauy. [lpu oOmeHun c
IpaXJIaHUHOM C HEJOCTAaTKaMU 3pEHUsT HEoOXOAMMO OOHIaThCsl HEMOCPEACTBEHHO C HHUM
caMHM, a He C COMPOBOXK/IAIOLIMM €ro JIHMIIOM, B Oece/ie MOIb30BaThCsl 0OBIYHONW Pa3rOBOPHOI
JIEKCUKOM, B IIOMEILIEHUN HE CIEIYeT OTXOAUTh OT HEro 0e3 MpeynpeKaeHus;

- COTPYAHUK AJIMUHHUCTpPAIIMU OKAa3bIBAET MOMOIb B 3alOJHEHUH OJAHKOB, KOIHUPYET
HeoOXouMBble JOKyMEHTHl. [l mnonamucaHusi 3asBI€HUS MOJBOJUT JIUCT K aBTOpPYYKe
rpa)x/J1aHKiHa, TIOMOTAaeT COPUEHTHPOBATHCS U MOANKCAThH OJIAHK;

- 10 OKOHYaHWU  TPENOCTABICHUS  MYHHUIMIAIBHOH  YCIYTH  COTPYTHHK
AJIMUHUCTpAIMH, OCYILECTBIISIOUINMA MPHEM, TOMOTaeT TPaKAaHUHY BCTaTh CO CTYJA, BBIATH

nus3 Ka6I/IHeTa, OTKPBIBACT JBEPH, COIPOBOXAACT TIpaXxaaHWMHA K BbIXOAY M3 3JaHUs, U



MIPOBOKACT Ha YJMILy, 3apaHee IpenylpeluB IOCETUTENs O CYIIECTBYIOUIMX Oapbepax B
3/IaHHH, TIEpeIaeT rPaXKIaHuHA COTPOBOXKIAIOIIEMY JIHILY.

[Ipn oOpamenun rpaxaaHuHa c JedeKkTaMud ciiyxa paOOTHUKH AJMHUHUCTpaLUU
MpeANPUHUMAIOT CIEAYIOIUE NeHCTBUSA:

- COTPYIHUK AJIMHHUCTPAIH, OCYHICCTBISIOIIMN MpUEM TpaxJaH C HapylUICHHEM
ciyxa, oOpamaercss HENOCPEACTBEHHO K HeMy, CHpaliMBaeT O Ied BH3UTa U JaeT
KOHCYJIbTAIlMI0 Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM pEeYH, NP 3TOM CMOTPUT B JIMLO
MIOCETUTENsI, TOBOPUT SICHO, CJIOBA JOMOJHSET MOHATHBIMH YXECTaMH, BO3MOXHO OOILEHHE B
MUCBEMEHHOM (hopme;

- COTPYAHUK AJIMUHUCTpAlM{, OCYIIECTBIISIONIMN IpPHEM, OKa3bIBaeT IOMOIIb U
COJICHCTBUE B 3aIIOJTHEHUH OJAHKOB 3asBJICHHI, KOMTUPYET HEOOXOAUMbIE TOKYMEHTHI.

2.21. TpeboBanusa Kk KOMGOPTHOCTH U JOCTYIMHOCTH MPEAOCTABICHUS MYHUIIUIAIBHOMN
ycayru B MOII ycranaBnuBarorcst nocranoBiaeHuem IIpaBurensctBa Poccuiickoit deneparuu
or 22.12.2012 Ne 1376 «O6 yrBepxkaeHun IlpaBun opraHuzauuu AesITEIbHOCTU

MHOFO(I)YHKI_II/IOHB.J'IBHBIX LHCHTPOB IMPEAOCTABJICHUA TOCYAAPCTBCHHBIX W MYHHIUIIAIBHBIX

YCIYT».

IToka3zatenn AOCTYIIHOCTH U Ka4yeCTBa MyHI/IIII/Il'la.]'IbHOi/i ycayrn

2.22. OCHOBHBIMH IIOKa3aTEIsIMU [JOCTYIHOCTH IPENOCTABICHUS MYHULMIAIBHON
YCIIyTHU SIBISIOTCS:

-HaJIM4Me TIOJIHOM W TOHATHOM uWH(pOpMalUuMd O TOpsAAKE, CpOKax U  XOfe
MIPEIOCTABIIEHUSI MYHUIIMNIAIBHON YCIyTH B HH()POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX
o0111ero noib30BaHus (B TOM yncie B ceTu «MHTepHeT»), CpecTBax MaccoBON MH(POPMALIUY;

-BO3MOXKHOCTb ~ TOJYYEHMs]  3asBUTEIEM  YBEAOMJIIEHMH O  INPEAOCTaBICHUU
MYHUIUIIAIBHON ycayru ¢ nomomsto EITY;

-BO3MOXKHOCTh MOJIydeHUsI MHPOpPMAlUU O XOJE MPEeIOoCTaBICHUS MYHHUIIMIAIbHOU
YCIYTH, B TOM YHUCIIE C UCIIOIb30BaHUEM HH(DOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA.

2.23. OCHOBHBIMH IIOKa3aTeIsIMU KAa4ueCTBAa IPEJOCTABIECHUS MYHUIUIAIBHOW yCIyru
SIBJISIFOTCSL:

-CBOEBPEMEHHOCTh IPEIOCTABICHNUS MYHHUIMMNAIBHON YCIYIM B COOTBETCTBHUH CO
CTaH/IapTOM €€ IPEIOCTABJICHUS, YCTAHOBJIEHHBIM HACTOSAUIMM AJMUHUCTPATUBHBIM
peraaMeHToM;

- MHUHUMQJIbHO BO3MOXXHOE KOJMYECTBO  B3aUMOJAEWUCTBUH TpaXKIaHWHA C

AOJDKHOCTHBIMU JIMIaMH, YH4aCTBYIOIIUMH B IIPEAOCTABIICHUN MYHI/IHI/IHaJ'IBHOI\/’I YCIIyru,



-OTCYTCTBHE OOOCHOBAaHHBIX JKajlo0 Ha AeiicTBus (Oe31elicTBHE) COTPYAHHKOB U HX
HEKOPPEKTHOE (HEBHUMATEILHOE) OTHOLIECHHUE K 3asIBUTEIISAM;

-OTCYTCTBUE HApYIIEHUH YCTAaHOBJIEHHBIX CpPOKOB B TMIPOLIECCE MPEAOCTABICHUS
MYHUITMIIAILHON YCIIYT'H; OTCYTCTBHE 3asBJICHHH 00 OCIapuBaHWM PEIICHUN, JIeHCTBHA
(Oe3mericTBUS) AIMUHUCTPALIUU, €TI0 JOJDKHOCTHBIX JIHI, TPUHUMAEMBIX (COBEPIICHHBIX) TpU
MPEAOCTABICHUH MYHHUIIMNAIBHOM YCIYTH, MO UTOTaM PACCMOTPEHHUSI KOTOPBIX BBIHECEHBI

pelieHus 00 yI0BIETBOPEHUH (YJACTUYHOM YIOBJIETBOPEHHH ) TPEOOBaHUI 3asiBUTEIICH.

HNuble TpeOOBaHMS, B TOM YK CJIe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABICHUS
MYHMIMIAJIbHON YCJIYITH B MHOTO()YHKIMOHAJIBHBIX HEHTPAaX, 0COOEHHOCTH
NPpeJoCTABACHHA MYHUIUIIAJBHOMH YCIYIH 110 JKCTEPPUTOPHAJIBLHOMY NPHHIUILY U
0COO0EHHOCTH MPeI0CTABJICHUS MYHHIIUIIAJILHOM YCJIYTH B 3JIeKTPOHHOI (hopme

2.24. TlpenocTaBieHre MYHULMIIAIBHON YCIYTU 10 SKCTEPPUTOPUAIBHOMY IPUHLHUILY
OCYILIECTBIISIETCS] B 4aCTU 0OecreueHusl BO3MOKHOCTH 101a4uu 3asiBieHuid nocpenctsom EINTY
U ITOJIy4E€HUS Pe3yJIbTaTa MyHULUIIAIBbHON ycayru B ML,

2.25. 3asButensiM o0ecneuynBaeTCs BO3MOXKHOCTh IPEJCTABICHUS 3asBICHUS U
[IpUIaraeMbIX JOKYMEHTOB B (hopMe 3JeKTPOHHBIX JOKYMEHTOB nocpenctsoM EIITY.

B osrom cnydae 3adBuTENb WM €0 IpeACTaBUTENb aBTopusyercss Ha EIII'Y
IIOCPEACTBOM MOJATBEPKAEHHOM yueTrHol 3amucu B ECHA, 3amonHser 3asBieHHE O
MPEJOCTaBIEHUN MYHUIMNAIBHONH YCIYIM C HCHOJb30BAHUEM HWHTEPAKTHBHON (OpMBI B
JJIEKTPOHHOM BHJIE.

3anojHEeHHoe 3asBJICHHE O MPEAOCTaBICHUM MYHHUIMIIAIBHOM YCIyTH OTIpPaBISETCS
3asiBUTEJIEM BMECT€ C MPUKPEIUVIEHHBIMH  3JIEKTPOHHBIMU  00pa3aMu  JOKYMEHTOB,
HEOOXOAMMBIMU JJISl TPEIOCTABICHUS MYHUIUNAIbHOM YCIyrd, B AnMuHucTpauuu. I[lpu
asropu3zaunn B ECHA 3asBieHHe O NPENOCTaBICHUM MYHUIMIAIBHOM YCIYyTH CUUTAcTCA
MOATIMCAHHBIM ~ IPOCTOM  JJIEKTPOHHOM  IOANMCBIO  3aABUTENSI,  IPEACTABUTEI,
YIIOJIJHOMOYEHHOT'O Ha MOJAINCAHNE 3asIBICHUS.

PesynpTarel mpepocTaBieHMs MYHHLIMNAIBHOM YCIyTH, YKa3aHHbIE B HYHKTE 2.5
HACTOALIEr0 AJMUHUCTPATUBHOTO PErJIAaMEHTA, HANPABIISIOTCS 3asBUTENIO, IPEICTABUTEIIO B
nuuHbIi kabuHeT Ha EIIT'Y B gopme 31€KTpOHHOTO JOKYMEHTAa, MOJMUCAHHOTO YCHIJIEHHOM
KBAIN(UIMPOBAHHON 3JEKTPOHHOW MOJMUCHI0 YIIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIa
AJIMPHHCTpAIU B ClIydae HallpaBJeHUs 3asBiaeHus nocpencrsoM EINTNY.

B cnydae nanpasienus 3asBiaeHus nocpeactsoM EIINY pesynbrar mpenocraBieHUs
MYHUIIUTIATBHON YCIYT'M Tak)Ke MOXeT OBbITh BbIJAH 3asBUTENO0 HA OyMa)KHOM HOCHTENE B
M®IL] B mnopsake, HpeIyCMOTPEHHOM NYHKTOM 6.4 HacToAlmero AJIMHUHUCTPATUBHOTO

periaMeHTa.



2.26. DneKTpOHHBIE TOKYMEHTHI MPEACTABIAIOTCS B CIEAYIOMUX GopmaTax:

a) xml - 1y GopManTu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - mIs TOKYMEHTOB C TEKCTOBBIM COJICpKaHUEM, HE BKIFOYAIOITUM
(dopMyIbl (32 HCKIIOYEHUEM JJOKYMEHTOB, YKa3aHHBIX B HOJIYHKTE "B" HACTOSAIIEr0 IIyHKTA);

B) xls, xISX, 0dS - 17151 TOKYMEHTOB, COICPIKAIIUX PACUCThI;

r) pdf, jpg, jpeg - Uil IOKYMEHTOB C TEKCTOBBIM COJIEP)KAaHHEM, B TOM YHCIE
BKJTFOYArOMUX GopMynbl U (WiaK) rpadudeckue n3o0paxeHus (3a UCKIFYCHHEM JOKYMEHTOB,
yKa3aHHbIX B MOJMYHKTe "B" HACTOSIIEro MyHKTa), a TaKXe JOKYMEHTOB C IpapuuecKuM
COJIepKaHUEM.

Jomyckaercss (GOpMHpOBaHHME 3JIEKTPOHHOTO JOKYMEHTAa IYTeM CKaHWPOBAaHUS
HEMOCPEJCTBEHHO C OPUTMHANIAa JOKYMEHTa (MCIOJIb30BaHUE KON HE JIOMYyCKaeTcs), KOTOpoe
OCYILECTBIISIETCA C COXpPAaHEHUEM OpPHEHTAIMHM OpUr'HHAajIa J0KyMeHTa B paspemeHuu 300 - 500
dpi (macmta® 1:1) ¢ uCHONB30BaHWEM CIEAYIOIIUX PEXKUMOB: - «4EpHO-OembIi» (Tpu
OTCYTCTBHMHM B JOKyMEHTE IpauuecKux U300pa’keHUN U (MJIM) IBETHOTO TEKCTA);

- «OTTEHKU ceporo» (Mpy HAJIMYUKM B JOKYMEHTE TIpaduuecKux H300paKeHHi,
OTJIMYHBIX OT LIBETHOT'O IpahuuecKoro u300pa>keHus);

- «UBETHOW» WIIM «PEKUM IIOJHOW IBeTomnepenadn» (IpU HATUYMHU B JOKYMEHTE
[BETHBIX I'padUuecKuX n300paskeHui T100 IBETHOTO TEKCTA);

- COXpaHEHHMEM BCEX ayTEHTHMYHBIX NMPU3HAKOB MOUIMHHOCTH, & UMEHHO: rpaduuyeckoi
MOJIMHMCH JIMLIA, T1eYaTH, YTJIOBOI0 IITamIa OJIaHKa;

- KOIM4YecTBO (paiiIoB JOIKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXKIbIid U3
KOTOPBIX COJIEP)KUT TEKCTOBYO U (miM) rpaduyeckyro HHGOpMALUIO. DJIEKTPOHHBIE
JOKYMEHTBI JJOJDKHBI 00€CTieunBaTh:

- BO3MOYKHOCTh MJICHTU(UIIUPOBATh JJOKYMEHT U KOJIMUYECTBO JINCTOB B JJOKYMEHTE;

- IS TOKYMEHTOB, COJEP)KAIINX CTPYKTYPHPOBAHHBIE MO YaCTSAM, TJIaBaM, pasenam
(mogpasnenam) NaHHbIE M 3aKJIafKu, oOecreuynBaroiue Mepexosl M0 OrJIaBJIECHUI0 U (WIN) K
COoJIep KaIIMMCS B TEKCTE€ PUCYHKaM U TaOJIuLaM.

JIoOKyMeHTBI, MoAJexalue IMpeacTaBieHuio B ¢opmartax xlIs, xIsx wumm  ods,

(hopMHUPYIOTCS B BUE OTJEIHHOTO DJIEKTPOHHOTO JOKYMEHTA.

II1. CocraB, moc/1e10BaTEIbHOCTD M CPOKHU BHINOJHEHUSA aIMUHUCTPATUBHBIX
npoueayp (aercreuii), Tpe0OBaHMA K MOPAAKY UX BBINIOJHEHHS, B TOM YHCJIe
0COOCHHOCTH BBINOJTHEHHUS A AMUHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI (popme

HcuepnbiBaoiuii nepedyeHb aIMMHUCTPATUBHbBIX MPOLEYP



3.1. TlpenmocraBiieHne MYHUIMNATBHOW YCIYrM BKJIIOYaeT B ceOs CIeIyroIIue
aMUHUCTPATUBHBIE MPOLEIYPHI:

-MpOBEpPKa JOKYMEHTOB U PETUCTPAIIUs 3asBICHHUS;

-1oJIydeHue cBefieHuii nocpeacrsom CMOB;

-paccMOTpEHUE JOKYMEHTOB U CBEJICHUM;

-IIPUHSITHE PEIICHUS;

-BbIJIaya pPe3yJIbTaTa;

-BHECEHUE pe3yJIbTaTa MYHHIIMIAIBHOW YCIYTH B PEECTp IOPUIAMYECKH 3HAYUMBIX

3aIicen.

IlepeyeHb aIMHUHHUCTPATUBHBIX NPOUEAYP (AeHCTBHI) NPHU NPEXOCTABICHHH
MYHUIUNIAJIbHON YCJIYIH YCJIYT B 3JIEKTPOHHOMH (popme

3.2. Ilpu npenocTaBiIeHUN MYHHIUIIATBHON YCIYTH B DJIEKTPOHHON (popMe 3asBUTEIIO
o0ecreynBaroTCs:

-roJiyyeHue MHGOpMalUd O HOPsSAKE U CpPOKax NPeAOCTaBICHHS MYyHHLMIAIbHON
yciyrd; popMHUpOBaHUE 3asiBIICHHS,

-pueéM U perucrpauus AJMUHUCTpAalME€d 3asiBICHUS M UHBIX JOKYMEHTOB,
HEOO0XOAUMBIX JUISl IPEOCTaBICHUS MyHULIUIIAIBHON YCIyTH;

-II0JIy4E€HHE Pe3yJIbTaTa IPEA0CTaBICHNAS MyHULIMIIAIIBHON YCIIyTH;

-[I0JIyY€HHUE CBEJCHUM O XOAE€ PACCMOTPEHUS 3asBJICHUS; OCYIIECTBICHHE OLIEHKH
KauecTBa MPe0CTaBICHUS] MyHUIIUNIAIBHON YCIYTH;

-nocynebHoe (BHecyneOHOe) oOkajloBaHHWE peHIeHUH U JedcTBuil (Oe3aeiicTBUs)
AnmuHucTtpanuu 6o nedctBus  (Oe3neiicTBHE) JOKHOCTHBIX JIMIL  AJIMUHUCTpAlUH,

IpeaAOCTaBIAIOIICTO MYHUIIUITIAJIBHYIO YCIIYTY, oo MYHUIHUIIAJIIBHOTO CITY7KalICro.

IHopsinok ocymecTB/IeHUs aAMUHUCTPATHBHBIX NpoueaAyp (aeicTBUil) B
3JIEKTPOHHOH (hopMme

3.3. ®opmMupOBaHHE 3aABICHUS.

-dOopmupoBaHue 3asBICHUS OCYILIECTBISECTCA MOCPEICTBOM 3aIlOIHEHUS 3JIEKTPOHHON
dopmbr 3asBrnenuss Ha EII'Y 6e3 HE0OXOOUMOCTH JOMONHUTENHHON MONa4YH 3asBICHUS B
Kakoii-11b0 uHOH popme.

@dopmaTHO-JIOrHYecKas MpoBepka C(HOPMUPOBAHHOIO 3asBIECHUS OCYLIECTBIISIETCS
MOCJIe 3allOJIHEHUSl 3asBUTENIEM Ka)XJ0ro U3 MoJieH 3JIEKTpPOHHON ¢opMbl 3asBieHus. [lpu

BBIAABJICHUU HCEKOPPCKTHO 3aIllOJIHCHHOI'O IIOJIA 3HCKTpOHH0171 (I)OpMBI 3ajABJICHHA 3asdBUTCIIb



YBEIOMJISIETCS O XapaKTepe BbISBICHHOW OIMIMOKM W TMOPSAAKE €€ YCTpaHEHHs MOCPEICTBOM
MH(OPMAIIMOHHOTO COOOIIEHHUSI HEMOCPEACTBEHHO B 3JICKTPOHHOM (pOopMe 3asiBICHHUS.

[Tpu popmupoBaHUY 3asBICHUS 3asIBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOXKHOCTb KONHMPOBAaHUS U COXPAHEHMS 3asBJICHHUS M UHBIX JOKYMEHTOB,
yKa3aHHBIX B IyHKTE 2.8 HACTOSIIET0 AIMHHUCTPATHBHOTO PErjaMeHTa, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS] MYHULIMIIAIBHON YCIIYTH;

0) BO3MOXHOCTb Ie4YaTH Ha OYMa)XHOM HOCHUTENIE KOMHUU DJIEKTPOHHOU (OPMBI
3asBJICHUS;

B) COXpaHEHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (POpMY 3asiBIICHUS 3HAUCHHI B 10001
MOMEHT [0 KEJIAHHWIO IOJIb30BATENs, B TOM YHCIE NMPH BO3HUKHOBEHHWH OIIMOOK BBOJA H
BO3BpAaTe JJIsl TOBTOPHOTO BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO POPMY 3asIBICHHUS;

) 3alOJIHEHUE TOJeH AMeKTpOHHOU (OpMBI 3asiBICHUs A0 Hayalda BBOJA CBEICHUM
3asBUTEJIEM C MCIOJIb30BaHMEM cBeAeHUH, pasMmemeHHbix B ECHUA, wu cBeneHuid,
oryonmkoBanHbIX Ha EII'Y, B wactu, kacaromieiicst cBefieHni, oTcyTcTBytrommx B ECUA;

1) BO3MOXKHOCTb BEpHYTbCS Ha JIO0OW M3 3TANOB 3aMOJHEHUS SJIEKTPOHHOU (hopMbI
3asiBiieHUs 0e3 oTepH paHee BBeIEHHOMN nH(opmanuu;

€) BO3MOKHOCTh JiocTymna 3asButens Ha EII'Y k panee moJaHHBIM UM 3asiBICHUSM B
TEYEeHHE HE MEHEE OJIHOTO T'0/1a, a TAaKXKe YaCTHYHO CPOPMUPOBAHHBIX 3asBICHUN — B TCUCHHE
HE MeHee 3 MECSIEB.

CdopmupoBaHHOE UM MMOANUCAHHOE 3asBICHHE U MHbBIE TOKYMEHTbI, HEOOXOAUMBIE ISt
MIPEIOCTABIIEHUS] MYHUIMIAIBHON YCIYT'H, HANpaBJSIIOTCS B AJIMUHUCTPALMIO MOCPEICTBOM
EIIT'Y.

3.4. AnmuHucTpanusa oOecreyrBaeT B CpOK He mo3jnHee 1 pabouero JHsS C MOMEHTa
nojaun 3assieHus Ha EINI'Y, a B ciiyuae ero mocTyruieHus: B HepaOOUMid WM Mpa3aHUYHbIHN
JIeHb, — B CJICAYIOLUI 32 HUM MEPBbIil pabouMil 1eHb:

a) MpueM JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEOCTABIICHUSI MyHUIIUIIAILHON YCIIYTH, U
HaMpaBJIeHUE 3asBUTEIIO SJIEKTPOHHOTO COOOILEHHS O MOCTYINICHUH 3asBJICHUS;

0) perucTpanuio 3asBJICHUS U HAIMPABICHHUE 3asBUTEIIO YBEJOMJICHUS O PETHUCTpaIUU
3asBiieHHs JH00 00 OTKa3e B IMpHEME TOKYMEHTOB, HEOOXOAMMBIX [UISl IMPEIOCTaBICHUS
MYHHUIUTTAIGHOW YCITYTH.

3.5. DneKTpOHHOE 3asBIICHHE CTAHOBUTCA JOCTYMHBIM [JIsi JOJDKHOCTHOTO JIMIA
AQMUHUCTpalMy, OTBETCTBEHHOI'O 3a IIPUEM U PpErucTpaluio 3asBleHUs (Jamee —
OTBETCTBEHHOE JOJDKHOCTHOE JIMI0), B TOCYAAapCTBEHHOW HWH(POPMALMOHHOW cHCTEME,
WCIIONB3yeMON AJMUHHUCTpANMCH IS TPEIOCTaBICHUS MYHHUIIUNIAIBHOW yciyru (manee —

THC).



OTBeTCTBEHHOE AOKHOCTHOE JIMLIO:

-IPOBEPSIECT HAIMYMUE MIEKTPOHHBIX 3asBiIeHUH, nocrynusmux ¢ EIII'Y, ¢ nepuogom He
pexe 2 pa3 B JICHb;

-paccMaTpUBaeT IOCTYNUBIIME 3asBICHUS M IPUIOKEHHbIE 00pa3bl JOKYMEHTOB
(1OKyMEHTHI);

-IPOM3BOJUT  JEWCTBMS B  COOTBETCTBUM C  MYHKTOM 3.4  HacTOSILEro
AJMUHUCTPAaTUBHOIO pETJIaMEHTA.

3.6. 3asgBUTENIO B KadecTBE pe3ylbTaTa IPENOCTaBICHHUS MYHMIMIIAIBHOW YCIyTH
o0ecreynBaeTcsi BO3SMOKHOCTb MOJTyYeHUS JOKYMEHTA!

-B (popMe IIEKTPOHHOTO JOKYMEHTA, MOANKUCAHHOTO YCHJIEHHOW KBaJTU(HUIIMPOBAHHON
NIEKTPOHHON MOANHKCHIO YIOJHOMOYEHHOIO JOJDKHOCTHOTO JMIA AJMUHUCTPALMU Ha,
HaIpPaBJIEHHOTO 3asBUTENIO B TMYHBIN KabuHeT Ha EIITY;

-B BUJE OYMaXHOro JOKYMEHTa, MOATBEPKIAIOIIET0 COJAEPKAHUE AIIEKTPOHHOIO
JTOKYMEHTa, KOTOPBIN 3asBUTEIb MOJIYYaeT P JIMIYHOM 0OpaIieHuH B MHOTO(YHKITHOHAITBHOM
LIEHTPE.

3.7. Ilonydyenue uHPOpPMALMU O XOJE€ PACCMOTPEHMs 3asBJICHUS M O pe3yJjbTare
IIPEIOCTABIIEHNS] MYHULIMIIAJILHOM YCIIYTU MPOU3BOAUTCS B Ju4HOM KabuHere Ha EINII'Y, mpu
YCJIOBUM aBTOPU3ALUU.

3asBUTENb MMEET BO3MOYKHOCTH IPOCMAaTpUBATh CTAaTyC 3JIEKTPOHHOIO 3asBJICHUS, a
Takke HHGPOpMAIMIO O JalbHEHIIMX JeWCTBUSX B JIMYHOM KaOuWHETe MO COOCTBEHHOU
WHUIIMATHUBE, B JIIOO0E BpeMs.

[Ipu mpenocTaBlieHMM MYHULUNAIBHON YCIYTM B 3JEKTPOHHOH (opme 3asBUTEINIO
HaIpaBJIAETCA:

a) yBEJIOMIIEHHME O TpUEeME M PErucTpaliM 3asBIE€HUS M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl IPEIOCTABIICHUSI MYHUIIMIIAIIBHOM YCIIyTH, CO/iepKalliee CBeIeHus o (pakre
npueMa 3asBICHHMS M JIOKYMEHTOB, HEOOXOJUMBIX MJis MPEIOCTaBICHUS MYHHUIMIAIbHOU
yCIIyTH, U Hayaje MpoLeaypbl IPEJOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, a TAaKKEe CBEJIEHUS O
JaTe ¥ BpeMEHU OKOHYAHUS MPEeAOCTABICHUS MyHHUIMIIATBHOM YCIyTH JINO0 MOTHBUPOBAHHBIN
0TKa3 B IIpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEJOCTABICHHS MyHUIIUIAIBHON YCIIYTH;

0) yBemoMJIeHHE O pe3yibTaTaX pPacCMOTPEHUS JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] ~ MYHUIMIAIBHOM  YCIYTH, COJEp)Kallee CBEACHUS O  INPUHATHH
MIOJIOKUTEIIBHOTO PELIEHHUsT O MPENOCTaBICHUHM MYHHUIMIAIBHOM YCIYIM M BO3MOKHOCTH
MOJYYUTh PE3YJIbTAT MPEJOCTaBICHUS MYHULIUIIAIBHON yCayru 1160 MOTUBUPOBAHHBIN OTKa3
B IIPEJJOCTABIICHNY MYHUIIMIAIIBHON YCIIYTH.

3.8. OueHka kauecTBa NPeJOCTABICHUS MYHUIIMTIATBHON YCIYTH.



OneHka KauecTBa TMPENOCTABICHUS MYHULIUNAIBHOW YCIYIH OCYIIECTBISETCS B
coorBeTcTBUM ¢ IIpaBuimamm OIEHKM TrpaxaaHaMu S(PQGEKTUBHOCTH  J1EATEIBHOCTH
PYKOBOJUTENEH TEPPUTOPUAIIBHBIX OPraHOB (eiepaIbHbIX OPraHOB MCIIOJHUTEIBHOM BIacTH
(MX  CTPYKTYpHBIX MOApa3feleHHid) ¢  yd4eTOM KauecTBa NPEAOCTABICHHUS  UMH
TOCYJapCTBEHHBIX YCIYT, a TakKe INPUMEHEHHUS pe3yJbTaToOB YKAa3aHHOM OIICHKH Kak
OCHOBAaHHUS Ui TPUHATHS PEMICHHA O  JOCPOYHOM  MPEKPALICHUH  HCIIOJHEHHS
COOTBETCTBYIOLIMMH PYKOBOAMUTEISMU CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, YTBEP)KICHHBIMU
noctaHoBieHreM IlpaBurensctBa Poccuiickoit @eaepanmu ot 12 nexadps 2012roga Ne 1284
«O06 ouenke rpaxkaanaMu 3(h(HEKTUBHOCTH NEATEIBLHOCTH PYKOBOIHUTEIECH TEPPUTOPHATBHBIX
OpraHoB (peaepanbHBIX OPTaHOB UCIOIHUTEIBHOM BIACTH (MX CTPYKTYPHBIX MOAPA3/ICICHHIA) 1
TEPPUTOPUAIBHBIX OPraHOB I'OCYJApCTBEHHBIX BHEOIOJKETHBIX (OHAOB (MX PErHOHAIbHBIX
OTJENICHUI) ¢ y4eTOM KauecTBa IPEAOCTaBJIEHHs I'OCYAApCTBEHHBIX YCIYT, PYKOBOJIUTEIEH
MHOTO()YHKIIHOHAJILHBIX IIEHTPOB MPEJOCTABICHUS TOCYJAapCTBEHHBIX M MYHUITUNAIBHBIX
yCIOyr C Y4eTOM KayecTBa OpraHW3alMU  TPEAOCTABICHHS  TOCYNapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, a TakKe O INPUMEHEHUH pe3ylIbTaTOB YKa3aHHOM OIEHKH Kak
OCHOBAaHUS JJI TPUHATHS pElIeHUMH O  JOCPOYHOM  IPEKPALICHUH  HMCIIOJIHEHHS
COOTBETCTBYIOLIMMH PYKOBOJIUTEISIMHI CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH».

3.9. 3asButento 00ecreynBaeTCsl BO3MOXHOCTh HAIpaBJIE€HUS KajJo0bl HA pELICHMUS,
neicTBus Wi 6e31eiicTBre Y TOJTHOMOUYEHHOTO OpraHa, JOHDKHOCTHOTO JIMIA A TMUHUCTPALIUH
1100 MYHHMLIMIIAIBHOTO CIYKAIero B COOTBETCTBHHU co cTaThei 11.2 denepanbHOro 3akona Ne
210-®3 wm B moOpsIKe, YCTAaHOBIEHHOM IocTaHOBIeHHeM IlIpaBurenscTBa Poccuiickoii
@enepatn ot 20 HOoAOpst 2012 roma Ne 1198 «O cenepanbHOil rocyaapcTBEHHOU
nH(OPMAIIMOHHON CcHUCTeMe, obecleunBaroniel mporecc aocyAeOHOro, (BHECYAEOHOTO)
00KaJOBaHUS pelleHu u nedcTBuil (Oe3neiicTBUs), COBEPILIEHHBIX MPU MNPEAOCTaBICHUHU

roCcyaapCTBEHHBIX © MYHUIIMITIAJIBHBIX YCIIYT.

ITopsinok ucnpasJiieHus! TONMYIIEHHBIX 0NIEYATOK U OIIUOOK B BbIJAHHBIX B
pe3yJbTaTe NpeioCTABICHHS MYHHIUNIAJIBHON YCJIYIH JOKYMEHTax
3.10. B cnyyae BBISBIEHHS ONEYaTOK M OLIMOOK 3asBUTENb BIpPaBe OOpaTUTHCS B
AJIMUHUCTpPAIIUIO C 3asBJICHUEM C NPUIOKEHHEM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.8.
HAaCTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.
3.11. OcHOoBaHus OTKa3a B MpueMe 3asBICHHUA 00 HMCHPABICHHUU ONEYaTOK U OMIMOOK

yKa3aHbl B MyHKTe 2.12 HacTosimero AAMUHUCTPATUBHOTO perjlaMeHTa.



3.12. HcnpaBneHue AOMYIICHHBIX ONEYATOK M OIIMOOK B BBIIAHHBIX B pe3yJbTare
IIPEIOCTABIIEHUS MYHHULMIAJIBHOW YCIYyIrd JOKYMEHTaX OCYUIECTBISETCS B CIEIYIOIIEM
HopsiKe:

3.13. 3asgBuTens npu OOHAPYKEHUH ONEYATOK M OIIMOOK B JIOKYMEHTaX, BbIJAHHBIX B
pe3yabTare MpeoCTaBICHUs] MyHUIIUIAIBLHON YCIYTH, 00pamaercs JM9HO B AJIMUHUCTPAIHIO
C 3asBJICHUEM O HEOOXOAMMOCTU MCIPABJICHHUS OMEYATOK M OUIMOOK, B KOTOPOM COJEPKUTCS
yKa3aHHe Ha UX OIHUCAHUE.

3.14. AnMuHHCTpanus 0pU TOJIYyYCHHHM 3asBJICHUS, YKa3aHHOro B TNyHKTe 3.13
HACTOSIIErO IMOJpa3/ena, paccMaTpUBaeT HEOOXOIUMOCTh BHECEHHS COOTBETCTBYIOIIHX
U3MEHEHUH B JOKYMEHTHI, SBIISIOIIMECS PE3YJbTaTOM IPEAOCTABICHUS MYHHULMIIAIBHOU
YCIIYTH.

3.15. AnmuHuCTpaus 00eceunBaeT yCTpaHEHUE ONEeYaTOK U OIIMOOK B JOKYMEHTax,
SIBJIIOILMXCS PE3YJIbTATOM MPEAOCTABICHHS] MYHULIUIIAIBHOMN YCIIYTH.

3.16. Cpok ycTpaHEHHUs OIleYaToOK M OIIMOOK He JOJKEH IpeBbIIIATh 3 (Tpex) padoumnx

I[Heﬁ C AaThbl PETUCTpAlU 3aABJICHUA, YKA3dHHOI'O B ITYHKTC 3.13 HacTosIero mnmoapasaciia.

V. ®opMbI KOHTPOJIS 32 MHCIIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

ITopsiok ocyliecTB/IeHUSI TEKYLEro KOHTPOJIS 32 cO0/II0ieHHeM H MCIIOJIHEeHHeM
OTBETCTBEHHBIMH /I0JKHOCTHBIMM JINIAMHU MOJI0KEeHUH perjiaMeHTa U HHbIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHNS K NPEI0CTABJICHHIO
MYHMUIMIAJIbHON YCJIYIH, a TAKKe IPUHATHEM HMH pelleHui

4.1. Tekymuit KOHTPOJIb 3a COONIIOJICHMEM U  HUCIHOJIHEHHEM  HACTOSIIEro
AJIMUHUCTPAaTUBHOTO PEIrJIaMEHTa, MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUsl K IMPEIOCTABICHUI0O MYHULUIAIBHON YCIYTH, OCYIIECTBISETCS Ha MOCTOSHHOMN
OCHOBE JOJDKHOCTHBIMHU JIMLIIAMH AJMUHHMCTpALMH, YIOJHOMOYEHHBIMH Ha OCYILIECTBIICHHE
KOHTPOJIS 3a IPEAO0CTaBICHUEM MYHUIIMIIAIILHON yCITyTH.

Jlis Tekymiero KOHTpPOJS MCIONb3YIOTCS CBEJIEHUS CIy)KEOHOM KOppecHoHJIEHINH,
YCTHasi U NUCbMEHHass MH(OpMAalUs CHEUAINCTOB U JOKHOCTHBIX JIMI AJMUHHUCTpPALUU
(YT10THOMOUYEHHOT0 OpraHa).

Texymuii KOHTPOJIb OCYLIECTBIIETCS IIyTEM IPOBEAEHUS MIPOBEPOK:

-peleHuit o npexocTaBieHnu (00 0TKa3e B MPEJOCTaBICHNH ) MYHUIUIIAIBLHON YCIIYTH;

-BBISIBJICHUS M YCTPaHEHUs HAapYIICHUN MpaB rpak/JaH,;

-pacCMOTpPEHHUsI, IPUHATUS PEIIEHUH W TOJATOTOBKM OTBETOB Ha OOpallleHus TpakIaH,

COJIep KaIlre KanoObl Ha pelIeHus, ecTBus (Oe3eiicTBIE) JOKHOCTHBIX JHUII.



Ilopsinok M NepHMOAUYHOCTD OCYIIECTBJIEHHUS IVIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABIEeHUS MYHUIIUNIATbHOMH YCJIYTH, B TOM 4HCJIe
NOPSIAOK M (POPMBI KOHTPOJIS 32 MOJHOTOI U Ka4eCTBOM NPe10CTABJIEHUS
MYHUIIUNIAJTbHOU YCJIYTH

4.2. KoHTpOsb 32 MOJHOTONM M KayeCTBOM IPEJOCTABICHHUS MYHUIIUIIAIBHOU YCIyrH
BKJIIOYAET B ce0sl MPOBEICHHUE IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

4.3. TlnaHoBbIC MPOBEPKH OCYIIECTBISIFOTCS HA OCHOBAHHWH T'OJIOBBIX IUTAHOB PaOOTHI
AJIMUHHUCTpALIHU, YTBEPKIAEMbIX PYKOBOJAUTENEM AIMUHUCTPALIUU.

[Ipy nnaHOBOM MpPOBEpPKE MOJHOTHI M KAdyeCcTBAa IMPEIOCTABICHUS MYHHUIUIAIBLHOM
yCIyTU KOHTPOJIIO MOJIEKAT:

-c00JII0/IeHNE CPOKOB MPEAOCTABICHUS MYHUITUTIAIEHON YCITYTH;

-COOJTIOICHUE TIOJIOKEHUI HACTOSIIET0 A TMUHUCTPATUBHOTO PETIIAMEHTA,

-PaBUJIHLHOCTh U OOOCHOBAHHOCTH MPUHATOrO pelieHuss 00 0TKa3ze B MPEI0CTaBICHUU
MYHHIIUITATBHON YCITYTH.

OcHoBaHUEM [IJ1s1 TPOBEICHUS BHEIIJIAHOBBIX MTPOBEPOK SIBIISTIOTCS:

-MIOJTy4€HUE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABIICHUS
nH(OpPMALIUKA O TPEANONAraéMbIX WM BBISBICHHBIX HApYIICHHUSX HOPMATHUBHBIX IMPABOBBIX
aktoB Poccuiickoii @enepanuu, W HOPMATHUBHBIX TPABOBBIX aKTOB MYHHUIIUIAIBHOTO
obpa3zoBanus «CeBepo-DBEHCKUN MYHUIIUIIATBHBIA OKpYT Maramanckoi ooactiy;

-o0paleHusi TpakJIaH ¥ IOPUAMYECKUX JIMI] Ha HApYIICHUS 3aKOHOJATENIbCTBA, B TOM

YHUCJIC Ha KAaYCCTBO NNPECAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYyTH.

OTBeTCTBEHHOCTH 0JLKHOCTHBIX JIMIL 32 PellieHus U aeiicTBus (0e3eiicTBue),

NpUHUMAaeMble (0CYlIeCTBIsieMble) MMM B X0/1€ PeA0CTABJEHUSI MyHULIMNAJBHON yCIyru

4.4. Ilo pe3ynbraraM MPOBEACHHBIX MNPOBEPOK B CIydyae BBISBICHUS HapyLIECHUU
MOJIOXKEHUH HACTOAMIEr0 AJIMHUHUCTPATUBHOTO PETJaMEHTa, HOPMATHBHBIX MPABOBBIX aKTOB
Maraganckoit 00JaCTUM HOPMATHUBHBIX IPABOBBIX AaKTOB MYHHIUIIAIBLHOTO 00pa3OBaHUS
«CeBepo-OBEHCKHI MYHHUIMMAIBHBIA OKpYr Maraianckoir o0JacTu»  OCYIIECTBISIETCS
MPUBJICYEHNE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAATEIIbCTBOM
Poccuiickoit  ®enepanmu. [lepcoHasibHass OTBETCTBEHHOCTh  JOJDKHOCTHBIX — JIMI[ 34
MPaBUILHOCTh M CBOEBPEMEHHOCTh TPHUHATHUS PEIICHUS O TMpeAocTaBlieHHH (00 OTKaze B
MPEAOCTABICHUH ) MYHUIIMITAIIbHON YCIIYTH 3aKPETUISIeTCSl B X JOJDKHOCTHBIX PETJIaMEHTax B

COOTBCTCTBHHU C TpeGOBaHI/IHMI/I 3aKOHOJATCJILCTBA.

TpeOoBaHus K NOPAAKY U (pOpMaM KOHTPOJIA 32 NMPeAOCTABJICHUEM
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAKAAH, UX 00beIMHEHUI U
OpraHu3anui



4.5. T'paxmane, ux OOBECIWHECHUS W OPTaHHW3AIMA HMMEIOT TIPABO OCYIIECTBIATH
KOHTPOJIb 32 MPEJOCTAaBICHUEM MYHHULHUIAIHLHOW YCIYTH MyTeM MOJYy4YeHHs HHPOpMAIUH O
X0Jle MpPEeAOCTaBICHHUsS MYHHULMIAJIbHOW YCIYrM, B TOM YHCIE O CpPOKax 3aBEpLICHUS
aJIMUHHUCTPATHBHBIX Mpouenyp (nercteuii). ['paxaane, ux 00ObeIMHEHNS U OPTAaHU3AIUH TAKKE
HMMEIOT MPaBO:

-HANpaBJIATh 3aMEYaHUsl U NPEIJIOKEHHS MO YJIYYIICHHUIO JOCTYIMHOCTH U KadecTBa
MPEAO0CTABIICHUS] MYHULIMTTAIBHOU YCITYTH;

-BHOCUTh TPEMJIOKEHUS O Mepax [0 YCTPAaHEHUIO HapyLIEHUH HaCTOSILEro
AJIMAHHUCTPAaTUBHOIO PErJIaMEHTA.

4.6. JomKHOCTHBIE JUUA AJIMUHUCTpAUMU HNPUHUMAIOT MEpbl K MPEKPaIICHUIO
JOMYIIEHHBIX HapYIICHUH, YCTPAHAIOT NMPUYUHBI U YCIOBHUSA, CIIOCOOCTBYIOIINE COBEPIICHUIO
HapyILICHUHN.

WNudopmaniusa o pe3yabTaTax pacCMOTPEHUS 3aMEYaHUN U MPEANIOKEHUN TpaxaaH, ux
O00BEIMHEHUN U OpraHu3aluii TOBOJUTCS A0 CBEICHUS JIHUI], HANPABUBIINX 3TH 3aMEUaHUs U

IIPEUIOKEHUS.

V. locyneOHblii (BHecy1e0HbIH) MOPSA0K 00KaT0BAHUSA PeLIEHU U JeldcTBUil
(0e3neiicTBHUSI) OPraHoOB, MPEIOCTABISIOIINX MYHUIIUNIAJTbHBIE YCJIYTH, 4 TAKKe HX
JAOJIKHOCTHBIX JINLY

5.1. Wudopmanus a1 3aMHTEPECOBAHHBIX JIMI 00 HX IMpaBe Ha JocyaeOHoe
(BHecyneOHoe) oOxanoBaHue aeWcTBui (Oe3nmelicTBUsA) M (WIM) pELIEHMM, TPHUHATHIX
(OCyIIECTBICHHBIX ) B XOJI€ TIPEIOCTABICHUS MYHUIIUIIAILHON yCIyTH (ajee - )xanooa).

3asBUTENM HMMEIOT MPaBO MOAATh kKajo0y Ha peuleHue u jeictBue (Oe3nercTBue)
OpraHa,  NPEJOCTaBIAIOUNIETO  MYHMLIMNAJIBHYIO  YCIYry,  JOJDKHOCTHOTO — JIMIA,
MIPEIOCTABIIAIOIET0 MYHUIIMIAIBHYIO YCIYry, MyHUIIMIIAJBHOTO CIYXKalIero, pyKOBOJIUTENS
Oprasa, IpeJoCTaBISIOIEr0 MyHUIIUTIATBHYIO YCIIYTY.

Xanoba momaercs B MUCbMEHHOM (opmMe Ha OyMa)KHOM HOCHTEJE, B 3JIEKTPOHHOM
¢dbopme B opraH, NpeI0CTABIAIOMINNA MYHUIIUITATBHYIO YCIIYTY.

Kanoba na pemenus u JgeiictBus (Oe3neiicTBHe) opraHa, MPEAOCTaBISIONIETO
MYHHUIMIIAJIBHYIO YCIYTY, JTOJKHOCTHOTO JIMLA OpraHa, MPeJOCTaBISIONIEr0 MyHUIIUIATbHYIO
yCIIyTY, MYHUIMIAIbHOTO  CIYXKallero, pYKOBOAMUTENS OpraHa, MpeAoCTaBISIOIIETO
MYHUIIUTIATBHYIO YCIYTY, MOXET OBbITh HampasieHa 1o noute, yepe3 M®L, ¢ ucnonszoBanuem
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «MHTepHeT», o(puIMaIbHOro caiita opraa,
MPeIOCTaBIIAIOIIEr0 MyHUIIMNanbHyo yciuyry, EIIY, a takke moxkeT ObITh MpHUHSTA MPH

JIMYHOM IIPUEME 3asABUTCIIA.



3asBUTENb MOXKET 0OPATUTHCS C KaJ0OOH, B TOM YHUCIIE B CIACIYIOIUX CITyqasx:

1) HapyiieHue cpoka pErucTpanuy 3amnpoca O MPEeAOCTaBICHUH MYHULMIAIBHON
ycayru,

2) HapylIeHHEe CpOKa MPel0CTaBICHNs MYHULUIIAIbHON YCIIyTH;

3) TpebGoBaHue y 3asgBUTENS JOKYMEHTOB WIM HMH(OpMAnuu JUOO OCYIIECTBICHUS
JNEUCTBUMN, NPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE NPELYCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTaMu Poccuiickoil Denepaniuy, HOPMATUBHBIMU NIPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit denepanny, MyHHULHNAIbHBIMU IIPABOBBIMM aKTaMU I IIPENOCTaBJICHHUS
MYHULUIIAJIBHON YCIYTH;

4) oTka3 B INpUEME JIOKYMEHTOB, IIPEJOCTAaBICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoni ®denepannn, HOPMaTHUBHBIMU IPAaBOBBIMU
aktaMu cyO0bekToB Poccuiickoii ®Denepanuy, MyHUIUNAIbHBIMU IPAaBOBBIMM aKTaMH JUIS
IIPEAOCTABIICHAS] MYHULIMIIAIIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B MpPEAOCTaBICHWH MYHULUNAIbHOM YCIYrd, €Clii OCHOBAaHMs OTKa3za He
IPESYCMOTPEHbI (eiepaibHBIMU 3aKOHAMU U NPUHATHIMM B COOTBETCTBUM C HUMM HHBIMH
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickoii @enepanuyu, 3aKkoHAaMM M HHBIMU
HOPMATHBHBIMH TPAaBOBBIMH aKTaMu cyOBekToB Poccuiickoit denepannu, MyHUITUITAIBHBIMH
[IPaBOBBIMU aKTaMU;

6) 3aTpeboBaHMe C 3asABUTENS NIPH MPEAOCTABICHUN MYHUIIUIAIBHON YCIYTH IJ1aThl, HE
NIPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIPaBOBbIMM  akTaMu  Poccuiickon — ®enepauuu,
HOPMAaTUBHBIMHM IIPABOBBIMU akTaMu cyObekToB Poccuiickoit denepanny, MyHUIIUIAIbHBIMU
MIPaBOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeJOCTaBIISAIOLUIET0 MYHUIUNAIbHYIO YCIYTY, JOKHOCTHOTO JIMLA
opraHa, INpeJ0CTaBISAIONIEr0 MYHULIUNAIBHYIO YCIYTy, MHOTIO(QYHKIMOHAJIBHOIO LEHTpA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, OpraHu3alui, MpeayCMOTPEHHBIX 4acThio 1.1
cratbi 16 ®egepanbHoro 3akoHa Ne 210-d3 «O6 opraHuzanuu MpeAOCTaBICHUS
TOCYJapCTBEHHbIX M MYHUIUNAIBHBIX YCIYr», WM UX pPAOOTHUKOB B HCIPaBICHUH
JONMYUICHHBIX MMH OMNEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJNbTaTe MpPEJOCTaBICHUS
MYHHUIMIAIBHOM yCIyTrd JOKyMEHTaxX JHUOO HapylleHHE YCTaHOBJIEHHOI'O CpOKa TaKuX
WCIIPABJICHUN;

8) HapylleHHe CpoKa WM TMOpsAIKa BbIJAYM JOKYMEHTOB IO pe3ylbTaraM
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIYTH;

9) npuoCTaHOBIEHHE MPEAOCTABICHUS MYHULUNAIBHOM YCIYTH, €CIM OCHOBAaHMS
MIPUOCTAHOBIIEHUSI HE MPEIyCMOTPEHbl (enepaqbHBIMM 3aKOHaMU M NPHUHATHIMU B

COOTBETCTBUU C HUMHM MHBIMH HOPMAaTHBHBIMHU MPABOBBIMU akTamu Poccuiickoit denepannu,



3aKOHAaMH ¥ WHBIMH HOPMaTHBHBIMH IPAaBOBBIMHU aKTaMH CyObekToB Poccuiickoit denepanuu,
MYHUIUTIATBHBIMU IPABOBBIMH aKTaMHU;

10) TpeOoBaHue Yy 3agBUTENS TMpPU MPEAOCTABICHUM MYHUIUNAIBHON YCIyTU
JOKYMEHTOB WM HMHGPOpMAIMU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bplBAJIMCh NpPU TIEPBOHAYAILHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIs
IIPEIOCTABIICHUS. MYHHUIMIAIBHON YCIYrM, 3a HUCKIIOYEHHEM CIIy4yaeB, IPEIlyCMOTPEHHBIX
nyHktoM 4 yactu 1 crarem 7 ®enepanbHoro 3akoHa Ne 210-03 «O06 opraHuzamuu
MIPEIOCTABIICHUS TOCYITaPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT.

Kanoba nosmkHa cogepxarh:

1) HamMeHOBaHME  OpraHa, HpPEIOCTaBISAIOIIEIO0  MYHULMIAIbHYKO  YCIYTY,
JOJDKHOCTHOTO — JIMI]a OpraHa, MpeJOCTaBISIONIEr0 MYHULHUIAIBHYIO — YCIyTy, JH0O
MYHHIIMITAIEHOTO CIYXKAIIETo, PelieHus 1 1eicTBus (0e3/1elCcTBrEe) KOTOPhIX 00KaITyIOTCS;

2) ¢amunuio, WM, OTYECTBO (TOCIEOHEe - TNpPHU HAIMYHMK), CBEICHHUS O MECTe
KHUTEIbCTBA 3asBUTENSA - (U3UYECKOTO JMIa MO0 HAWUMEHOBAaHUE, CBEACHUS O MECTe
HAXOXJACHUS 3asBUTENSI - IOPUAMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) SJACKTPOHHOW MOYTHI (MPU HATWYMH) M TIOYTOBBIM ajapec, o
KOTOPBIM JIOJIKEH OBbITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 oOXaldyeMbIX pELICHUSX U JAeWcTBUAX (Oe3eHCTBUM) oOprasa,
IIPEIOCTABIISAIOIETO MYHHUIMITAJIBHYIO yCIyTy, JOJDKHOCTHOTO ~ JIMLIa  Oprasa,
MIPEJOCTABIISAIONIET0 MyHULIUIAIBHYIO YCIYTY, IMO0 MYHUIMIIAIBHOTO CIYXKAaIEro;

4) noBOABI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENb HE COTJIACEH C PELIEHUEM U JIeHCTBUEM
(Oe3nelicTBUEM) opraHa, NMPEeAOCTABISIIONIET0O MyHUIMNAIBHYIO YCIYTY, JOJKHOCTHOIO JIMLA
opraHa, HpeAOCTaBISAIOLUIET0 MYHUIMNAIbHYIO YCIYTy, JUOO MYHHUIMIAIBHOTO CIYXAallero.
3asgBUTENEM MOTYT OBbITh NPEACTABICHbI JOKYMEHTHI (IIpH HaJWU4Mu), TMOATBEP)KIAIOIINE
JIOBOJIbI 3aABUTEIIS, JINOO UX KOIHUU.

5.2. Opran MECTHOTO CaMOYIpaBJCHHUS, OpPraHU3allUd W YIOJIHOMOYEHHBIE Ha
paccMOTpeHHe KajloObl JIUIA, KOTOPHIM MOKET OBbITh HampaBiieHa >Xanoba 3asBUTENS B
nocyneOHOM (BHECYIeOHOM) TIOPSAKE.

Kano6r1 Ha pemieHus, neicTBus (6e31elcTBUS) JOHKHOCTHBIX JIMI paCCMaTPUBAIOTCS B
MOPSIAKE U CPOKH, ycTaHOBIeHHbIE PenepanbHblil 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsinke
paccMoTpenus oOparieHuit rpaxaad Poccuiickoit deneparuny.

5.3. CnocoObpl MHPOPMUPOBAHUS 3asgBUTENEH O MOPSAIKE IMOJAYM M PACCMOTPEHUs

’Kaj00bl, B TOM 4YHclIe ¢ ucnonb3oBanueM EINTY.



He noznnee aus, cieqyroomero 3a JHEM IPUHATHS PELICHUS], 3asBUTENIO B TUCbMEHHOMN
dopme U, TO KETAHUIO 3agBUTENS, B HJIEKTPOHHON (OpME HANpaBISIETCS MOTHBUPOBAHHBIH
OTBET O pe3yJIbTaTaX pacCCMOTPEHHUS JKaT00bI.

B cnywyae mpusHaHus >KanoObl MOJJIEKallel yIOBIETBOPEHHIO B OTBETE 3asBUTEIIO
naercss uHGpoOpMANMsA O JCHCTBHUSX, OCYIIECTBISIEMBIX OpPraHOM, MPEJOCTaBIISIONIIM
MYHHULMIIAIBHYIO YCIIYTY, B LIE€ISIX HE3aMEINTEIbHOIO YCTPAHEHUS BBIBICHHBIX HapyIICHUN
IpU OKa3aHUM MYHUIMNAIBHON YCIYrH, a TakKe MPUHOCATCS W3BUHEHHS 32 JOCTaBJICHHbBIE
HeynoOCcTBa M yKa3bIBaeTcsl MHGpOpMaIuUs O JalIbHEUIINX IEHCTBUSIX, KOTOpPblE HEOOXOIUMO
COBEPLIUTD 3asIBUTEIIIO B LIEJAX [TOJIyYEHUSI MyHULIUIIAJIbHON YCIIyTH.

B cinyuae npusHaHus %ajoObl HE MOAJIEXKAIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCS apryMEHTHUPOBAHHBIE Pa3bACHEHUS O IMPUYMHAX MPUHSATOTO PEIICHUs, a TaKXkKe
nH(pOpMaLIUA O OPsIIKE 00KaT0BaHUS IPUHITOTO PEIICHUSI.

B cinydae ycraHoBieHHS B XOJ€ WIM IO pe3ysbTaTaM pacCMOTPEHMs KaloObl
MIPU3HAKOB COCTAaBAa aIMUHUCTPATUBHOIO IPABOHAPYIIEHUS WM MPECTYIUIEHUS TOJIKHOCTHOE
JUI0, HAJIeTICHHBIE MTOJTHOMOYHSIMH 10 PACCMOTPEHUIO KaIo0 He3aMeIJIUTETbHO HAIPaBIISIOT
MMEIOIIUECS MaTepHallbl B OPraHbl IPOKYPaTYPBHI.

5.4. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYIMPYIOMIMX MOPSIOK 10CYJEOHOTr0
(BHecyneOHOro)  oO)kajmoBaHMsl — pewmieHMM v jgedcTtBud  (Oe3zmelicTBUsA) — oprasa,
IIPEIOCTABIIAIOIIEr0 MYHUIIMIIATIBHYIO YCIIYTY, a TAK)KE €TI0 TOJPKHOCTHBIX JIMII.

[Topsimox  mocymeOHOro (BHECyneOHOro) OOXKaloOBaHUS pEIIeHWH U JeHCTBHIA
(6e3meiicTBUsA) OpraHa, MPEJOCTABIISIONIEIO0 MYHHUIIMNAIBHYIO YCIYyTry, a TaKXe ero
JNOJDKHOCTHBIX Jiul, ['maBel nmbo0 crenuanucrta AJMHUHUCTpPAlMM — OCYIIECTBISIETCS B
coorBercTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-P3 «OO6 opraHu3anuu HpeAOCTaBICHHS
rOCYJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIyr», mnocTaHoBieHueM IIpaBurtensctBa Poccuiickoil
®enepaunu ot 16.08.2012 Ne 840 «O nopsake nmojgauu U pacCMOTPEHUS Kajlod Ha pelieHus U
nevictBust  (6e3neiicTBue)  emepadbHBIX  OpPraHOB — HMCIOJHUTEIBHOM  BIACTH H  UX
JOJDKHOCTHBIXJIUI,  (eiepalibHBIX  TOCYAAPCTBEHHBIX  CIYXallUuX, JOJDKHOCTHBIX — JIHII
rOCYJapCTBEHHbIX BHEOIOJKEeTHBIX (oHI0B Poccuiickoit ®exepaunu, rocynapcTBEHHBIX
KOpHOpaluii, HaJeJIeHHbIX B COOTBETCTBUM C (eAepalbHbIMU 3aKOHAMHU IOJTHOMOYHUSMHU 10
MIPEIOCTABIIEHUIO TOCYIAapCTBEHHBIX YCIYI B YCTAHOBJIEHHOM cdepe AeATeIbHOCTH, M HUX
JIOJLKHOCTHBIX JIMI, OpraHu3aiui, TpeayCcMOTpeHHBIX 4YacTbio 1.1 crateu 16 ®denepanbHOro
3akoHa «O0 opraHu3auy MpeJoCcTaBIeHUs TOCYAaPCTBEHHBIX M MYHULIMTAIBHBIX YCITYT», U UX
paOOTHHKOB, a Takke (YHKIMOHAIBHBIX LIEHTPOB MPEJOCTaBIECHUS TOCYJApPCTBEHHBIX U

MYHHUIMITATIBHBIX YCIYT U UX pAOOTHUKOBY.



VI. Oco0eHHOCTH BbINOJHEHHSI AAMUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
MHOT0()YHKIMOHAJIBHBIX HEHTPAX NMPeJI0CTABJICHHUS IrOCY1aPCTBEHHbIX H
MYHHIHMIAJTBHBIX YCIYT

HcuepnbiBaommii nepeyeHb aAMMHUCTPATUBHBIX Npoueayp (aeficTBuii) npu
NPeJ0CTABICHUH MYHHIIUNIAJIBHOM YCJIYTH, BBIIOJIHAEMbIX MHOTO()YHKIMOHAJbHBIMHU
LHeHTpaM#

6.1 MHOTrO(YHKIIMOHATBLHBIN [IEHTP OCYIIECTBIISACT:

-MH()OPMUPOBAHME 3asBUTENCH O MOPAAKE MPEIOCTaBICHUS MyHULIUIIAIBHOW YCIYTH B
MHOTO()YHKIIHOHAJILHOM LIEHTPE, IO HHBIM BOIPOCAaM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULMIIAJIBHON YCIYTH, a TAKXKE KOHCYJIbTUPOBAHUE 3asIBUTENICH O NOPSAJKE NIPEAOCTaBICHUS
MYHUIUIAIBHON YCIYTH B MHOTO(QYHKIIMOHAJIBHOM LIEHTPE;

-BblJJa4y 3asABUTEII0 pE3yjbTaTa IPENOCTABICHUS MYHHULIMIAIBHOM YCIYyr'W, Ha
OyMa)XHOM HOCHTENE, MOATBEPKIAIOMIMX  COACpP)KaHUE  OIJCKTPOHHBIX  JOKYMEHTOB,
HANpPaBICHHBIX B MHOTO(YHKIIMOHAJIBHBIA I[EHTP IO pe3yJbTaTaM IPeAOCTaBICHHS
MYHUIUIAIBHON YCIYTH a TaKkKe BblJaya JOKYMEHTOB, BKJIIOYasi COCTaBJIEHUE Ha OyMa)KHOM
HOCHUTEJIC U 3aBEPEHHUE BBIMHUCOK U3 MHPOPMALMOHHBIX CUCTEM OPraHOB, MPEIOCTABISAIOIINX
MYHHULMIAJIBHBIX YCIYT;

-MHbIE IPOLEAYPHI U AeHCTBUS, NpeaycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.

B cootBerctBuu ¢ yacteio 1.1 crareu 16 ®@enepanbHoro 3akoHa Ne 210-D3 mis peanuzaiuu

CBOUX q)YHKI_II/Iﬁ MHOFO(l)YHKI_II/IOHaJ'IBHBIC LCHTPHI BIIPABE NPUBJICKATh NHBIC OPraHU3allHH.

HNudpopmupoBanue 3assBUTEICH

6.2. Nudopmuposanue 3asiBUTEIA MHOTO(QYHKIIMOHATbHBIMU LEHTpaMu
OCYILECTBIISETCA CIEIYIOIUMH CIOCO0aMu:

a) TIOCPEJCTBOM IIPUBJEUYEHHUS CPEJICTB MaccoBOW HMH(pOpMamuu, a TaKkKe IMyTeM
pasmenieHust uHGoOpManMM Ha O(QUIMANBHBIX caiiTax W HMH(MOPMAIMOHHBIX CTEHJAax
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

0) mpu oOpaleHuH 3asiBUTENE B MHOTO(QYHKIIMOHAIBHBINA IIEHTP JIMYHO, IO TelIe(OHY,
MIOCPEJICTBOM MOYTOBBIX OTIPABICHUH, TUOO 1O 3IEKTPOHHOM mouTe. [Ipu muuHOM 0OparieHnu
paOOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOAPOOHO HMHPOPMUPYET 3asBHUTENEH 110
MHTEPECYIOIIMM MX BOMNpOCaM B BEXIMBOH KOPPEKTHOM QopMmMe C HCIOIb30BaHHEM
opUIHMANTBEHO-[IEIOBOTO CTUIISI peud. PekoMeHyeMoe BpeMsi PpeloCTaBIeHNs KOHCYIbTAllUuN —
He 6onee 15 MUHYT, BpeMsl 0KUJJaHUS B OYEPEIN B CEKTOpE MH(POPMHUPOBAHUS IS MTOJTyUSHHS
uHbOpMAllMM O MYHHIMIAIBHBIX yCIyrax He MOXeT mpeBblmarh 15 muuyr. OTBEeT Ha
TeaeQOHHBII 3BOHOK JOJKEH HayMHAThCs ¢ MH(GOpMalMyd O HAaWMMEHOBaHMM OpraHU3alluHy,

CbaMI/IJ'II/II/I, HUMCHH, OTYCCTBEC M OOJIDKHOCTH pa6OTHI/IKa MHOFO(bYHKIII/IOHaJ'II)HOFO LOEeHTpa,



NPUHSABLIETO Tene(OHHBIM 3BOHOK. VIHAMBHIyalbHOE YCTHOE KOHCYJIBTHPOBAaHHE IIPH
oOpamieHnn  3asBUTENs] 1O  TenegoHy pabOTHHUK MHOTO(YHKIMOHAJIBHOTO  IIEHTpPA
ocymiecTBiseT He 6onee 10 MUHYT;

B cnyuae ecnu i moAroToBKH OTBeTa Tpedyercs Oojiee MPOAOIKUTENBHOE BpeMs,
pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYLISCTBISIOIIMNA WHAWBUIYAIbHOE YCTHOE
KOHCYJIbTUPOBAHHE MO Tele()OHY, MOXKET MPEATOKUTh 3asBUTEIIO: M3JIOKUTH OOpaIleHue B
nucbMeHHOW (opme (OTBET HampaBisieTcss 3asBUTEI0 B COOTBETCTBHH CO CIIOCOOOM,
yKa3aHHBIM B OOpaIlcHUN);

HA3HAYUTH JIPYyTroe BpeMs Ut KOHCYbTauil. [Ipy KOHCYIBbTHPOBAHUH 10 MMCHMEHHBIM
oOpareHusIM 3asiBUTENICH OTBET HAMpPaBJISAETCS B MUCBMEHHOM BHJIE B Cpok He mo3anee 30
KaJIeHJAApHBIX JHEH ¢ MOMEHTa perucTpanuu oopaimieHus B GopMe 3IeKTPOHHOTO JTOKYMEHTa
M0 aapecy OJJEKTPOHHOM TMOYTHl, YyKa3aHHOMY B OOpallleHWH, TOCTYNHUBIIEM B
MHOTO()YHKIIHOHAJILHBIA HEHTP B (OpME IEKTPOHHOTO JOKYMEHTa, U B MHUCbMEHHOH (opme
10 TIOYTOBOMY ajpecy, yKa3aHHOMY B OOpalieHHH, MOCTYMUBIIEM B MHOTO(YHKIIMOHATBHBIHI

LEHTP B MUCbMEHHOM (hopme.

Bbiiaua 3asgBuUTEI0 pe3yJbTAaTA NPeJI0CTaBJeHUA MYHUIUNIAILHON yCaIyru

6.3. [Ipy Hanmu4MK B 3asIBJIEHUU O MIPEIOCTABICHUN MYHULIUIIATBHON YCIYTy YKa3aHUs O
BbIJIau€ PE3y/IbTaTOB OKa3aHUs YCIYTH Yyepe3 MHOTO(YHKIIMOHAIBHBINA LIEHTP, AJAMUHUCTpALHS
nepeaaeTr JOKyMEHThl B MHOTO( YHKIIMOHAJIBHBIN LIEHTP I OCIIEYIOIeH BbI1auM 3asiBUTEIIO
(IpencTaBUTENO0) CIIOCOOOM, COTJIACHO 3aKIIOYEHHBIM COTJIAICHUSIM O B3aUMOJIEHCTBUU
3aKJIIOYEHHBIM MEXIy AJIMUHHCTpanueil U MHOTOQYHKIMOHAJIbHBIM LIEHTPOM B MOPSJIKE,
yrBepkaeHHOM [loctanoBienunem Ne 797 ot 27 cents6ps 2011 r. [lopsaok u cpoku nepeaayu
YHOIHOMOYEHHBIM OpPraHOM TaKUX JOKYMEHTOB B MHOTO(QYHKIMOHAJIBHBIA  LIEHTP
ONpEAENSAIOTCA COIVIAIIEHUEM O B3aMMOJEWCTBUM, 3aKJIIOYEHHBIM HMMH B  IOPSJIKE,
ycranoBieHHOM [loctanoBiennem Ne 797 ot 27 centsiops 2011 r.

6.4. Ilpuem 3asBUTENEN [UId BbIIAYM JOKYMEHTOB, SIBIISIOLIUXCS PE3YyJIbTaTOM
MYHHULIMIAJIBHOW YCIYTH, B TOPSAAKE OUYEPEIHOCTH IPU MOJIYYEHHMM HOMEPHOIO TaJlOHA W3
TepMHUHAJIa JJIEKTPOHHON oOYepeay, COOTBETCTBYIOIIETO LIE€TH oOOpaimeHus, Jubo 1o
MIPEABAPUTEIIBHON 3aIUCH.

PaGoTHUK MHOTO(YHKITMOHAIBHOTO IIEHTPA OCYIIECTBIISET CIENYIONNE JCHCTBUS:

-YCTaHaBJIMBAET JIMYHOCTH 3asBUTENS Ha OCHOBAaHMM JOKYMEHTA, YAOCTOBEPSIOIIEIO
JUYHOCTh B COOTBETCTBHMH € 3aKOHOJATENbCTBOM Poccuiickoit Penepanuy;

-IpoBepsAET MOJHOMOYMS MPEACTaBUTENs 3asBUTENs (B choydae oOpaiieHus

MpEaACTAaBUTECIIA SaﬂBI/ITeHH);



-OIIpelleNsIeT CTaTyC HWCHOJIHEeHus 3asBieHus 3assurens B I'MC; pacneudarbiBaeT
pe3ysibTaT MNPEAOCTaBICHUS MYHHUIMIAIBHOM YCIyrH B BHUAE AK3EMIUIApa 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMakHOM HOCHUTEIE U 3aBepseT €ro C MHCIOJb30BaHMEM IIeYaTH
MHOTO()YHKIIMOHAJILHOTO LEHTpa (B IPEAYCMOTPEHHBIX HOPMAaTHUBHBIMHU IPABOBBIMU aKTaMH
Poccwuiickoit @enmepanmu ciydasx — Iedatd ¢ H300pakeHneM [ocymapcTBeHHOro repbda
Poccuiickoit deneparun);

-3aBEepseT OK3EMIULIP DSJEKTPOHHOTO JOKyMEHTa Ha OyMa)XXHOM HOCUTENe C
UCIOJb30BAHUEM  IIeYaTM  MHOTOQYHKLIHMOHAJIBHOIO  LEHTpa (B  MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMU IIpaBOBbIMU akTamMu Poccuiickon ®@enepanuu ciaydasx — I€4aTd C
n3zobpaxxkenuem ['ocynapcTBennoro repoa Poccuiickoit @enepanun);

-BbIIa€T JIOKYMEHTBl 3asBHUTENIO0, NPU HEOOXOAMMOCTH 3allpallliBaeT y 3asBUTENSA
IIOAINCH 32 KaXKIBIN BbIIAHHBIA JOKYMEHT;

-3alpalIMBaeT COIJIacUE 3asiBUTEN HAa ydyacTUE B CMC-ONPOCE JJIsl OLIEHKU KayecTBa

MpeaAOCTaBJICHHBIX YCIIYyTr MHOFOq)yHKLII/IOHaJII)HI)IM LHCHTPOM.




IIpunoxenune Ne 1
K aIMUHHCTPAaTUBHOMY PErIAMEHTY
10 TPEIOCTABICHUIO MyHUIIUIIAIBHON YCIIYTH

Komy anpecoBan
JIOKYMEHT:

(Haumenoganue opeana MecmHo2o
camoynpaeienus)

CBeﬂCHHH()BaHBHTeHC

(D.1.0. dpuszuueckoeo nuya)
JIOKyMEHT,  YJAOCTOBEPSIOIIMK  JTUYHOCTH

(610 doxymenma)

(cepus, Homep)

(kem, Ko20a 6vl0am)

CHUIIC

(adpec  pecucmpayuu  no  Mecmy  JHCUMENbCMEA)

(adpec pecucmpayuu no Mecmy HumeibCcmea)
KonrakrHas nadopmarus
Temn.
JJI.

rmoyra

3asaBiieHUE

[Tpoury npenoctaBuTh MyHULIMTNIANBHYIO yeayry «llepenada B cOOCTBEHHOCTh IrpaskIaH
3aHUMAaeMbIX MMM JKMJIBIX MOMEIICHUH JKWIMIIHOTO (oHma (MpUBATU3ALUS >KUJINIIHOTO
¢donma) B OTHOILLIEHUU YKHUJIOTO IIOMEIICHUS o azpecy:

Hacrosamum noxareepkaro, 4YTO paHee NpaBO Ha y4yacTHME B IpUBAaTU3allMM Ha
tepputopun Poccuiickoit denepanni He UCIOIB30Ba.

JIoOKyMeHTBI, HEoO0XOAWMBIE I  NPEJOCTaBIEHUS  MYHUIMIAIBHOM  yciyrw,
MpHJIararoTcsl.

KoHeuHblit pe3ynpTaT MpeloCTaBICHUS MYHULUMNAIBHOW yciayru (pelieHue o
3aKJIIOYEHHUH JIOTOBOpa O Iiepesaye >KUJIOr0 TOMEHIeHHs] B COOCTBEHHOCTb TpaKIaH C
MIPUIIOKEHHUEM MIPOEKTa JOTOBOPA O Mepeiaue JKUI0ro MOMeNeHUs B COOCTBEHHOCTh I'pakJIaH
B (opMe DIIEKTPOHHOIO JOKYMEHTa, MOJIMUCAHHOTO YCHUJIEHHOW AJIEKTPOHHOM IMOJIHUCHIO)
IIpouly MpEeACTaBUTh C HUCHOJIb30BaHMEM EIMHOro mnopraja TIOCyIapCTBEHHBIX H
MYHHUIMIATBHBIX YCIyT (yHKIUN) B popMeE 3JEKTPOHHOTO TOKYMEHTA.

Pemenne 006 oTka3e B mpHeMe JOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEAOCTABICHUS
MYHHUIMIIAIBHON YCIYTH, MPOIY: BPYYUTh JIMYHO, NMPEACTaBUTh C UCIIONIb30BaHHEM EnuHOro
nopTajia TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((QpyHKUUH) B (opMe 3JIEKTPOHHOTO
JOKYMEHTA (HY>KHOE IO TYEPKHYTh).

Pemenue o nprocTaHOBIEHUH MTPENOCTABJICHNS MyHULIMIIAIIBHOM YCIIYTH MTPOLIY:

BPYYHUTh JIMYHO, NMPEACTABUTH C UCIOIb30BaHHEM EMHOro moprana rocynapCTBEHHbIX
U  MYHUIMIAIbHBIX ycayr (¢yHKkuumid) B (opMe 3JIEKTPOHHOTO JOKYMEHTa (Hy)KHOe



MoA4YepKHYTh). Pemenne 00 OTka3e B MPEAOCTaBICHUMM MYHHUIMNAIBHON YCIYrH MpOIIY:
BPYYUTh JIUYHO, TMPEACTABUTH C HCIIOJBb30BaHMEM ENWHOTO mopTajna rocyAapCTBEHHBIX H
MYHUIIUNIATBHBIX ~ yenyr  (GyHKIuH) B (QopMe SJIEKTPOHHOTO JIOKYMEHTa (HYXKHOE
MIOIYEPKHYTH).

(moanuck) (pacumdpoBKa MoAIICH)
Hara

Hacrosiuium moaTBepk/1al0 CBOE COTJIaCHE€ HA OCYIIECTBICHHE AJIMUHHUCTpALUEH
CeBepo-DBEHCKOr0 MYHHIIMMAIBHOTO OKpyraMaramiancKoi 00JacTUCISAYIOMNUX IEeHCTBHMA C
MOHMMHU TEPCOHAIBHBIMH JaHHBIMH (TIEPCOHAIBHBIMUA JaHHBIMH HEAEECHOCOOHOr0 JHIa -
cyObeKTa MEepCOHANbHBIX JaHHBIX (B cly4yae, €cCJd 3asBUTEIb SBISETCS 3aKOHHBIM
MPEJCTaBUTENIEM): UX 00paboTKy (BKJIIOYasi cOOp, CHUCTEMAaTU3alUI0, HAKOIIJICHUE, XpaHECHHUE,
yTouHeHHE (OOHOBJICHHE, U3MEHEHHUE), UCII0JIb30BaHUE, 00€3IMUUBAHUE, PACIIPOCTPAHECHHE (B
TOM YHCJIIE TIepeiady TPEThUM JIMIaM), OJIOKHPOBaHUE, YHUUTO)XKEHUE TIEPCOHABHBIX JTaHHBIX ),
B TOM YHKCJE€ B aBTOMAaTHU3MPOBAHHOMPEKHME, B LENSIX MOJy4deHus mHpopMaluu o0 dTare
[IPEIOCTABIIEHUS MYHULIMIIAJBHOW YCIYTd, O Pe3yJbTaTe MPEeAOCTaBICHUS MYHULMIAIbHON
yCIyTH, a TakKe Ha UX HCHOJb30BAHWE OpraHaMd MECTHOIO CaMOyIpaBJeHus,
MO/IBEIOMCTBEHHBIMU MM OpraHu3anusMu. HacTosmuM Takke MOATBEP)KIAl0 CBOE COTrjacue
Ha TOJIyYeHHEe MHOI0 MH(OpPMAIMH O MPEIOCTABICHUN MYHUIUIIAJIBHON YCIYyTH, a TaKXe O
JEeSTeIbHOCTH OpPraHOB MECTHOro camMoymnpanieHus (CeBepo-DBEHCKOr0 MYHHIIMIAIBLHOTO
okpyra Maraganckoil o00yacTM U TOABEAOMCTBEHHBIX UM OpraHu3alui. YKa3zaHHas
nH(pOpMaLIUg MOXKET OBITh MPEAOCTaBICHA MHE C IPUMEHEHHEM HETOJIOCOBBIX KOMMYHHKAITUI
(yTeM pacChUIKH MO CETH TOABMKHOW paanoTene(OHHON CBS3M KOPOTKHX TEKCTOBBIX SMS-
cooO1IeHuH, paccbulk ussd-cooOLIeHHH U 1p.), TOCPEACTBOM HAIIPaBJICHUS] MHE CBEICHHM 1O
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn IHTepHET Ha Mpe1ocTaBIeHHbIe MHOIO HOMEP
tenepoHa W (WIM) ajapec SJICKTPOHHOW mouthl. Hacrosimiee cormacue He ycTaHABIMBAET
IpeleabHbIX CpPOKOB 00paboTku naHHBIX. [lopsimiok oT3bIBa corjacusi Ha 0OpabOTKy
NEpCOHATBHBIX JAaHHBIX MHE M3BecTeH. KoHTakTHas MHpopMaiys cCyObeKTa NMepCOHAIbHBIX
JaHHBIX JUISI MIpeocTaBieHns nHpopMaunun o0 00paboTKe MepCOHANbHBIX JaHHBIX, a TAKXKE B

HHBIX ciryvasx, npeaAyCMOTPCHHBIX 3aKOHOAAaTCIIbCTBOM:
(TouTOBBI anpec),

(renedon), (ampec AIIEKTPOHHOM TTOYTHI).

Iloamuce

(pacwugposxa noonucu)
[ara

3anpoc NpuHAT:
@®.1.0. nomKHOCTHOTO JHIa (pabOTHHUKA), YITOJTHOMOYSHHOTO Ha MPUEM 3ampoca

IToamuce

(pacwugposxa noonucu)
JlaTa




[Mpunoxenne Ne 2
K aJIMUHUCTPATUBHOMY PETJIIAMEHTY
0 NPEJOCTABICHUIO MyHUIIUITAIBHON YCIyTH

®opma
CBCI[CHI/IH 0 3a4BUTCIIC, KOTOPOMY aApE€COBaH
JOKYMCEHT
(D.1.0. ¢uszuuecxozo
auya)

JIOKYMEHT, yJI0CTOBEPSAIOIINNA JIMYHOCTh

(610 doxkymenma)

(cepus, Homep)

(xem, K020a 8b10aH)
KoHnrtakTHas undopmarus:
TECII.
JJI.I104Ta
[ara

Pemenne 00 oTkase B npueMe J0KYMEHTOB, HEO0OXO0AMMBIX /ISl IPEI0CTABJICHHUS
MYHHUIUNIAJTBHOM YCJIYIH

HacrosiiuMm noarBepxaaeTcst, yTo MpH MpHEME 3arpoca U JOKYMEHTOB, HEOOXOAMMBIX
JUIs  TPEJOoCTaBiIeHUs MyHUUMNaiabHOW ycinyru «llepemaya B COOCTBEHHOCTh TIpaxkaaH
3aHUMAaeMbIX MMM JKMJIBIX MOMEIIEHUH JKWIMIIHOTO (oHma (MpUBATU3ALUS >KUJIMIIHOTO
¢oHma)», OBUIM BBISBICHBI CIEAYIOIIME OCHOBAaHUS U1 OTKa3a B INpPUEME JIOKYMEHTOB (B
Pemenun 06 oTka3e ykas3blBaeTCs KOHKPETHOE OCHOBaHHME (OCHOBAHUs) JUISL OTKa3a B IpUEMeE
JIOKYMEHTOB):

- MpEJCTaBIEHHBIE 3alpOoC U HMHbIE JOKYMEHTbI, HEOOXOAMMBIE IJIsi MPEAOCTABICHUS
MYHHUIMIIAIBHOM yCIyTH, HE COOTBETCTBYIOT TpPEeOOBaHHUSAM, YCTAHOBJIEHHBIM IPAaBOBBIMU
aktamu Poccuiickoit @eneparuu, mpaBOBBIMM akTaMu cyObekTa Poccuiickoit ®eneparum,
HAaCTOSIUM AJMUHUCTPATUBHBIM PETIaMEHTOM;

- TpeACTaBJICHHBIE JOKYMEHTHI yTpaTWIM CHUJIY (JaHHOE OCHOBAaHUE HpPUMEHSETCS B
ClIly4asix MCTCUYEHMs CPOKA JEHUCTBUS JTOKYMEHTa, €CIM CPOK JEHCTBHS JOKYMEHTA YKa3aH B
JOKYMEHTe JMOO ompeieneH 3aKOHOJATeNbCTBOM, a TakKe B HHBIX  Clyyasx,
MIPEAYCMOTPEHHBIX 3aKOHOJAaTEIIbCTBOM Poccuiickoii ®denepanuy, IIPABOBBIMU
aKTaMUMYyHHULIMNIATbHOTO  oOpa3oBaHusi  «CeBepo-OBEHCKUH  MYHULMIMAIBHBIA  OKPYT
Maraganckoit 001acTi»);

- 3asBUTEJIEM IMPEACTABIEH HEIMOJIHBIM KOMIUIEKT JIOKYMEHTOB, IPEIyCMOTPEHHBIX
MYHKTOM 2.8. HacTOAMIEr0 AIMHUHHMCTPATUBHOIO PErjaMeHTa, MOAJEKAIIUX 00sS3aTeIbHOMY
MIPEACTABICHUIO 3asBUTENIEM; - IPEACTABICHHBIE JOKYMEHTBI COAEPKAT HEAOCTOBEPHBIE U
(MIM) MPOTUBOPEUYNBBIE CBEICHUS;



- [I0Z1a4a 3a1poca OT UMEHH 3asBUTEINS HE YIIOJIHOMOYEHHBIM Ha TO JIULIOM;

- oOpaieHne 3a IpPeOCTaBICHHEM MYHULMNAIBHOW YCIYTH JIMIA, HE SBISIOIIETOCs
3asBUTENIEM Ha IPEAOCTaBICHHE MYHHMLIMIAIBHOM YCIYIM B COOTBETCTBHM C HAaCTOSLIUM
PernamenTom (B ciyuae, eciM yKa3aHHOE€ OCHOBAaHME MOKET OBbITh BBIIBIEHO IIPU IPHEME
3arpoca U JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBIEHUS] MyHULIMIIATbHOMN YCIIyTH;

- oOpaieHre 3a MYHHIMIIQIBHOM YCIIyroil B YHOJHOMOYEHHbIH opran win MOILI, ne
IIPEJOCTABIIAIOLINE TPEOYIOLIYIOCS 3aBUTENI0 MyHULIMIIAILHON yCIYTY;

- HEKOPPEKTHOE 3alI0JHEHUE 0053aTeNbHBIX MoJiel B (hOpMe MHTEPAKTUBHOTO 3arpoca Ha
[Toprane;

- HQJIA4YME IPOTHUBOPEYUBBIX CBEACHUM B IIPEACTABICHHBIX JOKYMEHTaX U B
MHTEPAKTUBHOM 3aIIpOCE;

- IPEJCTaBIEHUE JOKYMEHTOB, HE MOJIIMCAHHBIX B YCTAHOBJIEHHOM IOPSIKE;

- 3aIpOC M HMHbIE JOKYMEHTBl B 3JEKTPOHHOM (opMe MOANUCAHBI C UCIOJIb30BAHUEM
9JIEKTPOHHOM ITOANMCH, HE IIPUHAIJICIKALIEN 3asIBUTEIIO.

B cBA3M C M3/I0KEHHBIM NPUHATO pelIeHHe 00 OTKa3ze B IpHUEME 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABICHNUS MyHULIMITAIbHON YCIIYTH.

(OondicHocmuoe auyo (PabomHuux),umeiouiee npaso (noonucw) (unuyuanwl, pamuius)
NPpUHAMb peuienue 06 omrase 6 npueme 0OKyMenmos)

M.IL
[Moamuck 3asiBUTENs, TOATBEpXKIArONIasi MonydcHue PemieHuss o0 oTka3e B mpueMme
JIOKYMEHTOB

(noonucw) (unuyuansl, hpamunus 3aseumeins)

(Oama)



