YTBepxkacH
MIOCTAaHOBJICHUEM aIMUHHUCTPALIUU
CeBep0o-DBEHCKOr0 ropoJICKOro OKpyra
ot 12.05.2022r. Ne 267-na

AJIMUHMCTPATHBHBIN perjaMeHT NMpeJ0CcTaBJeHHs MYHMIUNIAJLHOH] yeayru « Beiiaua
pa3pellleHUs] HA MPaBO BLIPYOKH 3eJIeHbIX HacAKAeHU» Ha TeppuTopuu CeBepo-IBEHCKOro
TOPOACKOro OKpyra

Paznea 1. O0mme nosnoxxenunst

1.1. Ilpeamer peryaupoBaHusi aAIMUHUCTPATUBHOIO PETJIaMEHTA.

AJIMAHHUCTPAaTUBHBIA  pPEIJIaMEHT IPEJOCTABJICHMS MYHULMIIAIBbHOM yciyrn «Bbrgada
paspellieHrs Ha IpaBo BBIPYOKU 3€JIEHBIX HaCaKIAEHUI» (Aanee - aJMUHUCTPATUBHBIM PErJIaMEHT) -
HOPMATHBHBIM IIPAaBOBOM AaKT, YCTAHABIMBAKOUIUMN IOPSIAOK IPEAOCTABICHHUS W CTaHIAPT
IIPEIOCTABIICHUS MYHUIIMIIATIBHON YCITYTH.

AJIMUHUCTpPAaTUBHBIN peraaMeHT pa3paboTaH B LIEJIAX MMOBBIILIEHUS KaYeCTBa MPEAOCTaBICHUS U
JOCTYITHOCTH TIPEAOCTABICHUS] MYHHIMNAIBHOW YCIYrH, CO3JaHUS KOMQOPTHBIX YCIOBUH st
YYaCTHUKOB OTHOILIEHUM, BO3HUKAIOIIKX IPU MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH, ONPEAeIICHUS
CPOKOB U TOCJEI0BAaTEIIbHOCTH AEUCTBUN (aIMUHUCTPATUBHBIX Npouenyp) KomureroMm >kunuiiHo-
KOMMYHaJIbHOTO, JOPOKHO-TPAHCIIOPTHOI'O XO35HCTBa, OjaroycrpoicTBa u crpoutensctBa CeBepo-
OBEHCKOr0 TOpOJICKOIO OKpyra (najgee - YIOJHOMOYEHHBIM OpraH) IpHU IPeIOoCTaBICHUU
MYHULUIATBHON YCIYTH 110 BbIJAaU€ PA3pELICHUs Ha IPaBO BHIPYOKH 3€JI€HBIX HACaXICHUH.

1.2. Kpyr 3asBureneil.

3agBUTEISIMA MYHHIMIIATBHON YCIyTH SIBISIOTCS (PU3MUYECKUE JHIA, IOPUAWYECKHE JIUIA,
WHAVBUAYaJIbHbIE NPEAIPUHUMATENH, HWMEIOIIME MPaBO IOJIb30BAHUS OOBEKTOM HEIBUKHUMOCTH,
PacroJIO)KEHHBIM Ha TEPPUTOPUN MYHUIIMIAIBHOIO OOpa30BaHUS, WIH YIMOJIHOMOYEHHBIE OT UMEHU
COOCTBEHHUKAa OO0BEKTa HEABM)KMMOCTH 3aK/II04aTh JIOTOBOPHI Ha IPOBEJIEHUE CTPOUTENIbCTBA,
PEKOHCTPYKIMH, OOBEKTOB KAaNUTAJIBHOIO CTPOUTENHCTBA, PabOT MO OJAroycTpOMCTBY M HHBIX
3eMJIIHBIX pa0OT Ha TEPPUTOPUU MYHUIIMIIAIIBHOTO 00pa3oBaHusl (Jajiee - 3aIBUTENHN).

WHuTepeckl 3asBUTENEH MOTYT IIPEICTaBIATh UHBIE JTUIA B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit deneparuu (nanee - mpeacTaBUTEIN ).

OT uMeHH (PU3NUECKUX JIMIL 3asIBIICHHUS MOTYT I10/1aBaTh:

- 3aKOHHBIE MPEACTABUTENN (POAMTENH, YCHIHOBUTENIH, ONEKYHbI) HECOBEPILIEHHOJIETHUX B
BO3pacte 70 14 ner;

- OIIEKYHbI HEJIEeCIIOCOOHBIX TPakK/IaH;

- IpPEACTaBUTENH, ACHCTBYIONIME B CHJIY MOJHOMOYHI, OCHOBAaHHBIX Ha JOBEPEHHOCTU WJIU
JIOTOBODE.

OT UMEHHU IOPUANYECKOrO JIMIIA 3asiBICHUS MOTYT [10/1aBaTh:

- JMIa, JAEWCTBYIOIIME B COOTBETCTBUM C 3aKOHOM, HHBIMU IPaBOBBIMHU aKTaMH U
yUpeIuTeNbHBIMU JOKYMEHTaMU 0€3 JJOBEPEHHOCTH;

- IPE/ICTaBUTENH B CUITYy TIOTHOMOYHM, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIU JOTOBOPE;

- YUaCTHHUKH IOPUAMYECKOTO JIMLA B IPETYCMOTPEHHBIX 3aKOHOM CITyJasiX.

1.3. TpeGoBanus kK NOpAaKY UHPOPMHUPOBAHUS O MPEIOCTABIEHUN MYHUIIUTIATBHON YCIIYTH.

1.3.1. Undopmanust mo BorpocaM MpeaoCcTaBIeHNUs MyHUIIUTAIBHON YCIyTH, CBEEHUI 0 X0/1e
MIPEIOCTABIEHUS! MyHUIIMTIAIBHON YCIIYTH MPEIOCTABIISAETCS:

- CIIELUAINCTOM YIOJHOMOYEHHOI'O OpraHa MpH HEMOCPEJCTBEHHOM OOpallleHuu 3asBUTENS B
YIIOJTHOMOYEHHBIM OpraH WM MOCPEICTBOM TeNe(POHHOM CBSI3U, B TOM YHCIIE IMYTEM pa3MELIeHHUs Ha
OQUIMAIILHOM CalTe YIOJIHOMOYEHHOTO0 OpraHa B HWH(OPMAlMOHHO-TEJIEKOMMYHUKALIMOHHOW CETH
«HTepHET (Hasiee — opUIMaTbHBIN CAUT YIIOJHOMOYEHHOTO OpPTaHa);

- TIyTeM pa3MelieHus B (eaepaibHONW TOCyIapCTBEHHON MH(GOPMAIIMOHHON cucTeMe «EnuHbIiM
MOPTaJl TOCYIapPCTBEHHBIX M MYHUIIUMTALHBIX YCIyT (QyHKIMHA )» (nanee — EINTY);



-IIyTeM pa3MeIlleHus] Ha HHPOPMALMOHHOM CTEHJIE B IOMEIICHUH Y TOJTHOMOUYEHHOI'O OpraHa,
B MH(QOPMALMOHHBIX MaTepHainax (OpoIiopsl, OyKIETh, TUCTOBKH, ITAMSTKH);

-IyTeM MyOJauKauyu HHPOPMALMOHHBIX MAaTEpHAIIOB B CPEJCTBAX MACCOBOM MH(OpMAINH;

-II0CPEICTBOM OTBETOB Ha MUCbMEHHBIE O0OpaIICHUS;

1.3.2. CopaBoynas wuH(pOpPMAIUs O MECTOHAXOXKICHHH, Trpaduke pabOThl, KOHTAKTHBIX
Tesne()OHaX YIOJIHOMOYEHHOTO OpraHa, ajpece HJIEKTPOHHOW TMOYTHI YIIOJIHOMOYEHHOTO OpraHa
pasMmenieHa Ha OQUIMAIBLHOM CaiiTe YIOJIHOMOYEHHOTO OpraHa, B (peaepanbHOIl rocynapcTBEHHOMN
uHpOpMaMOHHON cucteme «PenepanbHbIil peecTp TOCYJapCTBEHHBIX M MYHHULMNAIBHBIX YCIyT
(pyskuumii)» (nanee — GpemepalbHbII peecTp).

CropaBouHasi nHpOpMaIHMA O MECTOHAXOXAECHUH, rpaduke paboThl, KOHTAKTHBIX TeledoHax
M®II, anpece osnekTpoHHOH moutel MOIL] pasmemena ©Ha odunuaasHoM caiite MOIL]
http://umfc42.ru/.

2. CTanaapr npeocTraBjeHUs MyYHMIHMIAIbHON YCJIYTH

2.1. HaumeHoBaHMEe MyHMLMIAJIbHOW yciyru - «Bblgaua paspelieHuss Ha NpaBO BbIPYyOKH
3€JICHBIX HACAXKICHUID.

2.2. MyHununaneHas yciayra npelocTaBiisieTcsl yOJIHOMOYEHHBIM OPIaHOM.

M®I] yyacTByeT B IPEIOCTaBICHUN MYHUIIUIIAIBHOW YCIIYTH B YaCTH:

- ”H(GOPMHUPOBAHUS O MOPSAKE MPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH;

-pueMa 3asiBICHUA M JOKYMEHTOB, HEOOXOAMMBIX Jil MPEJOCTaBICHHUS MYHULUIAIbHON
YCIIyTH;

- BbIJJAUU pe3yibTaTa NIPeJ0CTaBIECHUSI MyHUIIMIIAIIBHON YCIIyTH.

3anpemiaercsa TpeOOBaTh OT 3asBUTENISI OCYILIECTBICHUS ACHCTBUNA, B TOM YHCII€ COTJIACOBAHUM,
HEOOXOJUMBIX JUIsl TOJYYEHHs] MYHUIMIAIbHONW YCIYIrM U CBA3aHHBIX C OOpalleHHMeM B HHbIE
rOCy/IJapCTBEHHbIE OpIaHbl, OpPraHbl MECTHOTO CaMOYIIPaBJIEHUS, OpPraHMU3alMH, 3a HCKIIOUYEHUEM
MOJyYEHHUs] YCIYT, BKJIIOYEHHBIX B IIE€PEUEHb YCIYr, KOTOpbIE SIBISAIOTCA HEOOXOAUMBIMH U
00s13aTeNbHBIMU JUISI IPEIOCTaBICHNUS MyHULIUIIAJIbHOW YCIYTH.

2.3. Pe3ynpTaTOM NpeOCTaBIICHUS MyHULIUTIATbHON YCIYTH SBIISETCS:

- BbIjIaya pa3pelieHys Ha IPaBO BbIPYOKH 3€JIEHBIX HAaCaKICHUII;

- OTKa3 B BbIJIaye pa3pelIeHHs Ha MPaBO BhIPYOKU 3€JIE€HBIX HACAKICHHUM C yKa3aHHUEM NpUYUH
OTKa3a.

Pesynbrar npenocTtaBieHuss MyHUIIMNAIBHON YCIYTH MOKET OBbITh MOJTY4EH:

- B YIIOJJTHOMOYEHHOM OpraHe Ha OyMa)XHOM HOCHTEJIE MPU JIMYHOM OOpaIlleHNH;

- B M®I] Ha OymMa)KHOM HOCHUTENE MPU JIUYHOM OOpalleHUH

- IOYTOBBIM OTIPABIICHUEM;

- ga PII'Y; EINI'Y (mpu Hanuuuu TEXHUYECKOH BO3MOXHOCTH), B TOM 4HCIE B (opme
AIIEKTPOHHOTO JJOKYMEHTA, MOANUCAHHOTO 3JIEKTPOHHOMN MOIHUCHIO.

2.4. Cpok MNpenoCTaBICHUS MYHULHWIIAJBHOM YCIYTH CO JHS PETHCTPAllMH 3asBJICHUS C
MPUJIOKEHHEM HEOOXOJIUMBIX JOKYMEHTOB JI0 BBIJAUM YBEJIOMIICHHUS 3asBUTENS O pa3Mepe IUIaThl 3a
KOMITCHCAIIMOHHOE 03eJIcHeHue He Oosee 15 (maTHaamaTi) pabounx JHEH.

B cnywsae momaum noxymeHntoB B M®I[ cpok mnpenocTaBieHus MyHULHINAIBHOM YCIyTH
VCYHUCIISIETCS CO JHS MTOCTYIJIEHUS B YIIOJITHOMOYEHHBIN OpraH JOKyMeHTOB 13 MO®II.

2.5. IlepeyeHb HOPMAaTHBHBIX IIPABOBBIX AaKTOB, PETYJHPYIOIIMX IPEAOCTABICHHE
MYHULUNATBHOW ycayrn (C  yKa3aHMEeM HMX PEKBU3HUTOB W  HCTOYHHMKOB OQUIUAIBHOIO
OIyOJIMKOBaHUs), pa3MelleH Ha Oo(QUIUaIbHOM CaiTe YMOJIHOMOYEHHOTO OpraHa, B (¢eaepalbHOM
peectpe, Ha EIII'Y, PIIT'Y.

Y1onHOMOYEHHBIN OpraH 00ecreuynBaeT pa3MelIeHHE U aKTyalu3alllIo epeuHs HOPMaTUBHBIX
IIPAaBOBBIX AaKTOB, PETYIUPYIOLIUX MPEIOCTABICHUE MyHUIIUIIAIBHON YCIYTH, HA CBOEM O(PHUIIHATBHOM
caiite, a TaK)ke B COOTBETCTBYIOLIEM pa3Jiene (eAepaabHOro peecTpa.


http://umfc42.ru/

2.6. HcuepnplBaoIluii MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHM C
3aKOHOJATEIbHBIMM WJIM WHBIMM HOPMAaTHUBHBIMHU IIPAaBOBBIMH aKTaMHM ISl IIPEIOCTABJICHUS
MYHUIMIIAJIBHONH  yCIyTH, YCIYr, HEOOXOIUMBIX M  O0s3aTeNbHBIX JJIS  HPEAOCTaBICHHS
MYHULMTIAIbHON YCIIYTH.

2.6.1. HcuepmnpiBaromuii mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX JUIsI TPEAOCTABICHHS
MYHULMIAIbHON YCIIYTH.

2.6.1.1. 3asBneHue O BblAAUE pA3PELICHUS Ha BBIPYOKY 3€JIEHBIX HACaXAECHUH, KOTOpOE
odopmisiercs o ¢popme cornacHo [Tpunoxenuto 1 Kk HaCTOSAMIEMY aJIMUHHCTPATUBHOMY PETJIAMEHTY
(manee - 3asBIICHHE):

2.6.1.2. IlpaBoycTaHaBIMBAIOLIME JOKYMEHTbl Ha 3€MENIbHBIH Y4acTOK, Ha KOTOPOM
pacIoI0kKeHbI 3€JEHBIC HACAKICHUS.

2.6.1.3. Uudopmanmst 0 cpoke BHITOTHEHHS padoT.

2.6.1.4. JIokyMeHT, TOATBEP>KIAIONIMNA MOJTHOMOYHUS MPEACTaBUTENS (€C/IM OT BAllleTO UMEHU
OyZneT 1eicTBOBaTh MPEICTABUTEIID).

2.6.1.5. Ilnan TeppUTOpUM C TOYHBIM YKA3aHHEM MECTOIIOJIOKEHUSI BBIPYOAEMbIX U
o yIeXanmMx o0pe3Ke 3eJIeHbIX HacaXJeHnid B MacmTade M 1:500

2.6.1.6. JIokyMeHT, MOATBEPKAAIONINN corjiacue IpaBooOianaresnsi 3eMeIbHOTO Y4YacTKa Ha
poBeJIcHUE padoT, - P HAJTMYHH IBYX U OoJiee mpaBoobIaiaTeneil 3eMeITbHOTO Y9acTKa.

2.6.2. ]JlokyMeHTbI, YyKa3aHHble B mnoamyHkrax 2.6.1.2. mnynkra 2.6.1 Hacrosiuero
aJMHHHMCTPATUBHOIO PErJIaMEHTa, 3alpalliBalOTCs YIOJHOMOYEHHBIM OPraHOM B TOCYIAapCTBEHHBIX
opraHax, opraHax MECTHOI'O CaMOYIIPABJIEHUS U IIOJIBEJJOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WUJIU
OpraHaM MECTHOT'O CaMOYIIpaBJIEHUSI OpPraHU3alUsiX, B paCIOPSKEHUH KOTOPhIX HaXOIATCS YKa3aHHbIE
JIOKYMEHTBI, €CJIN 3asBUTEJIb HE MPEACTaBUII YKa3aHHbIE JJOKYMEHTbI CAMOCTOSATEIBHO.

dopMupoBaHUE 3ampoca OCYIIECTBIISICTCS TOCPEACTBOM 3aNOTHEHHUS AJIEKTPOHHOU (HOPMBI
3anpoca Ha PIII'Y, EINI'Y (mpu HamMyuum TEXHUYECKOM BO3MOXKHOCTH) 0€3 HEOOXOIUMOCTH
JOTIOJTHUTENFHON TOJa4YM 3ampoca B Kakoi-mubo wuHOM ¢opme, nmpu stom Ha PIITY, EINTY
pa3MeIaroTcsi 00pasibl 3aM0THEHHS MIEKTPOHHON (POPMBI 3ampoca.

B cnyuae, ecnu momaercs uepes3 NpeACcTaBUTENS 3asiBUTENS, TAKXKe MPEICTaBISIeTCs JOKYMEHT,
MOATBEPKIAOIINNA MOJHOMOYNS Ha OCYILIECTBIICHHE NIEWCTBUM OT MMEHM 3asBUTENsA. B kadectBe
JIOKYMEHTA, IMOATBEPKJAIOIIEr0 MOJHOMOYMS HAa OCYIIECTBICHHE IEHCTBUU OT MMEHM 3asiBUTEN,
MPEJICTaBUTEIDb 3asiBUTENIS BIIPaBE MPECTABUTD:

- 0pOpMIICHHYI0O B COOTBETCTBMM C 3aKOHOJaTeNbCcTBOM Poccuiickoii deneparuu
JIOBEPEHHOCTD (7151 (PU3HUECKUX JIUL);

- 0pOpMIJIEHHYIO B COOTBETCTBMM C 3aKOHOAaTeNbCcTBOM Poccuiickoii deneparuu
JIOBEPEHHOCTh, 3aBEPEHHYIO IE€YaThIO 3asBUTENI] U TMOJNUCAHHYIO PYKOBOJIUTEJIEM 3asBUTENS WU
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIMLIOM (JUIsl FOPUINYECKUX JIULY);

- KOIIMIO PEUICHHs] 0 Ha3HAYeHUH WM 00 n30paHuu 100 MpUKa3 0 Ha3HaYeHUH (PU3HUECKOTO
JuIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (U3MUECKOoe JIMLO o01ajaeT MpaBoM
JIEICTBOBATh OT UMEHU 3asBUTENS O0€3 T0BEPEHHOCTH.

2.7. YIOTHOMOYEHHBIH OpraH He BIpaBe TPeOOBATh OT 3asIBUTEIIS UIIH €T0 MPEJICTaBUTENS:

1) npencraBieHus JOKYMEHTOB M HMH(QOpPMAIMM WM  OCYILIECTBICHMS  JI€HCTBUH,
MPEJICTABICHUE WM OCYIIECTBIEHHE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU
aKTaMH, PEryJIHPYIOIIUMHA OTHOUIEHHsI, BOSHUKAIOUINE B CBSI3U C MPEIOCTaBICHUEM MYHHUIMIAIbHON
YCIIyTH;

2) mpencTaBiIeHHUS JOKYMEHTOB W HWHGOpMaluu, KOTOpbIE HAXOASATCS B PacHOPSKEHUU
OpraHoB,  MPEAOCTABISIIOIIMX  T[OCYJAapCTBEHHbIE  YCIYTH,  OpPraHoB,  IPEAOCTaBIISIFOIINX
MYHULUIATbHbIE YCIYTH, WHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpPaBJIECHUS
a1M00 TOJBEJOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHM3alyii, y4JacTBYIOLIIMX B MPEIOCTAaBICHUH MYHHUIMIIAIBHON YCIYrM, B COOTBETCTBHM C
HOPMAaTHUBHBIMHU TPAaBOBBIMU akTaMu Poccuiickoit denepanyu, HOPMATUBHBIMA MPABOBBIMU aKTaMHU
Maraganckoil oOjacTv, MyHHIMNAJbHBIMH IPABOBBIMH aKTaMM, 3a HCKIIOYEHHEM JOKYMEHTOB,
BKJIIOUCHHBIX B OMPEIEIICHHBIN MyHKTOM 6 ctaThu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O06 opraHuzanuu TNPEAOCTaBICHHUS] TOCYJAapCTBEHHBIX M MYHHUILMIAIBHBIX YCIyr» (naiee —
®denepanbubiit 3ak0H OT 27.07.2010 Ne 210-D3) nepedeHb JOKYMEHTOB;



3) ocymiecTBieHUsI NEHCTBHIA, B TOM YHCIE COIIACOBAHUN, HEOOXOAMMBIX IS TOJyYCHHS
MYHUIIMIIAJIBHON YCIYTH U CBSI3aHHBIX C OOpalleHHeM B WHBIE TOCYAApPCTBEHHBIE OpPIaHbl, OPTaHBI
MECTHOI'O CaMOYIIPABJICHMs, OpraHU3alM{, 3a HUCKIIOYEHHEM IIOJIyYEHHUS YCIYyr M IOJy4YeHUS
JOKYMEHTOB M HH(OpMAIlUHM, TPENOCTABISIEMbIX B pe3yibTaTe NPEAOCTABICHHUS TaKUX YCIYT,
BKIIIOYEHHBIX B [lepeyeHb ycCiIyr, KOTOpBIE SIBJISIOTCS HEOOXOOUMBIMH U OO0S3aTENbHBIMU JUIS
IIPEIOCTABJIEHUS MYHULIMIIAIBHBIX YCIIYT;

4) mpexacraBieHUs JTOKYMEHTOB M HWH(POPMALUH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYATIHLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEJOCTABICHUS] MYHUIUIAIBHONW YCIyrd, Ju00 B TMPENOCTAaBICHUM MYHUIIMNAIBHOW YCIYTH, 3a
UCKJIIOYEHUEM CJIEIYIOIINX CIIy4acB:

a) U3MEHEHHME TpPeOOBAaHMI HOPMATHBHBIX IPABOBBIX AaKTOB, KaCAIOLIUXCS IPEIOCTaBICHUS
MYHULUNAIBHOW  yCIOYrW, IIOCJI€ IE€PBOHAYAIBHOM IOJA4YM 3asBICHHUS O IPEIOCTABICHUU
MYHMIIUIIAIBHOW YCIIyTH;

0) HanM4YMe OMMOOK B 3asBICHUH O MPEJOCTABICHUN MYHUIUIIAIHLHON YCIYTH M JOKYMEHTaX,
MOJAHHBIX 3asfBUTENIEM IOCIE MEPBOHAYAIBHOTO OTKa3a B MPHEME JOKyMEHTOB, HEOOXOIMMBIX ISt
IIPEIOCTABICHUSl MYHULIMIIAJBLHOM YCIIyTH, JM00 B MPEAOCTaBICHUM MYHUIMIAIBHOM YCIYyIM U HE
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMIIEKT JOKYMEHTOB;

B) HCTEYCHHE CpOKa JCHWCTBUS JOKYMEHTOB WM U3MEHEHHE WH(POpMAlUU MOCTe
[IEPBOHAYAJILHOTO OTKa3a B IpUeME€ JOKYMEHTOB, HEOOXOJUMBIX [UIsl  IPEIOCTABIICHUS
MYHUIHUIIAIBHON YCIYTH, JTUOO B TIPEAOCTABICHHH MYHUIIUITAIHLHON YCIYTH;

I') BBIIBJICHHE JIOKYMECHTAJIBHO MOJATBEpKIECHHOrO (akTa (MPU3HAKOB) OMMUOOYHOTO WA
IPOTUBONPABHOIO JeHCcTBUS (0€34elCTBUS) [OJDKHOCTHOIO JIMIla OpraHa, IpeloCTaBIISIOIIErO
MYHULUINAIBHYIO YCIYTy, MYHULMIIAJIBHOTO CllyXamiero, paborHuka M®L| npu nepBoHayaibHOM
OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTABICHUS MyHUIIMIAIBHON yCcIyry, 1100 B
IIPEIOCTABJIEHUN MYHHUIMIAIBHON yCIYrM, O YeM B MHCbMEHHOM BHUJE 33 MOJIUCHIO PYKOBOIUTENS
opraHa, NpeJOCTABIIIIOIIEr0 MYHULIMIAIBHYIO YCIyry, pykoBoaurtenss MLl npu nepBoHavaabHOM
OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOMUMBIX [UIS TPEIOCTABICHUS MYHUIMIIAJIHHON YCIIyTH,
YBEIOMJISIETCS 3aIBUTENb, a TAK)KE IPUHOCSTCS U3BUHEHUS 3a JOCTAaBJICHHbIE HEYA00CTBA.

1) TpeNoCTaBIE€HUs Ha OyMa)kXHOM HOCHUTENIe JOKYMEHTOB W HMH(pOpMaluu, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee ObUIM 3aBEPEHBl B COOTBETCTBMM C HOYHKTOM 7.2 dyactu 1 cratbu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CJIM HAHECEHNUE OTMETOK
Ha Takue JOKYMEHTbl JHOO0 HX H3BIATHE SBISETCS HEOOXOJIMMBIM YCIOBHUEM THPEJOCTaBICHUS
rocy/lapCTBEHHOM WJIM MYHHUIIMIAJbHON YCIYyTH, U MHBIX CIIy4aeB, YCTAHOBJIEHHBIX (elepaibHbIMU
3aKOHAMHU.

2.8. HcuepnbiBaroniuii nepeyeHb OCHOBaHMI /111 0TKa3a B IpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
JUISL IPEIOCTABICHNUS MyHUIIUTIAIbHOW YCIIYTH.

-OTCYTCTBUE IOKYMEHTOB, HEOOXOAUMBIX JIJISl TOJTYYEHHs] MyHULIMIIAIbHOM YCITyTH;

-OTCYTCTBUE Y 3asBHUTEJSl COOTBETCTBYIOUIMX IOJHOMOYHMI Ha IOJIyY€eHUE MYHHUIUNAIbHOMN
YCIIyTH;

-peCTaBlIEHUE  3asBUTENEM JOKYMEHTOB, O(QOpPMJIEHHBIX HE B COOTBETCTBUU C
YCTAHOBJICHHBIM TOPSAKOM (HaJdMuWe HUCHpPaBIEHUM, CEPhE3HBIX MOBPEKIEHUMN, HE IMO3BOJSIOLINX
OJIHO3HAYHO HCTOJIKOBAaTh WX COJIEp’KaHUE, OTCYTCTBHME OOpaTHOro ajpeca, OTCYTCTBUE MOJIIUCH,
nevyaTH).

2.9. UcuepnpiBatomuil rnepedeHb OCHOBAHUM ISl OTKa3a B MPEAOCTABICHUH MYHULUITAIBHON
YCIyTH:

-BBISIBJIEHUE B MPEJCTABIEHHBIX JOKYMEHTaX HEJAOCTOBEPHOU MM UCKaXEHHON MH(pOpMaLnu;

-o0Oparienre (B MICHbMEHHOM BHJIE) 3asBHUTENSA C MPOCHOON O MPEKpaIlIeHUH TPEeIOCTaBICHUS
MYHMIIUIIATBHOW YCIIYTH;

-OTCYTCTBUE MpaBa y 3asBUTENS Ha MOTy4€HUE MYHUIIUTIAIBHON YCIIyTH;

-0cOOBIi1 cTaTyc 3eIEHBIX HACAKACHUN, TPEINOoIaraéMbIX JUIsl BBIPYOKU (YHUUTOXKEHUS):

a) 0OBEKTHl PACTUTENBHOrO Mupa, 3aHecéHHble B KpacHyio xuury Poccuiickoit @eneparui,
IPOM3PACTAIOIINE B €CTECTBEHHBIX YCIOBHUSAX;

0) MaMsITHUKHA UCTOPUKO-KYJIBTYPHOTO HACIICTUS;
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B) JEpeBbs, KYCTAPHUKH, HUMEIOUIME HCTOPUYECKYIO M ICTETHUYECKYIO LIEHHOCTh Kak
HEOThEMJIEMbIE IEMEHTHI JIaHAmadTa.

2.10. Ilepeuyens ycnyr, HEOOXOIUMBIX M 00S3aTENLHBIX ISl MPEAOCTABICHUS MYHUIIUTIATHHON
yCIIyTH, B TOM 4YHCJE CBEIEHUS O JOKYMEHTE (JIOKyMEHTaX), BbIJaBaeMOM (BbIIaBAEMBIX)
OpTraHU3aAIUsIMU, YIACTBYIOIIUMHU B TIPEIOCTABICHUU MYHUITUTIAIBHON YCITYTH.

Ycinyrd, KOTOpbIE SIBISIFOTCS. HEOOXOMUMBIMU M O0S3aTENbHBIMU I MPEIOCTABICHUS
MYHULUNAIbHON YCIIyTH:

2.10.1. IToaroroBka HHGOPMALIUU O CPOKE BBHITIOJTHEHHUS PadOT.

2.10.2. OdopmieHre AOKyMEHTa, MOATBEPKIAIOMIETO MOTHOMOYHS MPEICTaBUTENS (€CIH OT
BAILIEr0 UMEHU OyJIeT eiiCTBOBATH MPECTABUTEIb).

2.10.3. IloaroroBka miaHa TEPPUTOPUU C TOYHBIM YKa3aHHEM MECTOIIOIIOKEHUS BHIPYOaeMbIX
Y TIO/ITIeXKAIINX 00pe3Ke 3€JICHBIX HacaxieHuil B macirade M 1:500

2.10.4. OdopmiieHHe TOKYMEHTA, MOATBEPKAAIONINN COTIache MPaBoodIaaaTesss 3eMeITbHOTO
y4yacTKa Ha MpoBeieHue padoT, - IpU HAJIMYUM JIBYX U OoJee IpaBoobiagaresneii 3eMeJIbHOTO yJacTKa.

2.11. Ilopsigok, pa3mMep ¥ OCHOBaHUSI B3UMAaHUS TOCYJapCTBEHHOM MOIUIMHBI UM HHOM TUIaThI
3a MPEIOCTaBICHUE MYHUIIMIIAIIBHON YCITyTH.

[IpenocraBiieHne MyHUIIMIIAIBHON YCIIYTH OCYILECTBIISETCS] OECIUIaTHO.

2.12. Tlopsanox, pa3Mep M OCHOBaHUS B3MMAaHUS IUIaThl 3@ MPEAOCTaBICHUE YCIYT,
HEOOXOJUMBIX U O00s3aTeNbHBIX JUIsI IPEJOCTABICHHUS MYHULUIAIBHOW YCIYTH, BKIIOYas
nH(}pOpMAIKIO 0 METOAMKAX pacyeTa pa3Mepa TaKOU MIIaThl.

HOprI[OK, pasME€p U OCHOBAHUS B3WMaHUA IUIATBI 3a NPCAOCTABICHUC YCIIYT', YKAa3aHHBIX B
ITYHKTC 2.10 HAaCTOAIICTO AAMHUHUCTPATUBHOIO pPETIaMCHTA, ONPCACIACTCA OpraHu3aluiaMu,
npeaoCTaBJIAIOIINMUA JaHHBIC YCIIYT'H.

2.13. MakcumanbHbIi CpOK OXHJaHHSA B OYEpeau IpH MoJade 3ampoca O MPeIoCTaBICHUU
MYHULMIAJIBbHON YCIYTH, YCIYTHM OpraHu3alyy, Yy4YacTBYIOUIEH B €€ MPEIOCTAaBICHUU, W IpPH
IIOJIY4EHHMH pe3yiibTaTa MPEIOCTaBICHUS TAKUX YCIyT HE JOJDKEH IMPEBbIATh 15 MUHYT.

2.14. Cpok u TOpSAJIOK PETUCTPAIMH 3apoca 3asBUTENS O MPEAOCTABICHUH MYHUIIUITATbHON
YCIYTH, YCIYyrH OpraHu3alliM, y4acTBYIOLEH B €€ IMPEACTaBICHHH, B TOM YHUCIIE€ B AJIEKTPOHHOMN
dbopwme.

3asiBiIeHUE, MIPEICTABICHHOE 3asiBUTENIEM JIMYHO JIHOO0 €ro mpecTaBUTeNIeM, PETUCTPUPYETCS B
YCTaHOBJICHHOM TOPSJKE B YIIOJTHOMOYEHHOM OpraHe B TedeHue 20 MUHYT ¢ MOMEHTa MOCTYIICHUS
TaKOr'o 3asBJICHUS B JICHb 0OpaIleHUsI 3asIBUTEIIS JTMOO0 ero MpeACcTaBUTES.

3asBieHHe, TIpeACTaBlIeHHOE 3asBuUTeNeM JHO0 ero mpeacraBureneM yepes MOI,
PErUCTPUPYETCS B YCTAHOBJIEHHOM IMOPSAJKE YINOJIHOMOYEHHBIM OpPraHOM B JIeHb IOCTYIJIEHUS OT
M®OII.

3asBieHue, TMOCTynuBliee B dJekTpoHHOHM ¢opme Ha PIITY, ENI'Y (npum nHamuuum
TEXHUYECKON BO3MOKHOCTH), PETUCTPUPYETCS] B YCTAHOBJICHHOM MOPSIKE YITOJIHOMOYEHHBIM OPraHOM
B JICHb €0 MOCTYIUIEHHS B CIIydae OTCYTCTBUSI aBTOMATHYECKON perucrtpanuu 3anpocoB Ha PIITY,
EIIT'Y. 3asBnenue, noctynusiiee B Hepabouee BpeMsl, pErUCTpUPYETCs B IEPBbIN paOOUuil 1€Hb.

2.15. TpeOoBaHus K MOMEILIEHUSM, B KOTOPBIX MPEIOCTaBISETCS MyHHUIMMNAlbHAs yCiayra, K
3ally OKMIAHMsI, MECTaM Uil 3allOJIHEHUS 3allpoCcOB O IPENOCTABICHUU MYHULUNAIBHON YCIYTH,
MH(POPMALIMOHHBIM CTEHJaM C 00pa3llaMu HX 3alOJHEHMsI M NEepe4YHEM JOKYMEHTOB, HEOOXOIUMBIX
JUId TIPEAOCTABICHUS MYHHLIMIAIbHON YCIyrM, B TOM 4HCIE K OOECHEeUeHHIO IOCTYMHOCTH s



WHBAJIHNJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU C 3aKOHOJATENhCTBOM Poccuiickoit dexepanuu o
COLIMAJILHOU 3alllTe NHBAINIOB.

2.15.1. IlomemnieHust yroJIHOMOUYEHHOTO OpraHa JUisl IPeA0CTaBICHUsT MyHULIUNIAIbHOW yCIyTH
pasMeaTcs Ha MEPBOM ATaXE 3[aHUs, 00OPYAOBAHHOTO OTICIBHBIM BXOJOM, JIMOO B OTAEIHHO
CTOSIIEM 3JaHUM JUIs CBOOOAHOrO Jocryma 3asButeneil. IlepenBumkeHne MO TOMEIIEHUSM
YIIOJITHOMOYEHHOI'0 OpraHa, B KOTOPBIX MPOBOJIUTCS MPUEM 3asBICHUSA U JOKYMEHTOB, HE JOJIKHO
CO3/aBaTh 3aTPyAHEHUH [ JIUL C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbSL.

IIpu pacnonoxeHuu NOMEUIEHHs YIIOJHOMOYEHHOIO OpraHa Ha BEPXHEM ATaXke CIEIHMAIUCTBI
YIIOJIHOMOYEHHOI'0 OpraHa 00s3aHbl OCYIIECTBISITH NMPUEM 3asiBUTEICH Ha MEPBOM 3Taxke, €CIU I10
COCTOSIHUIO 3/I0POBBS 3aABUTEIb HE MOXKET ITOJHSATHCS 110 JIECTHUILIE.

Ha Tepputopun, npuseratroniel K 3JaHUI0 YIIOJHOMOYEHHOIO OpraHa, OpraHU3ylHOTCs MecTa
JUIsl TTApKOBKHM aBTOTPAHCHOPTHBIX CPEJCTB, B TOM YHUCJIE MECTa JUIsl MapKOBKH aBTOTPAHCIOPTHBIX
CpencTB MHBAIUAOB (He MeHee 10 mpOLIeHTOB MECT, HO HE MEHEee OJIHOT0 MECTa), AOCTYI 3asBUTENICH K
NapKOBOYHBIM MECTaM SBISIETCS OECILIATHBIM.

[lomemieHne  ynoJHOMOYEHHOrO  OpraHa s IpueMa  3asBHUTENECH  obopyayercs
MH(OPMaLlMOHHBIMU CTEHJAAMM, Ha KOTOpBbIX pa3Mmemiaercs (opma 3asBieHUs C OOpa3LoM ee
3aI0JIHEHHSI ¥ TIEPeYeHb JJOKyMEHTOB, HEOOXOIUMBIX JUIS IPEIOCTABICHHUS TOCYJapCTBEHHOHN YCIYTH.

[TomenieHusi, B KOTOPBIX OCYLLECTBIISIFOTCS JAEMCTBUSI IO MPEAOCTaBICHUI0 MYHULIUIIATbHON
YCIIYr'H, 00€CIeUnBaOTCsl KOMIIBIOTEPAMHU, CPEJACTBAMH CBSI3U, BKJIIOYasl TOCTYN K UH(MOPMALMOHHO -
TEJIEKOMMYHUKAIMOHHON ceTu «VHTepHET», OPITEeXHUKOH, KaHUEISPCKUMM MPUHAIIEKHOCTIMU,
MH(POPMALMOHHBIMH U CIIPABOYHBIMU MaTepHallaMH, HATJISITHOM HH(OPMAIIHEH, CTYIIbIMHU U CTOJIAMH,
CPEJCTBAMH MOXKAPOTYIICHUS U ONOBEIIEHNS O BOSHUKHOBEHUM YPE3BBIYANHON CUTYallH, TOCTYIIOM
K pPETrHOHAJBbHOM CHUCTEME MEXKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aUMOJCHCTBUS, a TaKke
oOecnieunBaeTcs JOCTYNHOCTb JUISI MHBAJIMJOB K YKa3aHHBIM IOMELIEHUSIM B COOTBETCTBUU C
3aKkoHo1aTesbcTBOM Poccuniickoit denepany 0 ColManbHON 3alIUTe NHBAIUIOB.

3an OXuJaHWS, MecTa Ui 3alloJIHEHHs 3allpocoB U IpUeMa 3asBUTENEH 00OopyayroTcs
CTYJbSIMH, U (WJIN) KPECETbHBIMU CEKIIUSIMU, U (UJIN) CKaMbsIMU.

WNupopmaninonHsle MaTepuasbl, NpelHa3HAaYeHHbIE Ui HH(MOPMHUPOBAHUS 3asBUTENEH O
NOPSAJKE MPEJOCTaBICHUSI MYHULMIAIBHONW YCIIYTH, pa3MeIlaoTcss Ha MH(OPMAIMOHHBIX CTEHIaX,
pPacroJIO)KEHHBIX B MeCTaX, OOECIEeuMBaIOLIUX JOCTYNl K HHMM 3asBHUTENCH, U OOHOBISIOTCA MpU
U3MEHEHUHU JEMCTBYIOIIET0 3aKOHOJATENIbCTBA, PETYIMPYIOIIEro MPeI0oCTaBI€HUE MYHHUIUNAIbHON
YCIIYTH, U CIPABOYHBIX CBEJICHHIA.

NHupopmaninoHHble CTEHIbI JOJKHBI pacroyiaraTbCsi B MECTE, JOCTYITHOM JUIsl IPOCMOTpa (B
TOM YHCJIE ITPU OOJIBIIOM KOJIMYECTBE IOCETUTEINEH ).

2.15.2.  Jlna  oOecnedeHus  JOCTYMHOCTH  TOJYYEHHMs] ~ MYHUIUNAIbHOH  YCIyTd
MaJIOMOOMIIBHBIMHU TPYNIIAMH HACEIIEHUS 3JIaHHsI M COOPYXEHHsS, B KOTOPBIX OKAa3bIBACTCS YCIyTa,
00OpYAYIOTCSI COTJIACHO HOPMATHBHBIM TPEOOBaHMSAM, YTBEPKACHHBIM NMpHKa3oM MuHcTpost Poccun
ot 14.11.2016 Ne 798/mip «O06 yrBepxkaenuu CIT 59.13330 «CHull 35-01-2001 docTymHOCTh 31aHUi
¥ COOPY)KEHUH TSl MATTOMOOMITEHBIX TPYIIIT HACETICHUS».

B kaOuHeTe Mo mpueMy MajJoMOOWIJIBHBIX TPYIIT HACEIICHUS UMEETCsS MEIWIIMHCKAs anTedka,
NUTHhEBass Boja. [Ipm HEOOXOMUMOCTH COTPYAHHK YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISFOIIHIA
IIPHEM, MOKET BBI3BATh KapeTy HEOTIIOKHOW CKOPOM TTOMOIIIH.

[Tpu oOpameHuy TpakJaHWHA C HAPYIIEHUSIMHA (DYHKIMA OMOPHO-IBUTATEILHOTO arapara
pabOTHUKH YITOTHOMOUYEHHOTO OpraHa MpeIpUHAMAIOT CIIeTYIOIIIe IeHCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPh W TIOMOTAIOT TPAXKJTaHUHY OECTpEensITCTBEHHO TOCETHTD 3JJaHHE
YITOJITHOMOYEHHOT'O OpTaHa, a TAKKe 3apaHee MPeIypekaatoT O CYIIeCTBYIONNX Oapbepax B 3[aHUU;

- BBUSICHSIFOT II€JTh BU3UTA TPAXKIAAHWHA M CONPOBOXK/IAIOT €r0 B KAOMHET 110 IPUEMY 3asiBJICHUS;
MIOMOTAIOT TPAXIAHWHY CECTh Ha CTYJl WJIM pacloyiaraloT KpPecio-KOJSICKY Y CTOoJa HalpOTUB
CTETHAINCTA, OCYIIECTBISIONIETO IPUEM;

- COTPYAHUK YIIOJIHOMOYEHHOTO OpPTraHa, OCYIIECTBISIOIINN MpHEeM, IPUHIUMAET TPAXKIAaHUHA
BHE Ouepeny, KOHCYJIbTHPYET, OCYHIECTBISCT IPUEM 3asBJICHHS C HEOOXOJMMBIMU JIOKYMEHTAMH,
OKa3bIBAET IMIOMOIIb B 3aITOJTHEHNUH OJIAHKOB, KOITUPYET JOKYMEHTHI,



- II0 OKOHYAHUM IPENOCTABICHUS MYHULMNAIBHON YCIYI'M COTPYAHHUK YIOJIHOMOYEHHOTO
Oprasa, OCyIIECTBIISIOIIUI MTPUEM, TOMOTAeT TPAKIAHUHY BBIWTH (BbIEXaTh) U3 KaOMHETA, OTKPHIBACT
JIBEPH, COIIPOBOXKJIAET I'Pa)<JlaHWHA 10 BBIXOJA U3 3[aHMsI, U IIOMOTaeT NOKUHYTh 3/1aHUE; MepenaeT
rpaKAaHUHA COIIPOBOXAAIOIIEMY JIMILY WJIH 10 €ro JKEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAET
COIEHCTBHUE IIPU €0 MOCAJIKE.

[Ipu oOpamieHny TpakJaH € HEIOCTATKaMH 3peHHs] paOOTHUKM YMOJTHOMOUYEHHOTO OpraHa
IPEIIPUHUMAIOT CIEAYIOIINE NEHCTBUS:

- COTPYJHHUK YIIOJIHOMOYEHHOI'O OpraHa, OCYLIECTBIISIOIIMNA IPUEM, IPUHUMAET I'pa)<JIaHHUHA
BHE OYE€pe]d, IIOMOIAaeT COPUEHTHPOBATHCS, CECTh HA CTYJ, KOHCYJIbTHPYET, BCIYX IPOUYUTHIBAET
JIOKYMEHTBI U Jlajiee TI0 He0OXOIMMOCTH MPOU3BOINT UX BbIIAUY.

[Ipu oOmeHHH ¢ TpaXKTAHUHOM C HEJAOCTaTKaMU 3pEHUs HeoO0XOoAWMO  OO0maThCs
HEMOCPEACTBEHHO C HMM CaMHM, a HE C CONPOBOXKIAIOIIMM €ro JIMIOM, B Oecele IMOJIb30BaThCs
0OBIYHOM pa3roBOPHON JIEKCUKOM, B IOMEIIEHUH HE CJIEYET OTXOAUTh OT HET0O 0€3 NMpeaynpexacHus;

- COTPYAHMK YIOJTHOMOYEHHOTO OpraHa OKa3bIBaeT MMOMOIIb B 3aMIOJIHEHUH OJIAHKOB, KOTIUPYET
HeoOXOoauMbIe AOKYMEHTHI. [l nmoanucaHus 3asBICHUS MOABOIUT JUCT K aBTOPYUYKE I'pakIaHUHA,
IIOMOTaeT COPUEHTUPOBAThCS M mnoanucarh OsiaHk. [Ipu HeoOXoIMMOCTH BbIIAIOTCA NAMSTKU JJIs
CIa0OBUASIIUX C KPYITHBIM LIPUPTOM;

- 110 OKOHYAHUU IMPENOCTABICHUS MYHUIUNAIBbHON YCIYIM COTPYAHHK YIOJIHOMOYEHHOTO
OpraHa, OCYLIECTBIISIIOIIMNA IPHUEM, MOMOTaeT IpakJaHUHY BCTAaTh CO CTYyJa, BBIUTU U3 KaOWHeETa,
OTKpBIBAET JBEPU, COIIPOBOXKIAET I'PaX/JaHWHA K BBIXOAY U3 3[aHMsI, U IPOBOXKAET Ha YIUILy, 3apaHee
IOpeIyNnpeuB IOCETUTENs O CYLIECTBYIOIIUMX Oapbepax B 3JaHUM, IE€pelaeT TIpakJaHUHA
COIPOBOKAAIOIIEMY JIUIY WU 10 €T0 YKEJIAHUIO BbI3BIBAET ABTOTPAHCIIOPT.

[Ipu obpameHnn rpaxkaaHuHa c AedeKTaMu ciiyxa paOOTHHKH YIMOJHOMOYEHHOTO OpraHa
IPEIIPUHUMAIOT CIEAYIOIINE JEHCTBUS:

- COTPYIHUK YIOJHOMOYEHHOI'O OpraHa, OCYILECTBIISIIOIIMI MPUEM Tpak[JaH C HapylIEHUEM
ciryxa, oOpamaercsi HeTloCpeACTBEHHO K HEMY, CIPAlIMBAaeT O e BU3UTA M JA€T KOHCYJIbTAILUIO
pa3MepeHHbIM, CIIOKOWHBIM TEMIIOM pEYHd, IPU 3TOM CMOTPUT B JIMLO MOCETUTENS, TOBOPUT SICHO,
CJIOBa JIOMOJIHAET INOHSATHBIMHM JKE€CTaMH, BO3MOXHO OOLIEHHE B NMUCbMEHHOW (opme inbo uepes
MepPEeBOTUMKA JKECTOBOTO SA3BIKA (CYpI0NIEPEBOIUNKA);

- COTPYAHHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOLIMN IpPHUEM, OKa3blBaeT IMOMOIIb U
COJICHCTBUE B 3aII0JIHEHUU OJIAHKOB 3as1BJICHUN, KOTUPYET HEOOXOAUMBIE TOKYMEHTHI.

2.15.3. TpeOGoBaHusi K KOM(OPTHOCTH M JOCTYIMHOCTH MPEIOCTABIECHUS TOCYAapCTBEHHOU
ycryru B M®I] ycranaBiuBaroTcsi nocraHoBiaeHuem [IpaButensctBa Poccuiickoit @enepauuu OT
22.12.2012 Ne 1376 «O06 yrBepxkaenuu [IpaBuin opranuzanuu 1eTeIbHOCTH MHOTOQYHKIIMOHATbHBIX
IIEHTPOB MPEOCTABICHUS TOCYIAPCTBEHHBIX U MYHHIIUIIATBHBIX YCITYT.

2.16. Ilokazarenu TOCTYIMHOCTH M Ka4e€CTBa MyHUIIMIIAIBHON YCIIYTH.

2.16.1. OCHOBHBIMH  TIOKa3aTeJsSIMA  JIOCTYITHOCTH W  KauecTBa  IPEIOCTABIICHHS
MYHUIUITATHHON YCITYTH SBIISIOTCS:

- pacIoJIOKEHHOCTh TOMEIICHHH yIIOJIHOMOYEHHOTO OpraHa, IpeIHa3HAYeHHBIX  JUIS
NPEJOCTABIICHUS] MYHUIMITAJBLHONW YCIYTH, B 30HE JOCTYITHOCTH K OCHOBHBIM TPAaHCIOPTHBIM
MarucTpasiM;

- CTemneHb WH(POPMHPOBAHHOCTH 3aSBUTENS O TOPSAKE MPEJOCTABICHUS MYHHIIUTAIBHOM
yCIIyTd (IOCTYIMHOCTh HWH(POPMAIIMK O MYHHUIIMIIAJBLHON YCIIyre, BO3MOKHOCTH BBIOOpa croco0a
MOJTy4eHUs] HHPOpMAIIH);

- BO3MOXKHOCTb BbIOOpa 3asBuTesneM (opMm oOpalieHusl 3a IMOJTy4eHHEM MYHUIIMIAIbHOU
YCIIyTH;

- JIOCTYITHOCTh OOpAaIIeHUs 3a MPEIOCTABICHUEM MYHUIIUIAIBLHONW YCIYT'H, B TOM YHCIE JUIS
JIMII ¢ OTPAaHNYEHHBIMHI BO3MOKHOCTSIMH 3/I0POBBS;

- CBOEBPEMEHHOCTh MPEJOCTaBIECHUSI MyHULIMIIAILHOW YCIIYTH B COOTBETCTBUU CO CTaHapTOM
ee MpeJlI0CTaBJICHNUS;



- coOJroieHue CPOKOB NPEAOCTABICHHUS MYHHULIMIAIBHOW YCIYTM M CPOKOB BBITOJHEHHS
aIMUHUCTPATUBHBIX IPOLEAYP IPU NPEAOCTABICHUY MYHULIUIIAIBHON YCIIyTH;

- BO3MOKHOCTbH TOJIy4eHHs HH(OPMAIMH O XOJI€ MPEIOCTABICHUS MyHUIUITAIBHON YCIIYTH;

- OTCYTCTBUE OOOCHOBAHHBIX JKaJI00 CO CTOPOHBI 3asBUTENSI IO Pe3y/IbTaTaM MPEJOCTABICHUS
MYHMIIUIIAIBHOW YCIIYTH;

- OTKPBITBIA JOCTYN JUIs 3asBHUTENEH K MHPOPMALUU O MOPSIKE M CPOKAX IMPEIOCTABICHUS
MYHUIHMIIAIBHON yCIIyTH, TOPsIKEe 00KaloBaHUs AeicTBUl (0e3/1eiiCTBHSA) yIOJTHOMOUYEHHOTO OpTaHa,
PYKOBOJUTENS YIIOJIHOMOYEHHOIO OpraHa JIN0O CIEHUAINCTa YIIOJIHOMOYEHHOIO OpraHa;

- HaJUM4Me HEOOXOAMMOTO M JOCTaTOYHOIO KOJHMYECTBA CIEHUAIUCTOB YIIOJIHOMOYEHHOTO
OopraHa, a TakKXe IIOMEIICHUM YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBIISIETCS IIPUEM
3asBJICHUN U JJOKYMEHTOB OT 3asiBUTEIICH.

2.16.2. YNOIHOMOYEHHBIMM OpraHamMu OOECIEYMBACTCA CO3/IaHUE€ HWHBAIUJIAM U HWHBIM
MaJIOMOOUJIBHBIM TpYIIIIaM HaceJeHUs CIAEAYIOIIMX YCIOBUN JOCTYIHOCTH MYHULIMIIAJIbHOW YCIYTH B
COOTBETCTBUHM C TPEOOBaHMSIMHU, YCTAHOBICHHBIMU 3aKOHOJATEIbHBIMH M HMHBIMH HOPMATHBHBIMH
IIPABOBBIMH aKTaMH:

- OKa3aHWE€ MHBAJINUJAM IOMOILY, HEOOXOAUMOM JIIsl MOJIY4YEHUs B JOCTYIHOM Ui HUX (opme
UHPOpPMALIUK O MpaBHIAX NPEAOCTABICHHUS MYHUIIUNAIBLHOW YCIYrH, B TOM 4uciie 00 o(opMiIeHUN
HEOOXOJUMBIX JUISl MOJIyYE€HUS MYHHUIMIAIbHON YCIYrM JOKYMEHTOB, O COBEPLIEHUM HUMHU JIPYIHX
HEOOXOUMBIX JJIsl OJyYEHUS] MyHULIMIIAIILHON YCIIyTH JEMCTBHI;

- TPEJOCTaBIIEHUE MYHUIUMAIBHOW YCIYIH WHBAIAIAM 1O CIyXy, IPU HEOOXOJUMOCTH, C
UCIIOJIb30BAHUEM PYCCKOT'O YECTOBOTO $3blKa, BKJIKOYas OOECIeueHue JOoIMycka B IIOMEIIECHUE
CYpIOTIepEBOAUNKA, TU(HIOCYPIOTIEPEBOAUNKA;

- OKa3aHWe [OMOIIM HHBAJIUAAM B IPEOJOJIEHUH OapbepoB, MEIIAIOUIMX IOJIYYEHUIO
MYHULUIIATbHON yCIYTH HapaBHE C JPYTUMU JIMLIAMHU.

2.16.3. Ilpum mpenocTaBICHWH MYHHLIUNAIBHOW YCIYTH B3aUMOJCHCTBUE 3asBUTEIS CO
CHEIHAJINCTOM YIIOJTHOMOUYEHHOTO OpraHa OCYILECTBIISIETCS IPU IUYHOM OOpAaIlleHUH 3asBUTEIS:

- JUIsl IOJTy4€HUs MH(OPMALIUK IO BOIIPOCaM MPEIOCTAaBIECHUSI MyHULIUTIATbHON YCIYTH;

- U1 IO/1a4YU 3asIBJICHUS U JOKYMEHTOB;

- JUTsI IOJTy4€HUs MH(OPMALIUY O X0J1€ IPEIOCTAaBIECHUS MyHULIUTIATbHON YCIYTH;

- JIJIs1 IOJIy4EHHMsI pe3yiibTaTa MPeIOCTaBICHUS MyHUUIIAIbHON YCIYTH.

- IIpoIOIKUTENBHOCTD B3aUMOJCHCTBHS 3asBUTENSA CO CIEHHAIMCTOM YIOJIHOMOYEHHOIO
OopraHa He MOJKEeT MpeBbILAaTh 15 MUHYT.

2.16.4. IlpenocraBieHne MyHUIUNAIbHOM yciyru B MO®L[ BO3MOXHO NpuU HATUYUH
3aKJIFOUYEHHOT'O COTJIALIEHUS O B3aUMOJEHCTBUH MEKy YIIOJTHOMOYEHHBIM opranom u M®II.

YnonHOMOYEHHBIH oOpraH oOecreunBaeT HHGOPMHUpPOBAHHE 3asBUTENECH O BO3MOKHOCTH
MOJIYYeHHS] MyHUIIMTTAJIbHOW yciyry Ha 6aze M®LI. B ciayyae monmaum 3asBieHus O MPEAOCTaBICHUN
MyHULOHMNATbHOM yciyri B M®Il HenmocpeACTBEHHOE MPEIOCTAaBICHUE MYHULHUNAIBHON YCIyTH
OCYUIECTBIISIETCS YITOJTHOMOYEHHBIM OPTaHOM.

[IpenocraBiieHne MyHUIMIIAIBHON YCIYTH IOCPEACTBOM 3ampoca O MPEJOCTABICHUH JBYX U
Oosiee rocylIapCTBEHHBIX M (MJIM) MYHMLIMIAJIbHBIX YCIyr (KOMIUIEKCHOro 3ampoca) B M®ILl mpu
OJIHOKpPaTHOM OOpallleHUu! 3asBUTENS HE OCYIIECTBIISETCS.

2.17. Uuple TpeOoBaHUS, B TOM UHUCIIE YYUTHIBAIOIIME OCOOEHHOCTH TMPEAOCTaBICHUS
MYHULHUNAIBHOW YCIYTH IO 3KCTEPPUTOPUATIBHOMY HPHUHIMIY M OCOOCHHOCTH MPENOCTaBICHUS
MYHULUIIATBHON YCIYTH B 3JIEKTPOHHOU popme.

2.17.1. IlpemocraBieHne MYHHIMNAIBHOW YCIYTH N0 SKCTEPPUTOPHUAIBHOMY HIPUHIUITY
HEBO3MOXHO.

2.17.2. 3asgBuTeNnb BIpaBe OOPATUTHCS 3a MPEIOCTABICHUEM MYHHUIIUIIAILHON YCIIYTH U TTOAATh
JIOKYMEHTBI, YKa3aHHbIE B MYHKTE 2.6 HACTOSIIETO aJMUHUCTPATUBHOTO perilaMeHTa, B 3JIEKTPOHHOM
dopme uepes PIIIY, EIII'Y (mpum HamWyuu TEXHUYECKOW BO3MOXKHOCTH) C HCIOJIb30BAaHHUEM



AIIEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX 3JIEKTPOHHOM MOJAMUCHIO0 B COOTBETCTBUH C TPEOOBAHUSAMHU
OenepanbHOro 3akoHa «OO0 AJIEKTPOHHOW MOAMMCHY», B Cllydae, €CIM MPOEKTHAas JTOKYMEHTAaIUs
00BbEKTa KalUTAJIbHOTO CTPOUTEIBLCTBA U (WJIM) PE3Y/IbTAaThl MHKEHEPHBIX U3bICKaHUM, BBIIIOJIHEHHbIE
JUIsl TIOATOTOBKM TaKOW NMPOEKTHOW JOKYMEHTAIlMM, a TaKK€ MHbIE JOKYMEHTHI, HEOOXOAUMBIE AJIs
IIPOBEJCHUSI TOCYJApCTBEHHOM OSKCIEPTU3bl IPOEKTHOM JTOKYMEHTAalMu W (WIM) pe3ysbTaToB
WH)KEHEPHBIX U3BICKaHUH, IPEICTABISUIUCH B JICKTPOHHOH (opme.

YHOIHOMOYEHHBIH oOpraH oOecreynBaeT HWH(GOPMHUPOBAHHUE 3asBUTEICH O BO3MOXKHOCTH
IIOJIy4EeHMs] MyHULIMNIAIbHOU yeiyru yepes PIITIY, EIITY.

OoOpamenne 3a ycmyroi uepe3 PIIIY, EIII'Y ocymiecTBisercs TMyTeM 3allOJHEHUS
MHTEPAKTUBHON (opMbl 3asiBiIeHUs (POPMHUPOBAHUS 3ampoca O MPEIOCTABICHUU MYHHUIIMIIATbHON
YCIYTH, COJEp)KaHHE KOTOPOTO COOTBETCTBYET TpeOOBaHUSAM (OPMBI 3asBICHHS, YCTaHOBICHHOMN
HACTOSIIIMM aJIMUHUCTPATUBHBIM perjiaMeHToM) (manmee - 3ampoc). OOparieHue 3asBUTENs B
YIIOJIHOMOYEHHBI OpraH YKa3aHHBIM CIOCOOOM OOECIeYMBaeT BO3MOXHOCTh HANpPaBICHUA U
MOJTy4EHUs] OJTHO3HAYHON M KOH(PHUASHIIMATBFHON MH(OPMAINH, a TAaK)Ke MPOMEKYTOUHBIX COOOIICHUH
¥ OTBETHOW MH(OpPMAIUU B HIEKTPOHHOM BHJIE C UCIOIH30BAHUEM JICKTPOHHOH TOMKCH B TIOPSJIKE,
IIPEAYCMOTPEHHOM 3aKOHOAaTenbCcTBOM Pocculickon @enepanuu.

2.17.3. Ilpu mpemocTaBIeHUA MYHUIMIIAIHHON YCIYTH B 3JIEKTPOHHOH (OpME MOCPEICTBOM
PIIT'Y, EINI'Y (npu Hanuuuy TEXHUYECKON BO3MOYXKHOCTH) 3asBUTEI0 O0ECIIEUNBAETCA:

- oJTy4eHre HH(POPMAITUH O TIOPSJIKE U CPOKAX MPEAOCTABICHHUS MyHUITUIAIHON YCIIyTH;

- 3aIKCh HA IPUEM B YIIOJTHOMOYCHHBIH OpTaH ISl TIOAa4YH 3asiBIICHUS U JOKYMEHTOB;

- opmupoBanue 3amnpoca;

- IPHEM M PETUCTPAIHsl YIIOJTHOMOYEHHBIM OPTaHOM 3aIpoca U JTOKyMEHTOB;

- IOJTy4YEeHUE pe3yIbTara MPeA0CTaBICHUS MyHUITUIATIbHON YCIIyTH;

- TOJTy9YEeHUE CBEJICHHIA O XO/I€ BBITIOIHEHUS 3aIpOCa;

- OCYILIECTBIICHHE OIIEHKH Ka4eCTBa MPEJIOCTABICHUS MyHUIUITAIHLHON YCIYTH;

- gocyneOHoe (BHecyaeOHOE) oOOkajmoBaHWE pelIeHUH U JelcTBUil  (Oe31eicTBUS)
YIIOJTHOMOYEHHOTO  OpraHa, pYKOBOJAWUTENS  YHNOJHOMOYEHHOrOo opraHa JuOO crenuagucTa
YIIOJTHOMOYEHHOT'O OpraHa.

2.17.4. Tlpu QopMupoBaHUM 3ampoca B JIIEKTPOHHOM BHE (NIPU HATUYAW TEXHHUYECKOU
BO3MO>KHOCTH) 3asIBUTEIII0 00ECTIEUNBACTCS:

a) BO3MOXHOCTh KONMPOBAaHUS U COXPAHEHMs 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISI IPEIOCTABIICHUS YCIYTH;

0) BO3MOXKHOCTh I€YaTH Ha OyMa)KHOM HOCHUTEJIE KOTIMU IEKTPOHHOU (HOpMBI 3a1poca;

B) COXpaHEHHE PaHEe BBEACHHBIX B JIEKTPOHHYIO (OpMy 3ampoca 3Haue€HUM B JIF000Il MOMEHT
[0 JKEJaHWIO MOJIb30BaTENsl, B TOM YHWCJIE MPU BO3HUKHOBEHHMHM OMIMOOK BBOJA M BO3Bpare A
MOBTOPHOT'O BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3ampoca;

T') 3al0JHEHUE MOJeH PIEKTPOHHOM (HhOPMBI 3arpoca A0 Havaja BBOJIa CBEACHUI 3asBUTEIIEM C
HCIIOJIb30BAaHUEM CBEACHMM, pa3MEIIeHHbIX B (eaepaibHOW ToCyJapCTBEHHON HH(POPMAIMOHHON
cucreme «Enunas cucrema uwAeHTHUPUKAMUM W ayTeHTUQUKAUU B  UHQPACTPYKTYpE,
oOecnieunBaromield HHPOPMAIMOHHO-TEXHOJIIOTUYECKOE B3aUMOJACHCTBHE MH(POPMAIIMOHHBIX CHCTEM,
UCIOJIb3YEMBIX JUIsl MPEAOCTABICHUS TOCYJAapCTBEHHBIX UM MYHHUIMHAIBHBIX YCIYT B DJEKTPOHHOMN
dopme» (manee - enuMHas cucTeMa MJIEHTU(GUKAIUM U ayTeHTU(UKALMM), U CBEJEHUH,
onyommkoBanHbix Ha PIII'Y, EIN'Y, B wacth, kacaromelicss CBEJAEHUMN, OTCYTCTBYIONIUX B €IHMHOU
CUCTEME WICHTHU(PUKALNU U ayTeHTU(PUKAIUY;

J1) BOBMOXXHOCTh BEPHYTHCSI Ha JIIOOOHM W3 ATAIOB 3alOJHEHUS JIEKTPOHHOUN (HOPMBI 3ampoca
0e3 moTepH paHee BBEJICHHON HHpOpMAIUY;

€) BO3MOKHOCTh goctyna 3assutens Ha PIIT'Y, EIII'Y k paHee nogaHHBIM UM 3alpocam.

[Ipu HanpaBieHuH 3ampoca UCIONB3YETCs MPOCTasi JIEKTPOHHAs MOANUCH, IPU YCIOBUH, YTO
JMYHOCTbH 3asBUTEISI YCTAHOBJIEHA MTPH AKTUBAIIMN YUETHOM 3aIHCH.

2.17.5. Pa3pemnienre Ha MpaBo BBIPYOKH 3€JCHBIX HACAXIACHUH (OTKa3 B BbIJIAYE), BHIACTCS B
dbopme ndeKTpoHHOTO AokyMeHTa mocpeactsom PIITY, EIY (npu HamuuuM TEXHUYECKOM
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BO3MO>KHOCTH ), TOANKUCAHHOTO 3JEKTPOHHOM MOJIUCHIO, B CIIyyae, €CIM 3TO YKa3aHO B 3asBJICHUM O
BbIJIau€ pa3pelieHus Ha IPaBo BBIPYOKHU 3€JIEeHBIX HacaXIeHHUH, HanpaBieHHoM yepe3 PIITY, EIIT'Y.

Pesynbrar npemocTaBieHus yciuyrd (pa3penieHue Ha MPaBoO BBIPYOKHU 3€TICHBIX HACAKICHU,)
HaIIPaBJISAETCS YIIOJIHOMOYEHHBIM OPraHOM B JJIEKTPOHHOM BHUJE 3asABUTEIIO TOJIBKO IIPU YCIOBHH
CBEPKH 3JIEKTPOHHBIX 00pa30B JIOKYMEHTOB, HANPABJICHHBIX 3asBUTeNeM mocpenctsom PIITY, EITY
(Ipy HATMYMM TEXHUYECKOM BO3MOXKHOCTH), C OpUTMHAJIaMU IIPU JIMYHOM OOpaLICHUM 3asBUTEINS B
YIIOJTHOMOYEHHBIM opraH (Mpu MOCTYIUIEHMM YBEJOMJIEHUS OT YIOJIHOMOUYEHHOIO OpraHa o
TOTOBHOCTH Pe3yjibTaTa B JUYHbIN KaOuHeT 3asButens Ha PIIIY, EIITY).

B nensx npoBeneHust CBEPKH JIEKTPOHHBIX 00pa30B TOKYMEHTOB C OPUTHHAIAMU U MOJTyYCHHS
pe3ynbTaTa MpeAOoCTaBICHHUS YCIYI'H Ha OyMa)KHOM HOCUTeENe (eciH 3asBUTENIEM YKa3aHO B 3arpoce,
HaIIPaBJICHHOM B YIIOJHOMOYEHHBIN opraH, yepe3 PIII'Y, EIII'Y, o nomyuenun pesynbpraTa yCciIyru Ha
oymaxxuom Hocutene) 3asButento Ha PIITY, EII'Y (npu Hanuuuu TEXHUYECKOW BO3MOMXHOCTH)
oOecrieunBaeTcs 3allucCh Ha IIPUEM B YIOJHOMOYEHHBIN OpraH, IpH 3TOM 3asBUTEII0 00ECIIEUNBAETCS
BO3MOKHOCTB!

a) O3HAKOMJICHUS C pachucaHueM paboThl yIIOJHOMOUYEHHOTO OpraHa JIM0O0 YIOJTHOMOYEHHOTO
COTPY/HMKA YIIOJJHOMOYEHHOI'O0 OpraHa, a TaKKe C JOCTYIHBIMM JUIs 3allUCH Ha IIPUEM JaTaMu H
MHTEpBaJlaMU BPEMEHU IIPUEMA;

0) 3amucu B Jr00bIe CBOOOMHBIC JJIsi TIpUEMa JaTy W BpeMs B MIpefeiiaX yCTAaHOBJICHHOTO B
YIIOJIHOMOYEHHOM OpraHe rpaduka mpuemMa 3asBUTEIICH.

3. Cocras, noc/j1e10BATEJIbHOCTh H CPOKHU BbINIOJTHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP,
TPeO0OBaHUS K NOPAAKY UX BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHSA
aIMHUHHMCTPATHBHBIX IPOLEAYP B 3JIeKTPOHHOM dopme

3.1. MyHununanpHas yciayra IpeJOCTaBisieTcsl MYTEM  BBINOJIHEHUS  CIEAYIOLIMX
aJMMHHMCTPATUBHBIX IpoLeayp (nencTBuil).

B coctaB aqxMUHUCTPAaTUBHBIX MIPOLIEAYP BXOAUT:

1) mpuém u perucTpanus 3asBICHUS;

2) ¢opMupoBaHHE U HAIpPaBJIEHUE MEKBEJOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3aliiu),
Y4acTBYIOIIME B MIPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH (P HEOOXOIMMOCTH);

3) paccMoTpeHue 3asBICHUS M TMPUIAraéMblX K HEMY JIOKYMEHTOB CIIELHAIHNCTOM
YIIOJTHOMOYEHHOT'O OpraHa;

4) BbIE3]] COTPY/IHUKOB Ha OOBEKT;

5) BbIIaua pe3ynbTara 3asiBUTEIIO

3.2. Ilopsinok ucmpaBlieHUsl JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yibTaTe
IPEIOCTABIICHUS MYHULUTIATbHON yCIyTU JIOKYMEHTAaX.

3.1.1. [Ipuém u perucrpanus 3asBICHUA.

OcHoBaHrMeM /I Hayaja MPEOCTABICHHUS MYHMIMNAIBHOM YCIYrd SBIISIETCS JIMYHOE
oOpailieHue 3asgBUTENS B YIIOJTHOMOUYEHHBIH oprad, M®L] no MecTy HaX0X/1€HUS 3eMEIbHOTO Y4acTKa,
C 3asIBJIGHHEM U JIOKyMEHTaMU; IMOCTYIUICHUE 3asBJICHUS U KOMUN TOKYyMEHTOB B 3JIEKTPOHHOU opme
yepe3 EINI'Y, PIII'Y (mpu Hanuuuu TeXHUYECKO BO3MOXKHOCTH).

3.1.1.1. Tlpm nwuHOM OOpamICHWH 3asABUTENS B YIIOJHOMOYEHHBIH OpraH CIEIHaUCT
YIIOJTHOMOYEHHOT'0 OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIIaYy JOKYMEHTOB:

YCTAaHABIIMBACT JIMYHOCTh 3asBHUTENS HAa OCHOBAHWW JOKYMEHTA, YIOCTOBEPSIOIIETO €ro
JIMYHOCTB, IPEACTABUTEIIA 3aABUTECIIA - HA OCHOBAHHUHU JOKYMCHTOB, YIOCTOBEPAIOIINX €TI0 JJUIYHOCTh U
MOJIHOMOYHS (B CiIy4ae ero oopaiieHus);

MPOBEPSIET CPOK ACHCTBHS JOKYMEHTa, YJOCTOBEPSIOIIETO0 €ro JUYHOCTh U COOTBETCTBHE
JaHHBIX JOKYMEHTa, YIOCTOBEPAIOIIEr0 JIMYHOCTh, JaHHBIM, YyKa3aHHbIM B 3adBIICHUU U
MPUJIOKEHHBIX K HEMY JJOKYMEHTaX.



B Xo4€ nmpueMa JOKYMCHTOB OT 3asABUTCIIA CIICHUAIUCT, OTBETCTBEHHLIN 3a IMpucM " BblAavy
JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

TEKCT B 3asIBIICHUH O BBIJaue pa3pelieHus Ha PaBoO BBIPYOKH 3€JICHBIX HACAKIACHUN MOAIaeTCs
IIPOUYTEHUIO;

B 3as4BJICHUU O BbIJAa4€ pa3pelicHHss Ha MPaBO BHIPYOKM 3€NCHBIX HACaXIECHUH yKa3aHBI
damunus, UMs, OTY4ECTBO (HOCIEqHEe - MPH HATU4MK) (U3NYECKOTO JIMIA JUOO HauMEHOBAaHHE
IOPUMYECKOTO JIHLIA;

3ad4BJICHUC O BbIAA4YC pPA3pClICHHA Ha IIpaBO BBIpy6KI/I 3CJICHBIX H&C&)KI[CHI/II\/JI IoAIIMCaHO
YIIOJITHOMOYCHHBIM JIMIIOM;,

IMPHUIIOKCHBI JOKYMCHTHI, HCO6XOIII/IMBIG AJIA TPEAOCTAaBJICHUA MYHPII_[I/IHaJIBHOfI YCIYTH.

Ecnu npencraBiieHHblE KONMM YKa3aHHBIX JOKYMEHTOB HOTAapUaJIbHO HE 3aBEpeHbl (M MX
HOTapuajbHOE  3aBEpPEHHE HE  MNPEeIyCMOTPeHO  (elepaabHBIM  3aKOHOM),  CIICLHAJIHCT,
OCYILIECTBIISIOUINI NpUEM TIOKYMEHTOB, CPAaBHUB KOIIMU JOKYMEHTOB C MX OPUTMHAJIAMU, BBIIIOJIHSAET
Ha TaKUX KONUSAX HAANUCh 00 MX COOTBETCTBUM OpPUTHMHAJaM, 3aBEPsIET CBOEH MOJINUCHIO C YKa3aHUEM
(baMuIMK 1 UHULUAIIOB.

MakcuMaiabHBI  CPOK  BBINOJIHEHHUS aJAMMHHMCTPATUBHOW NpOLEAYpbl IO MpUEMY U
peructpaly 3asBICHHMS O BBbIJAY€ pa3pelieHUs Ha IpaBO BbIPYOKH 3€JIEHBIX HACAKIACHUM U
IPUJIOKEHHBIX K HEMY JJOKYMEHTOB cocTaBiieT | pabounii 1eHb.

Kpurepuii npuHsATHsa pemieHus: NOCTYIUICHUE 3asABJICHHMsS O BbLAAYE PA3pEIICHMs Ha IPaBO
BBIPYOKH 3€JICHBIX HACAKICHUN U MPUIOKEHHBIX K HEMY JJOKyMEHTOB.

PG3YJ'II>TaTOM aJIMI/IHI/ICTpaTI/IBHOI\/JI MpoucaAypsl ABIACTCA MPUCM M PETHUCTpaAlUA 3asABJICHUA O
BbIJIAY€ paspCUICHUA HA IIPaBO BI)IPY6KI/I 3CJICHBIX Haca)K]:[eHI/II\/’I U MPHUJIOKCHHBIX K HCMY JOKYMCHTOB.

Nudopmanys o mpueme 3asBlIEHUS O BbIJAade pa3pellieHUs Ha IPaBO BBIPYOKM 3EJIEHBIX
HaCa)KJIEHU! U MPHJIOKEHHBIX K HEMY JOKYMEHTOB (PMKCHPYETCSl B YCTAaHOBJIIEHHOM MOpPSJKE, B TOM
YyHClIe B CHUCTEME DJIEKTPOHHOIO JOKYMEHTO0OOpoTa (IIpH HAJIWYMH TEXHUYECKOM BO3MOKHOCTH)
YIIOJIHOMOYEHHOT'O OpraHa.

B nenp peructpanuum 3asBIE€HUS O BblJau€ pa3pelIeHHs] HAa IpaBO BBIPYOKH 3€JIEHBIX
HAaCaXJCHUN M TPUIOKEHHBIX K HEMYy JOKYMEHTOB, CIEHHAINCT, OTBETCTBEHHBIM 3a IpHUEM
JIOKYMEHTOB, II€pEJAcT MOCTYIUBIINE JOKYMEHTHl HAYAJIbHUKY YIIOJJHOMOYEHHOI'O OpraHa.

Ha‘{aJ'[BHI/IK YHOJIHOMOLIGHHOFO opraHa OTIIUCBIBACT HOCTyHI/IBIHI/Ie I[OKYMGHTI)I pYKOBOJII/ITCJ'IIO
CTPYKTYPHOI'O MOJIpa3/iesieHns], OTBETCTBEHHOT0 3a BbIAAUy pa3pelIeHHs] Ha MPaBO BBIPYOKU 3€JIEHBIX
HaCaXJIEHUMH.

3.1.1.2. Tlpu HampaBiIieHUH 3asSBUTEIEM 3asBJICHUS U JOKYMEHTOB B YIOJHOMOYECHHBIH OpraH
IIOCPEJICTBOM ITOYTOBOM CBSI3M CHELUAINCT YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a MPUEM U
BbIJIa4y JIOKYMEHTOB:

MPOBEPSIET TPABHWIHBHOCTh QJPECHOCTH KoppecmnoHaeHnu. Omubouyno (HE 1O aapecy)
IMMPUCIIAHHBIC ITMCbMa BO3BpAllalOTCAd B OpTraHHU3alluI0 IIOYTOBOU CBSI3U HEBCKPLITBIMU,

BCKPBIBACT KOHBECPTHI, ITPOBEPACT HAJIUYMUEC B HUX 3aABJICHUA U JOKYMCHTOB, 0053aHHOCTE 110
MpEaOCTaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTECIIA;

MIPOBEPSIET, YTO 3asBJICHHE HE KCIIOJIHEHO KapaHJalloM, HamucaHo pa3dopuuBo, (pamuiuwy,
UMeHa, OT4ecTBa (IIPU HAJTMYKMK), HAUMEHOBAHUE, a/IpeC MECTa KHUTEIbCTBA, a/[peC MECTOHAX0XKICHUS,
HaAIUCaHbl MOJTHOCTHIO, MOIJIMHHOCTD MOJIUCH 3asiBUTEINS 3aCBUICTEILCTBOBAHHON B YCTAaHOBJIEHHOM



3aKOHOAATCIBCTBOM IMOPAIKE;

IIPOBOJUT IIEPBUYHYIO IIPOBEPKY IPEIACTABICHHBIX KOIMKM JTOKYMEHTOB, UX COOTBETCTBHE
JIEHCTBYIOLIEMY 3aKOHOJATEIbCTBY, a TakKK€ IIPOBEPSET, 4YTO YKa3aHHbIC KOIUU 3aBEPEHBlI B
YCTaHOBJICHHOM 3aKOHO1aT€JIbCTBOM IIOPSJIKE;

MIPOBEPSIET, UTO KOMUU JOKYMEHTOB HE UMEIOT CEPhE3HBIX MOBPEXKICHUM, HATUYNE KOTOPHIX HE
MO3BOJISIET OJHO3HAYHO HCTOJIKOBAaTh HX COJIEpKaHUE, OTCYTCTBYIOT TMOJUYUCTKH, IPUIUCKH,
3aUEpKHYTHIE CI0BA, UCIIPABIICHUS.

MakcumanbHblii  CPOK  BBIIOJHEHMS AJIMHHMCTPAaTHUBHOM IpOLEAYpPHl IO IpUEMy U
pPETUCTpALlMM 3asIBIIEHUS O BbJau€ pa3pelIeHHs] Ha IpaBO BBIPYOKM 3€JEHBIX HACAKICHUN H
NPUIIOKEHHBIX K HEMY JOKYMEHTOB cOCTaBysieT | pabouuii 1eHb.

Kpurepuii nmpuHsATHA pelieHUsA: NOCTYIUICHUE 3asABJICHHUS O BbLAAYE PA3pEIICHMS Ha IIPaBO
BBIPYOKH 3€JICHBIX HACAKJICHUN U MPUIOKEHHBIX K HEMY JJOKyMEHTOB.

PesynpraroM agMUHUCTPATUBHOM IPOLEIYPHI SBISAETCA NPUEM M PETUCTPALMS 3asBICHUS O
BbIJIay€ pa3pellieHus Ha IPaBO BBIPYOKHU 3€JI€HBIX HACAKACHUM U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueme 3asBICHUS O BbIIaye pas3pelieHHs Ha TMPaBO BBIPYOKH 3EJICHBIX
HACa)KJICHUI U MPUJIOKEHHBIX K HEMY JOKYMEHTOB (PMKCHUPYETCSl B YCTAaHOBJIIEHHOM IOPSJIKE, B TOM
YHUCJIE B CUCTEME 3JIEKTPOHHOI'O JOKYMEHTO00OpOoTa (IpH HAJIWYMH TEXHUYECKOM BO3MOKHOCTH)
YIIOJIHOMOYEHHOT'O OpraHa.

B nenp peructpanuum 3asBiIE€HUS O BblJau€ pa3pelIeHMs] HAa IPaBO BBIPYOKH 3€JIEHBIX
HAaCaXJCHUN M MPUIOKEHHBIX K HEMYy JOKYMEHTOB, CIEHHAIUCT, OTBETCTBEHHBIM 3a IIPUEM
JIOKYMEHTOB, II€peJacT NOCTYIUBIINE JOKYMEHTHl HAYAJIbHUKY YIIOJJHOMOYEHHOI'O OpraHa.

Ha‘{aJ'[BHI/IK YHOJIHOMOIIGHHOFO opraHa OTIIUCBIBACT HOCTyrII/IBIHI/Ie I[OKyMeHTI)I pYKOBOI[I/ITGJ'IIO
CTPYKTYPHOI'O MOJIpa3/iesIeHusl, OTBETCTBEHHOI0 3a BblAAUy Pa3pelIeHHs] Ha IPAaBO BBIPYOKU 3€JICHBIX
HacCaXJIeHUMH.

3.1.1.2.1. Tlpuem u perucrparus 3asBICHHUS O BbIJA4Ye pa3pelICHUS Ha IMPaBO BBIPYOKH
3€JICHBIX HACAXKJICHUH U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB B (DOpPME JIEKTPOHHBIX IOKYMEHTOB.

[Ipu HanpaBieHUM 3asBJICHUS O Bblaye pa3pelieHns Ha IPaBo BHIPYOKH 3€JIE€HbIX HaCcaXIeHUN
B DJIGKTPOHHOM ¢opMe (NP HATUYUM TEXHMYECKOH BO3MOXKHOCTH) 3asBUTENI0 HEOOXOIUMO
3anoinHuTh Ha EI'TIY, PII'Y snexktpoHHyl0 ¢QopMmy 3ampoca Ha MpeoCTaBICHHE MYHUIIUNAIbHON
YCIYrH, TPUKPENUTh K 3asBICHHUIO B DJJIEKTPOHHOM BHJE JOKYMEHTHI, HEOOXOAUMBIE MJIs
IPEIOCTABIEHUSI MyHUIIMIIAIBHON YCIIyTH (TIpY HAJIUYUK).

Ha ETTIY, PIII'Y pa3memniaercs oOpasell 3amojIHEHUS 3JIEKTPOHHON (OPMBI 3asBIICHUS
(3ampoca).

dopMaTHO-JIOTHYECKasT TIPOBEpKa CHOPMHUPOBAHHOTO 3asBIEHUS (3ampoca) OCYIIECTBISETCS
ABTOMATHYECKH TIOCIIE 3aIllOJHEHHsI 3asiBUTEJEM KaXKIOTO M3 TOJeH AJIeKTpOHHOHW (opMbl 3ampoca.
[Ipy BBISIBJICHWM HEKOPPEKTHO 3arllOJHEHHOTO TIOJS JJIGKTPOHHOW (OpMBI 3ampoca 3asBUTEIb
YBEAOMIIACTCA O XapakKTepe BBISIBJIIEHHON OIIMOKH U MmopsAAKE €€ YCTpaHCHHA IOCPEIACTBOM
WH()OPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJIEKTPOHHOM (popme 3ampoca.

CH@HI/IaJ'H/ICT, OTBETCTBEHHBIN 3a INpUEM U BblJa4y JOKYMCHTOB, IIPH IIOCTYIUICHUH 3asBJICHUA
U JOKYMCHTOB B DJICKTPOHHOM BUAC!:

MIPOBEPSIET AJIEKTPOHHBIC 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BHPYCOB H
HMCKaKEHHOU WH(OpMaIINH,



PErucTpUpyeT JOKYMEHTBI B YCTAHOBJICHHOM IIOPSIIKE, B TOM YHUCIIE B CUCTEME AJIEKTPOHHOIO
JOKYMEHT0000poTa (IpH HAJTMYUU TEXHUYECKOH BO3MOXKHOCTH) YIIOJIHOMOYEHHOTO OpPraHa;

(hopMUpYET ¥ HAMpaBISET 3asABUTEIIO AJIEKTPOHHOE yBenomiieHue uepe3 PIIY o momyuenuu u
pErucTpallMi OT 3asBUTEN 3asABICHUS (3ampoca) M KONUM JOKYMEHTOB, B Cllydya€ OTCYTCTBUS
TEXHUYECKON BO3MOXKHOCTH aBTOMAaTU4ECKOro yBeqoMieHus 3asasuress uepes EI'TIY, PIIT'Y;

HaIpaBJIACT HOCTYHI/IBH_II/Iﬁ MNakeT JOKYMCHTOB B JJICKTPOHHOM BHUAC PYKOBOAUTCIIIO
YIIOJIHOMOYCHHOI'O OpraHa.

PyKOBOI[I/ITCJIb YHOJIHOMO‘-IeHHOFO opraHa OTIIMCBIBACT HOCTYHI/IBI_HI/IC IIOKyMeHTBI Ha‘-IaJIBHI/IKy
CTPYKTYPHOTO TOJpa3esieHus, OTBETCTBEHHOTO 3a BBIJaUy Pa3peIieHus] Ha IPaBO BBIPYOKH 3€JIEHBIX
HacaXJIeHU

MakcumanbHbBli  CPOK  BBIIOJHEHMS AJIMHHMCTPAaTHUBHOM IPOLEAYpPHl IO IpUEMy U
perucTpalu 3asBICHHUS O BbIJAY€ pa3pelieHUs] Ha MpaBO BbIPYOKH 3€JIEHBIX HACAKIACHUM U
NPUIIOKEHHBIX K HEMY JOKYMEHTOB B (DOpMe 3JIeKTPOHHBIX JOKYMEHTOB COCTaBisgeT 1 pabouuii 1eHb.

Kpurepuii npuHsATHsa peuieHus: NOCTYIUICHUE 3asABJICHHMS O BbLAAYE PA3pEIICHMs Ha IPaBo
BBIPYOKH 3€JICHBIX HACAKJICHUN U MPUIIOKEHHBIX K HEMY JJOKyMEHTOB.

Pe?;y.HI)TaTOM aI[MI/IHI/ICTpaTI/IBHOf/'I npoucaAypsl ABJISACTCA MPUCM, PETHUCTpaAlUA 3asBJIICHUSA O
BbIIAY€C paspCUICHUA HA IIPaBO BI)IPY6KI/I 3CJICHBIX Haca)KZIGHI/Iﬁ W IPHUJIOKCHHBIX K HCMY JOKYMCHTOB.

Nudopmanus o mpueme 3asBICHUS O BbIJA4Ye Pa3pelICHUS HAa TPABO BBIPYOKH 3EJICHBIX
HACAXKJCHUN W TMPWIOKCHHBIX K HEMY JIOKYMEHTOB (UKCHUPYETCS B CHCTEME 3JICKTPOHHOTO
JIOKYMEHTO000pOoTa (MPY HATUYHH TEXHUYECKOW BO3MOXKHOCTH) YIIOJTHOMOYEHHOTO OpraHa.

3.1.2. ®opmupoBaHWE U HaNpaBleHWE MEXKBEIOMCTBEHHBIX 3alpOCOB B  OPTaHbI
(opranmu3zanum), y4aCTBYIOIIME B TIPEIOCTABICHUN MYHUITUTIATHHON yCIyTH (TTpU HEOOXOMMOCTH).

OcHoBaHueM I Havaja aJAMUHUCTPATHUBHON TPOUEAYpPHl SBISICTCS HEMPEICTABICHHUE
3asBUTENIEM JTUOO €ro MpeACTaBUTEIEM JOKYMEHTOB, MPEIYCMOTPEHHBIX IMYHKTOM 2.6.2 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTa.

PykoBoguTens CTpyKTypHOIrO IMOAPA3JENIeHMs, OTBETCTBEHHOI'O 3a BbLIAUy pa3pelleHus Ha
IpaBO BBIPYOKM 3€JE€HBIX HACaXJIECHUM, TIOCIE TOJYyYEeHUS 3aperUCTPUPOBAHHBIX JOKYMEHTOB,
3HAKOMMTCS C 3asBJIEHHEM O BBbIJau€ pa3pelleHHs] Ha IpaBO BBIPYOKHM 3€JE€HBIX HACaXJIECHUH U
IPWIOKEHHBIMH K HEMY JOKYMEHTaMU (IIpU HAJMYKK) U MOPYYAeT YINOJIHOMOUYEHHOMY CIIELUATIUCTY
IIPOU3BECTH MTPOBEPKY MPEACTABICHHBIX JOKYMEHTOB.

B cnywae, ecnu yHNOJTHOMOYEHHBIM CHEHHATUCTOM OyJIET BBISIBIEHO, YTO B IEpEUHE
IIPEACTABICHHBIX JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEIyCMOTPEHHBbIE IIyHKTOM 2.6.2
HACTOSIIETO  aJIMMHUCTPATHBHOIO  pEIVIAMEHTAa, IPUHHAMAETCS PEIIEHHWE O  HalpaBICHUH
COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3aIIPOCOB.

Me}KBe}IOMCTBeHHBIe 3aMpoChl HAIIPABIIAOTCA B CPOK HE ITO3JHEC OJHOTO pa60qero JHA CO IHA
MMOJIYYCHHUA 3asABJICHUSA O BbIJAUC Pa3spClICHUA Ha IIpaBo BI)Ipy6KI/I 3CJICHBIX HaCa)KJIeHI/Iﬁ n
IMMPUTOKCHHBIX K HEMY JOKYMCHTOB.

HampaBriienne MeXBEIOMCTBEHHBIX 3alpPOCOB OCYIIECTBIISIETCS B AJIEKTPOHHOW (opme
MOCPEACTBOM  €AMHOW  CHUCTEMBl  MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOTO  B3aUMOJEHCTBUS U
MOJIKJIFOUEHHBIX K HEH perMoHaIbHONW CUCTEMBI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOICHCTBUSI.

Hanpasrienne MeXBEJOMCTBEHHOTO 3amnpoca B OyMa)KHOM BHJE JOIYCKAETCsl TOJBKO B CIy4ae
HEBO3MOKHOCTH HaIIPaBJICHUS MEXBEJIOMCTBEHHBIX 3allPOCOB B 3JIEKTPOHHOI (opMme.



VYHOIHOMOYEHHBIH CIIEIUaNUCT 003aH MPUHATH HEOOXOAUMBIE MEpHI Il TIOJTY4YEHHUSI OTBETa
Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIICHHBIE CPOKH.

HamnpaBinenue MeXBEIOMCTBEHHOI'O 3alpoca AOIYCKAaeTCs TOJIBKO B LENAX, CBSI3aHHBIX C
IIPEA0CTABICHUEM MYHULIMIIAJILHON YCIYTH.

B cnydae HemocTyluleHHs OTBETa Ha MEXXBEJIOMCTBEHHBIH 3alpOC B YCTAHOBJIEHHBIM CpOK,
IIPUHUMAIOTCS] MEPBI, IIPEYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

MakcumanbHblii CpPOK BBIIOJHEHMS JAHHOM aJMUHUCTPATUBHOM IpPOLEAYPHI COCTaBISAET S
pabouux JHEH.

Kpurepuii npuHsATHS pelIeHUs: HENPEACTAaBICHUE JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM
2.6.2 HacTOAILIETO AIMUHUCTPATUBHOIO PErJIAMEHTA.

Pesynprarom  agMHHHMCTPAaTHBHOM  IIPOLIEAYpPHl  SABJSIETCS  IIOJIY4YEeHUE B paMKax
ME)XBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOAECUCTBUSI JOKYMEHTOB (MX KONUN WU CBEJICHUH,
coJiep)Kalluxcsd B HHUX), HEOOXOAMMBIX JUIsl MPEIOCTABICHUS MYHULUIAIbHONW YCIYTU 3asBUTENIO,
anbo nojydyeHue HH(OpMalMM, CBUIECTEIbCTBYIOIIEH OO0 OTCYTCTBUM B DPACIOPSDKEHUU OpPIraHOB
(opranuzanuii), y4aCTBYIOLIUX B MPEAOCTaBICHUHM MYHUIUNAIBHON YCIYTH, TOKYMEHTOB (MX KOMHMA
WM CBEJICHUH, COIep KAILUXCS B HUX ), HEOOXOAUMBIX JUIsl IPEIOCTaBICHNS MyHULIUIIAJIbHOU YCIYTH.

q)I/IKcaIII/IFI pE3yiibTaTa BBIIIOJIHCHUSA aﬂMHHHCTpaTHBHOﬁ nmpoucaypsl HE MPOU3BOAUTCA.

3.1.3. PaccmoTpeHue 3asBJI€HHS W MpUIaraéMblx K HEMY JOKYMEHTOB CIIELHAIUCTOM
YIOJTHOMOYEHHOT'O OpraHa.

OcHoBaHueM JJI1 Hadalia aHMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA MPUHATUC CIICHUAIMCTOM
YIIOJTHOMOYCHHOI'O OpraHa 3asBJICHUA U IPUJIAracMbIX K HEMY JOKYMCHTOB.

CrenyanaucT yrmoJHOMOYEHHOTO OpraHa Mocje MOJIydeHUs! JOKyMEHTOB B TeueHue 1 (0JIHOro)
pabouero IHs OCYIIECTBIISAET MPOBEPKY MOJHOTHI U JJOCTOBEPHOCTH JOKYMEHTOB, BBISBIICT HATMUUE
OCHOBAaHUM JUIsl OTKa3a B MPEJOCTABICHUH MYHHUIIMIAIBHOW YCIIyre II0 OCHOBAHUSIM, YKa3aHHBIM B
NyHKTE 2.9. HAcTOALIEro aJMUHHUCTPATUBHOIO perjameHTta. [Ipu OTCYTCTBMM OCHOBaHUN B OTKaze
npeaoCTaBJICHUA MYHI/IHI/IHaJIBHOfI yCiIyre cun€euuajarucT YIIOJJHOMOYCHHOI'O OpradHa roTOBUT MaTCPUAJIbL
JUIsl Bble3a Ha OoOBeKT A oOcienoBaHusl Tepputopud. llpu Hanmuuum ocHOBaHMS ISl OTKaza B
MPEIOCTaBIEHUM MYHUIIMIIAJIbHOM YCIIyre 1o OCHOBAaHHUSM, yKa3aHHBIM B IYHKTe 2.9. HacTOSIIEro
AIMUHHUCTPATUBHOTO PETJIaMCHTA, TOTOBUT MOTHBHpOBaHHBIﬁ O0TKa3, COrjiaCHO MPUIIOKCHHUIO Ne 2 x
HACTOSIIEMY aAMUHUCTPATUBHOMY PErJIAMEHTY.

Cpox amMUHUCTPATUBHOM MIPOIIETYPHI COCTaBIsAeT | pabounii 1eHb.

PesynpraToM aIMHUHUCTPATHUBHON MPOUEAYPHI SABIAECTCS YCTAHOBIEHWE OCHOBAHUM NI OTKa3a
B [IPEJOCTABICHUN MYHULIUITAJIBHON yCITyTe.

3.1.4. Brie3x Ha OOBEKT.

OcHoBaHueM JJI1 Havajla aIMUHUCTPATHBHOMN MPOIIEAYpPHI SBISIETCS MOATOTOBKA MaTEPHAIIOB
Ha odopMieHuEe pa3pelieHrus Ha TPAaBO BBIPYOKHM 3€JIEHBIX HACAXICHUW W BBIE3] Ha OOBEKT M
o0creIoBaHNE COCTOSIHUSI 3€JICHBIX HACAKICHHI.

Ha ocHoBanmm akta oOCHIeAOBaHUS CIEIMHAIUCT YIMOJHOMOYEHHOTO OpraHa TOTOBUT U
3asIBUTEITIO OTBET O PE3YJIbTaTaX PaCCMOTPEHUS 3asBJICHUS.

OO06mwmit cCpok aIMUHUCTPATUBHON MPOIIEAYPHI He OoJiee 5 (MATn) paboyux JTHEH.



Pe3ynpraroM agMHHHCTPAaTHBHOW IMPOLIEAYPHI SBISAETCS IMPUHATUE PELICHUS O BO3MOKHOCTHU
BBIJIAUM Pa3pelICHUs Ha MPaBO BBIPYOKH 3€JIEHBIX HacaxIeHUH 1100 00 O0TKa3e B BbIJaue pa3pericHHs
Ha MPaBo BBIPYOKHU 3€JIE€HBIX HACAKICHUM.

3.1.5. Beitaua pe3ynpTaTa 3asiBUTEIIO.

OcHoBaHMeM [ Hayajla aJMUHUCTPATUBHOM MpOLEAYpbl SABJSAETCA IOATOTOBIECHHOE
paspeleHre Ha IpaBo BRIPYOKHU 3€JICHbIX HACAKICHUH 1100 MOATOTOBICHHOE YBEIOMIIEHHE 00 OTKa3e
B [IPEJ0CTABICHUY MYHULIUIIAJIBHON yCIIyTe.

B ciydae oTkasza B Bbljaue pa3pelIeHus] Ha IPaBO BRIPYOKH 3€JIEHBIX HACAKICHUH CIIEUAINCT
YIOJJHOMOYEHHOI'O OpraHa INHUCbMEHHO M3BEIIAET O INPUHATOM DPEIICHUM 3asABUTEII0 C YKAa3aHUEM
IPUYUHBI.

[loaroroBiaeHHOe paspelIEeHUE Ha IPaBO BBIPYOKM 3€JEHBIX HACAKIACHWM HalpaBisieTcs
3asBUTEIIO CIOCOOOM, YKa3aHHOM B 3asIBJICHUM.

Cpok aqxMUHUCTPATUBHOM MPOLIETYPHI cOCcTaBiAeT | pabounii 1eHb.

PesynpraromM [aHHONW aAMUHUCTPATUBHOM MNPOLEAYPBI SBIIAECTCS BblAAa4a 3asBUTEIIO
pa3pelieHus Ha IIPaBo BBIPYOKHU 3€JI€HBIX HACAKACHUM MO0 MOTHBMPOBAHHOI'O OTKA3a.

3.2. Ilopsinok ucHpaBiieHUsl JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B PE3yibTare
IIPEAOCTABICHNS MYHULIMIIAJBbHON YCIYI'H JOKYMEHTaX.

OcHoBaHMeM JJIs Hayaja aJMUHUCTPATUBHOM MpOLIENYphl SBISIETCS IMPEIACTaBICHUE
3asiBUTEJIEM B YIOJHOMOYEHHBIN OpraH 3asBieHHMs 1O (opme coryiacHo mnpuioxeHuto Ne 7
HACTOALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY 00 MCIIPABICHUM OIIMOOK U ONEYaTOK B JOKYMEHTAX,
BBIJIaHHBIX B Pe3yJIbTaTe MPEI0CTABICHNS MyHULIUIIAIbHONW YCIYTH.

K 3asBleHHI0O MOMHMMO JOKYMEHTOB, SIBJISIOIIMXCS OCHOBAHMEM JJIsi MCIPABJICHUS OIIMOKU
(omeyaTku), 3asgBUTENb NPUKIAIbIBAET OpPUTHMHAI JOKYMEHTa — pe3yjibTara MpeloCTaBICHUS
MYHULUNATBHON yCIYTH Ha OyMaKHOM HocuTene (IpU HaJIU4uun).

JIOJDKHOCTHOE  JIMIIO  YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBIICHHE
MYHULUIATBHON YCIIyTH, pacCMaTpUBAeT 3asiBJICHHE, IPEACTaBICHHOE (HAIPaBIEHHOE) 3asiBUTENIEM, U
MIPOBOJIUT MPOBEPKY YKAa3aHHBIX B 3asBJIICHUM U JIOKYMEHTaX CBEJICHHU B CPOK, HE MPEBBIMIAIONINI 2
pabouux JHS C AaThl PETUCTPAIIMU COOTBETCTBYIOIIETO 3asBIICHUS.

Kpurtepuem npuHsATUS pelleHus MO0 aAMMHHMCTPATHUBHOW MNpoLEIype SBJISETCS HaTIW4he HIN
OTCYTCTBHME TaKHX OIEYaTOK M (Uiu) omuOoK. B ciryyae BBISBICHUS OMYIIEHHBIX OMEYaTOK U (MIJIN)
OIMOOK B BBJIAHHBIX B pe3ylbTaTe MPEeAOCTaBICHHUS MYHULUIAJIbLHOW YCIYTH JIOKYMEHTax
JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJI0CTAaBICHUE MYHHUIMIIAIbHON
YCIIYTH, OCYILIECTBIISIET UCIIPABICHNE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIMIAIOMUN 5
pabounx AHEH ¢ MOMEHTAa PErUCTPALlU COOTBETCTBYIOIIETO 3asBICHHUS.

B ciyuae oTCyTCTBHS OmedaToK M (MiM) OIIMOOK B JIOKYMEHTaX, BBIJJAHHBIX B Pe3yibTare
IPEJOCTABJICHUS] MYHUIUNAIBHOW YCIYI'M, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHUIUMNAIBHON YCIyTH, MMCBMEHHO COOOIIAeT 3asBUTENIO 00
OTCYTCTBHM TaKUX OINEYaTOK U (WIM) OMIMOOK B CPOK, HE MPEBBIIAIONINI 5 pabouux AHEH ¢ MOMEHTa
PErucTpaly COOTBETCTBYIOIIETO 3asBIICHUS.

3asiBieHue 00 HCIIPaBJICHUN omrnboK )51 OIIe4yaTokK B JOKYMCHTAax, BbIJAHHBIX
B PE3YyJIbTATC MPEAOCTABICHUA MyHHHHHaﬂBHOﬁ YCIYIH, MOXET OBITH MMpEaACTaBJICHO 3asBUTCIICM B
3J1eKTpoHHOM popme, B Tom uncie yepe3 EIITY, PIITY (npu Hamudmu TEXHUYECKOW BO3MOYKHOCTH).



B cnywae nomaum Ttakoro 3asieHus uepe3 EIII'Y, PIII'Y wucnpaBiieHHBIM TOKYMEHT B
AJIGKTPOHHOM BHJIE WMJIM CKaH JOKYMEHTa Ha OyMaKHOM HOCHUTENE, TOKYMEHT, HHPOPMUPYIOMIHH 00
UCTIPABJICHUU OIIMOKM B BBUIAHHBIX B pE3yJbTaTe NPEJOCTABICHUS MYHHLIUNAIBHOW YCIyrd
JOKYMEHTaX WM YBEJIOMIIEHHE 00 OTCYTCTBUM OIIMOKHM (OIMOOK) B BBIJAHHBIX B pe3yibTare
NPEOCTABIICHUS] MyHULIMTIAILHOW YCIYTH JIOKyMEHTaxX, pa3MelaeTcs B JUYHOM KaOMHETEe 3asBUTEIS
Ha EIIT'Y, PIII'Y.

Pe3ynbraroM ajiMHUHHUCTPATUBHOM HpPOLEAYpPHI SBISETCS BblAada (HANpaBICHHUE) 3asBUTEIIO
MCIIPABJIEHHOIO B3aMEH PAaHEE BBIJAHHOI'O JIOKYMEHTA, SBIISIOILErOCsS PE3yJbTaTOM IIPENIOCTABICHUS
MYHUIHUIIAIBHON YCIYTH, WK COOOIIEHNE 00 OTCYTCTBUH TaKUX OINEYATOK U (MITH) OIIUOOK.

4. (I)OpMLI KOHTPOJIA 32 IIPEI0CTaBJICHUEM MYHHIIHHaJILHOi/i ycayrn

4.1. TlopsimoK OCYIIECTBICHHMS TEKYIIEro KOHTPOJS 3a COOJIOJCHHWEM U HCIIOJHEHUEM
OTBETCTBEHHBIMH JOXKHOCTHBIMU JIMI[AMH IOJIOKEHUN HACTOSILEr0 aIMUHUCTPATUBHOTO PErjlaMeHTa
U UHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHMUS K MPEAOCTaBICHUIO
MYHULUINATBHON YCIYTH, a TAKXKE MPUHATHUEM PEIICHUN OTBETCTBEHHBIMH JIMLIAMHU.

Texkymmii KOHTPOJAb 3a COOJIOJIGHHEM ¢  HCIOJHEHHEM JIOJDKHOCTHBIMHU  JIMIAMU
YIIOJTHOMOYEHHOT0 OpraHa ydeTa IOJIO)KEHUH JaHHOTO aJIMUHUCTPATUBHOIO pPErjIaMEeHTa W HHBIX
HOPMATHBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMS K MPEAOCTABICHUIO MyHHIIUTIAIBHOM
yCIOYrd, a TakkKe IMPUHATHEM WMMH pelleHud (Jajee - TEeKyUIMil KOHTPOJb JESATEIIbHOCTH)
OCYILIECTBIISIET PYKOBOAUTEID YIIOJHOMOYEHHOI'O OpraHa.

Texymii KOHTPOJIb OCYILECTBIISIETCS IIyT€M IPOBEACHMSI IPOBEPOK COONIIONEHUSA U
UCIIOJIHEHUS JOKHOCTHBIMU JIMIIAMM U COTPYAHUKAMHU MOJI0XKEHUI HACTOSIIEr0 aIMUHUCTPATUBHOTO
perjmaMeHTa W MHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB, YCTAHABIMBAIOLIUMX TpeOOBaHUS K
IIPEIOCTABICHUIO MyHULIUIIAIbHON YCIYTH.

4.2. Tlopsimok W TNEPUOJUYHOCTh OCYILECTBICHMS IJIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK
MOJIHOTHl U KayecTBa MPENOCTABIEHUS MYHHUIMIAIBHOM yCIyru, B TOM 4YHCIIE€ MOPSAOK U (HOPMBI
KOHTPOJIS 32 MOJHOTOM U KaueCTBOM IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH.

KoHTpoib 3a MOJHOTON M KayecTBOM MPEJOCTaBICHHUS MYHHUIIMIIAJbHOW YCIYTH BKJIIOYAeT B
ce0sl MpOBEJCHUE IMPOBEPOK, BBISIBICHHWE M YCTPAHEHWE HApYIICHUW IpaB 3asBUTENCH, NMPUHATHE
pelmieHnid W TOATOTOBKY OTBETOB Ha UX oOpallleHus, cojaepxKalue >KanoObl Ha JeWCTBUS
(Oe3neiicTBUE) COTPYIHUKOB.

[IpoBepky MOJHOTHI M KauecTBa MPEAOCTaBICHHUS] MyHUIIMIIAJIBLHOM YCIYT'M OCYIIECTBISIOTCS
Ha OCHOBAHMH JIOKAIbHBIX AKTOB a]IMUHUCTPALIUU MYHUIIUIIAIBHOTO 00pa30BaHUsl.

[IpoBepku MOTryT OBITH MJIAHOBBIMU M BHEIUIAHOBBIMH. [TopsA0K M MEpUOAMYHOCTD MIAHOBBIX
IPOBEPOK  YCTAHABIMBAIOTCA PYKOBOJIUTENEM  YyIOJIHOMOYEHHoro opraHa. Ilpu mpoBepke
paccMaTpuBalOTCS BCE BOIPOCHL, CBS3aHHbIE C MPEJOCTABIEHUEM MYHUIMNAIBHON YCIyTH
(KOMILJIEKCHBIE TPOBEPKH ), WIIU OT/I€IbHBIE BOMPOCH! (TEMAaTUYECKUE TPOBEPKH).

BHennaHoBble MPOBEPKU MPOBOAATCA JUIsl MPOBEPKH (akTa YCTpaHEHUS! paHee BBISBIECHHBIX
HapylleHUuH, a TakkKe B clydyae NOJydeHHs xkanod Ha JeiicTBus (Oe3aeiicTBHE) COTPYIHUKOB.
[TpoBepku Takxe NPOBOJATCS IO KOHKPETHOMY OOpaIeHHUIO 3asBUTEIIS.

[leproagMYHOCTH OCYIIECTBIIEHNUS TUIAHOBBIX ITPOBEPOK — HE PEXE OJHOrO pa3a B KBapTall.

4.3. OTBeTCTBEHHOCTh MYHHMIMIAIBHBIX CIYXallUX aJAMHHHCTPAIMM MYHUIUIAIBHOTO
0o0pa3oBaHUsl U MHBIX JTOJDKHOCTHBIX JIMI[ 3a pelleHus M JeilcTBus (6e3aeiicTBue), MpUHUMAaeMble
(ocymiecTBiisieMbI€) B X0OJI€ MPEAOCTABICHHS] MyHUIIUIATBbHOMN YCITyTH.

[lo pe3ynbraraM NpOBEPOK B Cllydyae BBISBICHHUS HApPYIICHUH TIOJOXKEHUM HACTOSILEro
aIMUHHUCTPATUBHOTO perjlaMeéHTa M UWHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB, YCTaHABIIMBAIOIINX
TpeOOBaHUS K MPEJOCTaBICHUI0 MYHULUIMATbHONW YCIYrdM, BUHOBHBIE COTPYAHHKH U JOKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOIaTeNbcTBOM Poccuiickoit denepanum.

CoTpyaHMKH, OTBETCTBEHHBIE 3a IPUEM 3asABICHUH M JIOKYMEHTOB, HECYT ME€PCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U MOPsAKA TPHEMA M PETUCTPALIMH JJOKYMEHTOB.

CoTpyaHMKM, OTBETCTBEHHBIE 3a TOATOTOBKY JIOKyMEHTOB, HECYT IE€pPCOHAIbHYIO



OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPsiIKa OPOPMIICHHSI JOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 3a BbIJady (HAIPaBJIEHUE) TOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTD 32 COOJIIO/ICHHE MOPSAKA BBIAAYH (HAIpPaBJICHUS ) JOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIIO, TIOJAMHCAaBIIee JOKYMEHT, C(HOPMHPOBAHHBIM IO  pe3ylbTaTam
IIPEIOCTABIECHUS MyHULIMIIAILHON YCIYTH, HECET IEPCOHAIbHYIO0 OTBETCTBEHHOCTD 3a IIPaBOMEPHOCTh
IOPUHATOIO pEUIEHUs] W BblJAYM (HANpaBiICHUs) TaKOro JOKYMEHTa JMIy, IpEeACTaBUBIIEMY
(HarpaBUBLIEMY) 3asIBICHHUE.

IlepconanbHasi OTBETCTBEHHOCTb COTPYJHHMKOB U JOJDKHOCTHBIX JIMI[ 3aKpEIUISIETCSl B MX
JIOJDKHOCTHBIX MHCTPYKLHSIX B COOTBETCTBHM C TpeOOBaHMSIMHU 3aKOHoOJaTenbcTBa Poccuiickoit
®denepauuu.

4.4. TlonoxeHusi, XapakTepu3yloUle TpeOOBaHUSA K MOPSIAKY M (opmMaM KOHTpOJIS 3a
NpeOCTaBICHUEM MYHHULUIAIBHOW YCIYT'H, B TOM YHCJIE CO CTOPOHBI TPaXKAaH, X OOBEAUHEHUH H
OpraHu3aLui.

KoHTpob 32 MCIIOJTHEHUEM JIAaHHOTO aJIMUHUCTPATUBHOIO PErIaMEeHTa CO CTOPOHBI I'pa)/1aH,
UX OOBEIMHEHUN W OpraHU3alUi SBISIETCS CaMOCTOSTEIHHONU (POPMON KOHTPOISI M OCYIIECTBIISICTCS
IIyTeM HampaBjieHUsl oOpallleHuil B aIMMHUCTPALIMI0 MYHUIIMIIAIBHOIO 00pa30BaHUs, a TAKKE IyTEM
oOxayioBaHusi JaeWcTBUN (Oe3nelCTBUS) M pEIEHUM, OCYHIECTBISAEMBbIX (NPUHATHIX) B XOJe
MCIIOJTHEHUS HACTOSIIETO0 aIMUHUCTPATUBHOTO pErjlaMeHTa.

I'paxnane, ux 0ObeIMHEHUS U OpraHU3AMU BIPABE HANPABIATH 3aMEUAHUS U MPEAJIOKEHUS
0 YJIyYIIEHHUIO Ka4eCTBa U JIOCTYITHOCTU IIPEIOCTABIEHUS MYHUIIMIIAIBHON YCIIYTH.

5. HocyneOHblii (BHecy1e0HbII) MOPSAA0K 00:Ka10BaHUs PellIeH Uil
U AelicTBuii (0e31eiicTBUA) OPraHa, NpeaoCcTaB/ISI0IEero MyHMIMIAIbHYIO YCIYTY,
MHOTO()YHKIMOHAJILHOIO LIEHTPA, OPraHU3aLMIi, a TAK:Ke UX J0JKHOCTHBIX JIMIL,
MYHMUIMIAJTbHBIX CJYAKAILMX, PA0OTHUKOB

5.1. Uadopmanus ams 3asiBUTENS O €ro mpaBe MoJAaTh Kajnoly Ha pelieHue U (Win) AeUCTBUE
(Oe3meiicTBUE) AAMUHUCTpAIlMM MYHUIMIIAILHOTO OOpa3oBaHus W (WIM) €€ JODKHOCTHBIX JIMII,
MYHHUITUTIATBHBIX CIYXAIIUX MPU MPEIOCTABICHUN MYHUITUTIATLHOM YCIyTH (fanee - kano0a).

3asBUTENN HMMEIOT IpaBO MOJaTh kajloOy Ha pemieHue U (W) aelictBue (Oe3neiicTBue)
aJMHHHMCTpAIlM MYHMIMIIAJIBHOTO 00pa3oBaHus M (WIM) €€ JOJKHOCTHBIX JIML, MYHHIMIAJbHBIX
CIIy’KalUX MPH NPeA0CTaBICHUH MyHUIIUTIaJIbHOW YCIYTH.

5.2. Ilpenmer xanoosl.

[Ipenmerom >kanoObl SBISIFOTCSL pelieHUss W AeiicTBus (Oe3neicTBUE) aJIMUHUCTPALUU
MYHULUIIATBHOTO 00pa30BaHus (YIOJIHOMOUYEHHOTO OpraHa), JOHKHOCTHOTO JIMIA aAMHHHCTpAaIuu
MYHULUIIATBHOTO 00pa30BaHus JIMO0 MyHUIIMITAILHOTO CITYXKAaIlEro.

3asiBUTENIb MOKET 0O0paTUTHCA € Kallo00i, B TOM UUCIIE B CIEAYIOIIUX CIIydasx:

1) HapyIIeHne CpoKa PErUCTpalliy 3alpoca O MPEIOCTaBICHUN MYHULIUIIATbHON YCIYTH;

2) HapyllIeHHE CPOKa IPEIOCTABIECHUS MyHUIIMTIAIBHON YCIYyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU
aktamMu Poccuiickoii ®eznepanuu, HOPMAaTHUBHBIMU IIPAaBOBBIMHM akTamMM MaragaHcko 00JacTH,
MYHULUIIATbHBIMU IPABOBBIMH aKTaMH JUIsl PEAOCTaBICHHSI MyHUIIMITAIHOM YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABIEHUE KOTOPHIX MPETyCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMH akTamu Poccuiickoii ®denepanuy, HOPMATHUBHBIMM IPABOBBIMM aKTaMH MaraJiaHCKoR
o0yacTv, MyHUIMNAJIbHBIMH MPABOBBIMH aKTaMU JJISl MPENOCTABICHUS MYHHUIUNAIBbHON YCIyTH, Y
3asBUTEIS;

5) oTka3 B TMPENOCTaBICHWW MYHUIIMIIAJLHON YCIyTd, €CIW OCHOBaHUS OTKa3a He
MpeyCMOTPEHbl  (elepaibHbIMI  3aKOHAMH U TPUHATBIMH B COOTBETCTBHM C HHMHM WHBIMHU
HOPMAaTHBHBIMHU NPaBOBbIMH akTamu Poccuiickoit denepanuu, 3aKOHAMM W MHBIMH HOPMAaTHBHBIMU
IIPaBOBBIMU akTamMu cyObekTa Poccuiickoit @eaepanuu, MyHUIIUTATbHBIMY IPAaBOBBIMU aKTaMU;

6) 3arpeOoBaHME C 3asBUTENs HpPHU MPEIOCTABICHWH MYHUIUMNAIBHOW YCIYyTW IUIaThl, HE
MPEIyCMOTPEHHON HOPMAaTUBHBIMU MpPaBOBbIMU akTamMu Poccuiickoir dexnepaiiuv, HOPMATHBHBIMU
IIPaBOBBIMU aKTaMu MaraiaHckoi 001acTi, MyHUIMTIIAIbHBIMU IIPABOBBIMHU AKTaMU;

7) oTKa3 opraHa, NpeJOCTaBIISIONIEr0 MyHUIUIIAIBHYIO YCIYTy, TOJPKHOCTHOTO JIMIA OpraHa,



IPEOCTABIISAIONIETO MyHUIIMTIAIBHYIO YCIYTY, B UCIIPABJICHUH JOMYIIEHHBIX UMU OTIEYaTOK U OMIMOOK
B BBIaHHBIX B pe3y/bTaTe MPEAOCTABICHUS MYHHLIUNAIBHOM YCIYrH NTOKYMEHTax OO HapylleHue
YCTaHOBJICHHOT'O CPOKA TAKUX UCTIPABICHUH;

8) HapylieHHe CpoKa WM MOpsAKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM IpeaoCTaBICHUS
MYHMIIUIIAIBHOW YCIIyTH;

9) mpuOCTaHOBIIEHHE TMPENOCTABICHUS MYHUIUNAIBHOW  YCIYTH, €CIM  OCHOBAHHUSA
NPUOCTAHOBIICHHUSI HE MPEIYCMOTPEHbI (elepalbHbIMA 3aKOHAMH M MPHHATHIMA B COOTBETCTBUU C
HUMH WHBIMH HOPMATHUBHBIMH MPABOBBIMU akTaMu Pocculiickon dPenepauuu, 3aKOHAMU U UHBIMHU
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMu Maraianckoil 001acTi, MyHUIMTIAIBHBIMU TIPABOBBIMHU aKTaMU;

10) TpeGoBaHue y 3assBUTENS MPHU MPEJOCTABICHUN MyHUIIUIIAIBLHONW YCIIYTH JOKYMEHTOB WJIH
uHpOpMaLY, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH IPU MEPBOHAYAIBHOM
OTKa3e B NpUEMe JIOKYMEHTOB, HEOOXOIMMBIX MJIS NPEAOCTAaBICHHUS MYHHIMIIAIBHON YCIyrH, 3a
UCKJTIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 vactu 1 crathu 7 depepaqbHOrO 3aKOHA OT
27.07.2010 Ne 210-®3. B ykazanHOM ciydae nocyaeOHoe (BHecyneOHOe) 00KaloBaHUE 3asiBUTEIIEM
pemenuii u nercteuii (6e3neiictBus) ML, paboranka M®I] Bo3MoxHO B ciydae, ecinr Ha ML,
pemeHust W geWicTBus  (Oe3meiicTBHE) KOTOPOro  OOXKAaNmyIOTCS, BO3JIOKEHA  (QYHKIUS IO
NPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIIATBHBIX YCIYr B TMOJHOM OOBeME B MOPSIKE,
onpeneneHHOM dacTbio 1.3 crateu 16 @enepansroro 3akona ot 27.07.2010 Ne 210-D3.

XKanoba momkHa coepKarh:

1) HauMeHOBaHUE OpraHa, MPeAOCTaBISIIOIIEr0 MyHUIIUIIATIbHYIO YCIYTY, JOLKHOCTHOTO JIMIIA
oprasa, Ipel0CTaBISAIOIIEr0 MyHUIIMIIAIBHYIO YCIYTY, JM00 MyHUIMIAIBHOTO CIIYXKaIlero, PeleHUs
u nieiictBus (06e3/1eiicTBHE) KOTOPBIX 00KAITYIOTCS;

2) ¢amwinio, UMs, OTYECTBO (TOCJIEIHEE - MPH HAIMYUU), CBEACHUS O MECTE JKUTEIbCTBA
3asgBHUTENS - (PU3MUECKOro JHIA JIMOO HAMMEHOBAHWE, CBEACHUS O MECTE HAXOXKICHHS 3asBHTENS -
IOPHINYECKOTO JIMIIA, & TAaKXKe HoMep (HOMepa) KOHTAaKTHOTO TeneoHa, aapec (aapeca) 3JIeKTPOHHOM
NOYTHI (ITPH HAIWYHMH) ¥ TOYTOBBIH aJpec, 0 KOTOPBIM JIOJDKEH OBITh HAIIPABIICH OTBET 3asIBUTEIIO;

3) cBegeHust 00 oOXalmyeMbIX pelleHusX M JedcTBusx  (Oe3neiicTBuM) oprasa,
MPEIOCTABIISAIONIEr0 MYHHUIMNAIbHYIO YCIYTY, JOJKHOCTHOIO JIMIA OpraHa, HpeaoCTaBIISIOLIEro
MYHUIHIATBHYIO YCIYTY, TH00 MyHUIUITAIBHOTO CITYXKAIIeTo;

4) nmoBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asABUTENIb HE COTJIACEH C PEHICHHEM U JeHCTBHUEM
(Oe3nelicTBMEM) OpraHa, IpeIOCTaBISAIONIEr0 MyHULIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIAa OpraHa,
IIPEIOCTABIISAIONIEr0 MyHULIUIIATIBHYIO YCIYTY, MO0 MyHUIIUIIAJILHOTO CIYXaIllero. 3asBUTENIEM MOTYT
OBITh MpEACTABIEHBl JOKYMEHTHI (IIPU HAJIWYUH), TOATBEP)KIAIONINE JOBOABI 3asBUTEINSA, JUOO HX
KOTIHH.

5.3. Opran MEeCTHOTO CaMOYIIpaBJIEHHWS U YIOJIHOMOYEHHbIE HA PACCMOTPEHHE KalOObI
JOJIKHOCTHBIE JIMIIa, KOTOPBIM MOKET OBITh HalpaBJieHa jkajio0a.

Kanoba Ha pemienue, nerictere (0e31eWCTBHUE) JOMKHOCTHBIX JIMI] YIIOJHOMOYEHHOTO OpraHa
OpU  TPENOCTABICHUM MYHUIUNAIBHOW YCIYTM MOXXET OBITh TOJaHa B aJMUHUCTPAIHIO
MYHULUIIATBHOTO 00pa30BaHUsl.

Kanoba wa pemenue, naedctBus (Oe3aelicTBUE) OTBETCTBEHHOTO — CIEIHAINACTA -
MYHULUIATBHOTO CITY)KAIET0 MOJAeTCsl PyKOBOAUTENIO YIIOJIHOMOUYEHHOTO OpraHa.

Kanoba nHa pemenue, nerictBus (0e3A€CTBHE) PYKOBOIUTENSI YIOJHOMOYEHHOTO OpraHa
M0JIaeTCs 3aMECTHUTEIIO TJIaBbl MyHUIIUIATIBHOTO 00pa30BaHUsl, KypUPYIOLIETO Chepy CTPOUTEIHCTBA.

XKanoba na pemenue, nedcTBus (0e3nelicTBHE) 3aMECTUTENs IJIaBbl MYHUIUIAIBHOIO
obpazoBanus moaaercs [ maBe MyHUIIUTIAIIBHOTO 00Pa30BaHUA.

5.4. Tlopsimok mo1aur ¥ pacCCMOTPEHUS KaTOObI.

XKanoba nmonmaercs B mucbMeHHOM (opMe Ha OyMa)kHOM HOCHTENE, B 3JIEKTPOHHON (opme B
OpraH, MPeI0CTaBIISIOINN MYHHIIUTIATBHYIO YCIYTY.

Kanoba Ha permeHus u aeiicTBus (0e31eCTBHIE) OpraHa, MPEI0CTABIISIIONIETO MyHHITUTATHHYIO
YCIIYTY, JOJKHOCTHOTO JIMIA OpTraHa, MPeIOCTaBIISIONIEr0 MyHUIIUIIAIbHYIO YCIYTy, MyHUIIUTIATBHOTO
CIIy’Kalllero, PyKOBOJWTENSI OpraHa, MNPEeJOCTaBISIOUIET0 MYHHUIMIAIbHYIO YCIYTy, MOXET ObITh
HaIpaBJlieHa [0 MOYTe, Yepe3 MHOrO(PYHKIHMOHAIBHBIN LEHTP, C UCIOIb30BaHUEM HH(DOPMAIIMOHHO-
TEJIEeKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», OQUIMAIbHOIO caiiTa OpraHa, MpPeIOCTaBIIAIONIETO
MyHuIunanpHyo yeuyry, PIIIY, EIII'Y, a Takke MoxeT OBITh HPHUHATA TPH JAYHOM TPHUEME



3asIBUTEIS.

B cnaydae momaum kanmoObl MpH JUYHOM TpPHEME 3asgBUTENb IPEACTABISIET JOKYMEHT,
YAOCTOBEPSIOLINI €r0 JUYHOCTh B COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickoint denepanuu.

B ciyuae, ecnu xanoba momaeTcst uepe3 MPEICTABUTENS 3asBUTENS, TAKXKe MPEICTaBIACTCS
JIOKYMEHT, MOATBEPKIAAIOIIMN MMOJHOMOYUS HA OCYLIECTBICHHE INEHCTBUU OT UMEHH 3asBuTens. B
KaueCcTBE JIOKYMEHTA, MOATBEPKAAIOIIEIO IOJHOMOYHUS Ha OCYIIECTBIEHUE JEHCTBUH OT HMEHU
3asiBUTENISA, IPEICTABIISIETCSA:

1) odopmieHHas B COOTBETCTBHM C 3aKoHojAaTenbcTBOM Poccuiickorr  ®Depepanuu
JIOBEPEHHOCTD (151 (PU3HUECKUX JIUIT);

2) odopMmieHHAas B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii @Denepamnuu
JIOBEPEHHOCTb,  IOANMCAHHAs  PYKOBOAMUTEIEM  3asBUTENS] WJIM  YIOJIHOMOYEHHBIM  3TUM
PYKOBOJIUTEIIEM JIMIIOM (ISl FOPUANYECKUX JIUIL);

3) Komusl pelieHus 0 Ha3HAYCHUH WK 00 n30paHuu OO MpUKa3a 0 Ha3HAYCHUHU (PU3HUECKOTO
JHIIa HA JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (U3MYECKOe IHUI0 00NagaeT MpaBoM
JEICTBOBATh OT UMEHU 3asBUTENS O€3 T0BEPEHHOCTH.

[Tpu mopmave xanoObl B 3JIEKTPOHHOM BUAE JOKYMEHTHI MOTYT OBITh IPEACTaBICHBI B (opMe
AIIEKTPOHHBIX JOKYMEHTOB, IMOANMCAHHBIX 3JEKTPOHHOM MOANUCHIO, BUJ KOTOPOH MpPeryCMOTPEH
3aKoHOAaTenbCcTBOM Poccuiickoin ®enepanuu, Npu 3TOM JOKYMEHT, YIOCTOBEPSIOUIUMN JINYHOCTh
3asiBUTENISA, HE TpeOyeTcsl.

B cnydae, ecnu xanoba rnogaHa 3asBUTENEM B OpraH (JOJPKHOCTHOMY JIMIY), B KOMIIETEHIUIO
KOTOPOrO HE BXOIUT IpPHUHATHE pPELIEHUs MO jkajobe, B T€UEHHE Tpex padouux IHEH co JTHS ee
perucTpanuy yKkazaHHbIM opraH HallpaBiseT ’kajo0y B YIOJHOMOYEHHBIN Ha €€ pacCMOTPEHUE OpraH
U B MIUCbMEHHOHN (opMe HHPOPMHUPYET 3asIBUTEIS O TIEPEHAIIPABIICHUH KaJIOOBI.

[Ipu 5TOM CpPOK paccCMOTpPEHHS >KaJT0Obl HCUYHUCISIETCS CO JHA PETUCTPAluu KaloObl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTPEHHUE OpraHe.

5.5. Cpoku paccMOTpEHUs KATOOBI.

XKamoba, mocTynuBIIass B YIOJTHOMOUYEHHBIH Ha €€ pPAacCCMOTPEHUE OpraH, MOJJICKHT
perucTpali He I[O3JHee CIeAyloulero pabodero JHS co JHSA ee mnocTyieHud. JKamoba
paccmarpuBaeTcs B TeueHue 15 (maTHaauaTu) pabouux THEH co AHS €€ PErucTpaltu.

B cnyuae oOxanoBaHusi OTKa3a OpraHa, NMpeAOCTaBISAIONIET0 MYHMIMIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIIA B IpHEME JOKYMEHTOB Y 3asBUTENs JIMOO B HCHPABIEHUH JOMYILIEHHBIX
OMeYaTOK M OIMOOK WM B CilIydae 00KajJoBaHMs 3asBUTEIEM HAPYLICHHUsS YCTAHOBJIEHHOTO CpPOKa
TaKUX HCIpPABIEHUN XKajloba paccMaTpuBaeTcss B TeueHUe S5 (msATH) paboumx AHEH co AHsS ee
perucTpanmi.

5.6. IlepeueHb OCHOBaHUI ISl MPUOCTAHOBJIEHUSI PACCMOTPEHHUS KaJloObl, B CiIydae, €Clu
BO3MOXHOCTh MPHUOCTAHOBJIEHUS MPEAYyCMOTpPEHA 3aKOHOJATeNbCcTBOM Poccuiickorn ®enepauuu u
3aKOHOJATENbLCTBOM Marasianckoi o0nacTu.

OcHoBaHUil JUIsl TPUOCTAHOBJICHUSI PACCMOTPEHUS KAIOOBI 3aKOHOIaTETLCTBOM Poccuiickoi
®denepannn 1 3akoHoAaTeNbecTBOoM KemepoBckoit o0actu - Ky3bacca He nmpeycMOTpeHO.

5.7. Pe3ynbTat paccCMOTpPEHHS 5KaTO0bI.

1o pe3ynbTaTam paccCMOTpeHHs Kan00bl IPUHUMAETCS OJTHO U3 CIEAYIOUINX PEeIIeHU:

1) ynoBieTBOpUTH kasiooy;

2) OTKa3aTh B yJOBJIETBOPEHUH KaJTOObI.

B cnydae npu3HaHus xanoObl MOJIeKaIIel yI0BIETBOPEHHUIO B OTBETE 3aIBUTENIO, YKa3aHHOM
B IyHKTE 5.4 HACTOSIIEr0 aAMHUHHCTPATUBHOTO pErjaMeHTa, jJaercs HHpopManus O JeUCTBUAX
YIIOJTHOMOYEHHOTO OpraHa B LIEJSX He3aMeUIUTEIbHOTO YCTPAHEHHUS BBISBICHHBIX HapylIEHUN MNpu
OKa3aHWU MYHUIUMNAIbHON YCIYTH, a TaK)Ke MPUHOCITCS W3BUHEHUS 3a JOCTaBJIEHHbIE HEY100CTBa U
yKa3bIBaeTCsl HHPOpMaIHs O JalbHEHIINX JEHCTBUSIX, KOTOpble HEOOXOIMMO COBEPILUTH 3aBUTEIIO B
LEJSIX TOyYeHHUs] MyHUIIUIAIbHOMN YCIIyTH.

B cnywyae mpusHaHus kanoObl, HE MOAJEXKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B MyHKTE 5.4 HACTOALIET0 aAMUHHCTPATUBHOTO PErJIaMEHTa, Jal0TCsl apryMEHTHPOBAaHHbIE
pa3bsCHEHUSI O MPHUYMHAX MPUHATOTO PEUICHHs, a Takke HHpopManus O MOpsAaKe 00)KaloBaHUs
MIPUHATOTO PEIICHHUS.

B cnydyae ycraHoBieHMs B XOA€ MM IO pe3yiabTaTaM PacCMOTPEHMs >Kajio0bl MPU3HAKOB



cocTaBa aJMMHHMCTPATHUBHOIO IPABOHAPYIICHUS WM IMPECTYIUIEHHs CHEUUAINCT OpraHa MECTHOIO
CaMOYIPABJICHUS, CIELUAIUCT YIOJHOMOYEHHOIO OpraHa, HAJACJIEHHBIM IOJHOMOYUSAMHU 10
paccMOTpeHHI0 Kayo0, He3aMeUIMTENIbHO HAlpaBlsieT MMEIOLIMecs MaTepualibtl B OpraHbl
IIPOKYpAaTypBHl.

B ynoBneTBopeHuu kano0bl OTKa3bIBAETCS B CICAYIOUINX CIyJasX:

1) xanoba mpu3HaHa HEOOOCHOBAHHOM;

2) HaJIM4YMe BCTYINHMBILIETO B 3aKOHHYIO CUJIy PELICHHUs CyZa, apOUTpa)KHOTo Cyza Io Xkajode o
TOM K€ IIPEIMETE U 110 TEM KE OCHOBAHUSIM;

3) momaya kajmoOBbl JIMIOM, TIOJIHOMOYHMS KOTOPOTO HE TOATBEPXKICHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOAarenscTBoM Pocculickon denepanuy;

4) Hasuue pelleHus Mo Kajno0e, IPUHITOIO paHee B OTHOIIEHHWU TOIO K€ 3asBUTENS U IO
TOMY XK€ MPEIMETY KaTOOBI.

B ciyuae ycraHOBIEHHsSI B XOJ€ WJIHM IO pe3yiabTaTaM PAaCCMOTPEHHs >KaloObl MPHU3HAKOB
COCTaBa aMUHUCTPATUBHOIO IIPABOHAPYIIEHMSI WK NIPU3HAKOB COCTaBa IPECTYIJIEHUS AOKHOCTHOE
JIMIIO, YIIOJTHOMOYEHHOE Ha PACCMOTPEHHUE Kan00, He3aMeIUTEIbHO HANpPaBIIIET COOTBETCTBYIOIINE
MaTepuaibl B OpraHbl IPOKypaTyphl.

5.8. IMopsmox MHGOPMUPOBAHUS 3asIBUTEIIS O PE3yJbTaTaX PACCMOTPEHUS KaTOObI.

He no3nnee aHs1, cleayromero 3a 1HeM NPUHATHUS PELLIEHUs, 3aBUTEIIO B MUCbMEHHON hopme
U, 10 >KEJaHWIO 3asBUTENS, B DJEKTPOHHOH (opMe HampaBisieTCss MOTHBHPOBAHHBIA OTBET O
pe3ysibTaTax pacCMOTPEHHUS KaJIOOBbI.

B oTBeTte 1o pe3ynbraraM paccMOTpPEHUS Kaja00bl YKa3bIBAIOTCH:

1) HauMeHOBaHUE oOpraHa, MPEJOCTABISIOUIET0 MYHULUIAIbHYIO YCIYTy, PacCMOTpPEBILErO
xanoOy, TOIHKHOCTh, (haMuIIns, UMsI, OTYECTBO (TIOCIIEAHEE - IPH HAJTMYMHN) €T0 JOJDKHOCTHOTO JIUIIA,
IPUHSIBIIETO PEIIEHUE IO KaJl00¢;

2) HOMEp, JAara, MECTO HIPHUHSTHUS pEIICHHs, BKIIIOYas CBEIACHHUS O JODKHOCTHOM JIMIIE,
peuieHue win aencTeue (0e31ecTBIE) KOTOPOTO 00XKATYETCS;

3) dpammmmst, UMs1, OTYECTBO (TTOCTIEIHEE - IPU HATMYWH ) UM HAUMEHOBAHHE 3asBUTEIIS;

4) ocHOBaHUS U1 MIPUHATHS PELISHUS 10 5Kajo0e;

5) npuHsATOE 10 Kan00€e penieHue;

6) B cimyyae, eciM kajloba IpU3HAHA OOOCHOBAaHHOW, - CPOKHM YCTPAHEHHUS BBISBICHHBIX
HapyIlEeHUH, B TOM YHCJIE CPOK MPEJOCTABICHUS pe3ysibTaTa MyHUIIUIIAIBHON YCIIyTH;

7) cBeAeHUs O MOPsAKE 00XKaTOBaHMSI IPUHATOTO T10 5Kaj00e peleHHsl.

OTBeT MmO pe3yabTaTaM pacCMOTPEHUs >KaloObl MOJAINUCHIBAETCS YIOJIHOMOYEHHBIM Ha
pPaccMOTpEeHHE KaNoObl JOTKHOCTHBIM JIUILIOM.

5.9. Tlopsimok 006>kamoBaHuUs PEMICHHUS TI0 JKajo0e.

3asBUTENb BIIpaBe 00KajoBaTh PELIEHUs, IPUHATHIE IO Pe3yIbTaTaM PACCMOTPEHUS Kalo0bl,
B MIOPSJIKE, YCTAHOBJIEHHOM JICHCTBYIOLINM 3aKOHO/IaTEIbCTBOM.

5.10. IlpaBo 3asiBUTENs Ha MOJydyeHHME HHPOPMALMU M JIOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

3asgBUTENIb MMEET MpaBO Ha TMOJydeHHe WHGPOpMaluu MU JOKYMEHTOB, HEOOXOAMMBIX MJIs
000CHOBaHHUS U PACCMOTPEHUS KaJlOObI, €CIH UHOE HE MPETYCMOTPEHO 3aKOHOM.

5.11. Crioco6s! nHGOPMUPOBAHUS 3asIBUTENIEH O MOPSIIKE MOAAYN U PACCMOTPEHHUS JKaI00bI.

Nudopmanus o nopsake NmojJaud U pacCMOTPEHHUs KanoObl pa3melaercs Ha o(UIHaIbHOM
caiiTe aMMHHUCTpallMM MYHUIMIIAIBHOIO 00pa30BaHUs B MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON
cetn «HTEpHEeT», Ha caiiTe yIOJIHOMOUYEHHOTO0 OpraHa B MH(OPMaIlMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetn «MutepHer» (mpu Hamuuuu), PIIY, MHPOpMAnmMOHHBIX CTEHAAX B MOMEIICHUSX IpUeMa U
BbIIaYM JJOKYMEHTOB, a TaKXe MPeJ0CTaBISETCS HEMOCPEACTBEHHO COTPYTHUKAMHU YIIOJTHOMOYEHHOTO
oprasa InpH JINYHOM OOpallleHUH 3asiBUTeNeH, TeaedoHaM Ui CIIPaBoK, a TakKe B MUCbMEHHON (opMme
MOYTOBBIM OTIIPABICHUEM JIMOO 3JIEKTPOHHBIM COOOILIEHUEM I10 aJIpecy, YKa3aHHOMY 3asBUTEJIEM.

5.12. Tlopsimok gocyaeObHoro (BHeCyneOHOTO) OOXaJOBaHUS PEHICHUH W JACUCTBUHN
(O6e3neiicTBUSI)  YIOJTHOMOYEHHOTO OpraHa, pPYKOBOAWTENS YIOJHOMOYEHHOTO OpraHa Jm0o
CHeLHaIucTa YIOJHOMOYEHHOTO OpraHa OCYIIECTBIISETCS B COOTBETCTBUM ¢ DesepanbHbIM 3aKOHOM
No 210-®3, nocranoBnenuem IIpaBurennbctBa Poccuiickoit ®enepammu ot 16.08.2012 Ne 840 «O
MOPSIIKE TIOIaYd W PACCMOTPEHHsI Kajlod Ha pemieHus U JaedcTBus (Oe3neiicTBue) denepaTbHBIX



OpPraHOB HCIIOJIHUTENFHOW BIACTW W WX JOJDKHOCTHBIX JHI, (eaepalbHbIX TOCYyIapCTBEHHBIX
CITyKallluX, JOJDKHOCTHBIX JIMII TOCYAapCTBEHHBIX BHEOIOKETHBIX (oHI0B Poccuiickoit ®eneparum,
TOCYJapCTBEHHBIX KOPHOpAlWi, HAAEJICHHBIX B COOTBETCTBUM C (eJepalibHBIMU 3aKOHAMHU
NOJTHOMOYHUSIMH IO  TPEAOCTABICHHIO TOCYAAPCTBEHHBIX YCIAYI B YCTaHOBJICHHOW cdepe
JESTEIbHOCTH, U UX JODKHOCTHBIX JIMI], OpraHM3alMi, NpeaycMOTpeHHbIX 4acTbio 1.1 ctatbu 16
@enepanbHoro 3akoHa «OO0 opraHu3anuy MPEAOCTABICHHUS TOCYJApCTBEHHBIX W MYHUIUIAIbHBIX
ycayr», M UX pa0OTHUKOB, a TakkKe MHOrO(YHKIMOHAIBHBIX LEHTPOB MPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MyHUITUIIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHUS aIMMHUCTPATHBHBIX Npoueayp (JeicTBUil) B
MHOT0(YHKIHMOHAJIbHBIX HEHTPAX NPeI0CTABIEHHUS IrOCYAaPCTBEHHBIX 1 MYHHIMIAJIBHbIX

yCIyT.

6.1. IlpemocrtaBneHne MyHUIMNAIbHOH ycayrn B MOL] ocymecTBisercss Npu HAIWYUUA
3aKJIFOUYEHHOT'O COTJIALIEHUS O B3aUMOJCHCTBUH MEKY YIIOJJTHOMOUYEHHBIM opranom u M®II.

6.2. OcHOBaHuEM /Jis Hayaja MPEAOCTaBICHHUS MYHHIMIAIbHON YCIIyTH SBISETCS JUYHOE
oOpaiuenue 3asurens B MOL mo MmecTy HaX0XAEHUS 36MEJIBHOI0 Y4acTKa.

6.3. Undopmanms mo Bompocam MpeaoCTaBICHUS MYHHLIMIAIBHOW YCIYTH, CBEICHUH O XOze
IIPEAOCTABICHNsT MYHUIMIAIBHOW YCIYTM, WHBIM BOIPOCaM, CBS3aHHBIM C IIPEJOCTABICHUEM
MYHMIMIIATBHOM YCIYTH, a TaKKXe KOHCYJIBTHUPOBAHHME 3asBUTEICH O IOPSAKE IPEJOCTABICHUS
MyHUIUMIAIBHOU yciayru B MOIL] mpenocrasiserca corpyaHukomM ML mpu HenocpenacTBEHHOM
oOpamiennn 3asBuTenss B MOL| wimm mocpenctBoM TeneOHHOM CBSI3M B COOTBETCTBHH  C
JIEUCTBYIOIIMM 3aKOHOIATEJIbCTBOM, PETYIUPYIOIIMM OPTraHU3aIMIo esTeapHocTH MOL.

NupopmupoBanre o mopsiake NpeAoCTaBICHUS MYHUIMNAIBHOM YCIYIHM OCYIIECTBISETCS B
COOTBETCTBUHU € rpaduxom padoTst MOII.

6.4. Ilpu nuunoM oOpamenun 3asButenss B M®L| coTpynHUK, OTBETCTBEHHBIM 3a IpHUEM
JTOKYMEHTOB:

YCTAHABIIMBAET JIMYHOCTh 3asBHUTENS Ha OCHOBAaHMHM JOKYMEHTA, YIOCTOBEPSIOUIETO €ro
JIMYHOCTDB, IPEACTABUTCIIA 3aABUTCIIA - HA OCHOBAHHUU JOKYMCHTOB, YIOCTOBEPAIOIINX €T0 JJUIYHOCTh U
MOJIHOMOYHS (B ciIydae ero oOpalieHus);

IpoBepsAeT  MpPEIACTABICHHOE  3asiBI€HME 1O  (OpME  COINIACHO  MPHIIOKEHHIO
Nel k HacTosIEMy aIMMUHUCTPATUBHOMY PETJIAMEHTY O MPEAOCTABICHUH MYHULMIIAIbHON YCIyTH, B
3aBHCHMOCTH OT IIeJIi oOpallieHusi, U TOKyMEHThI Ha IIPEeIMET:

TEKCT B 3asABJICHUU MOAOAACTCA IIPOUYTCHUIO,

B 3asBJIEHMM YKa3aHbl (paMUiIMsi, UMs, OTYECTBO (IIOCIEAHEE - MPU HAIUYUHU) PUINYECKOTO
JuLa TM00 HAaMMEHOBAHHE IOPUINYECKOTO JIUIIA;

3a4ABJICHUC MMOAIINCAHO YIIOJTHOMOYCHHBIM JIUIIOM;



MPUIIOKEHBI IOKYMEHTBI, HCOOXOAUMBIE JJIsl PEOCTABICHUS MyHUIUITAILHON YCITYTH;

COOTBCTCTBHUEC HOAHHBIX IOOKYMCHTA, YAOCTOBCPAIOLICTO JMYHOCTb, AAHHLIM, YKAa3aHHBIM B
3adABJICHUU U HCO6XOIII/IMBIX AOKYMCHTAax.

- JIeNaeT KONWHU MOJJIMHHUKOB IPEJCTABICHHBIX JOKYMEHTOB, B TOM YHCJE IO OTAEIbHBIM
JOKyMEHTaM 0e3 B3WMaHUs IJIaThl B COOTBETCTBHH C MOCTaHOBJIeHHEM llpaBurenscTBa Poccuiickoi
@eneparun ot 22.12.2012 Ne 1376 «OO6 yrBepxkaenuu IlpaBun opraHuzanuu JIesITEILHOCTH
MHOTO(QYHKIIHMOHATBHBIX I[EHTPOB MPEAOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIIyT»,
3aBEpAET UX, BO3BPALIACT 3asBUTENIO MOIJIMHHUKU JOKYMEHTOB. [Ipy 3aBepeHUN COOTBETCTBUS KOITUHU
JIOKYMEHTa IMOJJIMHHMKY Ha KOIHHM JOKYMEHTa IMpOCTaBisIeTCs Haanuch «BepHo», 3aBepsercs
MOANMUCHI0 coTpynHrKa M®DILI, mpuHSABIIETO JOKYMEHT, ¢ YKa3aHHeM (aMIUIM{, WHUILIAAJIOB U JaThl
3aBEPCHHUS;

- 3aII0JIHAET CBEJICHUS O 3asBUTENIC U IPEJCTABICHHBIX JTOKYMEHTaX B aBTOMAaTHU3MPOBAHHOMN
uH(popmanronHo cucrteme (AUC MOL));

- BBIJIAET PACIHCKY B MOJTYYCHUH JTOKYMEHTOB Ha MPEIOCTABICHHUE YCIyTU, CHOPMHUPOBAHHYIO
B AUC MOIJ;

- nH(popMHpyeT 3asBUTENSl O CPOKE MPEAOCTaBICHMS] MYHMLMIIAIBHOM YCIYr'H, crocobax
NOJTy4eHUs] HHPOPMAIIUH O X0/1€ UCTIOJIHEHUS] MyHUIIUTIAILHOW YCITyTH;

- YBEIOMJISIET 3asBHUTENS O TOM, UYTO HEBOCTPEOOBAHHBIE JIOKYMEHTHI XpaHarcsi B M®L| B
tedeHue 30 gHel, mocie 4ero nepejatoTces B yroJHOMOYEHHBINH OpraH.

6.5. 3asgBieHUEe U JOKYMEHTHI, IPUHSATHIE OT 3asBUTENS Ha MPEJOCTaBICHHE MYyHHUIUIAIbHON
YCIIyTH, NIEpPEAKOTCS B YIIOJIHOMOYEHHBIN opraH HE MIO3/IHEE
1 paGouero mHs1, CIEAYIONIETO 3a IHEM PETUCTpAIlUu 3asBlieHus U JokyMeHToB B M®II, mocpeactrom
JMYHOTO OOpalleHus MO0 CONMPOBOJIUTEIBHOMY PEECTpy, COAEpXkalleMy JaTy U OTMETKY O Iepejade,
odopMIIEGHHOMY B JBYX OK3eMIUIsIpax. YKa3aHHBIA peecTp 3aBepsercsa coTpyaHukoM MODI[ wu
nepefaeTcsl  CHEeUMATUCTY  YINOJHOMOYEHHOro opraHa moja mnoamnuch. OIUH  SK3EMIULIp
CONPOBOJUTENBHOIO PEECTPAa OCTAETCA B YIOJIHOMOYEHHOM OpPraHe M XPaHHUTCS KaK JOKYMEHT
CTPOrOM OTYETHOCTH OTACIBHO OT JIMYHBIX JeJ, BTOpod - XxpaHutca B MOIL[. B 3asaBinenun
MIPOU3BOJUTCS OTMETKA C YKa3aHWEM PEKBU3UTOB PEECTPa, IO KOTOPOMY IEPENAHBI 3asBICHHUE H
JIOKYMEHTBI.

6.6. IIpu oOpaiieHun 3asBUTENS 3a MPEJOCTAaBICHHEM MYHULUIAIbHOU yciyru yepe3 MOIL]
BblJla4a peE3yiibTaTa MPCAOCTaBJICHUA MYHHHHHBHBHOﬁ YCIYTH OCYHIECTBIIACTCA TIpU JIAYHOM
obparmienuu B MOLI.

6.6.1. OTBETCTBEHHOCTH 3a BbIJAUy pe3yjbTaTa MPEJOCTABICHNUS MyHULIUITAJBHON YCIYI'M HECET
cotpyaHuk M®II, ynonHomoueHHsbIi pykoBoautenem MOILI.

6.6.2. Jlns momydeHust pe3yabTara MpeIoCcTaBIeHUs MyHUIIMNansHoi ycimyru B M®L] 3asBurens
MPEABSBISIET TOKYMEHT, YAOCTOBEPSIOIINN €T0 JINYHOCTh U PACIIHACKY.

B cinyuae  oOpamieHuss — mpencTaBUTeNs — 3asBUTENS  MPEACTABISIOTCA  JTIOKYMEHTHI,
YIIOCTOBEPSIONINE TUYHOCTH U MOATBEPKAAIOIINE TOTHOMOYHSI IPEACTaBUTENS 3aBUTEIS.



CotpynHuk MO®LI, oTBETCTBEHHBIN 3a BblIauy JTOKYMEHTOB, BBIIAET JTOKYMEHTHI 3asBUTENIO U
peructpupyer ¢akt ux Bbigaun B AWC MOIl. 3asButens mnoaTBepkaaeT (GakT MONTyUICHHS
JIOKYMEHTOB CBOEH MOIIUCHIO B paCHUCKE, KOTOpas ocraercs B MOLI.

Ecnu 3asBuTEnb, HE COINIACUMBIIMCH C IIEPEYHEM BBIIABAEMBIX €MY JOKYMEHTOB, OTKa3aJICs
IPOCTaBUTh CBOIO MOJIKCH B MOJYYEHUH TOKYMEHTOB, JOKYMEHTHI €My HE BBIJAIOTCA U PabOTHHK
MO®II, ocymecTBIAIMMUN BblJa4y JOKYMEHTOB, Ha KOIHMM 3asBJICHUS Ha IPEIOCTaBICHUE
MYHUIMIIAIBHON yCiyrd, xpassmieiics B M®L| u pacnucke, MpoCTaBiIsieT OTMETKY 00 OTKa3e B
IIOJIy4CHUH JOKYMEHTOB IIyT€M BHECEHUs CJIOB «lloJlydnTh NOKYMEHTBI OTKa3alCs», 3aBEpsAET CBOEU
noanucero. B atom cnydae M®I] B TeueHHe cneayromux TPUALIATH JHEH o0ecrieunBaeT HalPaBJICHUE
JIOKYMEHTOB, KOTOPBIE 3asBUTEIIb OTKA3aJICS I1I0JYyYUTh, B YIIOJTHOMOYEHHBIN OpPraH.

HeBoctpeboBannbie qokymMeHTsl XpaHsaTcs B M®L B reuenne 30 qHeil, mocie 4ero nepenaroTes
B yHOJIHOMO‘-IGHHBIﬁ oprat.

6.7. Nnbie neiicTBUs, HEOOXOAUMBIE JJISl TPEAOCTABICHUS MYHULIMTTIAIIBHOW YCIIYTH, B TOM YHCIIE
CBSI3aHHBIC C MMPOBEPKON NEHCTBUTEILHOCTH YCHIIEHHOW KBATM(UITUPOBAHHOMN AJIEKTPOHHOHN MOITUCH
3asiBUTEJIS, MCIOJBb30BAHHON NpU OOpaIleHUH 3a MOJIYyYEHHEM MYHMIMIIAJIBHOM YCIIYTH, a TaKXKe C
YCTAaHOBJICHHEM IEPEYHs CPEACTB YIOCTOBEPSIOUIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCA UL
UCTIOJIB30BaHUSI B IESAX OOECIEeYeHHS YKAa3aHHOM IPOBEPKH M ONPENEISIIOTCS Ha OCHOBAaHHUH
YIBEPK/IA€MOM  YIOJHOMOYEHHBIM OpPraHoM IO corjiacoBaHuio ¢ @DenepaibHON  ciy)0O0i
6esomacHoctn  Poccmiickoii  ®Depepanmm  Monenu  yrpo3  0Oe3omacHOCTH  MHPOpPMAaNUMU B
MH(OPMALIMOHHOW CHCTEME, HCIIOJIb3yeMOM B 1LensiX MpuemMa oOpallleHud 3a [OJIyueHUEM
MYHULUINATBHON YCIYTH U (WIK) NpeaocTaBieHus Takol yciayru, B M®L He npeycMOTpEeHBI.

6.8. Jlocyne6Hoe (BHecyneOHOE) oOKaloBaHWE pelieHuid W aeictBuil (Oe3nericTBusi) ML,
corpynanka M®I] ocymiecTBisieTcss B MOpSAKE, MPEIyCMOTPEHHOM IyYHKTOM 5.12 HacTosIero
aJIMUHUCTPATUBHOTO PETJIaMEHTa.



IMTPUJIOXXEHUME Ne 1

K aJMUHUCTPATUBHOMY PEIrJIAMEHTY

IIPEAOCTABIICHUS] MYHULIUIIAJILHON YCIyTU

«BbI1aua pazpernieHus Ha IpaBo BBHIPYOKHU 3€IEHBIX HACAKICHUID)

(mosTHOE HAaMMEHOBAHKE OpraHa MECTHOTO CaMOYIIPaBJICHHsI, OCYILIECTBIISIOIIETO BbIJady pa3pelleHus Ha MpaBo BhIPYOKH
3€JIEHBIX HAaCaK/ICHHH)

Ot Koro

(HaI/IMeHOBaHI/Ie 3asABUTECIIA

«(pammmust, mms1, oTaecTBO (TIOCITERHEE -
TIPY HAJTMYHN )» — U1 (PU3AIECKUX JIHIL,

TMOJIHOC HAMMEHOBAHUE OpraHnu3aluy — I

FOPUINYECKHX JIMI), €T0 OYTOBBII HHAEKC

U aJipec, aipec 3JIEKTPOHHOM ITOYTHI)
TCII..

3asiBiieHue
0 BblIa4e pa3pelleHusl HA IPABO BbIPYOKH 3eJ1eHbIX HACAKICHUI

HpOH_Iy BbIAAaTh paspCloICHUC Ha BLIPY6Ky 3CJIICHBIX Haca)l(I[eHHfI, PacCIIOIOKCHHBIX Ha
3EMCJIIbHOM YYACTKCE, 11O aIpECy:

(moyHBIA a;pec mpoBeneHHs paboT, C¢ ykazaHueM cyObekTa Poccuiickoit ®Depepaunu, MyHHLIHIIAIBHOTO
00pa3oBaHUS

nimn

CTPOUTENBHBIH aipec, KaJacTPOBLIH HOMEpP 3eMENIbHOTO yJ4acTKa)

IIpunoxxenus:
(CBCZ[GHI/I?[ 1 JOKYMCHTBI, HGO6XO,I[I/IMLIG JJIA TIOJTYyYCHUA PA3pCIICHU Ha BBIpy6Ky 3CJICHBIX Haca)K,I[GHI/Iﬁ

Ha JINCTax

PesynpraTr npenocraBiaeHus MyHUIUNIAIBHON YCIIYTH IIPOLLLY:

Bpyuuts B MOI] B (hopMe JOKyYMEHTa Ha OyMa)KHOM HJIM 3JIEKTPOHHOM HOCHTEJIE;
npenocTaBuTh depe3 [lopran rocynapcTBEHHBIX M MYHUIMNAIbHBIX yciayr KemepoBckoil oOnactu B
dopMe 3IEKTPOHHOrO JOKyMEHTa (B ciydae, eciu 3ampoc mnojgaH uepe3 [lopran) (HyxHOE
MOTYEPKHYTH).

3agaBUTEID
ML.IL

(10IKHOCTB, MOJNUCH, pacI(POBKa ITO/ITUCH)

« » 20 1.



ITPUJIOXXEHUE Ne 2

K aIMUHHCTPAaTUBHOMY PEIVIAMEHTY

IIPEAOCTABIICHNS] MYHULIUIIAJILHON YCIYyTU

«Bp11aua paspernieHus Ha IpaBo BBIPYOKHU 3€JIEHBIX HACAKICHHID

Komy

(HaI/IMeHOBaHI/IC 3asABUTCIIA

«(pammmust, mMs1, oTHeCTBO (TIOCITERHEE -
TIPY HAJTMYHN)» — A1 GU3HIECKUX JIUI,

TIOJTHOC HAUMEHOBAHUC OpraHu3alvuu — I

OPUINYECKHX JIHI), €r0 MOYTOBBINA HHACKC U a/Ipec)

OTka3s
B BbljIaUe pa3pelieHns Ha MPaBo BHIPYOKH 3eJIeHbIX HACAKIEHU

Br1 O6paTI/IJ'II/ICB C 3as4BJICHUEM O BblJa4C Ppa3pCHICHHA Ha IIpaBoO BLIp}/'6KI/I 3CJICHBIX
HaCaXXJICHUH, PAaCIIOIOKCHHBIX Ha 3EMCIIBHOM y4aCTKe 10 aapecy:

3asiBJIEHUE IPUHSATO « » 20 T., 3aperucTpupoBaHo Ne
[To pe3ynpTaTam paccMOTpeHUs 3asBlieHUS Bam OTKka3aHO B BbIJa4e pa3pelIeHUs HA MPaBO
BBIpYOKM  3€TIEHBIX HACaXJIEHUWH pACHOJOKEHHBIX Ha 3€MEIbHOM y4acTKe [0  aJpecy:

B CBA3HU C

(yKa3aTB NpUYIHHY OTKa3a B COOTBETCTBHUHU C Z[eﬁCTByIOHlHM SaKOHOI[aTCHLCTBOM)

JIOJDKHOCTB YIIOJTHOMOUEHHOTO COTPYAHHKA (MOINKCH) (pacuinppoBKa MOAUCH)
OpraHa, OCYIIECTBIISIOIIETO BbIATy
pa3pelIeHns Ha IPaBoO BBIPYOKH 3eNCHBIX HacaXICHUN

OTka3 nosyun,

MIPUJIOXKEHHBIE K 3asBJICHHUIO O BbI1aye pa3pelieHrs Ha MPaBo BbIPYOKH 3€JIEHbIX HacCaKIeHUI
OpPUTHHAJIBI JOKYMEHTOB BO3BpAIICHBbI:

« » 20 I.

(moamuce) (pacmudpoBKa TOANCH)
Hcnonaurens:

Tenedon:



I[TPUJIOXEHUE Ne 3

K aIMUHHCTPAaTUBHOMY PEIVIAMEHTY

IIPEAOCTABIICHNS] MYHULIUIIAJILHON YCIYyTU

«Bp11aua paspernieHus Ha IpaBo BBIPYOKHU 3€JIEHBIX HACAKICHHID

(MoJTHOE HAMMEHOBAaHUE OPraHa MECTHOTO CAMOYIIPABJICHUS, OCYIIECCTBISIONICTO BhIAYy pa3pelicHus Ha MPAaBO BHIPYOKU
3€JIEHBIX HACAXKIACHUIN)

Ot Koro

(HaI/IMeHOBaHI/Ie 3asABUTCIIA

«(pammmmst, mMs1, oTaeCcTBO (TIOCITERHEE -
TIPY HAJTMYHN )» — U1 (PU3NIECKUX JIHIL,

TIOJTHOC HAUMEHOBAHUEC OpraHU3alluu — I

FOPUINYECKHX JIHI), €T0 MOYTOBBIN HHACKC

U aJipec, aipec SIEKTPOHHON MOYTHI)
TCIIL.:

3asBjIeHune
00 ucCIpaBIeHUU OUIMOOK U OTEYaTOK B JIOKYMEHTAaX, BHIJIAHHBIX
B pe3yJIbTaTe MPeI0CTaBICHUS MyHULIUIIATIbHON YCIYTH

[Tpoury ucnpaBuTh OMHUOKY (ONEYaTKy) B

(peKBI/ISI/ITBI JAOKYMCHTA, 3a4BJICHHOTO K I/ICHpaBJ'IGHI/IIO)

OLIMOOYHO YKa3aHHYIO HH(OPMAIIHIO

3aMCHHTDb Ha

OcHoBaHue U1 UCTIPABIICHUS OMUOKHY (OTIEYaTKH):

(cchUIKa Ha TOKYMEHTALIHIO)

K 3asBnenuro OpruiIararoTCd CJICAYIOINEC JOKYMCHTHI 110 OIIUCH:

1.
2.

I[OJ'DKHOCTB PYKOBOAUTECIIAA OpTraHU3allu
(1S FOpUIMUECKOTO JHIa) (MOUCH) (pacnpOBKa OAIIICH)

Wcnomuurens:
Tenedon:



