Y1BepxaeH
MIOCTAHOBJICHUEM aIMUHUCTPALIUU
CeBepo-IBEHCKOr0 TOPOACKOr0 OKpyra
ot 16.11.2022 r. Ne 564-na

AJIMMHUCTPATHUBHBIN perjiaMeHT NMPeI0CTABJIEeHNSI MYHUIIUNIAJbHOH yCJIYTH « Y CTAHOBKA
HH(OPMALNIMOHHOH BbIBECKH, COTJIACOBAHNE IM3AHH-TIPOEKTa pa3MellleHHs1 BbIBECKH» HA TEPPUTOPHHU
CeBepo-IBEHCKOI0 ropoaACKoOro OKpyra

. O6nue MoJ10:KEHNA
1. IIpeaMeT peryJinpoBaHusi AIMUHUCTPATHUBHOIO PerjiaMeHTAa
1.1. AIMHHHCTPAaTUBHBIA pPETIAMEHT MPEJOCTABJICHUS MYHUIIMIIAIBHONH yCIyru «YCTaHOBKA
MH(POPMAIIMOHHON BBIBECKH, COTJIACOBAHUE TU3ANH-TIPOEKTa pa3MEIICHUS BBHIBECKH» pa3padOTaH B IIEISAX
TIOBBIIICHUSI Ka4eCTBA W JOCTYIMHOCTH TPEAOCTABICHHUS MYHHUIIMIIATBHON YCIIYTH, ONpEICNseT CTaHAapT,
CPOKM U [OCJIEIOBATENbHOCTh JEMCTBUM (aJIMUHUCTPATUBHBIX HPOLEAYp) TIpPU  OCYLIECTBICHUU
nonHoMounii B CeBepo-OBEHCKOM TOPOICKOM OKpYTeE.

2. Kpyr 3asiBureJiei
2.1. 3asBurensiMH Ha TIOJIyYe€HHE MYHUIUNAIBHOW YCIyTH SBIAIOTCS HWHAWBUIYaJbHbIC
IpeANpUHUMATENN U IOpUIUYECKUe JHUIa (aajee - 3asiBUTEIH).
2.2. Wntepecel 3asBUTENEH, yKa3aHHbIX B MyHKTe 2.1 Hacrosmiero AJIMHUHUCTPATUBHOTO
periaMeHTa, MOTyT MPEeACTaBIATh MHbIE JIMLA, 00J1a1al0le COOTBETCTBYIOLUIMMHU TOJTHOMOYMSIMH (Jajiee —
IPEJICTAaBUTED).

3. TpeGoBaHus K NOpsiAKY HH(POPMHPOBAHUS O NPEAOCTABJICHUH MYHUIIUNIAJIBHOMN yCJIyru

3.1. Uadopmanus o nopsjake MpeaocTaBlIeHUs] MyHUIIUIIAIBHON YCIyTH OCYIECTBIISETCS:

1) HemocpenCTBEHHO MpH JUYHOM INpuUeMe 3asBUTENsl B aaMHHHCTpaiuio CeBepo-DBEHCKOro
TOpPOACKOrO OKpyra (majgee — VYTOJIHOMOYEHHBIM OpraH) WM MHOTO(QYHKLIMOHAJIBHOM IIEHTpE
IPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMNIAIBHBIX yeayr (nanee — MOLY);

2) no TenedoHy B YTOIHOMOYEHHOM oprane win MOLJ;

3) NTUCBbMEHHO, B TOM YHCJIE TIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, PAKCUMUIBHOMN CBS3H;

4) mocpeaCTBOM pa3MeIIeHUs B OTKPBITON M JOCTYITHOU (hopMe HH(pOpMaIHH;

B (peiepanbHOI TOCyIapCTBEHHON NH(DOPMAIITMOHHON cucTeMe «EMMHBIN MOPTall TOCYIapCTBEHHBIX U
MYHUIMIATbHBIX yeuyT (pyrkruit) (http://www.gosuslugi.ru/) (nanee — ETIT'Y);

5) mocpencTBoM pasMmelieHus WHGOpMalud Ha HWHOOPMALMOHHBIX CTEHJaX YTOJIHOMOYEHHOTO
oprana uinu M®LI.

3.2. NapopmMupoBaHUE OCYIIECTBISIETCS 110 BOITPOCaM, KaCaroIIuMCSI:

CIOCOOOB MMOJIa4H 3as1BJICHUS O MPEJOCTaBICHUN MyHULIMTIAIILHOW YCIIyTH;

aapecoB YmoisHOMOYeHHOro opraHa u MOI], oOpameHne B KOTOpbIE HEOOXOIUMO JUIst
IIPEIOCTABIECHUS MyHUIIMIIAIIBHOMN YCIIyTH;

CHpaBOYHOM HH(pOpMAIMK O padboTe YIOIHOMOUYEHHOro opraHa (CTPYKTYPHBIX MOJpa3/esieHuit
YTOIHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOAMMBIX JJIsi TMPEAOCTaBICHUS MYHHUIMNAIBHON YCIYIM M YCIYr, KOTOpbIE
SBJISIFOTCS. HEOOXOJUMBIMH U 0053aTEJIbHBIMU JJIS IPEIOCTABICHUS MYHUIUITAIBLHON YCITYTH;

MOPSAZIKA U CPOKOB IIPEOCTABIECHUSI MyHUIIUIIAIIBHOMN YCIIyTH;

MOpsAJKAa TIOJYYEHMs] CBEIEHMM O XOJAE pPacCMOTPEHHs 3asBJIE€HUS O MPEAOCTaBICHUU
MYHULUNIATBHON YCIYTH U O PE3yJIbTaTax MPEeNOCTaBICHN MyHULIUIIAIbHON yCIIYTH;

[0 BOMPOCaM IPEIOCTABICHUS YCIIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU M 00S3aTEIbHBIMH IS
IIPEIOCTABIICHUS MyHULIUIIAIIBHON YCIIyTH;

MopsAIKa ToCyAeOHOro (BHECY1e0HOT0) 00KanoBaHus NeHCTBUH (06€31eiicTBHS) JOMKHOCTHBIX JIHII U
IIPUHMMAEMBIX UMHU PEIIECHUH MPU MPEIOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH.



http://www.gosuslugi.ru/

[Tonyuenue nHpopManuy 1Mo BOIPOCaM MPETOCTABICHUS MyHUIIMIIAILHON YCIYTH U YCIIYT, KOTOpBIE
SBIISIIOTCS.  HEOOXOMUMBIMH M 00S3aTENbHBIMH  JUIS  NPEJOCTABJICHUS MYHHUIMIIAIBHON  YCIyrH
OCYIIIECTBIISIOTCS OECIIIaTHO.

3.3. Ilpu ycrHOM oOpameHnun 3asBuTens (JIMYHO WIH MO TelePoHy) ITOHKHOCTHOE JIHIIO0
YrnonHoMo4YeHHOTO opraHa, padoTHuUKk MODII, ocymecTBIAOMNUA KOHCYIBTUPOBAHKHE, MOAPOOHO U B
BEXJIUBOMU (KOPPEKTHOI) opme HHPOPMHUPYET OOPATHBILUXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OtBeT Ha TenedOHHBINH 3BOHOK JOKEH HAaYMHATHCS C MHQPOpPMAIMM O HaUMEHOBAaHUM OpraHa, B
KOTOPBII MO3BOHMII 3asBHUTENb, (HAaMUINU, UMEHHU, OTYECTBa (MOCIEIHEe — MPU HAIWYHH) U JIOJDKHOCTH
CHEIMAaNINCTa, IPUHSABLIETO Teae(OHHBIN 3BOHOK.

Ecin nomxHOCTHOE JMIIO YIOJHOMOYEHHOIO OpraHa HE MOXKET CaMOCTOATEIbHO JaTh OTBET,
TeneOHHBIM 3BOHOK JOJDKEH OBITh IMepeaapecoBaH (MepeBefieH) Ha JAPYroe JOHKHOCTHOE JIMI0 WM JKe
00paTUBIIEMYCS JIMITY JOJDKEH OBITh COOOIEH Tene(OoHHBIN HOMEp, M0 KOTOPOMY MOXHO OyJeT HMOJIY4YUTh
HE0OXO0AMMYI0 HH(POPMAIIHIO.

Ecnu moaroroska oTBera TpedyeT MpOAOKUTEILHOTO BPEMEHHU, OH MpeyIaraeT 3assBUTEI0 OUH U3
CJIEYIOIIMX BaApUAHTOB JAIbHEHUIINX JEHCTBUM:

M3JI0KHUTH OOpaleHne B MUCbMEHHOH dopme;

HA3HAYUTH JIPYroe BpeMsl JIIsl KOHCYIbTaIUH.

JIOJDKHOCTHOE JIMII0  YTIOJTHOMOYEHHOTO OpraHa HE BIIpaBe OCYIIECTBISITH HH()OPMHUpPOBAHHE,
BBIXOJISIIIEE 32 PAMKH CTaHJAPTHBIX MPOIEAYp U YCIOBUU MPEAOCTaBICHUS MYHUIUNAIBHOW YCIyTH, U
BJIUSIIOLIEE MTPSMO UM KOCBEHHO Ha IPUHUMAEMOE PEILICHUE.

[IpogomxurensHOCTh HHGOPMHUPOBAHUS 1O Tesle)OHY HE TOJDKHO MPeBbIaTh 10 MUHYT.

WudopmupoBaHre 0CyIECTBISIETCS B COOTBETCTBUHU C TpapuKOM mpuema rpak/aaH.

3.4. Ilo nucbMEHHOMY OOpaIIeHUIO JOHKHOCTHOE JTUI0 YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN
3a MPeNOCTaBICHNE MYHHIMIIAIBHON YCIYrH, MOJPOOHO B MHCHMEHHOH (opMe pa3bsCHAET TPaKIaHUHY
CBEIICHMsI 1O BOMNpPOCAM, yKa3aHHBIM B MYyHKTe 3.2. HacTosAmlero AJMHHHUCTPAaTHMBHOIO pErjaMeHTa B
nopsiike, ycraHoBiieHHOM PeznepanbHbIM 3ak0HOM 0T 2 Mast 2006 r. Ne 59-@3 «O nopsake paccMOTpeHuUs
oOpamenuit rpaxknan Poccuiickoit @enepanumy» (nanee — enepanbHbiii 3akoH Ne 59-D3).

3.5. Ha EINIY pa3memarorcst cBeaeHHs, npeaycMoTpeHHsie llomoxennem o (¢enepanpHON
rocyaapCTBeHHOM nH(popMalMoHHOHN cucteMe «DeaepanbHblii peecTp TOCY1apCTBEHHBIX U MYHUIIMITAIbHBIX
yeryr (QyHKIM)», YTBEpKICHHBIM MocTaHoBiIeHHeM [IpaButenbcTtBa Poccuiickoit ®denepanuu ot 24
okTsi0ps 2011 roga Ne 861.

Hoctyn K wuHQOpMAMM O CpOKax M TOPSAAKE MPEIOCTABIECHUS MYHUIMNAIBHON YCIyTH
OCyIIEeCTBIseTCs 0€3 BBHIIOJIHEHHUS 3asBUTENIEM KaKUX-THOO TpeOoBaHMI, B TOM uucie 6e3 UCIOIb30BaHUs
IPOrpaMMHOr0 OOEeCHeYeHHusl, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpPEICTBA 3asBUTENS TpedyeT
3aKJIFOYEHHS JIMIIEH3MOHHOTO MJIM MHOTO COTJIAllleHHs ¢ MpaBoobiasaTesieM MpOrpaMMHOro obecredeHus,
IpelyCMaTpUBAIOIIETO0 B3UMAHKE IJIAThl, PErMCTPAINIO UM aBTOPU3ALIMIO 3asiBUTEIIS WM MPEIOCTaBICHNE
UM TIEPCOHAJIBHBIX JAHHBIX.

3.6. Ha odunmansHOM caiiTe YIOJIHOMOYEHHOIO OpraHa, Ha CTEHJaX B MECTax IPEIOCTaBJICHUS
MYHUIMIAIBHONH YCIyTM W YCIOYT, KOTOpBIE SBISIOTCS HEOOXOJUMBIMH M O0S3aTeNbHBIMU IS
MpPeI0CTaBICHNS MyHUITUTIATLHOHN yeiuyrH, 1 B M®IL] pa3mentaercs cieayrommas crpaBodHast HHOOpMAIus:

0 MecTe HaxoXJAeHus M Trpadpuke paboThl YIIOJTHOMOUEHHOTO OpraHa M HUX CTPYKTYPHBIX
NO/Ipa3/ieIEHN, OTBETCTBEHHBIX 3a IIPEIOCTABICHNE MyHUIIUIIATBHOMN yCIIyTH, a Takke MODLI;

CrpaBOYHbIE TeJIE(OHBI CTPYKTYPHBIX MOJpa3/eleHuil YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX
3a MPEeAOoCTaBICHWE MYHUIMINAIBHOW YCIyrd, B TOM 4HcIe HOMep TenedoHa-aBToMHpopMaTopa (Ipu
HaJIM41H);

aapec o(pUIMAIBLHOTO calTa, a TaKXKe B3JEKTPOHHOM mouthl W (W) (opMbl OOpaTHOM CBs3U
YnonHoMoueHHOrO opraHa B cetu «HTepHEeT».

3.7. B 3anax 0xuaaHus YTOJHOMOYEHHOI'O OpraHa pa3MEIIAITC HOPMAaTHUBHBIE MPABOBBIE aKTHI,
pETYIUpPYIOLIME TMOPSIOK IMPEAOCTABICHUS MYHHULIMIIAIBHON YCIYTH, B TOM 4YHCIEe AIMUHUCTPATUBHBIN
periaMeHT, KOTOpbIe 110 TPEOOBAHUIO 3asIBUTEIS MTPEIOCTABIISIOTCS MY JUIsl 03HAKOMIICHUSI.

3.8. Pasmemenue wuHpOpMaLUMUM O TOPSJKE TMPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH Ha
UH(GOPMALIMOHHBIX CTEHJAaX B TIOMEIIEHHWH MHOTOQYHKIIMOHAIBLHOTO II€HTPAa OCYIIECTBISETCS B
COOTBETCTBUM C  COIJIAIIEHUEM, 3aKIIOYEHHBIM MEXIY MHOTO(QYHKIMOHAIBHBIM  LEHTPOM U
YIOIHOMOYEHHBIM  OpPraHOM C  y4eToM TpeOoBaHMW K  MHGOPMHUPOBAHHUIO,  YCTAHOBIIEHHBIX
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM.



3.9. Hndopmamus o xolie pacCMOTPEHUS 3asBICHUS O MPEIOCTABICHUN MYHULUIAIBHONU yCIyTH
U O pe3yiabTaTax MpeJOCTaBICHUS MYHHULMNAIBHOW YCIYTM MOXXET OBITh TOJydeHa 3asBHUTENEM (ero
npeacraBuTenieM) B JuuHOM KkaOuHere Ha EII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
noJipa3ieliecHuy Y IOJTHOMOYEHHOTO OpraHa Mpu OOpaIieHuH 3asBUTEIS JIMYHO, 10 TeIePOHY MOCPEACTBOM
AIEKTPOHHOU MOYTHI.

Il. Cranpapr npenocraBjieHUsI MyHMIMIIAJIbHON YCJIYTH
4. HaumeHoOBaHHE MYHUIIMIIAJBHON yCIyTrd

4.1. MynununaibHas yciiyra «YCTaHOBKa WH(OPMAIMOHHON BBIBECKH, COIJIACOBAHHUE JM3aiH-

MPOEKTa Pa3MEILEHUs BEIBECKU
5. HammeHoBaHMe opraHa, npeaocTaB/siiOIer0 MyHUIIUNIAJIbHYIO YCJIYTy

5.1. MyHununanpHas yciyra MpeiocTaBiseTcs YIOJIHOMOYEHHBIM OPraHOM — aJMHHHCTpaIfei
CeBepo-DBEHCKOro ropoICKOro OKpyra.

5.2. B mpenocraBieHUU MYHUIUMNIATBHON YCIYTH MIPUHUMAIOT y4acTHe Y TOJIHOMOYEHHBIE OpTaHbl
(MHOTO(YHKIIMOHAIBHBIE IEHTPHI PU HATMYUN COOTBETCTBYIOIIETO COTJIAIICHUS O B3aUMOJICHCTBUN).

[Ipu npegocTaBieHNH MyHULIUNIATLHOW YCIYTH Y IOJIHOMOUYEHHBIH OpraH B3auMOJICHCTBYET C:

- VYupasnenunem denepanbHON HAJIOTOBOM City>k0b1 Poccuu;

- VYupasnenuem @DenepanbHOH CayxkObl T'OCYIapCTBEHHOW pETrUCTpallMM, KajacTpa |
KapTorpagum.

5.3. llpu mpepocTaBieHUH MYHUIMNAIBHON yCIyrn YTOJIHOMOYEHHOMY OpraHy 3amperiaercs
TpeOOBaTh OT 3asABUTENSI OCYIICCTBICHUS JCHCTBUN, B TOM YHCJIE COIJIACOBAHUH, HEOOXOIUMBIX IS
MOJyYEHUS] MYHMIIMIIABHOW YCIYT'M U CBSI3aHHBIX C OOpalleHHEeM B HMHBIE TOCYJapCTBEHHBIE OpraHbl U
OpraHM3aliy, 332 UCKIIOYEHUEM IMOJYYEHMs YCIIYT, BKIIIOUEHHBIX B IE€PEUYEHb YCIYT, KOTOPbIE SIBISIOTCS
HEOOXOUMBIMU U 0053aTEIbHBIMU JUIS IPEIOCTABICHUS MyHULIUTIAIbHON YCIYTH.

6. Onucanue pe3y/ibTaTa NPeI0CTABJEHUA MYHMIMNAJIBLHON YCIYTH

6.1. PesynpTaTom mpenocTaBieHus] MyHUIIUIAIBHON YCIIyTH SBISETCS:

- YBEJAOMJIEHME O COIVIaCOBaHMM YCTAaHOBKM HMH(QOPMAIIMOHHON BBIBECKH, JW3aliH- MPOEKTa
pa3MeIeHNs BBIBECKH;

- OTKa3 B NIPEIOCTABJICHUN YCIYTH.

7. Cpok npegocraB/ieHHs1 MyHUIUNIAJBHOM YCJIYTH, B TOM YHCJIe C Y4eTOM He00X0AMMOCTH
o0paleHHs1 B OPraHU3aliM, Y4aCTBYIOLIHE B IPeI0CTaABJIeHUN MYHHMIMIIAIbHOM YCJIYyTH, CPOK
NPUOCTAHOBJICHHS NMPEIOCTABJICHNS MYHUIIUNIAIBHOMN YCJIYI'H, CPOK BbI1a4H (HANPABJICHUS)
JAOKYMEHTOB, SIBJSIIOIIUXCH Pe3yJIbTaTOM NPeI0CTABJICHUS MYHHIUNIAJIbHON yCIyTH

7.1. VYnonHoMoueHHBIH opraH B TeueHue 10 pabouux AHEW CO JIHS PETUCTPALUU 3asiBICHUSA U
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTABICHUS MYHULUIAIBHOW YCIYyrd B YTIOJHOMOYEHHOM OpraHe,
HAMPAaBIISET 3asABUTENIO CIOCOOOM YKa3aHHOM B 3asIBICHUU OJUH U3 Pe3yJbTaTOB, YKa3aHHBIX B MyHKTE 2.5
AJMUHUCTPAaTUBHOTO pErjlaMeHTa.

8. HopmaTuBHbIE IPAaBOBbIE AKThI, PeryJTHPYHOIIHe NPeI0CcTABIeHHe MYHUIIMNIAILHON YCIyTH

8.1. IlepeyeHp  HOPMATHUBHBIX  TPABOBBIX  aKTOB,  PETYIUPYIOIIUX  IPEIOCTaBICHUE
MYHUIUTIATHHOW YCIyTH (C yKa3aHHEM HMX PEKBU3UTOB M MCTOYHHMKOB O(QUIIMAIBHOTO OMYOIMKOBaHUS) B
dbenepanbHON rocygapcTBeHHOW WH(MOpMaAIMoHHOW cucteme «DenepanbHBI peecTp TOCYAapCTBEHHBIX U
MYHUIMNATbHBIX yeryr (pynkuuii)» u va EIITY.

9.McuepnbiBalounii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMHU

NPAaBOBBIMHU AKTAMM ISl IPEIOCTABJICHUS MYHUIIUNIAJIBHOMN YCJIYIH U YCJIYT, KOTOpPbIe SIBJISIOTCS

He00X0AUMBbIMH M 00513aTeJILHBIMH 1/l IPeJ0CTABJIEeHU MYHUIIUTIAJIBHOMI YCIYTH, NOJIeKALIUX

NpeaCcTaBJICHUIO 3asiBUTEJIEM, CIIOCOObI HX MOJTy4YeHHUsI 3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(hopMme, MOPSIAOK UX NMpeACTABICHUSA

9.1. [Inst mosydeHus MyHUIIUTIATHHON YCIYTH 3asiBUTEIb MIPE/ICTABIISIET:

1) mpaBOyCTaHaBIMBAIOIINN JOKYMEHT Ha O0OBEKT, B KOTOPOM pa3MEINacTCs 3asBUTEIb (B Ciaydae,
€CIIM HeOOXOUMBIE IOKYMEHTBI U CBEJIEHUS O MpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);

2) cormacue COOCTBCHHMKA (3aKOHHOTO BIIaJeiiblla) Ha pa3MelieHne HH()OPMAI[MOHHON BHIBECKH (B
Cllydae, € 111 YCTAaHOBKH BBIBECKH MCIIOJIb3YETCS] UMYIIIECTBO UHBIX JIULT);

3) Iu3aliH-TIPOEKT.



[Ipn nanpasnenun 3asBiaeHust nmocpeactBom EINY dopmupoBanue 3asBiIeHUS OCYIIECTBISICTCS
MOCPECTBOM 3aloJHeHUs HHTepakTUBHOU (hopmbl Ha EIII'Y 6e3 He0OX0AMMOCTH JOTIOTHUTEIBHON TI0Jaun
3asiBJICHUS B KaKOM-IIMO0 MHOM (opMme.

B 3asBieHMHM Takke YKa3bIBaeTCs OAMH M3 CIEAYIOIIMX CHOCOOOB HAampaBleHUS pe3yJbTara
IIPEIOCTABIICHUS MYHULIUIIAIBHON YCIYTH:

B (hopMe IIEKTPOHHOTO JJOKYMEHTA B THYHOM KabuHere Ha EII'Y;

Ha OyMa)XHOM HOCHTEJIE€ B BHJE PACIEYaTaHHOIO HSK3EMIUIApa 3JEKTPOHHOIO JOKyMEHTa B
YTIOIHOMOYEHHOM OpraHe, MHOTO(yHKIIMOHATIHHOM IIEHTPE.

9.1.1. JIoKyMEHT, y1OCTOBEPSIOIINIA JTUYHOCTD 3asIBUTENIS, IPEICTABUTEIIS.

B ciydae nanpaBienus 3asBieHus nocpenctsoM EINIY cBenenus u3 10KyMeHTa, yI0CTOBEPSIOLIETO
JUYHOCTb 3asBUTEISA, NPEACTABUTENS, IPOBEPSIOTCA INPU IMOATBEPKACHUM YYETHOM 3amucu B ExunHoin
cucreme uaeHTuukanuu u ayreHrudukanuu (nanee — ECHUA).

B ciyuae, eciu 3asiBieHHE OAAETCS MPEACTABUTEIIEM, JONOJHUTENBHO MIPENOCTABIIACTCS JOKYMEHT,
MOJTBEP>KIAOLIUI IOJTHOMOYHS [IPEACTABUTENS IEHCTBOBATh OT UMEHU 3asiBUTEIS.

B cnydae ecinu TOKyMEHT, NOATBEPKAAOIINN TIOJHOMOYMS 3asIBUTEIIS BbIIAH IOPUINYECKUM JIULOM
— JIOJDKEH OBITh MOAMNKMCAH YCHJIEHHOM KBaJM(UKALIMOHHOW 3JIEKTPOHHOW MOJIHUCHIO YIOJIHOMOYEHHOTO
JM1A, BBIAABILETO JOKYMEHT.

B ciydae eciu JOKYMEHT, MOATBEP)KIAIOLIUN MOJIHOMOYMS 3asiBUTENS BbIJAH HHAWBHUIYaJIbHBIM
HpeANpUHUMATENIEM — JIOJDKEH OBbITh MOANUCAH YCHUJIEHHOW KBAIM(UKALMOHHOM 3JIEKTPOHHON MOANHUCHIO
VHAUBUAYAJIbHOTO NPEAIPUHUMATEIS.

B ciyuae eciu JOKYMEHT, IOATBEPKAAOIINNA IOJTHOMOYHS 3asBUTEINS BbIJAaH HOTAPUYCOM — JIOJDKEH
OBITh MOJNMCAH YCUJICHHON KBaIM(PUKALMOHHON 3JEKTPOHHOH MOANMCHIO HOTApUYCA, B MHBIX CIydasx —
HOANMCAHHBIA TPOCTOM 3JIEKTPOHHOU MOANKCHIO.

9.1.2. 3asBneHHs W MpUIIaraeMble JOKYMEHTHI, YKa3aHHbIE B MyHKTax 9-.9.1 AQMHHHCTPaTUBHOTO
periaMeHTa HampaBisOTCs (IOJAlOTCs) B YIOJHOMOYEHHBIM OpraH B 3JEKTPOHHOH Qopme mnyrem
3amoaHeHus POpMBI 3arpoca yepes TnuHbii kadbunet Ha EINTY.

10. McuepnbiBaronmii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C
HOPMATHBHBIMH NPABOBBIMHU aKTAMHU /ISl IPEAOCTABJICHUSI MyHUIMNIAJIBHON YCJIYIH, KOTOpbIe
HAXOAATCSA B PACIOPSIZKEHHUH I'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS H
HHBIX OPraHOB, YYACTBYIOIIMX B NPeJI0CTABJIECHUH FOCY/IaPCTBEHHBIX HJIH MYHUIUNIAJBHBIX YCJIYT

10.1. IIpu mpenocTaBieHUN MyHULIMIIAIIBHON YCIIyTH 3anperiaeTcst TpeOoBaTh OT 3asBUTEIS:

10.1.1. IlpencraBienus: JOKYMEHTOB B HH()OPMAIH W OCYIIECTBICHUS IEHCTBUHN, TIPEICTaBICHUE
WIM OCYILECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU AKTAMHM, PETYJIHPYIOIIUMU
OTHOIIEHHUSI, BOSHUKAIOIINE B CBSA3H C MIPEIOCTABICHUEM MYHUIIMTIAIBHON YCIIYTH.

10.1.2. IlpeacraBieHuss JOKYMEHTOB U MH(OpMAalHU, KOTOPblE B COOTBETCTBUU C HOPMAaTHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®@enepanuu 1 Maraganckoit 001acTd, MyHUIIMNAIBHBIMU INPaBOBBIMU
akTaMu aaMHuHHCTpanuu CeBepo-ODBEHCKOrO0 TOPOJCKOrO OKpyra HaxOZSTCs B PacHOpsDKEHMHM OpPraHoB,
IPEIOCTABIAIONIMX ~ MYHULUNAIBHYIO  YCIYIy, TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O
camMOymnpaBieHUs M (WIM) TOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO
CaMOYTIpaBJCHUs] OpraHu3alUii, Yy4YacTBYIOIIUX B IMPEIOCTABICHUHM MYHHUIMIAJIBHBIX YCIOyr, 3a
UCKJIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B yacTu 6 crarbu 7 ®@enepanbHoro 3akoHa ot 27 uronst 2010 roga
No 210-®3 «OO6 opraHuzanuy MPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHUIIMTIAIBHBIX YCIyr» (mamee —
®enepanbHblil 3akoH Ne 210-D3).

10.1.3. IlpeacraBieHus JOKyMEHTOB W WH(OpMAaIMK, OTCYTCTBHE W (WJIHM) HEIOCTOBEPHOCTH
KOTOPBIX HE€ YKa3bIBUINCh NpPU MEPBOHAYAIBHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABIICHUS MYHUIUINAIbHONW YCIyrd, JuOO B TMPEIOCTaBICHUHM MYHULUNAIBHOW YCIyTH, 3a
UCKJIIOYEHHEM CIIENYIOIINX CIIy4acB:

U3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX TIPAaBOBBIX aKTOB, KACalOIIUXCS IPEAOCTaBICHUS
MYHULUINIATBHON YCIIYyTH, IOCIE NEPBOHAYAIBHOMN MOAAYN 3asBICHUS O NMPEAOCTaBICHUH MYHHUIUIIAIBHON
YCITyTH;

HaJIMYME OIIMOOK B 3asBJICHUU O NPEIOCTABICHHUM MYHHULUNAIBHOW YCIyTM M JOKYMEHTaX,
NOJAHHBIX 3asBUTENIEM II0CJ€ IEPBOHAYAIBLHOIO OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOIUMBIX IJIs
NPEJOCTaBICHUS] MYHHLUNAIBHOM yCIyru, Ju0O B MPEIOCTAaBICHWH MYHHIMIIAIBHON YCIYyrM U He
BKJIIOUEHHBIX B IIPEJCTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;



UCTEUCHHE CpOKa AEUCTBUS JOKYMEHTOB WJIM M3MEHEHUE HMH(pOpMAlMM TOCHIE MEePBOHAYATIBHOIO
OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX Ui TNPEIOCTABICHUS MYHULIMNAIBHOW ycioyru, a0 B
NPEJOCTaBICHUN MyHUIIMIIAILHON YCIIyTH;

BBISIBIICHHE  JIOKYyMEHTAJNbHO  TOATBEPKICHHOTO  (¢akta (MPU3HAKOB)  OMIMOOYHOTO WM
IPOTUBOIPABHOrO JAEHCTBH (0€31eCTBUS) TOJKHOCTHOIO JIMLA YTIOJTHOMOYEHHOIO OpraHa, CiIy)Kallero,
paboTHHKa MHOTO(QYHKIMOHAJIHHOTO ILIEHTPa, pabOTHUKA OpraHMU3alMU, MPEeIyCMOTPEHHOW uacThio 1.1
cratb 16 ®enepanbHoro 3akoHa Ne 210-d3, npu nepBOHAYaJIbHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEAOCTABICHUS MYHUIIUIAIBHOW YCIyTH, TUOO B MPEAOCTABICHUM MYHUIUITAIHHON
YCIIyTH, O YeM B IUCbMEHHOM BH/JIE 32 MOANUCHI0 PYKOBOAUTENS YIOJIHOMOYEHHOI'O OpraHa, PyKOBOAUTEIS
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa NP MEePBOHAYATHLHOM OTKa3€ B MPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBIEHUS] MyHUIUIIAIILHONW YCIIyTH, MO0 PYKOBOAMTENSI OPraHU3ALUH, MPETyCMOTPEHHOW 4acThIO
1.1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, yBenomiisieTcs 3asBUTENb, a TAKKE IPUHOCSITCS U3BUHEHUS
3a JI0CTaBJICHHbIE HEYJ00CTBA.

11. UcyepnbiBarommii nepeyeHb OCHOBAHUI VISl 0TKa3a B IpHeMe JOKYMEHTOB, He00X0IUMBbIX

AJIS1 IPeI0CTABJIEHNS] MyHHIMIAJIBHON YCJIYIH

11.1. OcHoBaHusiMU [UIsl OTKa3a B IpUEME K PACCMOTPEHHUIO JOKYMEHTOB, HEOOXOIMMBIX JUIS
IPEOCTaBIICHUS] MyHULIMIAIILHON YCIIyTH, SIBJISIOTCS:

a) yBEJJOMJICHUE I10/IaHO B OpraH MYHUIMIAIBbHON BJIACTH, OPraH MECTHOI'O CaMOYIIPABJICHUS WJIU
OpraHU3alMIo, B IOJIHOMOYHUS KOTOPHIX HE BXOJUT MPEIOCTABICHUE YCIYTH;

0) HemoJHOe 3amloJHEHHE Tojel B GopMe yBEJOMIICHHUS, B TOM 4YHCJIE€ B WHTEPAKTUBHOU (hopme
yBenomienus Ha EINTY;

B) IIPEJCTABJIEHNE HEMIOJHOTO KOMILJIEKTA JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEAOCTABICHUSI YCIYTH;

I') IpeACTaBICHHbIE JOKYMEHThI YTPAaTHIIM CUJIy HA MOMEHT OOpallleHus 3a yCIyrou;

1) TPEICTaBJICHHbIE 3asBUTENEM JOKYMEHTBHI COJEpKaT IMOAYMCTKH M HCIPABIEHUS TEKCTa, HE
3aBEepEeHHbIE B NOPs/IKE, YCTAHOBIEHHOM 3aKOHOJaTeabcTBOM Poccuiickoit denepannu;

€) JOKYMEHTBI COJepXaT TOBPESKICHUS, HAJMYUE KOTOPBIX HE IO3BOJIAET B IOJHOM OOBEMeE
UCIIOJIb30BaTh MH(MOPMAIIUIO U CBEJCHHUS, COACPIKAIIMECs B IOKYMEHTAX JUIs IPEOCTaBIECHUS YCIYTH;

) JIOKYMEHTbI, HEOOXOAMMBIE JJIs IMPENOCTAaBICHUs YCIYrH, MOJaHbl B 3JIEKTPOHHOU (opme c
HapyLIeHUEM YCTaHOBIIEHHBIX TPeOOBAaHUH;

3) BBISIBJIEHO HECOOJIIO/IEHUE YCTaHOBIIEHHBIX cTaTheil 11 denepanbHoro 3akoHa ot 6 anpens 2011 r.
Ne 63-©3 «OO06 »>7eKTPOHHOM MOANUCHY» YCIOBUM TNpU3HAHUS JIEHCTBUTEIBHOCTH YCHUJIEHHOM
KBaJIM(DULIMPOBAHHOM 3JIEKTPOHHOMN MOJITHUCH.

12. McuepnbiBaoluii nepevyeHb OCHOBAHMI /ISl IPHOCTAHOBJICHUSI WM 0TKAa3a B
NpeaocTaBJIeHUH MYHMIMIAJIbHON yCJIyTH

12.1. OcHOBaHMi 17  NPUOCTAHOBIEHMS  IPENOCTABICHUS  MYHUIMNAIBHOM  YCIyTH
3aKoHoAarenbecTBOM Poccniickoit denepanuu He TPeLyCMOTPEHO.

12.2. OcHoBanHus Ui OTKa3a B IPEJOCTaBICHUN MyHULIUTIAIIBHOM yCIyTH:

a) TOKYMEHTHI (CBE/IeHUs), IPEACTAaBICHHbIE 3asBUTEIEM, IPOTUBOPEYAT JOKYMEHTaM (CBEACHUSIM),
[OJIy4YEHHBIM B PAMKaX MEXBEJIOMCTBEHHOT'O B3aUMOJICHCTBUS;

0) OTCyTCTBHE corjlacusi COOCTBEHHHKa (3aKOHHOTO Bjajienblla) Ha pa3MellieHne NHHOpMauoOHHON
BBIBECKU;

B) OTCYTCTBUE Yy 3asBMTENS MpaB HAa TOBAPHBIA 3HAK, YKa3aHHBIM B MU3alH-TIPOEKTE pa3MeEIICHUS
BBIBECKU;

I) HECOOTBETCTBHE IIPEJCTABICHHOTO 3asBUTENIEM [HU3alH-TIPOEKTa pPa3MEIIEHUsS BBIBECKH
TpeOOBaHUSAM MPaBUII Pa3MELICHUS U CO/IePKaHUS MH()OPMAITMOHHBIX BBIBECOK.

13.  IlepeueHb ycJyr, KOTOpbIe ABJAIOTCH HEOOXOAUMBIMU U 00513aTeIbHBIMU /IS
NpeaoCcTaBJIeHUs MYHUIIUNIAJIBHOM YCJIYITH, B TOM YHCJIe CBeACHHUS O JOKYMEHTe (JOKyYMEeHTaXx),
BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3aNMAMH, YYACTBYIOIMMH B NIPE10CTABJICHHH MYHULIUNIAJIbHOM
yYCIAyru

13.1. VYcnyru, HeoOxomumble M 0OsA3aTENbHBIC IS TMPEIOCTABICHUS MYHHMLMIIAIBHOM YCIyTH,
OTCYTCTBYIOT.
14. IHopsanok, pa3Mep U OCHOBAHHMSA B3UMAHHA rOCYAAPCTBEHHOM MOMIMHBI HJIM WHOMI
OILIaThl, B3UMAEMOi1 32 IIPEAOCTABJICHHE MYHHIMIIATbHON yCIyIH
14.1. TlpenocTaBieHHe MYHUIUITAIHLHON YCIYT'H OCYILIECTBIISETCS OECIIIaTHO.



15.  Iopsiaok, pa3Mep U OCHOBAHMSI B3UMAHHUS IJIATHI 32 MPeIOCTaBJIeHUE YCIYT, KOTOpbIe
SIBJISIIOTCS] HEOOXOAMMBIMH M 00513aTeJILHBIMH /1 IPEI0CTABIEHUS] MYHUIIMIIATBHOM YCIyTH,
BKJIIOYasi HH(pOPMALMIO 0 MeTOANKE pacyeTa pa3Mepa TaKoil mIaThl
15.1. VYcnyru, HeoOxomumble M 0O0s3aTENbHBIC AJIS MPEIOCTABICHUS MYHHLMIIAIBHON YCIyTH,

OTCYTCTBYIOT.

16. MaxkcuMaJIbHBII CPOK 0KUAAHUS B 0UepeIH NMPH MoJayde 3a1Ipoca 0 MPeI0CTABICHHHU
MYHMUIMIIAJIbHON YCJIYTH M NP NOJYy4YeHUH Pe3yJibTATa NpeJ0CTaBIeHU MYHUIIUIIAJIBHON yCJIYIH

16.1. MakcumanpHbIii CPOK OXUIAHHS B OYEpequ MpHU I[OAaye 3ampoca O MIPeaOCTaBICHUU
MYHMIUIIAIBHOM YCIYTM W TNPH IIOJY4YCHHMM pe3ysbTara IPEeAOCTaBICHUs MYyHULUIIAJIbHON YCIYTH B
YHOTHOMOYEHHOM OpraHe Wil MHOTO(YHKIIMOHAILHOM LIEHTPE COCTaBIIAeT He Oosee 15 MUHYT.

17. CpoK 1 NOpsiIOK perncTpanuy 3anpoca 3assBUTeIs 0 NPeJ0CTABJIeHMN MYHHIMIIAIbHOM

YCJIYI'H, B TOM YHCJ€e B 3JIEKTPOHHOI opme

17.1. Cpok peructpauuu 3asBJIE€HUS O IPENOCTABICHUUM MYHUIMIAIBHOM  YCIyTH B
YIOIHOMOYEHHOM oOpraHe B TedeHue | pabodero AHS CO JIHS TONYYEHHs 3asBICHHUS M JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIMIIAIILHON YCIIyTH.

B cnyyae wHanuuMs OCHOBaHMM 17 OTKaza B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX Ui
IPEIOCTABICHUS] MYHULMIIAIBHOM YCIYIH, yKa3aHHbIX B MyHKTe 2.12 Hacrosimero AJIMHUHHUCTPaTUBHOIO
perjiiaMeHTa, YNOJHOMOYEHHBIM OpraH HE IO3JHEE CIEAYIOLIEro 3a JHEM IOCTYIUICHUS 3asBIICHUS U
JIOKYMEHTOB, HEOOXOJIMMBIX JI MPENOCTABICHUS MYHULMIAIbHON YCIyrd, pabouyero AHs, HampaBlseT
3asBUTEN0 JUOO0 €ro MpeACTaBUTEN0 pelieHHe 00 OTKaze B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTAaBICHUS] MyHUITUNAIBHOU yCiyru 1o ¢opme, npueneHHor B [Ipmnoskenun Ne 3 k Hacrosimemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

18. TpeGoBanus K NoMelIeHUsIM, B KOTOPBIX NIPeAOCTABJIsIeTC MYHHIIUNIAJIbHASA yCJIyra

18.1. MecrononoxeHne aJAMHUHUCTPATUBHBIX 3/IaHUH, B KOTOPBIX OCYIIECTBISETCA MPUEM
3asBICHUA U JOKYMEHTOB, HEOOXOIMMBIX UIS MPEIOCTABICHUS MYHHUIIMIIAIHHON YCIIYyI'H, a TaKKe BbIIava
pe3yNbTAaTOB MPEAOCTABICHHUSI MYHUIIUNAIBLHON YCIYTH, JOJDKHO OOecreunBaTh yA00CTBO I TPpa)kaaH C
TOYKH 3PEHHUS MENIEX0HOM TOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B ciydae, eciau nMeeTcst BO3SMOXKHOCTb OpraHM3allii CTOSIHKY (ITApKOBKHU) BO3JIE 37aHUs (CTPOEHUS),
B KOTOPOM pa3MeIIeHO MOMEIIEHNE ITPHeMa U Bblauu JOKYMEHTOB, OpTraHM30BBIBAETCS CTOSIHKA (ITapKOBKa)
JUIs JIMYHOTO aBTOMOOWJIBHOTO TPAaHCHOPTa 3asBUTENEd. 3a IMOJIb30BaHHE CTOSHKOM (IMapKoOBKOH) c
3asBUTEJIEH IIaTa HE B3UMAETCH.

JUis MapKOBKM CHELMalIbHBIX ABTOTPAHCHOPTHBIX CPEJCTB HHBAIMJIOB Ha CTOSHKE (ITApKOBKE)
BhIzIenseTcst He MeHee 10% Mect (HO HE MeHee OJHOr0 MecTa) JJid OeCIIaTHON MapKOBKH TPAHCIOPTHBIX
cpencts, ympasisieMblx uHBamuzamu I, II rpymm, a taxke wuHBanuaamu Il rpynmel B mopsaxke,
ycraHoBiIeHHOM [IpaBurensctBoM Poccuiickoit @enepannu, U TPaHCIIOPTHBIX CPEACTB, NEPEBO3SAMUX TAKUX
WHBAJIMIOB U (MJIN) ACTCH-MHBAIUIOB.

B nensx obecnieuenus: GecnpensiTCTBEHHOTO JIOCTyMa 3asBUTENEH, B TOM YHUCIIE MEPeIBUTaIONINXCs
Ha VHBAJIWJHBIX KOJIACKAaX, BXOJ B 3JaHHUE U IOMEIICHUS, B KOTOPBIX MPEAOCTABISAETCS MyHHULIMIAIbHAS
ycayra, oOOpynylOTCsl MaHAycaMH, MOPYYHSIMH, TaKTHJIbHBIMH (KOHTPAaCTHBIMU) MpEAyHpexAal0UIMI
JJIEMEHTaMU, HUHBIMH CIEMaIbHBIMU MPUCTIOCOOTICHUSAMU, IIO3BOJISIOILUMU o0ecreynThb
OecrpensTCTBEHHBIH JOCTYIl U TEpeABH)KEHHE HWHBAJINAOB, B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu 0 CONMaIbHON 3alMTE UHBAJIUIOB.

[entpanpHblii BXOA B 37aHUWE YTMOJHOMOYEHHOTO OpraHa JOJDKEH OBITh  000pyI0oBaH
uH(GOPMAIMOHHON TaOIUYKOU (BBIBECKOH ), CoMep KaIiei nH()OPMAIIHIO:

HaVMEHOBAHMUE;

MECTOHAXOKACHUE U IOPUANYECKHUNA a/Ipec; pesKUM paboThl;

rpaduk npuema;

HOMepa Tesie(hOHOB /TSI CIIPABOK.

[Tomenienusi, B KOTOPBIX NPEIOCTABISAETCS MYyHULMIIAIbHAS YCIyra, JIOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-3IUEMHOIOTMYECKUM NIPaBUIaM U HOPMaTUBaM.

[lomenienusi, B KOTOPBIX  MNPENOCTABISIETCS ~ MyHUUMIIAAbHAsg  YCIyra,  OCHAILAKOTCS:
IIPOTUBOIIOKAPHOU CUCTEMOU U CPEACTBAMU I10KAPOTYLICHUS;

CHUCTEMOM OIOBENICHUS O BOSHUKHOBEHHM YPE3BBIYAHHON CHUTYallMH; CPEACTBAMM OKa3aHUs MEPBOM
MEJUITHHCKOM TTOMOIITH;

TyaJICTHBIMU KOMHATaMH JUJIs1 TOCETUTEIIEH.



3an oxxugaHus 3asBUTENei 000pyayeTcs CTYNbsIMU, CKAMbSMH, KOJIMYECTBO KOTOPBIX ONpeAesseTcs
ucxons u3 (pakTUYecKOW HArpy3kd W BO3MOXKHOCTEH Ui WX pa3MEIleHUs B TOMEIICHHH, a TaKxke
MH(POPMALMOHHBIMH CTEHIAMHU.

TexkcTbl MaTepuanoB, pa3MEIICHHBIX Ha HMH()OPMAIMOHHOM CTEHJE, Te4YaTaloTCs YHOOHBIM s
YyTeHus WpHudToM, 63 UCIIpaBICHH, C BbIIETICHUEM Hanbosee BaXKHBIX MECT HOTY>KUPHBIM LIPU(TOM.

Mecra ans 3amoiHEHHs 3asBICHUN OOOpPYIYIOTCS CTYIbSMH, CTOJIaMU (CTOWKaMH), OJIaHKaMu
3asBJICHUH, MUCbMEHHBIMH ITPUHAUICKHOCTSIMHU.

Mecra mnpuema 3asButeneii o0OpyIyrOTCS HHPOPMAIMOHHBIMH TaONWYKaMu (BBIBECKAMH) C
yKa3aHHUEM:

HOMeEpa KaOMHETa 1 HAUMEHOBAHUS OT/IENa;

(bamuIuy, UMEHU U OT4ecTBa (IOcielHee — MPU HAIMYUM), JTOJKHOCTH OTBETCTBEHHOIO JIMIA 32
IpUEM JIOKyMEHTOB;

rpaduka npuemMa 3asBUTEIICH.

Pabouee MecTo Ka)x/10ro OTBETCTBEHHOTO JIMIIA 32 MPUEM JOKYMEHTOB, JIOJDKHO OBITH 000PYI0BaHO
IIEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTYNAa K HEOOXOIMMBIM HH(OPMAIMOHHBIM 0azaMm
JTAHHBIX, TIEYaTAIONIIM YCTPOHCTBOM (IIPHHTEPOM) U KOTIUPYIOIIUM YCTPOHCTBOM.

JIuiio, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, JODKHO MMETh HAaCTOJIbHYIO TAOJIMYKY C yKa3aHHEM
(damuiny, UMEHH, 0T4YeCTBa (MOCEIHEE - IPU HATMYMU) U JOJKHOCTH.

ITpu npenocTaBieHNH MyHUIUNATBHON YCIIYTH MHBAJIUIaM 00€CTIeYUBaAIOTCS:

BO3MOXXHOCTh OECHpENATCTBEHHOIO0 JOCTyna K OOBEKTYy (34aHMIO, IOMEUIEHHI0), B KOTOPOM
IPEJOCTABIIACTCS MyHUIIUNIANIbHAS YCIIYTa;

BO3MO>KHOCTb CAaMOCTOSITEJILHOTO MEPEABUKEHUS 110 TEPPUTOPHUH, Ha KOTOPOM paclojIOKEHBI 3/1aHUs
U MOMEIICHUS, B KOTOPBIX MPEJOCTAaBIIAETCS MYHHUIMIAIbHASA YCIYyra, a Takke BXO/Ja B TaKUe OOBEKTHl U
BBIXO/Ia U3 HMX, IOCAJAKU B TPAHCIIOPTHOE CPEJICTBO M BBICAJAKU W3 HEro, B TOM YHUCIIE C UCIOJIb30BaHUE
Kpecia-KOoJSICKH;

CONPOBOKACHWE WHBAIUAOB, HWMCIOIIMX CTOMKHE pacCTpOMCTBA  (QYHKIMH  3pEeHUS U
CaMOCTOSITENILHOTO NIepeABHKEHMS,

HajJIexallee pasMenieHue oOOpyloBaHUS W HOcuTeleld HHQOpMalUKM, HEOOXOAUMBIX IS
oOecrieyeHHs OECNpEnsITCTBEHHOIO JOCTyNa WHBAIMWJOB 3JaHUSAM M IOMEUIEHHSM, B KOTOPBIX
NPEIOCTABISICTCS MYHHIMIIANbHAS YCIyra, ¥ K MYHHIUNAIBHOW yCIyre ¢ y4eTOM OTrpaHHuYeHWH HX
KHU3HEIEATEIbHOCTH;

nyOoIMpoBaHME HEOOXOAMMOW JJisi MHBAJIWIOB 3BYKOBOM W 3pHUTEIbHOM MH(pOpMAalUU, a TaKxKe
Ha/IMMCeH, 3HaKOB U MHOM TEKCTOBOW W rpaduueckoil HH(pOpMaIMM 3HAKAMHU, BBITOJHEHHBIMH pelibeHO-
Toue4YHbIM HIpupTOM bpaiins;

JIOMYCK CYpJOTIEPEBOAYNKA U TU(DIIOCYPIOTIEPEBOAUNKA,;

JIOTIYCK COOAaKU-TIPOBOJIHMKA MpPH HAJUYUMU JOKYMEHTa, MOJITBEPXKIAIOLIEr0 €€ CHEeLHaIbHOEe
oOy4eHune, Ha 0ObEKTHI (31aHHsI, TOMEIIEHNUS ), B KOTOPBIX IPEJOCTABIISIOTCS MyHHLIUIIAIbHbIE YCIyTH;

OKa3aHWE WHBAJIUAAM TIOMOIIM B TMPEOJOJIEHUM OapbepoB, MEIIAIONUX MOJYyYECHUI0 HMU
rOCYJAapCTBEHHBIX M MyHUIIUIIABHBIX YCIYT HapaBHE C APYTrUMHU JIULIAMHU.

19.  TIloka3ate/iu JOCTYMHOCTH U Ka4eCTBa MYHHIIMNIAJIbHOMI YCIyrH

19.1. OcHOBHBIMH TMOKa3aTeNsIMH JOCTYHHOCTH NPEAOCTAaBICHHS MYHHIMIIAIBHON  yCIyru
SABIISIOTCS:

19.1.1. Hanuune nojHOH M MOHATHOW MH(OpPMAIMM O MOPSAAKE, CPOKAX M XOJ€ MPEJOCTaBICHUS
MYHUIMITAIHHON YCIYTH B WH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSX OOIIEro MOJbh30BaHUS (B TOM
yucie B cetu «MHTepHET»), cpeacTBax MaccoBOi MH(OPMAIIH.

19.1.2. BO3MOXHOCTh TOJy4CHHUsI 3asSBUTENIEM YBEJOMJICHHH O TPEIOCTABICHUH MYHHIIHITAIHHON
yciyru ¢ nomotnsto EITNY.

19.1.3. Bo3MOXHOCTh MOJTy4eHHUsI HH(POPMAIH O XOZe MPEAOCTaBICHIS MYHUIUITATHLHON YCIYTH, B
TOM YHCJI€ C UCII0JIb30BaHNEM MH(POPMAIIMOHHO- KOMMYHUKAITMOHHBIX TEXHOJIOTUH.

19.2.  OcHOBHBIMU NOKa3aTEJIAMU Ka4eCTBA NIPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH SABIISIOTCS:

19.2.1. CBoeBpeMEHHOCTb MPEIOCTABICHUS MyHULIMIIAIIHONW YCIYTH B COOTBETCTBUU CO CTAaHAAPTOM
ee MPeI0CTaBIECHNUs, YCTAHOBJICHHBIM HACTOSAIIMM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

19.2.2. MUHUMAaTBHO BO3MOXKHOE KOJIMYECTBO B3aMMOJCHCTBUI TpakIaHWHA C JOKHOCTHBIMU
JMIIaMH, YYaCTBYIOIIMMHU B NIPEIOCTABICHUN MyHULIUIIATBHOMN YCIYTH.

19.2.3. OrcyrcTBHEe OOOCHOBAHHBIX JKano0 Ha JAeicTBus (O€31eiCTBUE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOLIEHUE K 3asBUTEIISIM.



19.2.4. OrcyrcTBHE  HApPYIIGHWH  YCTAHOBJIEHHBIX CPOKOB B  MPOIECCE  MPEIOCTABICHUS
MYHUIUIIAIBHOU YCIIYTH.

19.2.5. OrcyrcTBue  3asBIeHM 00  OCMApUBaHUM  pEUICHWH, JedcTBuid  (Oe3aeicTBHS)
VY110JIHOMOUYEHHOTO OpraHa, €ro J0JKHOCTHBIX JIML, IPUHUMAEMBbIX (COBEPIIEHHBIX) IIPU MPEAOCTaBICHUN
MYHULHUIATBHOW YCIYTH, MO UTOTaM PAacCMOTPEHMsI KOTOPBIX BBIHECEHBI pelIeHHs] 00 yIOBIIETBOPEHUU
(4aCTMYHOM Y/IOBJIETBOPEHUH ) TPEOOBAHUI 3asBUTEIIEH.

20. HNuble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH MPeI0CTABIECHMS
MYHHIMIAIbHON YCJIYTHM B MHOTO(YHKIIMOHAJIBbHBIX IIEHTPAX, 0COOCHHOCTH NPeA0CTABJICHUS
MYHUIIUNIAJIBHOM YCJIYIH 110 IKCTEPPUTOPUAIBLHOMY NPUHIMILY H 0COOCHHOCTH NPEI0CTABICHUS
MYHHMUIMIIAJIbHON YCJIYTH B 3JIEKTPOHHOI popMme

20.1. IlpenocraBieHwe  MYHHUIMIAIBHOM  YCIyTH 1O  SKCTEPPUTOPUATBHOMY  MPUHIUILY
OCYILIECTBIISIETCS B 4acTU 00€CIIeYeHNsI BO3MOXKHOCTH ITo/1auu 3asBieHuil nocpeacrsoM EINI'Y u nonyuenus
pe3yabTaTa MyHHIIMIIAILHOW YCIYTH B MHOTO(DYHKITMOHAIBHOM LIEHTPE.

20.2. 3asBurensM o00ecreYMBACTCS BO3MOXXHOCTH MPEJACTABICHHUS 3aSBJICHUS W IPUIATaeMBIX
JIOKYMEHTOB B (hOpMe€ SJIEKTPOHHBIX JOKYMEHTOB mocpeactom EINTY.

B osrom cnywae 3asBuTens wiM ero mnpexacraButenb asropusyercs Ha EIII'Y nmocpencrtsom
NOATBEPKAEHHOM ydeTHOM 3anucu B ECUA, 3amonHseTr 3asBieHUE O NPEIOCTAaBICHUU MYHULUNAIBHOU
YCIIYTH C UCHIOJIB30BAHUEM HHTEPAKTUBHOM (DOPMBI B SJIEKTPOHHOM BHUJIE.

3anoJHEHHOE 3asBICHUE O IMPEJOCTABICHUM MYHULIMIAIBHOW YCIYTH OTIIPABJISAETCS 3asBUTEIEM
BMECTE C MPUKPEIUIEHHBIMH 3JIEKTPOHHBIMU 00pa3aMH JTOKyMEHTOB, HEOOXOAMMBIMU JJIsl IPEIOCTABICHUS
MYHULUNAIBHOW yCIYrM, B YINOJIHOMOYeHHbIM opradH. Ilpm aBropmsaumm B ECHA 3asBineHue o
IPEIOCTABIEHUN MYHHLMIAIBHON YCIYrM CUMTAeTCsl IMOANMCAHHBIM IMPOCTOM 3JIEKTPOHHOM IOJIHUCHIO
3asiBUTEJIS, IPEICTABUTENIS, YIIOJTHOMOUYEHHOI'O Ha MTOANMCAHUE 3asBICHHUS.

Pesynbrarel mpenocTaBieHUss MYyHMLMIAIBHOM YCIYTM, YKa3aHHblE B IIyHKTE 2.5 HacTOSILEro
AJMUHUCTPATUBHOTO pErjaMeHTa, HAMNpaBISIOTCS 3asBUTENIO, MPEACTABUTENIO B JIMYHBIM KaOMHET Ha
EIIT'Y B (hopme 37IEKTPOHHOTO JOKYMEHTA, ITOAMUCAHHOTO YCUJICHHOW KBaTHU(PUIIMPOBAHHOW HIIEKTPOHHOK
MNOJINHUCHI0 YIOJHOMOYEHHOI'O JOJDKHOCTHOIO JIMLA YIOJHOMOYEHHOIO OpraHa B CIIydae HalpaBlICHUS
3asBieHus nocpencrsoM EINTY.

B cnyuae HampaBinenus 3agBieHus — nocpeactsom  EINNY  pesynbrar  mpenocTaBiieHUs
MYHULUINATBHOW YCIYTM TakKe MOXKET ObITh BbAAH 3aABUTENI0 Ha OyMa)XHOM HOCHUTEIE B
MHOTO(YHKIIMOHAJIbHOM ~ LIEHTpEe B  MOpAAKE, HNPEAYCMOTPEHHOM IyHKTOM 6.7  HacTOSILIEro
AJMUHUCTPAaTUBHOTO pErJIaMEHTa.

20.3. DnexTpoHHbIE JOKYMEHTHI IPECTABISAIOTCS B CIEAYIOMIMX popMaTax:

a) xml - 111 GopMaIM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - a1 JOKYMEHTOB C TEKCTOBBIM COJIEpKaHUEM, HE BKIIIOYAIOIUM (opMyIbl (3a
UCKJIIOYEHHEM JJOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE "B" HACTOSILETO MYyHKTA);

B) xIs, xIsx, ods - 17151 TOKYMEHTOB, COAEpKAIIUX PACUETHI;

r) pdf, jpg, jpeg - IuIs JOKYMEHTOB C TEKCTOBBIM COJ€p’KaHHEM, B TOM YHCJE BKJIIOYAIOLIUX
dbopMynsl 1 (unu) Tpadudeckre N300pakeHus (3a UCKITIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B MOJAMyHKTe "B"
HACTOSAIIETO MyHKTA), a TAKXKe IOKYMEHTOB C Ipa(pUuecKuM CoIep KaHUEM.

JlonyckaeTcs (pOpMHpPOBAHUE IEKTPOHHOTO JIOKYMEHTA IyTeM CKaHUPOBAHMS HEMOCPEICTBEHHO C
OpUTHHAJIAa TOKyMEHTa (MCIOJIb30BaHNE KOMHUM HE JOIYCKAeTCsl), KOTOPOE OCYIIECTBIISETCS C COXPAaHEHUEM
OpUEHTAIlMK OopurhHana AokymeHTa B pazpemenuu 300 - 500 dpi (macmrabd 1:1) ¢ ucmonb3oBaHHEM
CIIEYIOIIUX PEKUMOB:

- «4epHO-0elblit» (MpU OTCYTCTBUM B JIOKYMEHTE IpauuyecKux H300pa’keHH M (WIM) LBETHOTO
TEKCTa);

- «OTTEHKH ceporo» (MpH HAJIMYUU B JOKYMEHTE Trpaduyeckux H300paKeHWH, OTIMYHBIX OT
[IBETHOTO TPaPUIECKOTO U300PKEHHS ),

- «UBETHOW» WM «PEXKHUM IIOJHOM IBeTonepeAaun» (IpH HaIM4YUKU B JIOKYMEHTE IIBETHBIX
rpaduyueckux n3o0paxkeHui 1100 IBETHOTO TEKCTA);

- COXpPAaHEHHUEM BCEX AaYTEHTHYHBIX MPU3HAKOB  MOJJIMHHOCTH, a MMEHHO:
rpaduyeckoil moAnucH Juna, neyaTu, yrioBoro mrammna OJaHka;
- KOJIMYECTBO  (pailyioB JTOJIKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB,

KQKJIbIH 13 KOTOPBIX COJIEPYKUT TEKCTOBYIO | (MJK) TpaduuecKkyro nHpopMaIuro.
DNEeKTPOHHBIE JOKYMEHTHI JJOJKHBI 00ECTICUNBATh:
- BO3MOXXHOCTh HACHTU(DUIIMPOBATH JOKYMEHT ¥ KOJMYECTBO JINCTOB B JIOKYMEHTE;



- JUIsL  TOKyMEHTOB, COJEp)KAIlMX CTPYKTYpUPOBAaHHbIE [0 YacTsAM, IJIaBaM, pasjaeiam
(mogpasnmenam) JaHHBIE W 3aKJIaKH, OOCCICUUBAIONIUME TIEPEXOJbl IO OTJaBICHUI0O © (WIH) K
CoJIeprKalIMCsl B TEKCTE PUCYHKaM U TaOIHIIaM.

JIOKyMEeHTHI, MoJJIeKaIue MpeacTaBieHuio B ¢popmarax xls, xlsx mmm ods, popmMupyroTcs B BUIE
OTJIEILHOTO JEKTPOHHOTO TOKYMEHTA.

I11.  Cocras, noc;1e10BaTe/IbHOCTh H CPOKH BBINOJIHEHHS A/IMMHUCTPATHUBHBIX Npoueayp
(neiicTBHMi), TPeOOBAHUSA K MOPSIAKY UX BbINOJHEHHSI, B TOM YHUCJIe 0COO€HHOCTH BbINOJHEHUS
aIMMHHMCTPATHBHBIX IPOLEAYP B 3JIeKTPOHHOH dopme

21.  HcuyepnbiBaoluii nepevyeHb A AMUHUCTPATUBHBIX NPOLETYP

21.1. IlpenocraBiieHMe MyHULIMIAIBHON YCIYTH BKJIIOYAET B ceOs CieIyIolLIe aJMUHUCTPAaTUBHbIE
IIPOLIEIYPBI:

IIPOBEPKA JOKYMEHTOB U PETUCTPALUs 3asBIICHUS;

MOJIy4eHUe CBEACHUN mocpeacTBoM DenepanbHOl TOCYAapCTBEHHOM WH(POPMAIMOHHON CHCTEMBI
«Enunas cucreMa MeXBEIOMCTBEHHOT'O JICKTPOHHOTO B3auMoieicTBHs» (nanee — CMOB);

paccMOTpeHHE JOKYMEHTOB U CBEICHMI; IPUHATUE PEIICHUS;

BbIJlaya pe3yJIbTarTa.

Onucanue aJIMUHUCTPATUBHBIX MPOLEAYp IPEACTaBICHO B MNpuiIokeHMH Ne 5 K HacToAleMy
AJMUHUCTPAaTUBHOMY PEIJIAMEHTY.

22. IlepeyeHb aIMUHHMCTPATUBHBIX NPOLEAYP (AefiCcTBUIT) P NPEIOCTABICHUH
MYHUIUNAJIBbHOH YCJIYIH YCJIYT B 3JIEKTPOHHOM (popme

22.1. Ilpu mnpenocTaBIeHWM MYHUIUNAIBLHOW YCIYTM B OJCKTPOHHOH ¢dopMme 3asBUTEIIO
o0ecreunBaroTCs:

noJIy4eHre HH(pOpMaIuK 0 OPSIIKE U CPOKAX MPETOCTABICHUS MYHUIUIIAILHON YCITYTH;

(bopMUpoBaHUE 3asBICHUS;

IIpUEM U peructpauysi YIOJHOMOYEHHBIM  OpPraHOM 3asBJICHUS U MHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTABICHUSI MyHULIUIIAIBHOMN yCIyTH;

IIOJIy4eHHE pe3ysbTaTa IPENOCTABICHUS MYHULHUIIAJBHON YCIYTH; MOJYyYEHUE CBEIECHHHU O XOJe
paccMOTpPEHNUS 3asIBIICHUS;

OCYILIECTBJICHHE OLIEHKM KadecTBa MPEJOCTaBICHUS MYHULUIAIBHOW YCIyrd; JocynedHoe
(BHEecyneOHOe) 00kaloBaHNe pElIeHU U AericTBUl (Oe31ercTBus)

YnonHoMO4YeHHOTO opraHa Jubo AeicTBus (0e3aeiicTBUE) JOKHOCTHBIX JIMI] YIIOJIHOMOYEHHOTO
oprasa, pe10CTaBISIONIEro MyHUIIMIIAIBHYIO YCIIYTY, THO0 rOCYy1apCTBEHHOIO CITYXKAaIlero.

23. IHopsaok ocymecTB/IeHUs AAMUHUCTPATHBHBIX MPoLeAYP (AeiiCTBUI) B JIEKTPOHHOMI
¢opme

23.1. ®opmupoBaHUE 3asBICHUSI.

@dopMupOBaHUE 3asBICHHUSI OCYLIECTBISETCS IOCPEICTBOM 3allOJIHEHUS 3JEKTPOHHOU (opMbI
3asBnenus Ha EIN'Y 6e3 HeoO0X0oaMMOCTH JOTIOTHUTEILHOM T0/1a4H 3asiBJICHUS B KaKO-1100 WHOM dopme.

dopmaTHO-JIOTHYECKas MpoBepKa c(HOPMUPOBAHHOTO 3asIBIICHUS OCYIIECTBIISETCS MOCIE 3al0THEHUS
3asiBUTENIEM KaXKIOro M3 ToJell 51neKTpoHHON (opmbl 3asBieHus. Ilpu BbIBICHMH HEKOPPEKTHO
3aI0JIHEHHOTO TOJISl AMEKTPOHHOM (OPMBI 3asBICHUS 3asBUTENb YBEAOMIISIETCS O XapaKTepe BBISIBICHHOU
OIIMOKM U TIOpPSIIKE €€ YCTpaHEHHUS MOCPEACTBOM HH(OPMAIIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B
JJIEKTPOHHON (hopMe 3asiBICHUS.

[Ipu popmupoBaHuy 3asBIECHUS 3aIBUTEII0 00ECIICUNBACTCS:

a) BO3MOXHOCTb KONMPOBAaHHS U COXPAHEHMs 3asBICHMS M HHBIX JOKYMEHTOB, yKa3aHHBIX B
nyHkTax 2.8 — 2.8.1 Hacrosmero AIMUHACTPATUBHOTO PETjaMeHTa, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
MYHULUNIATbHON YCIYTH;

0) BO3BMOXKHOCTh MeYaTH Ha OyMa)KHOM HOCHUTEJI€ KOTIUHU JIEKTPOHHOU (hOPMBI 3asiBJICHMUS;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3asiBJICHUS 3HAUYCHHUH B J1I000M MOMEHT 110
JKEJIaHUIO I10JIb30BaTeNsl, B TOM YHUCJIE NPU BO3HUKHOBEHMM OLIMOOK BBOJA M BO3BpATE Ul IOBTOPHOIO
BBO/Ia 3HAUEHUH B 3JIEKTPOHHYIO (hOpMY 3asIBICHHUS;

T') 3aII0JIHCHHE TTOJICH SJIEKTPOHHOMN (hOPMBI 3asIBJICHUS 0 Hayaia BBO/IA CBEICHUM

3asIBUTENIEM C HCIIOJIb30BAHUEM CBeeHHM, pa3menieHHbIX B ECUA, u cBeieHui, OmyOIHKOBaHHBIX
Ha EIII'Y, B yactu, kacaroueics cBeaeHuil, orcyrctByromux B ECUA;

1) BO3MOXXHOCTbh BEPHYTbCS Ha JIFO0OOH M3 3TAIOB 3allOJHEHUS 3JIEKTPOHHON (OpMBI 3asBlIeHUs 0e3
IIOTEPU paHee BBEICHHON MH(pOpMaIuy;



€) BO3MOXXHOCTh goctyna 3asBurens Ha EIII'Y k panee momgaHHBIM UM 3asBJICHHSIM B TCUCHHE HE
MEHEe OJHOTO T0/Ia, a TAKXKE YACTUYHO CPOPMHUPOBAHHBIX 3asBIICHUN — B TCUCHHE HE MEHEE 3 MECSIICB.

ChopmupoBaHHOE M TMOJNUCAHHOE 3asBICHHE M MHBIE JOKYMEHTBI, HEOOXOAHWMble s
MPEAOCTABIICHUS MyHULIUNIAIBHOMN YCITYTH, HAIPABJISAIOTCSA B Y IOJIHOMOUYEHHBIN opraH nnocpeactsoM EIINTY.

23.2. YNOJIHOMOYEHHBI OpraH oOecrneuMBacT B CPOK HE IMo3aHee | pabouero AHS ¢ MOMEHTA
nogaun 3asBienus Ha EII'Y, a B ciaydae ero mocTyruieHHss B Hepabouumid WM Mpa3THUYHBIA JCHb, — B
CJICYIOUTUH 32 HUM TepBbI paboUuil ACHb:

a) TpHeM JOKYMEHTOB, HEOOXOIAMMBIX [UIsl MPEIOCTABICHUS MYHUIMIAIBHOW YCIyrH, U
HAIpPaBJICHUE 3aSBUTENIO JIEKTPOHHOT'O COOOIIEHUS O MOCTYIICHUH 3asBIICHUS;

0) perucTpanuio 3asBJICHUS U HAlpaBlICHUE 3asBUTEIIO YBEAOMJICHUS O PETUCTPAIMH 3asiBICHUS
1160 00 0TKa3e B MpueMe TOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHHSI MyHUIIUIIATLHOM YCITyTH.

23.3. DJNEKTpOHHOE  3asBIICHUE  CTAHOBUTCS  JIOCTYIHBIM I JOJDKHOCTHOTO — JIMIA
YTIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOI'O 3a IPUEM U PErHCTpAIUIO 3asBJICHUS (Jajiee — OTBETCTBEHHOE
JOJKHOCTHOE JIMIIO0), B MyHUIIUIIATHHOW WH(POPMAIIMOHHON CHUCTEME, HCIOIb3yeMOH YTOIHOMOYCHHBIM
OpraHOM JIJIs TPEAO0CTaBIICHUs] MyHUIIUTTAIbHOU yeiyru (manee — TUC).

OTBETCTBEHHOE JAOJKHOCTHOE JIULIO:

[IpoBepsieT HaJIMuKE ANEKTPOHHBIX 3asBieHuM, noctynuBmux ¢ EIII'Y, c nepuonom He pexe 2 pa3
B JICHb;

paccMaTpuBaeT MOCTYMUBIINE 3asBICHUS U IPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);

MIPOU3BOJIUT JICUCTBUS B COOTBETCTBUM C IIYHKTOM 3.4 HACcTOSAMIEr0 AJIMHHHCTPATHBHOTO
perjiiaMeHra.

23.4. 3agBUTENIO B KAueCTBE Pe3yJbTaTa MPEJOCTaBICHUS MYHHUIUTIATEHON yCIIyTH
obecrieunBaeTcs BOZMOKHOCTh MOJTYYEHUS JTOKYMEHTA!

B (hopMe IIEKTPOHHOTO JJOKYMEHTA, MOJMUCAHHOTO YCUJICHHOW KBaTU(UIIUPOBAHHON 3JIEKTPOHHOM
MOAMKUCHIO YIIOJITHOMOYEHHOT'O JOJKHOCTHOTO JIMIAa Y TOJIJHOMOYEHHOTO OpraHa, HallpaBJIE€HHOTO 3asiBUTEIIO
B IU4HLIN kaOuneT Ha EII'Y;

B BUJE OyMaXHOTO JOKYMEHTa, MOATBEPIKIAIONIEr0 COJepKaHUE OICKTPOHHOTO JIOKYMEHTA,
KOTOPBIN 3asIBUTENb TIOJIy4aeT MIPH JINYHOM OOpaIieHuu B MHOTO(DYHKIITMOHAILHOM IIEHTPE.

23.5. Tlonydyenue mHbOpMAIIMU O XOJI€ PACCMOTPEHUS 3asBICHUS U O PE3yIbTaTe MPEI0CTaBICHUS
MYHULUNATBHOW YCIYrd NpoM3BOAUTCS B Ju4HOM KaOuHere Ha EII'Y, mpu ycrnoBuum aBTOpHU3aLIUU.
3asiBUTENb UMEET BO3MOXKHOCTh MPOCMATPUBATh CTATYC DIIEKTPOHHOTO 3asBJICHUS, a TaKke WHPOPMAIUIO O
JTATBHEHIINX TEUCTBUAX B JINYHOM KaOWHETEe 10 COOCTBEHHOW WHUIIMATHRE, B JIIO0OOE BpeMs.

[Tpu npenocTaBiIeHUH MyHULIUTIATHHON YCIYTH B SJIEKTPOHHOM (popMe 3asiBUTEINIO HAIPABIISIETCS:

a) yBEJIOMJIEHHE O TIpPUEME M PETUCTPAllMU 3asABJICHUS U HUHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTaBICHUsT MYHUIMIAIBLHOW YCIYTH, COJAep)Kalllee CBeleHUs O QakTe npueMa 3asBICHUS U
JIOKYMEHTOB, HEOOXOJMMBIX JUIsl TPENOCTABICHUS MYHUIIMIIAIBHON YCIyrd, W Hayaje MpOeayph
NPEAOCTABICHNUS MYHUIMIAIBHOM YCIyrH, a TakXe CBEACHUS O Jareé W BPEMEHUM OKOHYAHUSA
MPEIOCTABIICHUS MYHUIMIIAIBHON YCIyrH JU0O0 MOTHBHPOBAHHBIM OTKa3 B TMpHEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHUSI MYHUITUTIAIBHON YCITyTH;

0) yBelmOMIJIEHHE O pe3y/ibTaTax PACCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX JJISi MPENOCTABICHUS
MYHHUIIUNIATBHOM  yCIIyTH, COJEpXKallee CBEICHUS O MNPUHITHU TOJOXKHUTEIBHOIO PEHIeHUS O
MPEIOCTABIICHUA MYHUIUMTAJBHOW YCIYTH W BO3MOXXHOCTH TOJYYUTh PE3YJIbTAT MPEIOCTABICHUS
MYHUIIUTIATHHON YCIYTH TU00 MOTHBUPOBAHHBIN OTKA3 B PEIOCTaBICHUN MYHUITUIATBLHOMN YCIIyTH.

23.6. OrmeHka KauecTBa MPEOCTABICHIS MyHUITUTIAIEHON YCITyTH.

OueHka KayecTBa MPEAOCTABICHHUS MYHUIIMIAIBHOW YCIYTH OCYIIECTBISIETCA B COOTBETCTBHM C
[IpaBunamu omeHkH TpaxaaHaMu JPGEKTUBHOCTH NESITEIBHOCTH PYKOBOIUTENIECH TEPPUTOPHUATHHBIX
OpraHoB (¢efepanbHBIX OPraHOB HCIOIHUTEIHHOW BIACTU (MX CTPYKTYPHBIX MOJpPA3ACICHHI) C y4yeToM
KayecTBa MpPEJOCTaBICHUS MMHU TOCYIAapPCTBEHHBIX YCIYT, a TakXe MPUMEHEHUs pe3yJbTaToB YKa3aHHOMN
OIIEHKM KaK OCHOBAaHMS Ui TNPHUHATUS PEHIEHUH O JOCPOYHOM MPEKpPAlICHUU HUCIOJIHEHUS
COOTBETCTBYIOIIIMMH  PYKOBOJUTEISIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEW,  YTBEP)KICHHBIMU
nocranoBieHueM [IpaBurensctBa Poccuiickoit deneparmu ot 12 nexadps 2012 roma Ne 1284 «O6 ouenke
rpaxaaHaMd >(QQPEKTUBHOCTH ACSITEILHOCTH PYKOBOIHUTENEH TEpPPUTOPUANBHBIX OpPraHoB (enepanbHbIX
OpraHOB MCIOJIHUTENIbHONW BIACTU (MX CTPYKTYPHBIX NOJApA3JIENECHUN) M TEPPUTOPUATBHBIX OpPraHoOB
TOCYAapCTBEHHBIX BHEOIO/KETHBIX (OHAOB (WX PETHOHAIBHBIX OT/ACJICHUN) C Yy4EeTOM KadecTBa
MPEIOCTaBIICHUs  TOCYNApCTBEHHBIX  YCIYT,  PYKOBOAWTENEH  MHOTOQYHKIHMOHATBHBIX  IIEHTPOB
MPENOCTABIECHNS TOCYIAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYI C YYE€TOM KadecTBa OpraHHu3aluu



MPEIOCTaBIICHUSI TOCYIApPCTBEHHBIX M MYHULUMAIbHBIX YCIYI, a TaKKe O MNPUMEHEHHH pPe3ylbTaToB
yYKa3aHHOW OIEHKH KaK OCHOBaHUS IJIA MPHUHATHS PEIICHHH O JOCPOYHOM MPEKPAIICHHH HWCIOIHEHUS
COOTBETCTBYIOIIUMHU PYKOBOJUTENISIMU CBOUX JOJIKHOCTHBIX 00S3aHHOCTEI.

23.7. 3asButento odbecrneunBacTCs BO3MOXKHOCTh HAIIPABICHUS Kal0Obl HA PEIICHHs, ICHCTBUS HITU
Oe3zgeiicTBre YMOJIHOMOYEHHOIO OpraHa, JODKHOCTHOTO JUIlAa YIIOJIHOMOYEHHOrOo opraHa Juobo
rOCyAapCTBEHHOTO CIIYyXalllero B COOTBETCTBUM cO crartheil 11.2 denepanbHoro 3akona Ne 210-d3 u B
MOPsIZIKE, YCTAaHOBJICHHOM TocTaHoBieHHeM [IpaButenbctBa Poccuiickoit deneparuu ot 20 HOos0ps 2012
roja

No 1198 «O denepanbHOl rocyaapcTBeHHOM HH(GOPMAIIMOHHON CHCTeMe, 00eCTIeunBaroOIIeH mpoliecc
nocynebHoro, (BHECYIeOHOTro) o0XKallOBaHUS DPEIICHUN W ACHcTBHA (OE3eHCTBHSI), COBEPIICHHBIX MpPU
MPEIOCTaBICHUU TOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX yCIyr»l.

24.  Ilopsjok ucnpaB/ieHUs T0NYIIEHHBIX ONEYATOK U OIIMOOK B BbIIAHHBIX B pe3yJibTaTe
NpeaoCcTABIeHUSI MYHHIIUNIAIbHOM YCIyIH JOKYMEHTaxX

24.1. B cnyyae BBIABJICHHS OINEYAaTOK M OMMUOOK 3asgBUTEIb BIpaBe OOpaTUThCA B
YTOTHOMOYEHHBIH OpraH C 3asBJICHUEM Ha HCIIPABIICHUE OTIEYaTOK U OMINOOK.

24.2. OcHoBaHUS OTKa3a B IpuUeMe 3asBJICHHUA 00 HMCHPABICHHUU ONEYATOK M OIIMOOK YKa3aHbl B
nyHkTte 2.11 HacTosiero AJMUHUCTPATUBHOTO perjlaMeHTa.

24.3. UVcnpaBieHue AOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIIAHHBIX B pe3yJbTaTe MPeJOCTaBICHUS
MYHUIMITAIBHON YCIYTH JOKYMEHTaX OCYIIECTBISIETCS B CIICAYIOIIEM ITOPSIKE:

24.3.1. 3asBuTens npu 0OHAPYKEHHH OMEYATOK M OIIMOOK B JTOKYMEHTaX, BHIJAHHBIX B pe3yJbTare
IPEOCTaBICHHUS] MyHUITUIAIBHON YCITyTH, 00palaeTcsl JMYHO B YIOJTHOMOUYEHHBIN OpraH C 3asBICHHEM O
HE00XO0/IMMOCTH MCIIPABIICHHs ONIEYaTOK U OLIMOOK, B KOTOPOM COAEPXKUTCS yKa3aHUE Ha MX OIUCaHUE.

24.3.2. YIIOJTHOMOYCHHBI OpraH TpHU TOJYYCHUHW 3asBJICHUS, yKa3aHHOTO B moxamyHkre 3.13.1
nyHkta 3.13 Hacrosiiero mnojpasjena, paccMaTpuBaeT HEOOXOIMMOCTb BHECEHHsSI COOTBETCTBYIOLIMX
U3MEHEHHUH B JIOKYMEHTBHI, SABIISIONIMECS Pe3yIbTaTOM MPEIOCTABICHUS MyHHIIUIIATBHON YCIYTH.

24.3.3. YIIOJTHOMOYEHHBIM opraH oOecreyuBaeT yCTpaHEHUE ONEYaTOK W OIIMOOK B JOKYMEHTaXx,
SIBIISTIOIIMXCS PE3YIbTaTOM MPEOCTABICHUSI MyHUIIUTIAIEHOU YCITyTH.

24.3.4. Cpok ycTpaHEHHUsS OINEYaTOK M OIIMOOK He JOJDKEH MpeBbllaTh 3 (Tpex) pabouux THEH ¢
JIaThl PETUCTPAINH 3asiBIICHHS, yKa3aHHOTO B moanmyHkre 3.13.1 myHkTa

3.13 Hacrosuero noapaszaena.

I\V.  ®opmbl KOHTPOJIA 32 UCMOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

25. Tlopsaok ocyuiecTBIeHUS TEKYIEro KOHTPOJIS 32 co0/II0IeHeM H HCIOJIHEHHeM
OTBETCTBEHHBIMHM /I0JLKHOCTHBIMH JIMIAMHU TOJIOKEHUI PerjiaMeHTa 1 HHbIX HOPMAaTUBHBIX
NPaBOBBIX AKTOB, YCTAHABIMBAKIIUX TPeOOBAHUA K NPEAOCTABJICHUIO MYHHIIUNIAJIbHON YCJIYTH, a
TaKKe NPUHATHEM MU pelieHu i

25.1. Texkymmuid KOHTPOJb 3a COOJIOJCHHEM M HCIIOJIHEHHEM HACTOSIIEr0 AIMHHUCTPATHBHOTO
perJamMeHTa, MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHULUINATBHOW  YCIYTH, OCYLIECTBIISETCS Ha IOCTOSHHOM OCHOBE JOJDKHOCTHBIMH  JIMLIAMHU
AnvmuHucTpanuu  (YTOJIHOMOYEHHOTO OpraHa), yIMOJHOMOUYEHHBIMH Ha OCYLIECTBICHHE KOHTPOJS 3a
MIPEIOCTABIEHUEM MYHUIIUIIAIIBHOMN YCIIyTH.

JUis TEeKyIIero KOHTPOJS HCHOJB3YIOTCS CBEJIEHHs CIY)KeOHON KOPpPeCHOHACHILUH, yCTHas u
nuchbMeHHas MHGpOpMalus CIENUATMCTOB U JODKHOCTHBIX JIMIL AJIMUHUCTpauuu (YTOJIHOMOYEHHOTO
Oprasa).

Tekyuuii KOHTPOJIb OCYIIECTBIIAECTCS MTyTEM ITPOBEACHUS TPOBEPOK:

peleHnii o0 mpeaocTaBieHuu (00 0TKa3e B MPEJOCTaBICHNH ) MyHUIIMITAIbHON YCIYTH;

BBISIBJICHUSI U YCTPAHEHUsI HApYIIEHUH [TpaB Ipak]iaH;

paccMOTpeHHUs, MPUHATUS PELICHUH U MOATOTOBKM OTBETOB Ha OOpallleHHs TpaKAaH, CoJepiKaliue
JKaroObl Ha pereHus, AeUCTBU (0e31eHCTBHUE) JOIKHOCTHBIX JIHII.

26.  Ilopsii0K ¥ NEPHOAMYHOCTDH OCYIIECTBJIEHHS MVIAHOBBIX M BHENJIAHOBBIX NPOBEPOK
MOJIHOTHI M Ka4eCcTBa NMpPeJ0cTABIeHNS MYHMIMNAJIbHON yCJIYTH, B TOM YHcJ/ie NOPSAOK H (popMbI
KOHTPOJIA 32 OJIHOTOM U Ka4eCTBOM IPeA0CTaBJICHUS MyHHIMIIAIbHON YCIyTH

26.1. KoHTposib 3a MOJHOTON M Ka4eCTBOM MPEJOCTaBICHHSI MyHHUIIMIIAILHON YCIYrH BKJIIOYAET B
ce0st mpoBeIeHNE MTAHOBBIX U BHEIIAHOBBIX TPOBEPOK.



26.2. IlmaHoBble TIPOBEPKH OCYIIECTBJISIIOTCS Ha OCHOBAaHWU TOJIOBBIX IUIAHOB PabOTHI
YIIOTHOMOYEHHOTO OpraHa, yTBEP)KAAEMBIX PYKOBOIUTENIEM YIIOJIHOMOYEHHOro opraHa. IIpu mmanoBow
IIPOBEPKE MOJHOTHI U Ka4eCTBa MPEJOCTABICHUS MyHUIIMIIAIBHONW YCIIYyTH KOHTPOJIIO TOJIEXKAT:

COOJTFOICHHE CPOKOB MPEIOCTABIICHUSI MyHUILIUTIATHHOU YCIYTH;

COOJTIOICHHE TTOJIOKEHUN HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTa;

MPAaBWIBHOCTh HM OOOCHOBAHHOCTh TPUHSATOTO pelieHus 00 oOTKaze B MPEAOCTaBICHHUH
MYHUIIUIIATBHOMN YCIIyTH.

OcHoBaHuEeM [1J1s1 TPOBEICHUS BHEIIJIAHOBBIX MTPOBEPOK SIBIISIIOTCSL:

MOJIyY€HUE OT TOCYNApPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYIpaBiieHUs MHGOpMaluu O
MpPEANoIaraéMbiX WK BBISIBJICHHBIX HapyIICHUSIX HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu,
HOPMATUBHBIX IIPABOBBIX aKTOB MaraaHckoil o6acTy;,

oOpareHusi TpakJaH W IOPUJAMYECKUX JIMII HAa HAPYIICHUs 3aKOHOAATEIhCTBA, B TOM YHCJIC Ha
KAaueCTBO IIPEIOCTABIECHUS MyHULUITIAJbHON YCIYTH.

27. OTBeTCTBEHHOCTD I0JIZKHOCTHBIX JIUIL 32 pellleHus U JeiicTBus (0e3eiicTBue),

NPUHUMAeMble (0CylIeCTBJIAeMbIe) HMH B X0/ IPEeA0CTABJICHU MYHHIHMIIAJIbHON YCIYIH

27.1. Tlo pesymbraTaM TpPOBEICHHBIX IPOBEPOK B CIIydae BBISBICHHS HApPYIICHUN MOJIOXKECHUN
HACTOALIEr0 AJMHHHCTPATHUBHOTO pEriaMeHTa, HOPMAaTHUBHBIX IMPaBOBBIX aKTOB MaranaHckoil oOnactu
OCYIIECTBIISIETCS] TIPUBJICYCHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepanuu.

[lepconasibHasi OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII 3a MPaBUIBHOCTH M CBOEBPEMEHHOCTh
OPUHITHSL pEUIeHHs] O TMpeAocTaBieHUH (00 OTKa3e B MPEJOCTABICHHHM) MYHMIIMIIAIBHOW YCIyTU
3aKPEIUISETCS B MX JODKHOCTHBIX PEriIaMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIILCTBA.

28. TpeboBanus kK nopsiAky U gopMaM KOHTPOJIA 32 PeIOCTABIEHHEM MYHUIIMIIAILHOMI
YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAXk/AaH, UX 00beIMHEHUI U OpraHu3anuii

28.1. TpaxnaHe, uX OOBCIUHEHUS W OPraHU3ANUHA HMMEIOT TPABO OCYIIECTBISTH KOHTPOJIh 32
MPEOCTaBIEHUEM MYHUIIUMAIBHOW YCIYrH MyTeM TMOJy4YeHHs HHQOpMAIMM O XOJe MpPelOoCTaBICHUS
MYHHITUTIATFHOM YCIIYTH, B TOM YHCJI€ O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX TIpoLieyp (AeHCcTBUiN).

I'paxnane, nxX 0ObeAMHEHUS U OPTAHU3AIUH TAK)KE€ UMEIOT MIPABO:

HaIpaBJISATh 3aMEYaHMS U MPEJIOKEHUSI TI0 YIYUIICHUIO JTOCTYITHOCTH M KayeCTBa MPEIOCTaBICHUS
MYHHIIMIIAIBHOU YCIIyTH;

BHOCHUTH MIPEIOKEHUS O Mepax 1o YCTPAaHEHHUIO HApYUIEHW  HACTOSIIErO
AJIMUHHCTPAaTUBHOTO pErJIaMeHTa.

28.2. JloJDKHOCTHBIC JUIa YTOJTHOMOYEHHOTO OpraHa NpPHHUMAIOT MEpbl K MPEKPANICHUIO
JOTYIIEHHBIX HAPYIIEHUH, YCTPAHSIOT IPUYMHBI U YCTIOBHS, CIIOCOOCTBYIOIIUE COBEPILICHUIO HAPYIICHUH.

WNudopmanius o pe3yapraTax pacCMOTPEHHS 3aMEUaHUM M MPeI0AKEHU I IpaxiaH, uX o0beAMHEHUN
Y OpraHu3alil JOBOJUTCS A0 CBEICHHUSI JIMLI, HAITPABUBIIUX 3TH 3aME€UaHUS U NPEAJIOKEHUS.

V. JocyneOHblii (BHecy1e0HbII) MOPSIA0K 00:KAJ0BAHMS pelleHuii U 1elcTBHi
(0e3meiicTBUS) OPrana, Npea0CTaBISIONIEr0 MyHUIMNIAJBHYIO YCJIYTY, a TAK:Ke UX J0JKHOCTHBIX JIMII,
roCyJapCcTBEHHBIX CJYKALIUX

29.1. 3agBuTenp HMMeeT MpPaBO Ha oOOXKanoBaHWEe pemieHus U (wim) JedcTBUil (Oe3mencTBUs)
YNOTHOMOYEHHOTO OpraHa, AOJKHOCTHBIX JIHI] YTOJIHOMOYEHHOTO OpraHa, roCyJapCTBEHHBIX CIyXKalluX,
MHOTO(YHKIIHOHATBHOTO [IEHTPA, a TaKXKe pabOTHUKA MHOTO(DYHKIIMOHATHHOTO LIEHTPA MPHU MPET0CTABICHUI

MYHUIMIIAIBHON YCIYTH B JocyAeOHOM (BHECYIeOHOM) MOpsiIKe (anee — xanoda).

30. Opransl MeCTHOT0 CAMOYIIPABJICHN S, OPTaHM3ALUM M YIIOJTHOMOYEHHbIE HA pacCMOTPeHHe
7KaJ100bI JINLA, KOTOPBIM MOKeT OBITH HANIPABJICHA 7KaJ100a 3asiBUTE/ISl B 10Cy1eOHOM (BHeCy1e0HOM)
nopsiAke;

30.1. Opranbl MECTHOTO CaMOYIPABJICHHUS, OPraHU3ALMU U YIOJTHOMOUYEHHBIE HA PAaCCMOTpPEHHUE
YKAJIOOBI JINIIA, KOTOPHIM MOKET OBITh HAIpPaBJICHA )KAI00a 3asSBUTEINS B TOCYI€OHOM (BHECYIEOHOM) MOPSIIIKE.
31. Cnoco6b1 nHGOpMUPOBAHMS 3asiBUTeJIeH 0 MOPsiAKe NOAAYM M PACCMOTPEHM KaJI00b1, B

TOM 4YHCJIe ¢ HCN0JIb30BaHueM ENnHOro moprasna rocy apcTBeHHbIX H MyHUIIUNIAJIBHBIX

yeayr (pyHknmit)
31.1. Hudopmauus o mTOpsAKe TMOAAYM M PACCMOTPEHHUs KaloObl pa3MelnaeTcs Ha



WHPOPMAIIMOHHBIX  CTEHIAaX B MECTax TMPEJOCTABICHHS MYHUIUIAIBHOW YCIyrH, Ha caiiTe
Ynonaomouennoro oprana, EIN['Y, a taxxe mpegocraBisieTcst B ycTHOU dopme 1o Teneony u (Wim) Ha
JMYHOM TMTpHEMe JIN0O0 B MUCHbMEHHOM ()OpPME MOUYTOBBIM OTIIPABICHUEM I10 aIpecy, YKa3aHHOMY 3asBUTEIIEM
(mpencraBuUTENEM).

32.  IlepevyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIMPYIOIIMUX MOPSIAOK 10Cy1e0HOT0
(BHecyn1eOHOr0) 00:xa10BaHuA NeiicTBuil (0e3elicTBHS) M (MJIN) pellieHuil, MPUHATHIX
(ocymiecTBJIEHHBIX) B X0/1€ NPEI0CTABJIEHNSI MYHUIIUIIAJIbHOH yCIYTH

32.1. Tlopsgok mocyneOHOro (BHECyneOHOTO) 0OKajJoBaHUsS pEUICHUN W ACHCTBUN (Oe3melicTBHSA)
YHOJTHOMOYEHHOTO OpraHa, MpeJI0CTaBIISIONIEr0 MYHUIIMIIAIBHYIO YCIIYTYy, a TaKXKe €ro JOJKHOCTHBIX JIUI]
perynupyercsi:

@OenepalibHbIM 3aKOHOM «O0 OpraHu3aluu MPeIOCTABICHUS TOCYIapCTBEHHBIX UM MYHULUIATbHBIX
YCITyT»;

noctaHoBieHueM IIpaButenbcTBa Poccuiickoit ®eneparuu ot 20 HosOpst 2012 roma Ne 1198 «O
denepanbHON rocynapcTBEHHONM HWH(OPMAIMOHHONM cHcTeMe, o0ecrevyrBaroIiel Mmpoiece I0cyaeOHOro
(BHecyneOHOro) 00KajJoBaHUS pPEUICHHM U JelcTBUN (0e34eCTBHsI), COBEPUICHHBIX MPHU MPEAOCTaBICHUH
rOCyJIapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

VI. Oco0eHHOCTH BBINOJIHEHUS AIMUHUCTPATUBHBIX NIPpoLeayp (aeiicTBuUil) B
MHOTO()YHKIMOHAJIBHBIX HEHTPAX MPeI0CTABJIEHHUS FOCYIaPCTBEHHBIX © MYHHIMIAJIbHBIX YCJIYT

33. HcuyepnbiBaonmii nepeyeHb aIMMHUCTPATHBHBIX Npoueayp (AedcTBHil) pu
NnpeaoCcTaBIeHUH MYHHIMIAIbHON YCIYT'H, BHINOJHAEMbIX MHOTO(YHKIHMOHAIbHBIMH IIeHTPAMH

33.1. MHOro)yHKIIMOHAJIBHBII LIEHTP OCYILIECTBIISAET:

a) uHQOpPMHpOBAaHUE 3asBUTENCH O TOPSAKE TMPEJOCTABICHUS MYHUIUMNAIBHON YCIyTH B
MHOTO(QYHKIIMOHATHHOM LIEHTPE, MO0 WHBIM BOIPOCaM, CBSI3aHHBIM C TMPEJOCTaBICHHEM MYHHUIIMMAIbHOMN
YCIIyTH, a TAKXKE KOHCYJIbTUPOBAHHUE 3asBUTENICH O MOPSAKE MPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIyTU B
MHOTO(QYHKIIHOHATHHOM HEHTPE;

0) BbIIauy 3asIBUTEIIO pe3yNibTaTa MpeoCTaBICHIsI MyHUIIUTAIBHOM YCIIyry, Ha OyMa)>KHOM HOCHUTEIE,
MOJITBEPKIAIOIIUX COAECPKAHHUE IEKTPOHHBIX JOKYMEHTOB, HAPaBIEHHBIX B MHOTO(YHKIIMOHAIBHBIN LIEHTP
M0 pEe3yJlbTaTaM MPEeJOCTaBICHUS MYHUIMNAIbHOW YCIYrHM, a TakXKe BblJauya JOKYMEHTOB, BKJIOYas
cocTaBlieHHMEe Ha OyMa)XKHOM HOCHUTENE M 3aBEPEHHME BBIMUCOK U3 HH(DOPMAILMOHHBIX CHUCTEM OPraHOB,
MPEAOCTABISAIONINX MyHUIIUIIATIbHBIE YCIIYTH;

B) MHBIE TIPOLIEAYPHI U JeHCTBUS, TpeaycMoTpeHHble DenepanbubiM 3aKkoHOM Ne 210-D3.

B cootBerctBum ¢ yacteio 1.1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-D3 s peanuszanuu CBOUX
byHKIHI MHOTO(YHKITMOHATLHBIE IIEHTPHI BIPaBe MPHUBJIEKATh HHBIE OPraHU3ALINH.

34. HudpopmupoBaHue 3asiBUTeIeil

34.1. WudopmupoBaHue 3asgBUTENS MHOIO(QYHKIMOHAJIBHBIMU  ILIEHTPAMH  OCYIIECTBIISETCS
CIIEYIOIIUMHU CIIOCOOAMMU:

a) TIOCPEJCTBOM IIPHUBIICYEHHUSI CPEICTB MAacCOBOM HH(pOpMalMM, a TaKKe IyTeM pa3MelleHus
UHpOpPMaLUU Ha OQHUIHATBHBIX CaiiTax U HHPOPMALIMOHHBIX CTEHJaX MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

6) npu oOpaleHnH 3asgBUTENS B MHOTO(DYHKIIMOHAIBHBIA LEHTP JIMYHO, 10 Tele(oHy, MOCpeaCTBOM
MOYTOBBIX OTHPABICHUH, TUOO MO PIEKTPOHHOMH MouTe.

IIpu nuuyHOM oOparieHnn paOOTHUK MHOTO(QYHKIMOHAJIBHOTO LEHTpa MOJAPOOHO HHGPOPMHUPYET
3asgBUTENEH MO MHTEPECYIOUIMM HX BONPOCAM B BEXIMBOW KOPPEKTHOM (opMe ¢ HCHOIb30BAHUEM
o(uKanbHO-IEI0BOrO CTHIIS peud. PexoMeHayeMoe BpeMsi MpeAOoCTaBICHHUsS KOHCYIbTaluu — He Oojee 15
MHUHYT, BpeMs OXUIaHHUS B OuYepeAd B CEKTOpe HHGOPMHUPOBAHMA Uil NOJIy4eHUS HH(popMarmuu o
rOCYJIapCTBEHHBIX YCIIyrax He MOKET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBIA 3BOHOK JIOJKEH HAUMHATHCS ¢ MHPOPMALMU O HAUMEHOBAaHUM OpPTraHU3alUH,
(damMuIMM, MMEHH, OTYECTBE M JOJDKHOCTH pabOTHMKA MHOTO(QYHKIHMOHAJIBHOTO LIEHTpPAa, MPHUHSABIIETO



TeneoHHBIN 3BOHOK. MHANBUAYaIbHOE YCTHOE KOHCYIBTUPOBAHUE MTPH OOPAILIEHUH 3agBUTENS 0 TeledoHy
pabOTHUK MHOTO()YHKIITMOHAJILHOTO IIEHTPa OCYIIECTBISIET He Oosiee 10 MUHYT;

B caywae ecnu s moarotoBku oTBeTa TpeOyercss Oosee MPOAOHKUTEIbHOE BpeMms, pabOTHHK
MHOTO(QYHKIIMOHAIBHOTO IEHTPa, OCYIIECTBISIOMNNA WHIUBUAYAIbHOE YCTHOE KOHCYJIBTHUPOBAHHE IIO
TeneoHy, MOKET MPEUIOKHUTH 3asIBUTEIIO:

U3JIOKUTH OOpalleHue B MUChMEHHOM (opme (0TBET HampaBiisgeTcsl 3asgBUTENI0 B COOTBETCTBUU CO
croco0oM, yKa3aHHBIM B 0OpaIlieHuN);

Ha3HA4YMTh JIPYroe BpeMsl Jis1 KOHCYJIbTAIUH.

[Ipy KOHCYJIBTHPOBAHUU 10 MHUCHMEHHBIM OOpallleHUsM 3asBUTEICH OTBET HampaBiseTcs B
MUCHbMEHHOM BHUJIE B CPOK He nozaHee 30 KajJeHAapHBIX JTHEH ¢ MOMEHTa perucrpainuu oopamieHus B popme
JMIEKTPOHHOTO JTOKYMEHTa MO aJpecy 3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHWH, MOCTYIHUBIIEM B
MHOTO(QYHKIIMOHAIBHBIN IIEHTP B (popMe JIEKTPOHHOTO JIOKYMEHTa, U B MUCbMEHHON (hopMe MO MOYTOBOMY
aZipecy, yka3aHHOMY B 00pallleHHH, IOCTYMUBIIEM B MHOTO(YHKIIMOHAIBHBIN IIEHTP B TUCbMEHHOU (hopMme.

35. Bblaaua 3asiBUTEII0 Pe3yJIbTaTa NMPe10CTABIeHNS MYHHIUNAJIbHOMN yCJIyru

35.1. Ilpu Hamuyuu B 3asBICHUM O MPEIOCTABICHUU MYHHUIIMNAIBHON YCIYrM yKa3aHHUS O BblIaue
pe3yabTaTOB OKa3aHUsSl YCIYrd 4epe3 MHOrO(pYHKIMOHAIBHBIN HEHTp, YTOJIHOMOYEHHBIH OpraH mepeaaer
JOKYMEHThl B MHOTO(YHKIIMOHATBHBIM IEHTP MJS MOCIEAYIOUIEH BbIAAuM 3asBUTENIO (TIPEICTaBUTEIO)
CrocoOOM,  COTJIaCHO  3aKJIFOUEHHBIM  COTJIAIICHUSM O  B3aHUMOJCHCTBUHM  3aKIIOYCHHBIM  MEXKIY
YIOIHOMOYEHHBIM OpPraHOM U MHOTO(DYHKIHMOHAJIBHBIM  LEHTPOM B  TMOPAIKE, YTBEPKIECHHOM
[ToctanoBnennem Ne 797.

[lopssmok  ©  cpoku  mepeaud  YIOJHOMOYEHHBIM  OpraHOM  TakMX  JIOKYMEHTOB B
MHOTO(YHKIIMOHAIBHBIA LEHTP OINPEAETSIOTCS COTJAIIeHHEM O B3aUMOJCHCTBUM, 3aKIIOYEHHBIM MMM B
nopsiike, ycraHoBieHHoOM [loctanoBnenuem Ne 797.

33.2. Ilpuem 3asBuTeneil Juis BbLIAYM JOKYMEHTOB, SIBIISIOIIMXCS Pe3ylIbTaTOM MYHHUIMIAIbHOMN
YCIYTH, B MOPSAKE OYEPETHOCTU IIPH MOITYYEHUH HOMEPHOI'O TAJIOHA U3 TEPMHUHAJIA MIEKTPOHHOW OYepenH,
COOTBETCTBYIOLIETO IeJIN 00palieHus, 100 1o MpeIBapuTeIbHO 3anucu.

PaboTHHK MHOTO(QYHKIIMOHATIBHOTO LIEHTPA OCYILIECTBISET CIEAYIOIINEe AeHCTBUS:

YCTaHABJIMBAET JUYHOCTh 3asBUTENSI HA  OCHOBAHUM  JTOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTh B COOTBETCTBUU C 3aKoHoarenscTBoM Poccutickoit denepanuu;

IIPOBEPSET MOJTHOMOYMS MTPECTABUTEINS 3asBUTENA (B CIydae OOpallleHus MpeICTaBUTENs 3asiBUTENS);

OIIpEAEIISAET CTATyC UCIIOJNHEHUS 3asBieHus 3assurens B [ HC;

pacmeyaTelBaeT pe3yibTaT IPENOCTABICHUS MYHULHUINAIBHOW YCIYTM B BHJE JK3EMILIIpA
JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)kKHOM HOCHUTENEe U 3aBepseT €ero ¢ HCIOJIb30BaHUEM I[e4aTH
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa (B MPEIyCMOTPEHHBIX HOPMAaTHBHBIMHM IPAaBOBBIMU akTaMu Poccuiickoit
®deneparun ciaydasx — rnedatu ¢ uzobpaxenuem ['ocymapcrsennoro rep6a Poccuiickoit @eneparun);

3aBepsieT K3EMIUIP HJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE C HCIHOJIb30BAHUEM I€YaTH
MHOTO()YHKIIMOHAJILHOTO IIEHTpa (B MPEAyCMOTPEHHBIX

HOPMaTHBHBIMU TpPaBOBBIMH akTaMu Poccuiickoit deaepanuu cityyasx — mnevyatu ¢ M300pakeHHEM
I'ocynapctBennoro rep6a Poccuiickoii ®@eneparum);

BBIJIACT JIOKYMEHTHI 3asBUTEINIO, P HEOOXOAUMOCTH 3alpalluBaeT y 3assBUTEINS MOANUCH 33 KayKIbIH
BBIIaHHBIN TOKYMEHT;

3alpaiiuBacT COIJIAaCUE 3asiBUTENS HAa y4acTUE B CMC-OIPOCE AJIs OLIEHKU KauyecTBa MPEI0CTaBIECHHBIX
YCIYT MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM.



[MPUJIOXEHUME Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MIPEIOCTABIICHUSI MYHUIIUTIABHON YCIIyTH
YcranoBka MH(PpOPMAITMOHHON BbIBECKH, COTJIACOBAHUE IM3ANH-TIPOEKTA Pa3MellleHUs1 BbIBECKHU

ara
No

(HaMMEHOBaHUE OPraHa, YIIOJIHOMOYEHHOIO Ha IPEJOCTABIICHUE YCIYTH)

CBeneHus o pesICTaBUTEIE
Kareropus npezacraBurens

Haumenosanune/®UO
Hanneie Y JI
OI'PH/OI'PHUII
NHH
Howmep tenedona
AJnpec 37eKTPOHHOM MOYTHI

CBCI[GHI/IH O 3as4BHUTCIIC

Kareropus 3asBurens
[TonHOE HaMMeHOBaHUE

Hannbsie 1YJ1

OI'PH/OI'PHUIT

NHH

Howmep tenedona

Anpec 37IeKTPOHHOM MOYTHI

Bapuant npenocraBieHus yciyru

IIpaBo Ha 0OBEKT, B KOTOPOM Pa3MeLIAETCs
3asiBUTENb, 3apeructpuposano B EI'PH?

Ube UMYIIECTBO UCTIONB3YETCS IS
pa3MeIeHus BBIBECKU?

Ha BrIBeCke yKka3zaH TOBapHBIHM 3HaK?

Caenenus 00 o0ObekTe

KagacTpoBslit Homep

Anpec o0bekTa

Tun naopmMaoHHOM BHIBECKH

Howmep perucrpanuu ToBapHOro 3HaKa

JloKyMeHTBI

|




[MTPUJIOXXEHUE Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON YCIyTH

YBEAOMJIEHHUE O COI'JTACOBAHUH

YCTaHOBKH HH(bOpMaHHOHHOﬁ BBIBCCKH, HHSaﬁH-HpOCKTa pasMEIICHUS BBIBECKH

HOJ'Iy‘IaTe.TIB corjiaCcoBaHus:

Ne

oT

Tum BeIBeckU:

AJipec pa3MeIeHus:

Z[aTa Havajia pasMCIICHUA

Z[aTa OKOHYaHUS PasMCIICHUA:

JlononHutenbHas uHGOpMAaIIHs:

(JTOIDKHOCTD) (ToamHCh)

(pammmst, M5, OTIECTBO (TTOCTETHEE - TPY HAJTHYIH))



[MTPUJIOXEHUE Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MYHUIIUTIATbHON YCIYTH

PEHIEHUE
00 oTKa3e B MpueMe J0KYMEHTOB, HeOOXOAMMBIX /JIsl IPeI0CTABJIEHUS YCIYTH

oT Ne

Ilo pesynpTaTam paccMOTpEHHs 3asBIEHUS  OT No Ha
MIPEeIOCTaBlIEHUE YCIYrH «YCTaHOBKa WH(GOPMAIMOHHOW BBIBECKH, COIJIACOBAHME IM3AMH-TIPOEKTa
pa3MelieHus] BBIBECKW» NPUHATO pElIeHHe 00 OTKaze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS YCIYTH, 1O CIETYIOIIUM OCHOBAHUSM:

JlononHuTenbHas UHQOpMAaIUS:

Bbl BIlpaBe MOBTOPHO 0OpaTUTHCS B YIIOJIHOMOYEHHBIH OpraH ¢ 3asBJIEHUEM O MPEAOCTaBICHUU
YCIIYTH IIOCJIE YCTPAHEHUS YKa3aHHBIX HAPYILICHUM.

JlaHHBII OTKa3 MOXKET ObITH 00XKaJOBaH B JIOCYIEOHOM IOPSIKE ITyTEM HalpaBJICHUS >KAIOObI B
YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyA€0HOM MOPSIJIKE.

(TOKHOCTD) (ToamHCh) (pammmst, ©Ms1, OTIECTBO (TTOCTIECTHEE - TPY HAJTHYIH))



IMTPMJIOXEHUE Ne 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAO0CTABIICHUS] MYHULUIIAJILHON YCIYTU

PEHIEHUE
00 oTKa3e B Mpe0CTABJEHHH YCJIYIH

oT Ne

Ilo pesynpTaTam paccMOTpEHHs 3asBIEHUS  OT No Ha
MIPEeIOCTaBlIEHuE YCIYru «YCTaHOBKa WH(GOPMAIMOHHOW BBIBECKH, COIJIACOBAHME IM3AMH-TIPOEKTa
pa3MelieHus] BBIBECKW» IMPUHATO pelieHue 00 OTKa3e B MPEJOCTaBICHUHM YCIYT'M MO CIEAYIOIINM
OCHOBAHUSIM:

PasbsacHeHne npuunH oTKa3a:

JlononHutenbHast UHQOpMaIUS:

Bbl BIlpaBe MOBTOPHO OOpaTUTHCSI B YIIOJIHOMOUYEHHBIM OpraH ¢ 3asBJIEHUEM O MPEJOCTaBICHUU
YCIIYTH IIOCJI€ YCTPAHEHUS YKa3aHHBIX HAPYILICHUM.

JlaHHBIN O0TKa3 MOXKET OBITH 00KaJIOBaH B TOCYIEOHOM IMOPSIKE ITyTEM HAIPABICHHS KaJlOObI B
YIIOJTHOMOYEHHBIN OpraH, a Takke B CyA€0HOM MOPSIJIKE.

(JTOIDKHOCTD) (ToamHCh) (pammmst, ©Ms1, OTIECTBO (TTOCTECTHEE - TPY HAJTHYIH))



IMTPUJIOXEHUE Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHUIIUTIATBHON YCIyTH
CocraB, 10C/1€10BaTeJILHOCTh M CPOKH BHINOJIHEHHUS QIMUHUCTPATHBHBIX NPoUeAYyP (AecTBUIi) NPHU NPeI0CTABIEHNH MYHUIIUNIATbHOM

YCJIYTH
JlomKkHOCT
HOE€ 11O, | MecTo BBINOTHEHHS
OcHoBaHue st Cpox OTBETCTBEH | aMUHUCTPATUBHOT PesynbTar
Hayana Coneprxanue aIMUHUCTPATUBHBIX BBIITOJIHEHUS HOE 3a 0 JercTBus/ Kpurepun aJMUHUCTPATUBHOI'O
aIMUHUCTPATUBHO IEUCTBUI aIMUHHUCTPATH | BBIIOJHEH UCIIOJIb3yeMast IPAHATHAA JIEHCTBU, CIIOCOD
Hnpoueaypsl BHBIX ue uHpopMaImoHHas PEIICHUA dbukcanuu
JNEeNCTBUN aJIMUHHUCTD cucremMa
ATUBHOTO
JICACTBUSA
1 2 3 4 ) 6 7
1. TlpoBepka TOKyMEHTOB M pEerucTpaIus 3asBIeHUS
ITocTynnenue ITpuem 1 mpoBepka KomIIeKTHOCTH | 1 paGounit YHonHoMO | YIOJIHOMOYEHHBIN Perucrpanus
3asBJICHUS U JIOKYMEHTOB Ha JIeHb (HE YEHHOTO oprau / TUC 3asBJICHUS U
JOKYMEHTOB JIJIs HaJIMYMe/OTCYTCTBHE OCHOBaHUMN BXOJUT B oprasa, nokymeHToB B 'IC
MPEAOCTABIICHUS JUIS OTKa3a B TIpUeMe JIOKYMEHTOB, | OOILIui CpOK OTBETCTBEH (mpucBoeHre HOMEpa U
MYHUIIUTIATbHON MPEeTyCMOTPEHHBIX TyHKTOM 2.8 MPEAOCTaBIIEH | HOE 3a JaTUPOBAHMUE);
YCIIyTH B AJIMUHHUCTPATUBHOTO PETrJIAaMEHTA | WS YCITYTH) MPEeI0CTaB Ha3Ha4YeHHE
YT01HOMOYEHHBIHI JIeHuE JOJKHOCTHOTO JIULIA,
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Opras MYyHHUILINIIA OTBETCTBEHHOTO 32
JBbHOU MIPEIOCTaBIICHUE
YCIYTH MYHULHUAIbHON
YCIIYTH, U IIepeiadya
€My JIOKYMEHTOB
B ciydae oTcyTCTBHSA OCHOBAaHUMI 1 paboumii JIOJDKHOCT | YTIOJTHOMOYEHHBIN
JUISl OTKa3a B IIpUeMe IOKYMEHTOB, | JIeHb (He Hoe uio | opran/I'MIC
PeyCMOTPEHHBIX MyHKTOM 2.11 BXOJUT B YnomaHomo
AJMUHUCTPAaTUBHOTO perjiaMeHTa, | oOLIuil Cpok YEHHOTO
perucrpanus 3asBJICHUS B MPEIOCTaBIIEH | OpraHa,
AJIEKTPOHHOM 0a3e NaHHBIX MO Ul yCIIyTH) OTBETCTBE
y4eTy IOKyMEHTOB HHOE 32
perucrpail
U0
KOPPECIOH
JEHINH
[IpoBepka 3asBiaeHUS U JIOJDKHOCT | YIIOJIHOMOYEHHBIH | — Hanpasnennoe
JIOKYMEHTOB, IIPE/ICTABICHHBIX IS Hoe yuio | opran/I'MIC 3asIBUTEITIO
MIOJIy4CHHS] MyHULIMIIAIIbHOU YnomaHomo DJIEKTPOHHOE
yCIyTu YEHHOTO cooOIIeHue o mpueme
Hanpasiienue 3asBUTEIO oprata, Hannuue/orcyre | S@IBJICHIA K
5JIEKTPOHHOTO COOOMIECHHS O OTBETCTBCH TBUe OcHOBaHuii | PACCMOTPEHHIO 160
TpreMe 3asBICHUS K HOC 34 IS OTKa3a B OTKa3a B IpHEME
PacCMOTPEHHUIO MO0 OTKa3a B HpeaocTaBs npueMe SIBJICHHA K
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npueMe 3asiBICHUS K JIeHUE JIOKYMEHTOB, PacCMOTPEHUIO
PaccMOTPEHHIO ¢ 000CHOBAaHHEM MYHUIIUIIA PETyCMOTPEHH
OTKa3a JIbHOM bIX IIyHKTOM
yCIIyTH 2.11
AJIMUHHCTpATHUB
HOTO
periiaMeHTa
2. Iomyuyenue cBenenuii nocpeactsom CMOB
ITaker HampaBnenue MexxBeTOMCTBEHHBIX | B 1eHb JomkHocTH | YnonHoMo4eHHbI | OTCcyTCcTBUE Hanpasnenune
3apETrUCTPUPOBAHH | 3aIIPOCOB B OPraHbl U OPraHU3allMM, | PETUCTPALUM | O€ JULO opran/I'MIC/ CM3B | nokyMeHTOB, MEXBEJIOMCTBEHHOT O
bIX IOKYMEHTOB, yYKa3aHHbIE B IyHKTE 2.3 3asBJICHUS U Ynonaomo HEOOXOTUMBIX 3amnpoca B OpraHsl
MOCTYIHUBIIHNX AJIMUHHUCTPAaTUBHOTO pErIaMeHTa JIOKYMEHTOB YEHHOTO JUTSt (opranuzanun),
JOJKHOCTHOMY oprasa, MPEIOCTABICHUS | TPEAOCTABIIAIOIINE
nuny, OTBETCTBEH MYHHUIIUTIATBHON | TOKYMEHTBI
OTBETCTBEHHOMY 3a HOE 3a yCIIyTH, (cBenenus),
MPEAOCTaBIICHUE MPEA0CTaBI HaxXOJAIIUXCSA B | IPEAYCMOTPEHHbIE
MYHHUIUIIAIbHON eHue pacnopspkeHuH | myHKToM 2.10
yCIIyTu MYyHHIUTIAT rOCYAapCTBEHH | AJIMUHHCTPAaTUBHOIO
bHOU BIX OPTraHoOB periiaMenTa, B ToM
yCIIyTu (opranuszanmii) | yucie ¢
HCII0JIb30BAHUEM
CMDBB
[Tony4yenue oTBETOB Ha 5 pabounx JIOJDKHOCTH | YIIOJTHOMOYEHHBIN | — [Tony4yenue
MEXBEJIOMCTBEHHBIE 3aMPOCHI, ITHEH co qus 0€ JIUI0 opran) /I'IC/ JIOKYMEHTOB
(hopMHpOBaHHE MTOJIHOTO KOMIUIEKTa | HanpaBieHuss | YnonHomo | CMODB (cBeneHuit),
JTIOKyMEHTOB MEXBEJIOMCTB | YEHHOTO HEOOXOUMBIX IS
€HHOTO oprasa, MPEA0CTaBIICHUS
3ampoca B OTBETCTBEH MYHHUIUITIATIbHON
OpraH Win HOE 3a YCIIyTH
OpraHu3aluio, | MPEJOCTABII
MPEAOCTABIISAI0 | CHHE
e JOKyMEHT | MyHULIAIAI
u bHOM
nHpOpMaIUIO, | YCIyTH

€CJIM UHBIC




3 4 S)

CPOKHU HE
MPEyCMOTPEH
Bl
3aKOHOJATEIIhC
TBOM PD un
cyobekra PO

3. PaccMoTpeHue TOKyMEHTOB U CBEJCHHUIA

3 | 4 | 5




[Taker
3apEerucTpUpPOBAHH
BIX JIOKYMEHTOB,
IIOCTYIHBIINX
JOJKHOCTHOMY
auLy,
OTBETCTBEHHOMY
3a
IIPEAOCTABIICHUE
MYHUIUITIAJIbHON

yCIayru

IIpoBepka COOTBETCTBUS
JIOKYMEHTOB U CBEJICHUI
TpeOOBaHUSM HOPMATHUBHBIX
MIPABOBBIX aKTOB MPEIOCTABIICHUS
MYHULHUNAIBHON YCIIyTH

5 pabounx
JHEe

JomxHocT
HOE JIMI0
YnoaaomMo
YCHHOTI'O
oprasa,
OTBETCTBEC
HHOE 3a
MIPEI0CTaB
JICHHE
rocyaapcT
BEHHO
yCIIyTH

VY1I01HOMOYEHHBIN
opran) / TC

OcHoBanus
OTKa3a B
MIPEAOCTABIICHU
u
MYHMIUIIATbHON
YCIIYTH,
PETyCMOTPEHH
bI€ TTYHKTOM
2.12
AJIMUHHCTpATHUB
HOT'O
perinamMeHnTta

IIpoexr
pe3ynbTara
IIPEIOCTABIICHUS
MYHUIUIIATBHON
yCIyTH 1o Gopme,
IIPUBEJICHHON B
npuioxeHusax Ne
2, Ned x
AJIMUHHUCTpPATHUBH
OMYpETJIAMEHTY
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4. TlpuHATHE pEIICHUS
[IpoekT pesynbrara | [Ipunstue pemieHus o 1 paboumit JomkHocT | YIOJIHOMOYEHHbIN PesynbTar
MPEAOCTABIICHUS MIPEA0CTaBICHNS] MYHULIMIIAJbHON | I€Hb HOE JINLIO opran) / TUC IIPEA0CTaBIICHUS
MYHHUIUITIATIbHON YCIYTH WU 00 OTKa3e B (BKiTIOYaeTcs B | YIIOJIHOMO MYHUIUIIATIbHON
yCIyrd 1o popMe | IPeqOCTaBICHUH YCIYTH o0umii cpox YEHHOTO yCIyrH 1o gopme,
COIJIaCHO MIPEAOCTaBIIEH | OpraHa, MIPUBEJICHHOM B
npuiiokeHusm Ne 2| dopmupoBaHue pelieHus o Usl YCIIyTH) OTBETCTBEH npuinoxeHusx Ne
2, Ne
Ne 4 k MIPEA0CTaBIECHUN MyHUIIUNIAIBHOM HOE 3a 4 x
AJIMUHUCTPATUBHO | YCIIYTU WIH 00 OTKa3e B IPE10CTaB AJIMUHHCTPAaTUBHO
M My
y perilaMeHTy MIPEA0CTaBIECHUN MyHUIIUNIATBHOM JIeHue perjiaMeHry,
yCIIyTH MyHHIIMIIA MOANMCAHHBIN
JIbHOU YCUJIEHHOU
YCIIyTH; KBaTU(DUIIUPOBAHH
ot
PykoBogut MOAMHUCHIO
elb PYKOBOJIUTENEM
Ynoaaomo YTI0THOMOYEHHOTO
YEHHOTO oprasa Wid UHOTO
oprana) YIOJTHOMOYEHHOTO
UM
WJTU UHOE nuua
YIIOJHOMOY
€HHOE UM
JULO

5. Beimaua pesynbTaTta
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®opmupoBanue u | Perucrtpaums pesynbrara ITocne JIOJDKHOCT | YIIOJIHOMOYEHHBIM | — Bnecenue
perucrpauus MPEIOCTABICHUS! MYHULIUNIAJIBHON | OKOHYaHUSA HOE JIMLIO opran) / TNC CBEJICHUH O
pe3yabTara YCIIYyTH MPOLEIypbI Ynoaaomo KOHEYHOM
MYHHUIUTIATBHON MPUHATHS YEHHOT' 0 pe3yibTare
YCIIYTH, petienus (B oprasa, MPENOCTABICHUS
YKa3aHHOT'OB o01uii cpox OTBETCTBE MYHULHNATbHON
myHKTe 2.5 MPEIOCTABIIEH | HHOE 3a yCIIyTH
AJIMUHHUCTpPAaTUBH ust MPEIOCTaB
Or0 pErIaMeHTa, B MYHULIMNAIBH | JICHUE
dbopme O yCIIyTHl HE | TOCYIapCT
3JIEKTPOHHOTO BKJTFOYAETCH) BEHHO
noxkymenTa B ['YIC yCIIyTu

Hanpasnenue B B cpoku, JomxkHocT | YIOMIHOMOYEHHBIH | YKa3zaHue Brinaua
MHOTO(YHKIIHOHATHHBINA [IEHTP YCTAHOBJIEHHBI | HOE JIHIO oprat) / AUIC M®I] | 3asBuTeIeM B pe3ynbrara
pe3ynbTaTa MyHULIUIIAIbHON e Ynoaaomo 3amnpoce MYHULIUTIAIBHON
YCIIyTH, YKa3aHHOTO B IYHKTE 2.5 COIVIALLIEHUEM | YEHHOIO croco0a BbIIAYU | YCIIyTH
AJIMUHHMCTPAaTUBHOTO perjiaMeHTa, | O oprasa, pe3ynbrara 3asIBUTEIIIO B
B (hopMe PIEKTPOHHOTO TIOKYMEHTa, | B3aMMOJICHCTB | OTBETCTBEH MYHULUTIATBHOU | popme
MOAMUCAHHOTO YCUIIEHHOMN U MEXIY HOE 3a YCIIYTH B OyMa)kKHOTO
KBTM(DUIIUPOBAHHOMN DJIEKTPOHHOHN | YTIOTHOMOYEH | MpEeoCcTaB MHOTO(QYHKIIHO | TIOKYMEHTa,
MOAIKCHIO YIIOJTHOMOYEHHOTO HBIM OPTaHOM | JIEHUE HaJIbHOM MOATBEPKJAIOLIET
JIOJ>KHOCTHOTO JIMLIA u rocyJapcT LIEHTPE, a TAKXKE | O COJECPKAHUE
YNOJHOMOYEHHOr0 OpraHa MHOTO(QYHKIIH | BEHHO rojiaya 3amnpoca | 3JIEKTPOHHOIO
OHAJIbHBIM yCIIyTU yepes JIOKYMEHTA,
LEHTPOM MHOTO(QYHKIIHO | 3aBEPEHHOTO
HaJbHBIN LIGHTP | ME€YaThIO
MHOTO(YHKIIMOHA
JBHOTO LIEHTPA;
BHECEHHUE
CBEJICHUH B
I'"C o BbI1aue
pe3yibrara

MYHUIIMIIAJIBHO




1 yciayru

HaHpaBHeHI/Ie 3asdABUTCIIIO
pe3yiibTaTa nMpeaAOCTaBJIICHUA

MYHHULUIIATBbHON YCIYTY B IUYHBIN
kabunet Ha EIII'Y

B nenn
perucrpauuu
pe3yibrara
MPEIOCTaBIICH

JloIDKHOCT
HOE JINI0
YnoaHoMo
YEHHOT'O

c

PesynbTar
MYHULUTIAIBHON
YCIIYTH,
HaIlpaBJICHHBII
3aBUTENI0 HA
JIMYHBIN




1 2 3 4 7
us opraa, kabunet Ha EINI'Y
MYHUIUIAIBH | OTBETCTBE
O yCIIyTH HHOE 32
penocTaB
JeHue
rocynapceT
BEHHO
yCIIyTu
6. BHecenue pe3ynbTraTa MyHUIUIAIBLHON YCIYTH B PEECTpP PEeLICHUH
®opmupoBanue 1 | Buecenue cBenenuii o pesyiabtare | 1 pabouwii Homxnoct | THC - Pesynbrar
perucTparnms NPEOCTABICHUS] MyHUIIMTAIILHOW | IEHB HOE JIULIO IPEeI0CTaBICHH
pesynabTara YCIIyTH, yKa3aHHOM B IIyHKTE 2.5 YnomaHaomo S
MYHUIUITATBHON AJIMUHUCTPAaTHBHOTO PETIAMEHTA, YEHHOTO MYHUIHITATIHHO
YCIIyTH, B pEECTp peIeHuH oprana, it ycmyrw,
YKa3aHHOT'OB OTBETCTBEH YKa3aHHBIN B
MyHKTE 2.5 HOE 3a nyHKTe 2.5
AJIMAHUCTpATHBH MpeaocTaB AIMHUHUCTpATH
OT0 perjaMeHTa, B JeHnE BHOTO
bopme rocynapceT peryiiameHTa
AIIEKTPOHHOTO BEHHO BHECEH BpPEECTp
nokymenTa B ['IC yCIIyTH







