CEBEPO-3BEHCKUH MYHUIIUTIAJIBHBIA OKPYT
MATAJAHCKASA OBJIACTD
AJMUHUCTPALIUA CEBEPO-3BEHCKOI'O
MYHHUIUITAJIBHOI'O OKPYT A

HNOCTAHOBJIEHHUE

«11» gusaps 2023 r. Ne b5-ma
1. DBEHCK

OB YTBEPKJIEHUH ITOJIOKEHUS O APXUBHOM OT/IEJIE
AJIMUHUCTPALIMU CEBEPO — D BEHCKOI'O MYHULIUIIAJIBHOI'O OKPYT'A
MATAJJAHCKOM OBJIACTH

B cootBerctBuu ¢ denepansubiM 3akoHOM 0T 06.10.2003 Ne 131-d3 "O6
oOIlMX MPUHIMIIAX OpPraHU3aIlMd MECTHOTO caMoympaBiieHus B Poccuiickoi
Denepamnn”, eaepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roma Ne 125-D3 "O6
apxuBHoM gene B Poccuiickoii ®enpepauun”, YCTaBOM MYHHIUIIAIBHOTO
oOpazoBanust "CeBepo — DBEHCKMUA MYHHUIIMNAIBHBIA OKPYT", HA OCHOBAaHUU
pemenust Coopanust npeacraButeneit CeBepo - IBEHCKOTro ropoJICKOr0 OKpyra OT
27.12.2022 1. Nel36 "OO yrBepkaeHun CTpyKTypbl CeBepo — IBEHCKOIO
MYHHUIMOATBHOTO OKpyra Marananckoid o6Omactu", aamunuctpauus Ceepo —
DBEHCKOr0 MyHUIIMIIATBLHOTO OKpyra Marajganckoi 00J1acTi NMOCTAHOBJISAET:

1. VYrtBepmute mnpunaraemoe IlomokeHne 00 apXWBHOM  OTJIENE
aamuHucTpanuu CeBepo — DBEHCKOr0 MYHMIIMIAIBHOIO OKpyra MarajgaHckoun

00J1acTH.

2. TlocrtanoBienue agMuHucTpauuu CeBepo — DBEHCKOIO0 TOPOJICKOTO

okpyra ot 10 mapta 2016 roma Ne 89-ma "OO6 yrBepknenuu [lomoxenus 06
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apXUBHOM oOTaene aamMuHucTpauuu CeBepo — DBEHCKOTO TOPOJCKOr0o OKpyra'

IIPU3HATh YTPATUBLIUM CHUITY.

3. KoHTpoJib 32 UCMOJHEHHEM HACTOSIIETO MOCTAHOBIIEHUSI BO3JIOXKUTH Ha
YOPaBISAIOMIETO AesiaMu afMUHUCTpanuu CeBepo — DBEHCKOTO MYHUIUIIAIBHOTO

OKpyTa.

4, HaCTOHHlee IIOCTAHOBJICHUC BCTYIIACT B CHIIY IIOCJIC €TO O(l)I/IHI/IaJ'II)HOFO

ormyOmKoBaHus (0OHAPOIOBAHUS).

I'1aBa

CeBepo — DBEHCKOTO MyHULIUNIAIBHOTO OKPYTa B.1.Bemnuko



YT1BepKACHO

MIOCTaHOBJICHHUEM

AIMUHHUCTpaAUN

CeBepo — DBEHCKOr0 MYHHMIIMIIAIBHOTO OKpYTa

MaramaHckoil 001acTu
Ot 11.012023 Ne 5-nia

IHOJIO’KEHHUE
Ob APXUBHOM OTAEJE AIMUHUCTPALIAN CEBEPO - 3 BEHCKOI'O
MYHHULOHUITAJIBHOI'O OKPYI'A MAT'AJAHCKOHM OBJIACTH

1. O011asa 4yacTh

1.1. Hacrosmiee monoxeHue ornpenenseT OCHOBHBIC 3aJadd, MOJHOMOYHS U (DYHKIIHU
apxuBHOro otnena agMuHucTpamuun CeBepo — DOBEHCKOro MYHHMIMIIAIBHOTO —OKpyra
Marananckoit ooacty, (anee - apXuBHBIA OTJIEN).

1.2. ApxuBHBII OTZEN SABISETCA CTPYKTYPHBIM IOJpas3aeieHueM aiMuHucTpanuu CeBepo
— DBEHCKOro MYHULUIIAIBHOIO OKpyra 0e3 craTyca IOpUAMYECKOro JuIa, U OCYIIECTBISET
CBOIO JESTEIBbHOCTD 110/ PyKOBOJACTBOM IN1aBbl CeBEpO — DBEHCKOTO MYHULIUIIATIBHOIO OKpYTa.
B oneparuBHOM ynpaBieHUM MOAUYMHSAETCS YIPaBISIOLIEMY AejaMu aaiMUHUCTpauu CeBepo —
OBEHCKOr0 MyHULIMIIAILHOIO OKpyra MarajgaHckoi 00J1acTH.

[To opraHW3allMOHHO-METOJIMYECKHM BOINPOCAM apXUBHBIA OTIEN B3aUMOAECHCTBYET C
ApPXHMBHBIM OTJEJIOM JieNapTaMeHTa aJIMUHUCTPATUBHBIX OpraHOB MaraiaHCKoi 00JIacTH.

1.3. ApxuBHBIA OTHEN OCYLIECTBIISIET YNPABIECHUE ApPXUBHBIM JIEJIOM Ha TEPPUTOPHUU
CeBepo — OBEHCKOro pailOHa M BBINOJHIET OJHOBPEMEHHO (YHKIIMM MYHUIMIIAIBLHOTO
apxuBa, KOTOpBIM OCYLIECTBIIAET XpaHEHUE, KOMIUIEKTOBaHUE ((popMHUpOBaHUE), Y4eT U
UCTOJIb30BAaHUE apXMBHBIX JOKYMEHTOB U apXUBHBIX (OHIOB OpPraHOB MECTHOIO
CaMOYIpPAaBJIEHUS,  MYHHULMIAJIbHBIX  YHUTApHbIX  MPEANPUATHNR U YUPEKICHHH,
pacnoaokeHHbIX Ha Tepputopun CeBepo - DBEHCKOro pailoHa, a TaKXKEe XPaHEHHE apXUBHBIX
(GOHIOB MOCETEHUH.

ObecnieunBaeT coOIOZCHHE ACHCTBYIONIETO 3aKOHOAATENHCTBA 00 apXWUBHOM Jelie Ha
TEPPUTOPHUU palioHa B MpeETax CBOEH KOMIIETCHIIUH.

1.4. B cBoell [neATeNnbHOCTM apXWBHBIA OTHEN pyKoBoacTByeTcs: KoHcTuTymuei
Poccwuiickoit ®enepannu, PenepanpapiM 3akoHOM OT 06.10.2003 Ne 131-®3 "OO6 obOmux
IPUHLIMIIAX OpraHU3alMu MECTHOro camoynpasineHuss B Poccuiickoii  ®enepanun',
OenepanbHBIM 3aKOHOM OT 22 okTsi0ps 2004 roma Ne 125-®3 "OO apxuBHOM jeie B
Poccuiickoit denepauun”, deneparbHBIMU 3aKOHAMHM, HOPMATUBHBIMM IPABOBBIMU AKTaMH
IIpesunenta Poccniickoit ®enepaumn u  [IpaBurensctBa Poccuiickoin  ®enepanumy,
HOpPMATUBHBIMU akTamMu MuHucrepcTBa KyinbTypsl Poccuiickont ®denepanuu, denepaibHOro
apXMBHOT'O areHTCTBA, METOJIWYECKUMHU JOKYMEHTaMH apXMBHOTO areHTcTBa MUHHCTEpCTBa
roCyJapCTBEHHO-TIPABOBOTO Pa3BUTHUsA MaragaHckoil o0sacTv, YCTaBOM MYHUIUMIAIBHOTO
oOpazoBanust "CeBepo — DBEHCKMH MYHUIUNAIBHBIA OKpYyr', paclnopsKeHUSIMH H
IIOCTaHOBJIEHUAMM aaMuHuctpaunn CeBepo — OBEHCKOTO MYHUIMIAIBHOIO OKpyra,
HactosmuMm  [lonmoxxenuem 00 apxuBHOM otnene aaMuHUCTpanuu CeBepo — DBEHCKOTO
MYHULIMIIAJIBHOTO OKpYTa.
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1.5. ApxuBHBIM OTAEN OCYIIECTBISET CBOIO [JEATEIBHOCTh BO B3aUMOJAEHUCTBUU C
OpraHaMM MECTHOTO CaMOYIpPaBJICHUSA MOCEICHUH W aaMuHucTpanueil CeBepo — DBEHCKOTO
MYHULIMIIAJIBHOTO OKPYra, C OPUAMUYECKUMH JIMLAMHU, TPaKIaHAMU.

1.6. PaboTHMKHM apXWBHOTO OT/EJA SBJSIOTCS MYHUIUNAIBHBIMU CIYXKAIIUMH, B
MTaTHOM pacClMCaHUM AapXHUBHOI'O OTACIIA MOI'YyT GBITB npeayCcCMOTpCHbl JOJKHOCTH, HE
SIBIISIIONIAECS MYHUIMITAIbHBIME  ciyxamumu. LlltaTHas YUCIEHHOCTh YCTaHABIMBACTCS
rnaBoit CeBepo — DBEHCKOI0 MYHULIUITAILHOT'O OKPYTa.

1.7. ®unaHCcUpOBaHHE U MaTEpPHAIBHO-TEXHUYECKOE OOecreueHHe apXHWBHOIO OTeNa
OCYIIECTBIIICTCA 3a CUeT cpeAcTB Orokera CeBepo — DBEHCKOr0 MYHHUIMIIAIBHOTO OKpYTa,
IPEIYyCMOTPEHHBIX Ha COJEPKAHNE OPraHOB MECTHOT'O CaMOYIpPaBJICHUS.

1.8. Anvunuctpamus CeBepo — DBEHCKOT0O MYHHUIMIAIBLHOIO OKpyra oOecreYrBaeT
apXUBHBI OTAEN MOMEILEHUSIMH, OTBEYAIOIIUMHU TpPEOOBaHMUSIM OOECHEYEHUS COXPAaHHOCTH
apXUBHBIX JOKYMEHTOB, OXpaHy INOMELICHHUH, UX cojepxaHue, 000pyJoBaHUE, TEXHUYECKOE
OCHaIlleHUE, TPAHCIIOPTHOE 00CIYKMBaHUE, CO3aHNE HEOOXOJUMBIX YCIOBUH Tpy/a.

1.9. ApXI/IBHHﬁ OTACII IIOJIB3YCTCA MEYAaTbIO ApXUBHOI'O OTACTIAa aAMHUHUCTPAILIUU CeBepo
— OBEHCKOro MYHUIMIIAJIBHOTO OKpyra B YCTAHOBJICHHOM IIOpAAKE, B TOM YHUCIIC JIA
3aBCPCHUA apXHBHBIX CIIPABOK, KOHHﬁ, BBIIIMUCOK U3 JOKYMCHTOB; UMCCT OJIaHKH C YKa3aHUEM
CBOCTO Ha3BaHU U PCKBU3UTOB.

1.10. MecTo HaxoXI€HHs apXUBHOTO oTnena- 686430, Marananckas obiacts, CeBepo —
OBEHCKHI palioH, 1. DBEHCK, yi. Mupa, aom 1.

2. OcHOBHBIE 32124l

OCHOBHBIMU 33JJauaMy apXUBHOTO OT/EJA SBJISIOTCS:
2.1. YupasieHue apXuBHBIM JI€JI0M Ha Tepputopun CeBepo - DBEHCKOro paiioHa.

2.2. ObecnieueHre B Tpefesiax CBOCH KOMIETEHIIMU COOJIOJCHUS JCHCTBYIOIIETO
3aKOHOJATENLCTBA B 00JIACTH apXUBHOTO Jienia Ha TeppuTopun CeBepo - IBEHCKOro paiioHa.

2.3. ObecnieueHne peanu3ali TMpaB TpakJIaH W IOPUIUYECKUX JIMII HA TIOJTyYCHUE
apXUBHOU HHQOPMAITIH.

2.3.1. IIpenocraBneHne MyHUIIUIIAIBHBIX YCIYT B YCTAHOBJIEHHOMN cepe AesITENbHOCTH.

2.4. OpraHu3anuss XpaHeHHs, KOMIUIEKTOBaHHs  ((popMupoBaHuUs), YydeTra U
MCIIOJIb30BaHUs apXUBHBIX JOKYMEHTOB Ha TeppuTopuu CeBepo T- DBEHCKOro paiioHa.

2.5. PemieHue BOMpOCOB O mepenade apXWUBHBIX JOKYMEHTOB, HaXOISAIIMXCS B
MYHUITUTIATFHON COOCTBEHHOCTH, B COOCTBEHHOCTHh Poccuiickoii denepanun, Maramanckoi
00JacTH, UHBIX MYHUIIUTIAIBHBIX 00pa30BaHUM.

2.6. Peammsanus OTHENBHBIX TOCYNApPCTBEHHBIX IOJIHOMOYHMK TIO XPaHEHHIO,
KOMILUIEKTOBAHUIO, YYE€TYy M HCIOJIb30BAHUI0 APXUBHBIX JOKYMEHTOB, OTHOCSIIMXCA K
coOCTBeHHOCTH MarajaHckoi 001acTi U HaxoAsAmuxcst Ha Tepputopun CeBepo — DBEHCKOTO
MYHHUIUIIAJIBHOTO OKPYra, B ClIy4ac HaJEJICHUs UM B YCTAHOBIEHHOM IIOPSIJIKE.



3. OyHKumnu
ApXUBHBII OTJIEJ B COOTBETCTBUU C BO3JIO)KEHHBIMH Ha HETO 3aa4aMu:

3.1. AHanu3upyeT COCTOSIHME€ apXMBHOIO Jeja M JOKYMEHTAl[HOHHOIO o0ecreueHus
ynpasieHus Ha Tepputopun CeBepo — IBEHCKOI0 MyHULIUIIAIBHOIO OKPYTa.

3.2. Pa3pabarbiBaeT u oOecrieunBaeT peaan3alyio MyHUILIUAIbHBIX LEJIeBBIX MPOTrpamm,
a TAK)K€ MEePCIEKTUBHBIX U TEKYIIHUX [JIAHOB Pa3BUTHS U COBEPILICHCTBOBAHUS apXUBHOTO J€JIa
B CeBepo — DBEHCKOM MYHHULIUIIATHLHOM OKPYTE.

3.3. O0ecneunBaeT MOATOTOBKY U B YCTaHOBJIEHHOM IOPSKE BHOCUT Ha PAaCCMOTPEHHUE
NPOEKTHl MyHUIIMITAIIBHBIX aKTOB IT0 BOIPOCAM apXMUBHOT'O JIeJia M OpPraHn3alliy JOKYMEHTOB B
JIeTIONPOU3BOJICTBE.

3.4. Opranusyer KOMILJICKTOBaHUE apXMBHOTO OTAeda JOKyMeHTaMu ApXuBHOro (onna
Poccniickoit ®enepauuyu M JOKYMEHTAaMH 110 JIMYHOMY COCTaBYy JIMKBUIAMPOBAHHBIX
opraHuzainuii, npennpusatuil paiiona. OOecrneunBaeT cOONIO/IEHHE YCTAHOBJIEHHOIO IMOpsAKa
WX Tepelayi Ha MOCTOSIHHOE U 1oroBpeMeHHoe (cBaiie 10 jeT) xpaneHue.

3.5. IlpoBOomUT »SKCIEPTH3y HAYYHOH, HCTOPHUYECKOW U TMPAKTUYECKOW IIEHHOCTH
JIOKYMEHTOB.

3.6. Oxa3pIBaeT METOAMYECKYIO TIOMOIIb 110 BOMPOCAM OpraHU3alliu JEJONPOU3BOICTBA
¥ apXMBHOTO JieJla OpPraHU3allUsIM, PacHoJIOKEHHBIM Ha Tepputopuu CeBepo — DBEHCKOro
MYHUIIUNIAJIBHOTO OKPYTa.

3.7. Bemer cucremarmueckyro pabOTy TI0 YTOYHEHHIO CIHCKA HMCTOYHUKOB
KOMIUIEKTOBAHMSl apXMBHOI'O OTA€Na M TPEACTABIAET €ro Ha YTBEP)KICHUE TJIaBe
aamuHucTpanuu CeBepo — DBEHCKOr0 MyHHUIIMIAILHOTO OKpYTa.

3.8. IIpoBepsieT B YCTAHOBJIEHHOM IIOPSIIKE COCTOSTHUE XPaHEHUsS, KOMIUJIEKTOBaHMS,
yuyeTa M HCHOJb30BAaHUS AapXUBHBIX JOKYMEHTOB B OpraHu3alusiX - MCTOYHUKAX
KOMIUIEKTOBAHUSl AapXWBHOTO OTJeNa, MOPSA0K MX OTOOpa M mepefadd Ha MOCTOSIHHOE
XpaHEHHe.

3.9. OcyuiecTBiseT B YCTAHOBJIICHHOM IIOPSAJKE XpAaHEHHE JOKYMEHTOB ApXHBHOTO
¢onna Poccuiickoit denepauuyu M JTOKYMEHTOB IO JIMYHOMY COCTaBY JIMKBHAMPOBAHHBIX
NPENIPUATHIM, OpraHu3allMi U YUpEeXACHUH TOPOJCKOTO OKpyra B apXMBHOM OTJENE, B TOM
YHUCIIE Ha JOTOBOPHOU OCHOBE.

3.10. BC,Z[CT FOCYI[&pCTBGHHLIﬁ Y4€T QapXUBHBIX JOKYMCHTOB TIIOCTOAHHOI'O CpOKa
XpaHCHUA W AOOKYMCHTOB II0 JIMYHOMY COCTaBy, HaxXOoAAINIUMXCA Ha XpPAaHCHHUH B ApPXWBHOM
OTACJIC, a4 TAaKXXC B apXuBax Opr aHI/I3aLII/II>'I, ABJIIOIUXCA HMCTOYHHKAMHM KOMILJICKTOBAHUA
APXUBHOI'0 OTJACIA.

B coorBercTBUM ¢ PermameHTOM TOCYTapCcTBEHHOTO Yydera ApxuBHOTO (oHaa
Poccuiickoit denepany mpeacTaBisieT 3TH CBEICHUS B apXMBHOE ar€HTCTBO JI€NapTaMeHTa
aJIMHUHHUCTPATHUBHBIX OPraHOB Marajianckoi 001acTu.

3.11. Opranu3syet UCNOJIb30BaHNE APXUBHBIX JOKYMEHTOB, HAXOAIIUXCS HA XPAaHECHUU B
apXMBHOM OTJeNe, O0ecreynBaeT IOATNOTOBKY JOKYMEHTAIbHBIX BBICTABOK, IOAOOPOK



MaTepHajioB Ui CPEJCTB MaccoBOil MH(OpMAIMH, BCTPEeY C OOIIECTBEHHOCTHIO, IIKOJIBHBIX
YPOKOB.

3.12. Uudopmupyer opraHbl MECTHOTO CAaMOYIPABICHHS, OPTaHU3AaLUU O COCTaBE U
COJICPKAHUU JOKYMEHTOB, XpaHSAIIUXCA B ApXUBHOM OTAEJIE, IPEJOCTaBIISAET B yCTAHOBICHHOM
HOPSJIKE M0JIb30BATENSIM ApPXUBHbBIE JOKYMEHTBI WIIM UX KOIIUHU, ApXUBHBIE CIIPABOYHUKHU.

3.13. OpranuszyeT CBOEBPEMEHHOE pPACCMOTPEHHUE MPEIIOKEHUHN, 3asBICHUH, KaI00
IOPUANYECKAX M (U3NYSCKUX JIUI[ U TPUHAMAET N0 HUM HEOOXOIUMBIC MEpBI, MPOBOIHT
IpUEeM TpaXKIaH MO0 BOMPOCaM, OTHOCAIIUMCS K €ro KOMIIETEHIIMH, BbIJAET B YCTAHOBJICHHOM
MOPSIIKE OpPraHu3alysIM W TpaxJaHaMm CIPABKU COLMAIBHO-TIPABOBOTO XapakTepa, KOMUH,
BBIMHICKHU JIOKYMEHTOB.

3.14. B mpenenax cBoeld KOMIETCHIIMH O0ECHEYMBaeT COONIOJCHHE 3aKOHOB M HHBIX
HOPMATHBHBIX TMPaBOBBIX akTOB Poccuiickoit ®Denepauun, Maraganckod o00iacTy,
MYHHIIMITAJLHBIX MMPABOBBIX aKTOB 00 apXWBHOM jeiie Ha Tepputopuu CeBepo — DBEHCKOTO
MYHUIIUIIAJIBHOTO OKPYTa.

3.15. BHenpsieT B paKTUKY paOOTHI apXUBHOTO OTJIENIAa IPOTPECCUBHBIE METOIBI TPYIa, B
TOM 4YHCJI€ aBTOMAaTU3MPOBAHHBIE TEXHOJOTMM OOpabOTKM M IOUCKA JIOKYMEHTAllMOHHOMN
uH(pOopMaLIUH.

3.16. BebImonHseT B COOTBETCTBUHM C JICHCTBYIOIIMM 3aKOHOJATENIbCTBOM JApYyrue
(GyHKIMM B Mpeenax Mpea0CTaBICHHBIX €My TOJTHOMOYHA.

4. IIpaBa

ApPXUBHBI OTIEN JJIsl BBIOJHEHHS BO3JIOKEHHBIX Ha HEro 3amad W (pyHKOUA uMeeT
paBo:

4.1. Ilpencrasnsate anMuHucTpannio CeBepo — DBEHCKOTO MYHUIIMIIAJIBLHOTO OKpYra Io
BCEM BOIPOCAM, BXOIAILIUM B KOMIIETEHLIUIO apXUBHOTO OT/EINA.

4.2. 3anpamuBarh U MOJIy4aTh B YCTAHOBJICHHOM MOPSIKE HEOOXOIUMYIO HH(OPMAITUIO O
COCTOSIHUM JIEJIONIPOM3BOJICTBA M paboTe apXMBOB B OpraHU3alMsiX, PACIONIOKEHHBIX Ha
tepputopuu CeBepo — DBEHCKOTO MYHUIIMIIAIBHOTO OKpPYTa.

4.3. BHOCHTBb NpENJOKEHUS O BKIIOYEHHH CBOMX IIPEJICTaBUTENIEH B COCTaB
JMKBUJIALIMOHHBIX KOMHUCCHM, 00pa3yeMbIX MpHU JIMKBUAALMKA OpPraHU3alMi, pacrookKeHHbIX
Ha TeppuTopun CeBepo — DBEHCKON0 MYHUIMIAIBHOIO OKpyra Jjisi PEIIeHus BOIpoca o
COXPAaHHOCTH apXMBHBIX JIOKYMEHTOB U MECTE UX JAJIBHEUIIEr0 XpaHEHUSI.

4.4, yTBCp)K,Z[aTB MOpsAAOK OOCTYIIAa U pa6OTBI IIOCETUTEIIEH B IMOMCHICHUUN apXUBHOI'O
OoTAcIa, IOpAAOK OXpaHbl ApXUBHBIX AJOKYMCHTOB M MMYHICCTBA B IIOMCHICHUAX apXHBHOI'O
oTacia.

BpeMeHHO, A0 YCTpaHCHHA HOBp@)K)IGHPIfI, OorpaHn4uBaTb MHCIIOJIB30BAHUEC apPXHBHBIX
JOKYMCHTOB, MMPU3HAHHBIX B YCTAaHOBJICHHOM opsAaKe HaxoOAIIIUMHUCA B
HEYAOBJICTBOPUTCIbHOM (1)I/I3I/I‘-IGCKOM COCTOAHHMU.



4.5. OpranuzoBbiBaTh Ha TeppuTOopuu CeBepo — DBEHCKOIO0 MYHHUIMIAIBHOIO OKpyra
CEeMMHApbI U IPYrHe MEpONpUsATH 110 BOIPOCAM apXUBHOI'O Jejia, OpraHU3alud JOKYMEHTOB B
J€JI0NIPOU3BOICTBE.

4.6. YdyacTtBoBaTh B pa60Te OKCIICPTHBIX KOMHCCHH B OpraHu3alusiax, ABJIAIOIIUXCA
HCTOYHHNKaMH KOMIUJICKTOBAHUA apXHUBHOT'O OTACIIA.

4.7. OcymecTBIATh OTJEIbHBIC TOCYIAPCTBEHHBIC TIOJTHOMOYMsI Maraganckoi 00y1acT B
cdepe apXUBHOTO Jieia IPU HAJCIICHUU UMK B YCTAHOBJICHHOM TIOPSIJIKE.

4.8. HaBaTB B IIpcaciax CBOCH KOMIIECTCHIIMHU PEKOMEHAAINHU OPraHu3anusaM-uHCTOYHUKaM
KOMIUJICKTOBAHUA apXUBHOI'0 OTACIA IO YCTPAHCHUIO BBIABJICHHBIX HCAOCTATKOB B pa60Te
apxXuBa opraHu3alyi U COCTOSAHUHN ACIOIIPOU3BOACTBA.

WudopmupoBath pyKOBOAWUTENEH OpraHM3allMii W apXUBHBIA OTAEN JernapTaMeHTa
a/IMUHUCTPATUBHBIX OpraHoB Marajanckoil 0061acTu O BbISIBICHHBIX HE1OCTATKaX.

5. OTBeTCTBEHHOCTH
Orten HeCeT OTBETCTBEHHOCTD:
5.1. 3a HECBOEBPEMEHHOE U HEKAYE€CTBEHHOE BBIITOJIHEHNE BO3JIOKEHHBIX HA OTJIEN 3a/1a4.
5.2. 3a HecoOmMI0IeHIE 3aKOHOJATEeNILCTBA B 00J1aCTH TPYAOBOTO MpaBa.

5.3. PaGoTHMKM oOTIena HECYT TMEPCOHAIBHYI0 OTBETCTBEHHOCTh B IIpeaeiax
JOJDKHOCTHBIX 00s13aHHOCTEH, ONPEIeNICHHBIX TPYIOBBIM JIOTOBOPOM.

6. Opranmsanus 1eTeIbHOCTH

6.1. ApXMBHBIH OT/AEN BO3IJIABIISAET HAauyalIbHUK OT/AENA, Ha3HaYaeMbI Ha JOJKHOCTh U
0CBOOOKJaeMblIil OT JOJHKHOCTH ri1aBoi CeBepo — DBEHCKOI0 MyHHUIIMIIAILHOTO OKpYyTa.

6.2. HauanbHUK OT/IeNa SBJISICTCS. MYHHUIIMITAIBHBIM CITY)KAIUM U JIOJDKHOCTHBIM JIUIIOM B
cepe apXHBHOTO Jieja JJIsl OpraHa MECTHOTO CaMOYIIPaBJICHHSI.

6.3. HavyanpHuk otnena:

6.3.1. Opranusyer JesATEIbHOCTh AapXUBHOTO OTJENa W HECET MEePCOHAIBHYIO
OTBETCTBEHHOCTH 32 BBIIIOJIHEHUE 3a]1a4, BO3JIOKEHHBIX Ha apXUBHBIN OT/IET.

6.3.2. B npenenax cBOEil KOMITETEHIIUU JTAET yKa3aHUs, 00s3aTEbHBIC NJIsI WCIIOTHEHUS
CHEIMaICTaMH OTJelNa, i 00eCTIeYuBaeT KOHTPOIb UX UCIIOTHEHUS.

6.3.3. ObecrnieunBaeT co0JII0/IEHNE PEKUMOB XPaHEHUSI APXUBHBIX IOKYMEHTOB, BHEAPSET
B IIPAKTUKY pallMOHAIbHBIE CIOCOOBI XpaHEHHsI IOKyMEHTOB, OIpeIeIieT NOTPeOHOCTh OTAea
B TCXHUYCCKHX CPCACTBAX, 060py,210BaHI/II/I JJId apXUBOXpPaHUIINI, MaTCpUaiax.

6.3.4. BHOCHT B YCTAHOBJICHHOM ITOPAAKE MPCAJIOKCHUA O HAa3HAYCHHUU, OCBO60)KI[€HI/II/I
OT AOJDKHOCTH CIICIIMAJIMCTOB OTACIIA.



6.3.5. OcymiecTBiIsieT KOHTPOJIb IO PAaCCMOTPEHHIO MPEIIOKEHUH, 3asBICHUH, Kalol
TpakAaH M OpraHU3alueH MprueMa TpaX/1aH.

6.3.6. IlpencraBisier B yCTaHOBJIEHHOM IIOPSIAKE B apXHMBHOM OTJEJE J€NapTaMeHTa
aJIMUHHUCTPATHBHBIX OPTraHOB MarajaHcKoi 00JacTH IUIAHOBO-OTYETHYIO JOKYMEHTALUIO H
CBEJICHUS O COCTOSHMM apXuMBHOro Jeina Ha Ttepputopun CeBepo — DBEHCKOro
MYHHIATAIBHOTO OKPYTa.

6.5. JlesaTenbHOCTh aPXUBHOTO OTJIENIa OPTaHU3yeTCs Ha OCHOBE T'OJIOBOTO IJIaHA padoTHI,
COTJIACOBAHHOTO C AapXUBHBIM OTJEJIOM JenapTamMeHTa aJMHUHHCTPATUBHBIX OPIraHOB
Maranasckoii o0racTu.

6.6. IIpn cMeHe HauanbHMKAa apXUBHOTO OT/E€]a IMPOBOJUTCS IpUEM-Tiepenada A€l U
COCTaBJIIETCS aKT IIpUeMa-Tepelauy apXUBHBIX (DOHJIOB U APXUBHBIX JOKYMEHTOB.

6.7. PeopraHmaum{ W JIUKBUAAOWA apXHUBHOTO OTACTIA OCYHICCTBJIACTCA HAa OCHOBAHUU
IIpaBOBOIoc aKTa aJIMHUHHUCTpAllUN CeBepo — BEHCKOTO MYHUIUIIAJIIBHOTO OKpyra B
COOTBETCTBHHU C I[CﬁCTByIOHIHM 3aKOHOAAaTCJIIbCTBOM.

6.8. B cnydae peopranuzanuu (IMKBUAAIIMM) AaPXUBHOTO OTAela JOKYMEHTHI,
oOpa3zoBaBIIMECS B €ro JACATEIBHOCTH, TEPENAOTCS B  YINOPSAOYEHHOM COCTOSIHUU
MPAaBONPEEMHUKY, a MPU €ro OTCYTCTBUM - B aaMuHUCTpauuio CeBepo — DBEHCKOTrO
MYHUIUIIAJILHOTO OKpYTa.




