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AJIMUHUCTPATUBHBIN perjiaMeHT NpeaoCcTaB/JeHUus1 MyHuUMnajabHo# ycayru «IlepeBoj
“KMJIOT0 MIOMeIlleHUsI B HesKUJ10€e MOMellleHHe U HeKIWJI0T0 MOMelleHNs B JKUJI0€e TOMellleHre» Ha
Tepputopun CeBepo-IBeHCKOr0 MyHUIIUNIAJIBLHOI0 OKpYra

1. O01Me moJ10KeHus
1. IlpeameT peryJiupoBaHusi AIMUHUCTPATHUBHOIO PerjiaMeHTA.

1.1. ADMUHUCTPAaTUBHBIM periIaMeHT IpPeNoCTaBlIeHUS MyHHULIMNaIbHON ycimyru «llepeBoa
KWJIOTO MTOMEILEHUS B HEXKUIIOE TTOMEIIEHNE U HEXUIIOTO MTOMEILEHUS B JKUJIO€ ITOMEIleHuey (aanee
COOTBETCTBEHHO - aJMUHHUCTPAaTUBHBIM pErIaMEHT, MYyHHIUNalbHAs YCJIyra) YyCTaHaBIMBAcT
MOPSAJIOK M CTaHJApT IPEJOCTABICHUS MyHUIIMIIAIILHON YCIIyTH.

AJMUHUCTPAaTUBHBIM perjiiaMeHT OIpeAeseT MNOPSAOK, CPOKM U IOCJIE€J0BATEIbHOCTD
BBINIOJTHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYp IO MPEAOCTaBICHUIO MYHHUIMNAIbHON YCIyrH,
TpeOOBaHUS K TOPAJKY MX BBIIOJHEHHWS, B TOM 4YHCI€ OCOOEHHOCTH  BBIOJHEHUS
aJIMMHHUCTPATUBHBIX TMPOLEAYP B JJIEKTPOHHOH QopMe, a Takke OCOOEHHOCTH BBIIOJHEHUS
aIMMHHUCTPATUBHBIX  MpOLEAYp B  MHOTOQYHKIIMOHAJIbHBIX  LIEHTpaxX  MPEJOCTaBICHUS
rOCyJapCTBEHHbIX M MyHUIMNAIbHbIX yciayr (mamee — MOILI), ¢opmbl KOHTpods 3a
MIPEIOCTABIIEHUEM MYHHUIIMIAIBHON YCIyrH, HOCyNeOHbIN (BHECYIEOHBIN) MOPSIOK O00XKaTOBaHUS
pereHuit u nercTBuii (0e31eMCTBUIT) opraHa MECTHOTO CaMOYITpaBJIeHUs, JOKHOCTHBIX JIMI] OpraHa
MECTHOTO caMoyITipaBieHusi, pabotanko M®II.

[TpaBoBbIE OCHOBaHUS MPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIyTH 3aKkperieHs! B [Tpunoxxenun
Ne 2 x HacTosILIEMYy aAMMHUCTPATUBHOMY PETJIaMEHTY.

1.2. Kpyr 3asBureneii.

MyHunumnangpHas yciayra IpeaocTaBisieTcs COOCTBEHHUKY MOMELIEHUSI B MHOTOKBapTUPHOM
JIOME HWJIA YIIOTHOMOYEHHOMY UM JIUITY (7aee - 3asBUTETh).

1.3. TpeGoBaHus K NOPAAKY UH(POPMHUPOBAHUS O MPETOCTABIEHUN MYHUIIUIIAIIBHON YCIIYTH.

1.3.1. Hndopmamuss o moOpsiaKeE U YCIOBUSAX HHPOPMUPOBAHUS MPEIOCTABICHUS
MYHULIUIIATBHON YCIYTH NMPEIOCTaBIISIETCA:

CHEIHAIMCTOM YTIOJTHOMOUYEHHOTO OpraHa IpH HEMOCPEICTBEHHOM OOpallleHWU 3asBUTENs
WIM €ro MPeACTaBUTENS B YIIOJIHOMOYEHHBIH OpraH WM MOCPEICTBOM TelIe(pOHHOH CBA3HM, B TOM
quciie IMyTeM pa3MelleHusi Ha OQUIMalbHOM caiite anaMuHuctpauuu CeBepo-DBEHCKOIro
MYHHULIMIIAIBHOTO OKpYra B MH(GOPMallMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT» (manee -
oduIMaNbHBIN caiiT);

MyTeM pas3MelieHus B GeepaibHON TOCyIapCTBEHHON HH(POPMAIIMOHHON cucteme «Eaunbrit
MOPTaJI TOCYIapPCTBEHHBIX M MYHUIIMMAIBHBIX YCIyT (pyHkmuii)» (nanee - EIITY);

IyTeM pa3MelleHusl Ha UHPOPMALIMOHHOM CTEH/IE B IOMEIIEHUU Y IOJHOMOUYEHHOI'O OpPIaHa,
B MH(OPMAIIMOHHBIX MaTepuajax (Opoirtopbl, OYKIEThI, TUCTOBKH, TAMSATKH);

nyTeM IyOJInKaluy MH(MOPMAIMOHHBIX MaTEPUAIOB B CPEICTBAX MaCCOBOM HH(pOpMALIHH;



MIOCPEICTBOM OTBETOB Ha MUChMEHHBIE 0OpaIleHMs;

coTpynHukoM otaena MO®DIL[ B  CcOOTBETCTBUM € MYyHKTOM 6.3  HaAcTOSIIEro
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

OtBet Ha TeneOHHBIN 3BOHOK JIOJDKEH COJIEpKaTh HH(OPMAIMIO O HANMEHOBAHUHU OpraHa, B
KOTOPBIN 00paTHIICS 3asBUTENb, (PaMUIINIO, UM, OTYECTBO (ITOCTIEIHEE - TIPU HAJTMYUU) U JOJDKHOCTh
CTMELUANNCTA, TMPHUHABIIETO Teae@OHHBIH 3BOHOK. [Ipy HEBO3MOXHOCTH TNPHUHSBIIETO 3BOHOK
CMELUAINCTA CAMOCTOATENBHO OTBETUTh Ha IIOCTABJICHHBIE BOIMPOCHI TeNE(POHHBIH 3BOHOK
nepeagpecoBbiBacTcs  (MEPEBOAUTCSA) HaA JPYroe JOHKHOCTHOE JIMIO WIH O0paTUBIIEMYCS
IpaXJIaHUHY COOOIaeTcs Homep TenedoHa, MO0 KOTOPOMY OH MOKET IOJYYUTh HEOOXOIUMYIO
nH(pOPMALIHUIO.

B ciyuae mocryrieHusi OT 3asBUTENs OOpalleHUs B MUCHMEHHOM (DJEKTPOHHOI) (opme
OTBET Ha oOpalleHue HaNpaBISETCS TaKXKe B MHCBMEHHOU (3JICKTpOHHOW) dopme He mo3nnee 30
KaJCHJApHBIX THEW co JHS perucrpanuud odOpameHus. llpu HampaBiIeHMH OTBETa YKa3bIBaeTCS
JOJDKHOCTh JIMIA, TOANMCABIIETO OTBET, a Takke (aMuIus, WMs, OTYECTBO (TOCIENHEe - TpHU
HAIMYMH) ¥ HOMEp Tene(oHa NCIOTHUTEIS.

1.3.2. CnopaBounass uMHpOpManus O MECTOHAXOXACHUH, rpaduke pabOThl, KOHTAKTHBIX
TeneoHax YTOJHOMOYCHHOTO OpraHa, aapece JJICKTPOHHOW IOYTHl YTIOJHOMOYECHHOTO OpraHa
pa3MenicHa Ha odunmansHoM caiite, EIITY, PIITY.

CripaBouHasi HH(GOpPMAIHA O MECTOHAXOXICHUH, rpaduke paboThl, KOHTAKTHBIX TelepoHax
M®II, agpece snexrporHoit moutsl M®I] pazmeiena na opuinansuom caiite MOLI.

2. CtanaapT npeaocTaB/ieHUs] MyHHIMIIAIbHON YCIyTH

2.1. HauMeHOBaHME MyHUIUTIATLHON YCIYTH.

HanmeHoBaHME MyHUIMIIAIBHOM YCIYI'M - NIE€PEBOJ JKWJIOIO IIOMEIICHHMS B HEXUIOE
ITOMEUICHUE U HEXKWIIOTO ITOMELICHUS B KUJIO€ ITIOMELICHUE.

2.2. HaumeHoBaHUE OpraHa, NpeoCTaBIsIONIEr0 MyHUIIUIAIBHYIO YCIIYTY.

OpraH MECTHOTO CaMOYIIPaBJICHHUS.

MO®II ygacTByeT B IpEeIOCTaBICHUN MYHUIIMIIAIBHON YCIYTH B YaCTH:

- HH(OPMHPOBAHUS 110 BOIPOCAM MPEAOCTABICHUSI MyHUIIMIIAILHOW YCITYTH;

- IIpHeMa 3asiBICHUN M JIOKyMEHTOB, HEOOXOJMMBIX I MPEIOCTaBICHUS MYHHUIMIAIbHON
YCIIyTH;

- BBIJIA4YM pe3ysIbTaTa IMPeIOCTaBICHUS MyHUIIUIIAIbHON YCIIYTH.

B  mnpenocraBieHMM ~— MyHUIMIIAIBHOM  yCIOYyrM B paMKaX  MEXBEJIOMCTBEHHOI'O
WH(POPMAIIMOHHOTO  B3aUMOJCHCTBUA  ydacTByeT DenmepanpHas Ciayx0a TroCyIapCTBEHHOM
perucrpanmu, Kagactpa u kaprorpaduu, denepanbHas HajgoroBas ciyx0a, crelualn3upOoBaHHBIE
rOCY/IapCTBEHHBIE U MyHHUIIMIIAIbHBIE OPTaHU3aMN TEXHUYECKON NHBEHTAPU3ALINH.

3asiBUTENb BIPaBEe MOJIATh 3asBJICHHUE O MepeBoie momenieHus yepe3 MPL] B cOOTBETCTBUU €
corjameHuemM o B3auMozaeucTBun Mexay MOPI[ u YnoJIHOMOYEHHBIM OpPraHoM, HOYTOBBIM
otnpasienueM uin ¢ nomouisto EINI'Y, PIII'Y mo ¢opme B coorBerctBuu ¢ Ilpunoxxenuem Ne 2 k
HAaCTOSIIEMY a]MUHACTPATUBHOMY PETJIAMEHTY.

3anpemiaercs TpeOoBaThb OT 3asBUTENS OCYIIECTBIIEHUS JEWCTBUN, B TOM YHCIE
COTJIACOBaHUM, HEOOXOAUMBIX JJIs MOTY4YEHUsI MyHUIIMITAILHOM YCIIYTH U CBS3aHHBIX C OOpallieHuEM
B UHBIE TOCYHAPCTBEHHBIC OpPraHbl, OpPraHbl MECTHOTO CaMOYIPABJICHUS, OPraHU3ALMH, 34
UCKIIIOYCHUEM TIOJY4YCHMsI YCIYT, BKIIOYEHHBIX B IIEPEYEHb YCIYr, KOTOpPbIE SBISAIOTCS
HEOOXOAUMBIMHU U 00s13aTE€IbHBIMU [T IPEJOCTABICHUS] MyHULIUIIAIBHOM yCIIyTH.

2.3. Onucanue pe3ysbTaTa Ipea0CTaBICHNUS MYHUITUTIATIBHOM YCIYTH.



Pesynbrarom  mpenocTtaBieHus ~— MYHMLMIOAIBHOM  YCIYTM  SIBJISIETCS  NIPUHATOE
YTOIHOMOYEHHBIM OpPraHOM pEeILIeHHE O MEPEeBO/Ie MU 00 OTKa3e B MEPEBOJIE JKUIIOT0 TIOMEIIECHUS B
HEXUJI0€ ITIOMELICHUE U HEXKWIOTO ITIOMELICHUS B KUJIO€ ITIOMELICHUE.

dopma yBEeJIOMJICHHSI O MEpeBOJie (0TKa3e B MEPEBOJIE) JKUIOTO (HEKUIOro) MOMEIICHUS B
Hexuiaoe (KWIoe) TOMEIIeHHe yTBepXKIeHa noctaHoBiienueM IlpaButensctBa Poccuiickoit
@denepamuu ot 10 aBrycra 2005 Ne 502 «O06 yrBepxkaeHUU GOPMBI YBEIOMIICHHS O TIepeBojIe (0TKa3e
B NIEPEBO/IC) JKUJIOTO (HEKUJIIOTO) MOMENIeHus1 B Hexkuioe (kuiioe) nomenienue» (I[lpunoxxenue Ne 3
K HaCTOSIILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrar npenocraBieHuss MyHHLIUIAIBHON YCIYTH MOXET OBITh IOJTy4YeH:

- B YIOJHOMOYEHHOM OpraHe MECTHOTO CaMOyIpaBlieHHs Ha OyMa)KHOM HOCHUTeNEe IpU
JMYHOM OOpAIICHUN;

- B M®L] Ha GymMa)kHOM HOCHUTEJIE TIPH JINYHOM OOpaIlleHUH; - TOYTOBBIM OTIIPABICHHEM;

- ma EIII'Y, PIII'Y, B ToM uucie B (opMe 3JIEKTPOHHOTO IOKYMEHTA, MOIHCAHHOTO
3JIEKTPOHHOW MOJMUCHIO.

2.4. Cpok mpeaoCTaBICHUs] MyHUITUTIATHHON yCIyTH, B TOM YUCJIE C YY€TOM HEOOXOIUMOCTH
oOpalieHus: B OpraHu3aliy, y9acTBYIOUINE B IPEAOCTABICHINH MyHUITUIIAIbHON YCITyTH.

Y10oIHOMOYEHHBIH OpraH NPUHMMAET pEIIeHHE O IEpeBOAE WM 00 OTKa3e B IEPEBOAC
JKUJIOTO ITOMEUICHUS B HEKUJIOE€ IOMEIICHUE M HEXKWIOIO IOMEIIECHHs B JKWIOE IOMELICHUE HE
Mo3JHee yeM uepe3 45 AHel co JHs MpeACTaBICHUS B yKa3aHHBIM opraH JOKYMEHTOB, 00sS3aHHOCTh
I10 TIPEJICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIS.

B cnyyae nmomaum nokymeHToB B M®Il cpok mnpenocraBieHHMs MyHULUIIAIBHOM yCIIyTH
HCUYUCIISIETCS CO HS MOCTYIIEHUS B Y TIOJJHOMOYEHHBIN OpraH J0KyMeHTOB n3 M®II.

B cnywae nomaun noxymentos yepe3 EIII'Y, PIII'Y cpok npenocTaBieHUs UCUHUCIAETCA CO
JHS TIOCTYIUIEHMS B YTIOJHOMOYEHHBIM OpraH JOoKymeHTOB. HampaBnenue npussateix Ha EIITY,
PIII'Y 3asgBiaeHuid W JTOKYMEHTOB OCYIIECTBIISIETCS C HCIOJb30BAHHUEM €IUHOM CHUCTEMBI
MEKBEJOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOAECHCTBUS W MOAKIIOYEHHOM K HEW pEruoHaIbHOU
CUCTEMBI MEKBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/ICHCTBUSI.

IIpnocTaHOBIIEHHE  MPENOCTABIECHUS  MYHMIMNAIBHOM  YCIYI'M  3aKOHOJATEIbCTBOM
Poccuiickoit denepaium He MPETyCMOTPEHO.

Cpox BBIJIaYM JTOKYMEHTOB, SBIISIOIIMXCS PE3yJbTaTOM IPEIOCTABICHUS MYHUIIUIAIbHON
yCIIyTH, - HE TMO3]Hee 4eM uepe3 3 pabouyux JIHA CcO AHS MPUHSTHUS PEHICHHUS B COOTBETCTBHM C
MyHKTOM 3.1.3 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

2.5. HopmaruBHblE NpaBOBbIE aKTHI, PETYIUPYIOLIUE MPEAOCTaBICHUE MYHUIUINAIbHON
YCIIYTH.

[lepeueHb ~ HOPMATHBHBIX  MPABOBBIX  aKTOB,  PETYIUPYIOUIMX  IPEAOCTaBICHUE
MYHULUNAJIBHOW ycayrn (C yKa3aHHMeM WX PEKBU3UTOB M HCTOYHUKOB OQHUIIMATIBHOTO
OMyOJIMKOBAHUSA), pa3MeniaeTcs Ha ourmansHoMm caiite, Ha EINTY, PIIT'Y.

YronHOMOYEHHBIH OpraH OOecleyuBaeT pa3MelleHHe W aKTyallu3alldio  IepeydHs
HOPMAaTUBHBIX MPABOBBIX AaKTOB, PETYIMPYIOIIMUX MPEJOCTaBICHHE MYHULIUINAIbLHOW YCIyrd, Ha
CBOEM O(HUITNATIEHOM CaiTe.

2.6. HcuepnbiBarolmuili nepedyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENIb JOJDKEH MPEIACTABUTH
CaMOCTOSITENIbHO, M JOKYMEHTBI, KOTOpbIE€ 3asBUTENIb BIIpaBe MPEICTaBUTh IO COOCTBEHHOM
MHUIMATHUBE, TaK KaK OHU TOJUIeKaT TMPEACTAaBIEHUI0O B paMKax MEXKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOICHCTBUSI.

2.6.1. HcyepnplBaOmuii TEpPEYeHbh JOKYMEHTOB, HEOOXOJMMBIX [UJISi TPETOCTABICHHS
MYHULIMTIATBHON YCIIyTH.

HcuepnpiBatomuii  mepedyeHb  JTOKYMEHTOB,  HEOOXOIAMMBIX I MPeIOCTaBIICHUS



MYHHUIUTIATBHON YCIIyTH, KOTOPBIE 3aABUTENb MPEACTABISAET CAMOCTOSITENIBHO B Y IOJTHOMOYEHHBIN
Opra:

1) 3asiBiIEHUE O MEPEBOE MOMEIICHNUS;

2) mpaBOyCTaHABIMBAIOUIME JOKYMEHThl Ha IEPEBOAMMOE NOMeUleHHE (IOJUIMHHUKU WU
3aCBUIETEIILCTBOBAHHBIE B HOTAPUATIBLHOM MOPSIKE KOHH);

3) miIaH NepeBOAMMOIO IOMEIEHUS C €ro TEXHUYECKHMM OIlHMCcaHueM (B ciydae, €ciiu
MEePEBOANMOE IMOMEIIECHUE SBIISCTCS KUIIBIM, TEXHUYECKUM MACTIOPT TAKOTO MOMEIICHHUS );

4) no3Ta)KHBIN IJ1aH I0Ma, B KOTOPOM HaXOJUTCS IIEPEBOAMMOE IIOMELICHMUE;

5) moAroTOBIEHHBIN U O()OPMIIEHHBIH B YCTAaHOBJICHHOM HOPSIKE IMPOEKT NepeyCTPONCTBA U
(nnM) TeperuIaHMPOBKHU TEPEBOAMMOrO IMOMEHICHHs (B Cilydae, €CJIU IEPEeyCTPOMCTBO W (HJIH)
IeperyIaHupOBKa TpeOYIOTCs [UIsl 00ECIEUEHUsl HCIIOJIb30BaHMsI TaKOrO IOMEUIEHHS] B KAauecTBE
KWIJIOTO I HEXHUIIOTO IIOMELIEHMS);

6) TpOTOKOJ O0mIero coOpaHusi COOCTBEHHMKOB TMOMEIIEHUM B MHOTOKBAPTUPHOM JOME,
coJieprKalluii pemeHrne o0 UX COrJachy Ha MEPEBO/] )KUIIOTO IMOMEIIEHUS B HEXXUIIOE IOMEIIEHUE;

7) corjmacue Kaxaoro cOOCTBEHHHMKa BCEX MOMEUICHMM, MPUMBIKAIOUIMX K MEPEBOJUMOMY
ITIOMELICHUIO, Ha IIEPEBOJI )KUJIOTO IIOMEILEHUS] B HEXKMIIOE TIOMEILICHHE.

2.6.1.1 B cnyuyae wnampaBnenusi 3asBieHus nocpenactsom EIY, PIITY, cBenenus wus
TOKYMEHTa, YAOCTOBEPSIOMIETO JIMYHOCTh 3asBHUTENs, NPEACTaBUTENs (OPMHUPYIOTCS TIPH
MOATBEP)KICHUN YYEeTHOM 3amucu B EauHON cucreMe HISHTU(DUKAIMM W ayTCHTU(DHUKAIMN U3
COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKA3aHHOW yYETHOW 3allMCH U MOTYT OBITh IPOBEPEHBI ITyTEM
HallpaBJI€HUsl 3alpoca C HCIHOJIB30BAHUEM CHUCTEMBl  MEKBEJIOMCTBEHHOI'O  3JIEKTPOHHOI'O
B3aUMO/ICHCTBUS.

B citydae, ecnu 3asBiIeHHE TOAACTCS Yepe3 MPEACTABUTENS 3asIBUTEIS, TAKXKE PEICTABIACTCS
JIOKYMEHT, MOATBEPKIAIOMIMN MOJHOMOYHS Ha OCYIIECTBICHHE NECUCTBUM OT MMEHU 3asBUTENA. B
KauecTBEe JIOKYMEHTa, MOJATBEP)KIAIOIIEr0 MOJTHOMOYMS Ha OCYILECTBICHHME ICHCTBUII OT UMEHHU
3asiBUTENS, IPEJCTABUTENb 3asIBUTENS BIPABE MPEICTABUTH:

- 0oQOpMJIEHHYI0O B COOTBETCTBHM C 3aKOHOJATeNnbCcTBOM Poccuiickoit ®Denepanuu
JOBEPEHHOCTH (7151 GPU3UYECKUX JIUT);

- 0oQOpMJIIEHHYI0O B COOTBETCTBHM C 3aKOHOAATEeNbCTBOM Poccuiickoit ®Denepamnuu
JIOBEPEHHOCTb, 3aBEPEHHYIO MEYAThIO 3asBUTENS U MOJANUCAHHYIO PYKOBOAMTEIEM 3asBUTENS WU
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIMLIOM (JIIs1 FOPUINYECKUX JIHILT).

B cnydae, ecnu 3asBieHre MoJaeTcs yepe3 mpeacraButelis 3asBurtels nocpeactsoM EINNY,
PIII'Y, u noBepeHHOCTh TPEACTABUTENS 3asBUTENS M3TOTOBJIEHA B DJIEKTPOHHOU (opme, Takas
JIOBEPEHHOCTh JOJKHA OBITh TMOAMKMCAHA JJIEKTPOHHOW MOANUCHI0, TpeOOBaHUS K KOTOPOil
YCTaHABJIMBAIOTCS 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, peryavpyrollMM OTHOIICHHS B
00J1aCTH UCIIOJIb30BAHHUS ANEKTPOHHBIX MOIUCEH.

VY ocroBepeHHas, COBEpILIEHHAs! WM BbIJAaHHAs HOTApUYCOM JOBEPEHHOCTb MpEeICTaBUTENs
3asBUTENST B DJEKTPOHHON (opMe JOmKHA COOTBETCTBOBATh TpeOoBaHusAM ctathbil 44.2 OcHOB
3akoHomarenscTBa Poccuiickoit deneparuu o Hotapuate ot 11 deBpans 1993 roga Ne 4462-1.

2.6.2. 3asgBUTEND BIPABE HE MPEACTABIATH JOKYMEHTHI, IPETYCMOTPEHHBIE B IOAITYHKTaxX 3, 4
nyHkra 2.6.1, a Takxe B cily4yae, €CIM MPaBO HAa MEPEBOAUMOE MOMEIICHUE 3aPETrUCTPUPOBAHO B
EnuHOM rocygapcTBeHHOM peecTpe HEABUKUMOCTH, JOKYMEHTHI, MPETyCMOTPEHHBIE TTOAIYHKTOM 2
nmyHKTa 2.6.1 HacToAmEero aIMUHACTPATUBHOIO PETJIAMEHTA.

2.6.3. JlokymMeHThl (MX KONMWW WJIA CBEACHUS, COJACpIKAIUECs B HHUX), YKa3aHHbBIC B
noAanyHkrax 2, 3, 4 myHkra 2.6.1 HaAcTOSIEro aAMUHHUCTPATUBHOIO PErjlaMEeHTa 3alpalliBarOTCA
YIIOTHOMOYEHHBIM OPTaHOM B IOCYAAPCTBEHHBIX OpraHaxX, OpraHax MECTHOIO CAMOYIPABICHUS U
MMOABEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM WJIA OpPraHaM MECTHOIO CaMOYIIPaBIICHUs



OpraHM3alMAaX, B PACHOPSIKEHUM KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTBI, €CIU 3asBUTENb HE
MIPEICTAaBUIIM YKA3aHHbIE TOKYMEHTBI CAMOCTOSITENILHO.

B coorBerctBun ¢ mynkrom 3 crtatbu 36 JKwinmiHoro koaekca Poccuiickoin denepannu
YMEHBILIEHUE pa3Mepa 00Iero UMyILECTBA B MHOTOKBAPTUPHOM JIOME BO3MOXHO TOJIBKO C COTJIACHs
BCEX COOCTBEHHUKOB MOMEIIEHUH B JAHHOM JJOME ITyTEM €0 PEKOHCTPYKIIHH.

B cootBerctBum ¢ mynkrom 2 crarbu 40 XKwiumnoro koxaekca Poccuiickoit denepanuu,
€CIT PEKOHCTPYKIHS, MEePEeyCTPOMCTBO M (MJIM) MEperulaHupoBKa TMOMEIIEHUI HEBO3MOXHBI 0e3
NPUCOCIUHEHNUS K HHM 4YacTH OOLIero MMyIiecTBa B MHOTOKBAPTUPHOM JIOME, Ha TakKue
PEKOHCTPYKIIUIO, TIEPEYCTPOUCTBO U (MJIM) MEPEIIaHUPOBKY MOMEIICHUN JOJKHO OBITh MOJYYEHO
COrJIacHe BCeX COOCTBEHHUKOB IIOMEIEHUI B MHOTOKBAapTHPHOM JIOME.

YTIOITHOMOYEHHBIH OpraH, OCYIIECTBISIONINN TePEeBO IOMEIIEHHH, HEe BIIpaBe TpeOOBaTh OT
3asBUTENA TPEACTABICHUE JPYrUX JOKYMEHTOB KpOME JOKYMEHTOB, HUCTPEOOBaHHE KOTOPBHIX Y
3asiBUTENsl JIOIYCKAeTCsl B COOTBETCTBUM C IIyHKTOM 2.6.1 HacTosiero aJMUHUCTPATUBHOIO
periiaMeHra.

[To MeXBEIOMCTBEHHBIM 3ampocaM Y IOJHOMOYEHHOI'O OpraHa, yKa3aHHbIX B ab3alle IepBoM
HACTOAILLIEr0 IYHKTA, JOKYMEHThl (MX KONMM WM CBEACHHUS, COJEp)KallUuecss B HHX)
MIPEAOCTABIAIOTCS T'OCYJAPCTBEHHBIMH OPraHaMM, OpPraHaMH MECTHOIO CaMOYIIPAaBICHUS H
IIOABEAOMCTBEHHBIMM TOCYJAapCTBEHHBIM OpPraHaM MWW OpraHaM MECTHOIO CaMOYIIPaBJICHHS
OpraHu3alMsMH, B pPACHOPSKEHMM KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTHI, B CpPOK He
MPEBBIIAIOMNNA TATh pabouuX IJHEW CO JHSA MOCTYIUICHHS MEXBEIOMCTBEHHOTO 3ampoca B OpraH
WIA OpPTraHU3aIHIo, PEAOCTABISIONINE TOKYMEHT M HH(POPMALINIO, €CITH HHBIE CPOKH MOJATOTOBKH H
HAIpaBJICHUSI OTBETa HA MEXBEIOMCTBEHHBIH 3alpoc HE yCTAaHOBJICHHI (heAepaibHBIMU 3aKOHAMH,
npaBoBbiMU akTamu IlpaBurenscrBa Poccuiickon ®enepanvu M NPUHATBIMA B COOTBETCTBUHU C
(benepanbHBIMU 3aKOHAMU HOPMaTUBHBIMU [TPaBOBBIMU aKTaMu cyObekToB Poccuiickoil deneparum.

2.7. UcuepnpiBatomMii mepeyeHb OCHOBaHMM JUId OTKa3a B IIpHEME JOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEIOCTABIEHUS MyHUIIMTIAIBHON YCIIYTH.

OTtka3 B mpueMe JTOKyMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTaBICHHUS] MyHULIUIIAIbHON YCIIYTH,
3aKoHOaTenbCcTBOM Pocculickon denepanuu He NpeyCMOTPEH.

2.8. VcuepnpiBatonuii TiepedyeHb OCHOBAaHWH Ui TIPUOCTAHOBJICHHS WM OTKasa B
MIPEAOCTABICHUA MYHULIMIIAJIbHON YCIYTH.

IIpnocTaHOBIIEHHE  MPENOCTABICHUS  MYHMIMNAIBHOM  YCIYI'M  3aKOHOJATEIbCTBOM
Poccuiickoit denepaium He MPETyCMOTPEHO.

OTka3 B IepeBO/ie KUJIOTO MOMEIIEHUS B HEKUII0€ MTOMEIIEHNE WM HEKUJIOrO ITOMEIIEHUS B
YKUJI0€ ITOMENIECHUE JIOITYCKAETCs B CiIyvae, eCiu:

1) 3asBuTENEM HE MpPEACTaBICHBI JOKYMEHTHI, OMpeesieHHble IMyHKTOM 2.6.1 HacTosero
aIMUHUCTPATUBHOTO PErJIaMeHTa, 00S3aHHOCTD TI0 MPEICTABICHNIO KOTOPBIX C YIETOM IyHKTa 2.6.3
HAaCTOSLIET0 aAMUHUCTPATUBHOTO PETJIaMEHTa BO3JI0’KEHA HA 3asIBUTEIIS;

2) MOCTyIUIeHUS B Y TIOJITHOMOYECHHBIA OpPTaH OTBETA OpraHa rocyAapCTBEHHOM BJIACTH, OpraHa
MECTHOT'O CaMOYIIpaBJeHHs MO0 MOJBEAOMCTBEHHOM OpraHy rocy/1lapcTBEHHOMN BJIACTH WUJIM OpraHy
MECTHOT'O CaMOYTIpaBJIeHUsI OpraHU3aIl[Mi Ha MEXBEIOMCTBEHHBIN 3alpoc, CBUETENIbCTBYIOIIETO 00
OTCYTCTBUHU JOKyMEHTa M (Wjn) uHMOpMAaIuu, HEOOXOAUMBIX IS TIEPEBOJIA JKHIJIOTO TTOMEICHUS B
HEXUJI0€ MTOMEIICHUE WIIM HEXHWJIOTO IMTOMENICHUS B J)KHJIOE MIOMEIEHNE B COOTBETCTBUH C ITYHKTOM
2.6.1 HacTOALIEr0 aJIMUHUCTPATUBHOIO PEIrJIaMEHTa, €CIM COOTBETCTBYIOIIMN JOKYMEHT HE ObLI
IIPEJCTABIIECH 3asBUTEIEM 110 COOCTBEHHOM MHUIMaTHBe. OTKa3 B MEPEBOAE KHIJIOTO MOMELICHUS B
HEXXHWJIOE OMEIEHUE WM HEKUIIOTO MOMEIEHUS B )KWJIOC TIOMEIICHUE 110 YKa3aHHOMY OCHOBAHMIO
JOIyCKaeTCs B CiIydae, €CId YIOJIHOMOYEHHBIM OpraH IOCie IIOJydeHUs OTBeTa Ha
MEXXBEIOMCTBEHHBI 3allpoOC YBEAOMMWI 3asABHUTENSl O IIOJyYEHUH TAKOTO OTBETA, IPEMIOKUI



3asBUTEINIO TMPEICTaBUTh NOKYMEHT W (Miu) MH(pOopMaIuio, HeOOXOIUMbIE sl TMepeBoja KUIOTO
IIOMEIIEHUSI B HEXWIOE IIOMEUICHHE WM HEXWIOr0 IIOMEUIEHUS B JHKWIOE IOMELICHUE,
IIPEyCMOTPEHHbIE MTyHKTOM 2.6.1 HacTosIero agMUHMCTPATUBHOTO PETJIAMEHTA, U HE IOJIYYHI
Takue JOKYMEHT M (Wiu) HHPOPMALKIO B TEUCHUE MATHAALATH paboUyuX JHEH cO AHS HalpaBICHUS
YBEIOMJICHUS;

3) mpexncraBieHUs ~ JOKYMEHTOB,  ONpPEIENEHHbIX  MyHKTOM  2.6.1  Hacrosiuero
aJIMMHHUCTPATUBHOIO PETJaMEHTa B HEHAAJIeXKAIllUI OpIaH;

4) HecoOJII0IeHHE TIPEAYCMOTPEHHBIX cTaThel 22 JKWIMIIHOrO KOJAEKca YCIIOBUM IEpeBojia
IIOMEILEHUS, @ UMEHHO:

a). ecad JOCTYIl K IIEpeBOAMMOMY IIOMEIIEHHUI0O HEBO3MOXEH 0€3 HCIOJIb30BaHus
MOMEIICHNH, 00eCNeunBaIOIIMX JOCTYNl K JKUJIBIM TOMEIIECHHUSIM, WM OTCYTCTBYET TEXHHUYECKas
BO3MOYKHOCTh 00OpyZIOBaTh TakoW JOCTYH K JAaHHOMY IOMEIIEHHIO (IIPU TEepeBOJIE >KUIIOTO
MIOMEILEHUS B HEXKUIIOE [TOMEILIEHNUE);

0). ecimM TEepeBOAMMOE TIOMEIICHHWE SBISETCS YacThiO0 JKUJIOTO TIOMEIICHHUS JU0O0
HCIOJIb3YETCSI COOCTBEHHHMKOM JIaHHOTO IOMEILIEHUS WJIM WHBIM TPaXJIaHUHOM B KayeCTBE MECTa
IIOCTOSIHHOT'O MPOKUBAHUS (IIPU MIEPEBO/JIE )KUIIOTO ITOMEIIEHUS B HEXHMIIOE TIOMEIIECHHUE);

B). €CJIM MPaBO COOCTBEHHOCTH HAa MEPEBOJUMOE MOMEIIEHNE 0OPEMEHEHO MpaBaMHU KaKHX-
1100 JINIL;

r). ecid IOcJie NEepeBOoJa W3 KWIOrO IOMELICHHS B HEXWIOE IOMEIICHHE HCKIIOYeHa
BO3MOXXHOCTh JIOCTyIa C MCIIOJIb30BAaHUEM IOMEIIEHUM, 00eCleYnBaOMX JOCTYI K KHIJIBIM
MTOMEILEHUSM;

J). €CIU IpHU IEPEeBOAE KBAPTHPbl B MHOTOKBAPTUPHOM JIOME€ B HEXKUJIOE NOMEIICHHUE HE
COOJTIOICHBI CIIeTyIoIe TPEOOBAHUS:

- KBapTHpa pacrojoKeHa Ha IEPBOM 3Take yKa3aHHOTO JI0OMa;

- KBapTHpa pacHoJIO’)K€HA BBIIIE MEPBOrO ATaka YKa3aHHOIO JOMa, HO IOMELIEHUS,
pacrojoKeHHbIE HEMOCPEICTBEHHO MOJI KBAapTHPOM, NMEpPEeBOAMMON B HEXWIOE IOMEIIECHUE, He
SIBJIIIOTCSI )KUJIBIMU;

€) TaK)Ke He JIOIyCKaeTCs:

- TIEPEBOJ] KWJIOTO MOMEIIEHNS B HAEMHOM JIOME COLIMAIbHOTO MCIOJIb30BAHUS B HEXHUIIOE
MTOMEILEHUE;

- TEpeBOJ| JKWJIOrO TIOMEUICHHS B HEXWUJIOE IOMEUIEHHE B ILENsAX OCYIIECTBICHUS
PETUTNO3HON eI TENbHOCTH;

- IEPEBOJ] HEXKUJIOTO MMOMEILEHHUS B KHUJIOE TOMEIEHUE €CIIU TaKOE TIOMEIIEHHE HE OTBEYAET
TpeboBaHusM, ycraHoBiIeHHBIM [loctanoBnenuem [IpaButensctBa PD ot 28 suBaps 2006 1. Ne 47
«O6 yrBepxknaeHuu [lonmoxkeHuss O TNpPU3HAHUM TIOMELIEHHUS JKWJIBIM MOMEIIEHUEM, >KHUIIOTO
MTOMEILEHUSI HEMTPUTOIHBIM JJIsl TPOKUBAHUS, MHOTOKBAPTHUPHOTO JOMa aBapUIHBIM U MOJIJIEKALTIM
CHOCY WJIM PEKOHCTPYKLHH, CaJl0BOTO JI0Ma KUJIBIM JJOMOM M KHUJIOTO JIOMa CaJOBBIM JIOMOM» WJIU
OTCYTCTBYET BO3MOXKHOCTb OOECIEUUTh COOTBETCTBUE TAKOrO IMOMEIIEHUSI YCTaHOBJIEHHBIM
TpeOOBaHUSM.

5) HEcOOTBETCTBUS IMPOEKTa MepeycTpoilcTBa M (WJIM) TEPEeIUIaHUPOBKU IOMEIIEHUs B
MHOTOKBAPTHUPHOM JIOME TPEOOBaHUSAM 3aKOHOAATEILCTBA.

Hemnony4yenne uny HECBOEBPEMEHHOE NOJIYYEHHE JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
aJIMMHHUCTPATUBHOIO PETJIaMEHTA U 3allPOLICHHBIX B TOCYAAPCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYIPAaBJIE€HUS M IOABEJOMCTBEHHBIX TIOCYyJapCTBEHHBIM OpraHaM WWJIM OpraHaM MECTHOTO
CaMOYIPAaBJIEHUs OPraHU3aLUAX, B PACIIOPSKEHUN KOTOPBIX HAaXOAATCS yKa3aHHbIE JOKYMEHTHI, HE
MOJKET SBJISATHCSI OCHOBAaHUEM [l OTKa3a B MEPEBOJAE XKMUJIOTO MOMEIIEHUS B HEXHIIOE OMEIIEHUE
WJIA HEXXUJIOTO TIOMEILEHHS B KHJIOE TOMEIICHHUE.



2.9. TlepedeHb ychnyr, KOTOpPBIE SBISIFOTCS HEOOXOAMMBIMH U O0S3aTeNbHBIMU IS
IIPEIOCTABIICHUSI MYHMLMIIAJIBHOM YCIyTH, B TOM YHCJIE CBEACHHUS O JOKYMEHTE (IOKyMEHTax),
BbIIaBAEMOM (BBIJIaBa€MbIX) OpraHU3alUsIMHU, YJaCTBYIOLUIMMH B NPEAOCTaBICHUH MYyHHUIMIAIbHON
YCIIyTH.

Yciyru, KOTOpbIe SIBISIIOTCS HEOOXOAMMBIMH M 00s3aTENbHBIMHU Ui TPEJOCTaBIICHUS
MYHULIMIAIBHON YCIIYTH:

1) yciyra mo noAroToBKe MPOEKTa EPEYCTPOMCTBA U (MJIM) NEPEITIAHUPOBKU EPEBOAUMOIO
nmoMmemnieHus (B Cciay4ae, €clid TepeyCTPOHCTBO W (WJIM) TMeperuiaHupoBKa TPeOyroTCS IS
o0ecrieYeHrs1 UCTIOIb30BAHMUS TAKOTO TIOMEIEHHS B KAUECTBE )KHUIIOTO WIIM HEKUIIOTO TIOMEIICHHS);

2) odopmieHue TOKYMEHTa, YIOCTOBEPSIOUIETO MpaBa (IOJHOMOYMS) HPEICTABUTEINS, B
clly4ae, el 3a MPEJ0CTaBICHUEM YCIYTH 00paIaeTcs MpeICTaBUTEb 3asiBUTEIIS,

2.10. Ilopsimok, pasMep U OCHOBaHHUS B3MMaHUS TOCYAAPCTBEHHOM MOLLIMHBI WJIM WHOMU
IIJIAThl, B3UMAEMOM 3a IIPEAOCTABICHNE MYHUIIMIIAIIBHON yCinyru. IIpenocraBienne MyHUIMITAIBHON
YCIIyT'H OCYLIECTBIIIETCS OECIIIIaTHO, TOCYAapCTBEHHAs MOLUIMHA HE YIUIAYUBaEeTCsl.

2.11. Ilopsinok, pasmep U OCHOBaHMS B3MMAaHHUS IUIAThl 3a IPEJOCTABIEHUE YCIIYT, KOTOPhIE
SBJIAIOTCSL HEOOXOAMMBIMU U 00S3aTEIbHBIMU JUISI NPEJOCTABICHUS MYHULMIAIBHOW YCIYTH,
BKJTIOYAsi HH(OPMAIMIO O METOIMKE pacueTa pa3Mepa TaKoH IUIaThl.

[Topsinok, pazMep MU OCHOBAHMS B3MMaHMs IIAThl 32 MPEJOCTABICHUE YCIYr, YKa3aHHBIX B
IyHKTe 2.9 HacTosAUero aJMUHUCTPAaTUBHOIO pErjaMeHTa, OIpeAesseTcsl OpraHu3alusiMu,
IIPEIOCTABIIAIOIIMMY JaHHbIE YCIIYTH.

2.12. MakcuMalIbHBII CPOK OKHMJAHHUS B OuUepeld MpH IMojade 3ampoca O MPeloCTaBICHUN
roCyJapCTBEHHON WJIM MYHHUIMNAJIbHON YCIYTM U IpU NOJYyYEHHM pe3ysibTaTa IpelIoCTaBICHUS
rOCYJApCTBEHHOW WJIM MYHMIIMIAIBHOW YCIyTH. MaKCUMalbHBIM CPOK OXHMIAHWS B OYEpPEAM IIpU
rojiaye 3asiBICHUS O MPEAOCTaBICHUM MYHUIMINAIBHOMW YCIYTM M IpPH IOJYYEHUHU pe3ysibTaTa
JAHHOM MYHUIIMITAJIIBHOW YCIIyTH HE JOJDKEH IPEBBIIATh |5 MUHYT.

2.13. Cpok u OpsIIOK PETUCTPALIMH 3aMIPOCca 3asBUTENIS O MPEIOCTABICHUH TOCYIapCTBEHHOM
WIM MYHULUUINAIbHOW  yCIyru. 3asiBIIEHHE O MPEJOCTABIEHUM MYHUILIMIAJIBLHOW  YCIIYTH,
MIPE/ICTAaBICHHOE 3assBUTEJIEM JINYHO JIMOO €ro MpeicTaBUTENIEM, PETUCTPUPYETCS Y TOJTHOMOUYEHHBIM
OpraHom B TeueHue 1 pabouero AHs ¢ JaThl HOCTYIJICHUS TAKOTO 3asiBICHHUS.

3asiBI€HNE O MPEIOCTABIEHUM MYHMUIIMIIAJbHOW YCIIyTH, MPEICTaBICHHOE 3asiBUTENIEM JTHO0
ero mnpexncrasureneM uepe3 MOILI, peructpupyercs VYNOJIHOMOYEHHBIM OPraHOM B JICHb
noctymenus ot MOII.

3asiBieHue, MOCTynuBIIee B AyekTpoHHOW ¢opme Ha EIT'Y, PIII'Y perucrpupyercs
Komurerom JKKX B eHB €ro mocTyluieHHs B CIy4ae OTCYTCTBUS aBTOMATHYECKOW PErMCTPALliH
3anpocos Ha EIII'Y, PIIT'Y.

3asiBIeHUE, IOCTYNUBIIEE B Hepabouee BpeMsi, pErUCTpUpPyeTcss Y TOJTHOMOYEHHBIM OpraHOM
B MEPBBIN paboOUMil 1eHb, CISAYIOMNNA 3a JHEM €T0 TIOTyUeHHUS.

2.14. TpeboBaHusd K TOMEIICHUSM, B KOTOPBIX MPEAOCTABISAIOTCS TOCYIapCTBEHHbIE U
MYHHULIUIIATIbHBIE YCIYTH, K 31y OXKHJIaHUSA, MECTaM JUIsl 3alI0JIHEHUS 3allpOCOB O MPEIOCTAaBICHUU
roCyJapCTBEHHON WM MYHUIUMNAIbHON YCIyrd, MHGOPMAIMOHHBIM CTEHJaM C o0pa3uamu HX
3alOJIHEHUST U [EepeYyHeM JOKYMEHTOB, HEOOXOOUMBIX JJsi  MPEJOCTaBICHUS  KaXJI0i
roCyJapCTBEHHON WM MYHUIMIAIbHOM YCIYrHM, B TOM 4HCJI€ K OOECIEYeHHIO AOCTYIMHOCTH IS
WHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUM C 3aKOHOJATENHCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3aIUTE MHBAJINOB.

2.14.1. TlomMemenuss YNOJIHOMOYEHHOTO OpraHa Jyisi TMPEJOCTaBICHUS MYHUIIMIAIbHOU
YCIYTH pa3MEIIaloTCs Ha MEPBOM JTaxe 3JaHMs, 00OPYIOBAaHHOTO OTIEJIBHBIM BXOAOM, JHOO B
OTJAEJIBHO CTOSIILEM 3JIaHUM AJIs1 CBOOOIHOIrO J0CTyma 3asBurenei. [lepensmkenue Mo noMemmeHusm



YII0JIHOMOYEHHOI'O OpraHa, B KOTOPBIX IPOBOAMUTCS IPUEM 3asIBJICHHUS U TOKYMEHTOB, HE JOJKHO
CO3/1aBaTh 3aTPyJHEHUH [ JIUL C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 310POBbSL.

[Ipy pacnonoXeHuu IOMEIIEHNUs YIOJHOMOYEHHOIO OpraHa Ha BEPXHEM JTaxe
cnenuanuctel Komurera JKKX 00s3aHbl OCYILIECTBIATH IPUEM 3asBUTEJIEN HAa NEPBOM ITAXKE, €CIU
10 COCTOSIHUIO 3/10POBbsI 3asIBUTEINIb HE MOYKET MOJHATHCS 110 JIECTHULIE.

Ha Teppuropun, npuieraronmei K 31aHA0 Y IOJJHOMOYEHHOIO OPraHa, OpraHu3ylTCs MeCTa
JUIS TIApKOBKHM aBTOTPAHCIIOPTHBIX CPEACTB, B TOM UMCIIE MECTa AJIs IapKOBKU aBTOTPAaHCIOPTHBIX
cpencTB UHBaIUAOB (He MeHee 10 MpoIeHTOB MECT, HO HE MEHEE OJIHOTO MECTa), JI0CTYII 3asBUTEIEH
K ITapKOBOYHBIM MECTaM SIBJISIETCS OECIIIATHBIM.

[Tomemenue YMONIHOMOYEHHOIO OpraHa JUisl IpHeMa 3asBUTeNeil  obopymyercs
MH(GOPMALIMOHHBIMU CTEHIAMH, Ha KOTOpPBIX pa3Mmemiaercs (opma 3asBieHHs ¢ 00pa3loM ee
3aIlOJIHEHHS U TIepeUeHb IOKyMEHTOB, HEOOXOJMMBIX ISl IPEAOCTABICHHSI MyHUITUIATbHON YCITyTH.

[TomenieHusi, B KOTOPBIX OCYLLECTBIISIFOTCS AEMCTBUSI N0 MPEAOCTaBICHUIO MYHUIIUIIATbHON
YCIIYTH, 00ECTIEYMBAIOTCS KOMIIBIOTEPAMH, CPECTBAMU CBSI3U, BKIIIOYAs JOCTYI K HH(POPMAIIMOHHO -
TEJIEKOMMYHUKAIMOHHON ceTH «V/IHTepHeT», OpPrTeXHUKOM, KaHLEISIPCKUMHU MPUHAIEKHOCTIAMH,
MHGOPMAIIMOHHBIME ¥ CIIPAaBOYHBIMH MaTepHajaMH, HarJsAHON WHQPOpManuei, CTyIbsIMH |
CTOJIaMH, CPEACTBAMU MOXKAPOTYIIEHUS U OMOBELIEHUSI O BOSHUKHOBEHUH YpE3BbIYAHON CUTyaluHy,
JOCTYIIOM K PErMOHAIIbHOM CHCTEME MEXBEAOMCTBEHHOI'O JIEKTPOHHOI'O B3aUMOJAECHUCTBHUS, a TAaKKe
o0ecrieunBaeTcsl JIOCTYITHOCTh Ui WMHBAJIMAOB K YKAa3aHHBIM IIOMEIICHHSM B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuniickoit denepanuuy 0 COlMaibHON 3a1MTe NHBAIUIOB.

3an oXuJaHWs, MecTa JUIsl 3alOJHEHHUsS 3alIpocoB M IpHeMa 3asBHUTENEH 000pyAyroTcs
CTYNbSIMH, U (WJIN) KPECETbHBIMU CEKLIUAMU, U (UJIN) CKaMbsIMHU.

Wudopmanronnple MaTtepuaibl, NpeAHAa3HAYCHHbIE TSI MHQOPMHUPOBAHUS 3asBHTENCH O
MOPSAJIKE MPEJOCTABICHUSI MyHULIUIIAIbHOW YCIIYTH, pa3MeIlaloTcsl Ha WH(QOPMALMOHHBIX CTEHAAX,
PacroJIO0KEHHBIX B MECTaX, 00ECIIEUNBAIOLIUX TOCTYI K HUM 3asiBUTEIIEH.

HNupopmaninonHsle MaTepuaibl, NpeAHa3HAYEeHHbIE JUIsi MHQOPMHUpPOBAHUS 3asBUTENCH O
MOPSAJIKE MPEJOCTaBICHUSI MyHULIUIIAIbHOW YCIIyTH, pa3MeNIaloTcsl Ha UH(QOPMAIlMOHHBIX CTEHJaX,
PacroJIOKEHHBIX B MECTax, 00ECIEeYMBAIOUIMX JOCTYNl K HUM 3asBHUTENEH, U OOHOBISIIOTCS TPU
W3MEHEHUU 3aKOHOJATeNbCTBA, PErYIHUPYIOLUIEro MpPEeAOCTaBICHUE MYHUIUNANBHON YCIyrd, U
CITPABOYHBIX CBEJICHUM.

WNHupopmaninoHHble CTEH bl JODKHBI PAacloiaratbCs B MECTe, JOCTYITHOM JUIsl POCMOTpa (B
TOM YHCIIE MPHU OO0JIBIIOM KOJIMYECTBE OCETUTENEH).

2.14.2. JIna  obecrnieueHuss  JOCTYIHOCTH  MOJyYEHUS  MYHUIUNAIBHOM  YCIIyTU
MaJOMOOUIBHBIMU TPYIIIIaMU HAaceJeHUs 3JaHUS U COOPYKEHHS, B KOTOPBIX OKa3bIBae€TCs YCIyra,
obopyayroTcst coriacHo HopMmaTuBHBIM TpebOoBanusaMm «CIT  59.13330.2016. Cpox mpaBuil.
JIOCTYITHOCTD 31aHUN U COOPYKEHUH JJI1 MaTOMOOUJIBHBIX TPYII HACEIeHHs. AKTyalu3upoBaHHAs
pemakrus CHull 35-01-2001».

B xabunete mo npuemMy MaJoMOOMJIBHBIX TPYIII HaceleHUs UMEETCs MEITUIIMHCKas arnTeyuka,
nuTheBass Boja. [Ipm HEOOXOAMMOCTH COTPYIHUK YIIOJIHOMOYEHHOTO OpraHa, OCYLIECTBIISIOIINN
MIpHEM, MOKET BbI3BaTh KapeTy HEOTJIOKHON CKOPOIl IMOMOIIIH.

[Tpu oOpaiieHun rpakJaHUHA C HapyIIEHUSMU (QYHKLIUNA OMOPHO-ABUTaTENIbHOIO armapara
paboOTHUKK YTIOTHOMOYEHHOI'O OpraHa MPeANPUHUMAIOT CIIEAYIOLIUE IeHCTBUS:

- OTKPBIBAIOT BXOJHYIO IBEPh M MIOMOTAIOT IPAXKIaHUHY OECIPENsITCTBEHHO IOCETUTh 3[JaHIE
VYIOIHOMOYEHHOTO OpraHa, a TakKe 3apaHee NpeIyNpexJaloT O CYIIECTBYIOIIMX Oapbepax B
3/laHUN;

- BBUICHSIOT 1I€Jb BU3MTA TPaXJaHWHA W CONPOBOXKIAIOT €ro B KaOMHET IO INpHEMY
3asBJICHUS;



- IOMOTAIOT I'PaXkIaHUHY CECTh Ha CTYJI WJIM PACIIONAraloT KPECI0-KOJIACKY Y CTOJIa HAIIPOTUB
CIELUAJINCTA, OCYLIECTBISIOIIET0 IIPUEM;

- COTPYIHUK YIIOJIJHOMOYEHHOI'O OpraHa, OCYLIECTBIISAIOMUN IPUEM, IPUHUMAET TPakKJaHUHA
BHE OYepead, KOHCYJIbTHPYET, OCYILECTBISCT MPHEM 3asBICHHUS C HEOOXOIUMBIMU JTOKyMEHTAMH,
OKa3bIBACT IMOMOIIIb B 3aIIOJTHEHUN OJIAHKOB, KOIHPYET TOKYMEHTHI,

- 10 OKOHYaHUHU IPEJOCTABICHUS MYHMIMNAIBHOW YCIYI'M COTPYIHUK ¥YIIOJHOMOYEHHOTO
opraHa, OCYIIECTBIISIOUIMHA MPHEM, MOMOTaeT TPaKAAHWHY MOKMHYTh KaOWMHET, OTKPBIBACT JBEPH,
COIPOBOXKAAET IPAKIAHUHA 10 BBIXOAA U3 31aHUs U IIOMOTaeT IIOKUHYTH 3/1aHUE;

- mepenaer IpaXkJaHWHA CONPOBOXKAAIOIIEMY JHUIy WIM II0 €r0 JXEIAaHWIO0 BbI3BIBACT
AaBTOTPAHCIIOPT U OKAa3bIBACT CONCUCTBUE IPH €r0 IMOCATKE.

[Ipu oOparienuu rpaxaaH ¢ HeIOCTaTKaMH 3peHHs] paOOTHUKU YTIIOJIHOMOYEHHOTO OpraHa
PEANPUHUMAIOT CIEAYIOIUE ACUCTBUSA:

- COTPYIHHUK YIIOJIJHOMOYEHHOI'O OpraHa, OCYLIECTBIISAIOMNN IPUEM, IPUHUMAET TPaXJaHUHA
BHE OYEpEIH, MOMOIracT COPUEHTHPOBATHCA, CECTh Ha CTYJ, KOHCYJIBTHPYET, BCIyX IPOYMUTHIBACT
JOKYMEHTBI U Jlajiee 10 HEOOXOAUMOCTH NMPOU3BOAUT UX Bbaauy. [lpu oOmieHun ¢ rpaxxJaHuHOM C
HE/IOCTaTKaMU 3peHHs] HEeoO0XOAWMO OOIIAThCS HEMOCPEACTBEHHO C HHM CaMHUM, a He C
COIPOBOXAAIOIIUM €ro JMIIOM, B Oecelle MOoIb30BaTbCsl OOBIYHOM pa3rOBOPHOM JIEKCUKOW, B
MIOMEILEHUH HE CIIEAYET OTXOAUTH OT HETO 0€3 MpeLyNpeKICHUS;

- COTPYIHHUK YTIOJIHOMOYEHHOTO OpraHa OKa3bIBa€T IOMOIIb B 3allOJIHEHUH OJIAHKOB,
KOIUPYET HEe0oOXOoJIuMble AOKYMEHTHI. [l mojamucaHusi 3asBICHUsI MOJBOAMT JIUCT K aBTOPYYKE
rpaX<JaHWHa, [IOMOraeT COPUEHTHUPOBATbCA U noanucarb OnaHk. Ilpu HEOOXOAMMOCTH BBIIAIOTCA
MaMSTKH JUTS CITA00BUISAIINX ¢ KPYIHBIM mpudTOM;

- 10 OKOHYaHUHU IPEJOCTABICHUS MYHHMIMNAIBHOW YCIYI'M COTPYIHHUK ¥YIIOJHOMOYEHHOTO
OpraHa, OCYILECTBJISIOIINI MpueM, MOMOraeT IpakJaHUHY BCTaTh CO CTYyJa, BBIATH U3 KaOWHeETa,
OTKPBIBAET JBEPH, CONPOBOXKAAECT TPa)KAaHMHA K BBIXOAY W3 3JaHMUSA, U IPOBOXKAECT Ha YJIULY,
3apaHee MpeayNnpeIuB MOCETUTENS O CYLIECTBYIOIIUX Oapbepax B 3JaHHM, MEpelaeT TpakJaHUHA
CONPOBOXKAAOLIEMY JIMILY I T10 JKEIaHUIO IPAKIAHNHA BBI3BIBAET aBTOTPAHCIIOPT.

[Tpu oOpamieHun rpaxkjaHuHa c aedekTamu ciyxa pabOTHUKH YTOJHOMOYEHHOIO OpraHa
MPEANPUHUMAIOT CIEAYIOLIUE ACUCTBUSA:

- COTPYAHHUK YIIOJTHOMOYEHHOT'O OpraHa, OCyHIECTBISAIOMNN IIPUEM IPAXIaH ¢ HApYLICHHUEM
cilyxa, oOpallaercss HEMOCPEACTBEHHO K HEMY, CIPAIIUBAET O II€JIM BU3UTA U JAeT KOHCYJIbTALUIO
Pa3MEpPEHHBIM, CIIOKOWHBIM TEMIIOM PE€YM, IPU ITOM CMOTPUT B JIMIO MOCETUTENS, TOBOPUT SICHO,
CJIOBa JIOTIOJIHSIET MOHSTHBIMU JKECTaMM, BO3MOXHO OOIEHHWE B NMUCBbMEHHOW (opme nubo uepes
MepPEeBOTUHKA JKECTOBOIO S3bIKA (CYp/IONEPEBOAUNKA);

- COTPYAHUK YTIOJHOMOYEHHOI'O OpPraHa, OCYIIECTBIIIONIMN MPHEM, OKa3bIBAET MOMOLIb U
COJICHICTBHE B 3aIIOJTHEHUH OJAHKOB 3asBJICHH, KOMUPYET HEOOXOAUMBIE IOKYMEHTHI.

2.14.3. TpeGoBaHusi K KOM(OPTHOCTH U AOCTYIMHOCTH MHPEIOCTABIEHUS TOCYIapCTBEHHON
ycinyru B MO®I] ycranaBnuBaroTca noctaHoBiieHueM [IpaBurensctBa Poccuiickont denepanuu ot
22.12.2012  Ne 1376  «O6  yrBepxknaenun  IlpaBun  opraHuzauuMu  JA€ATEIbHOCTU
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB NMPEAOCTaBICHUS FOCYIaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT».

2.15. Ilokazarenu JOCTYITHOCTH M Ka4eCTBAa MYHULIUITAJIBHON YCITyTH.

KonnyecTBO B3aMMOIEWCTBUI 3asBUTENS C COTPYAHUKOM YTIOJHOMOYEHHOIO OpraHa Ipu
MIPEOCTABICHUN MYHUITUTIAIGHOW YCITYTH - 2.

[TponOIKUTENPHOCTh B3aUMOJCHCTBUAN 3asBUTENS C COTPYAHMKOM YIOJHOMOYEHHOIO INpHU
MPEAO0CTaBIICHUH MYHUITUIIAILHON yCIyTH - He Oosee 15 MUHYT.

Bo03M0OXkHOCTB MOSTydeHHss MHMOPMALIMU O XOJ€ NPEJOCTaBIECHUS MyHUIIUIIAIBHON YCIIYTH, B
TOM YHCJIE€ C UCIIOJIb30BaHUEM NH(POPMALIMOHHO - TEJIEKOMMYHHUKAILIMOHHBIX TEXHOJIOTUH.



2.15.1. VHpIMHM mOKa3aTensiMU KayecTBa U AOCTYIMHOCTH IPENOCTABICHUS MYHUIIMIAIBHON
YCIIYTH SIBJISIFOTCSL:

pacrojIoXKEHHOCTh IMOMEIIEHUH  YIIOJHOMOYEHHOIO OpraHa, IpeAHa3HAYE€HHbIX JUIs
IIPEIOCTABIICHUSI MYHULMNAIBHON YCIYyTd, B 30HE JOCTYIHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM
MarucTpasm;

CTereHb WH(OPMUPOBAHHOCTH 3asABUTENS O NOPSAKE MPEIOCTABICHUS MYHHLUNAIBHOM
ycIyrd (JIOCTYMHOCTh MH(POPMAIMU O MYHHUIMIMAIBHOW YCIIyre, BO3MOXXHOCTh BBIOOpa crocoba
MOJy4eHHUsI HHPOPMALIUK);

BO3MOXKHOCTh BBIOOpa 3asiBuTeneM (GopM oOpamieHus 3a TOJTyYeHHeM MYHHIUNAIbHOM
YCIIyTH;

JOCTYITHOCTh OOpaIeHus 3a MpeAOCTaBICHHEM MYHHIMIIAIBHON yCIyrd, B TOM YHUCIE JUISA
JIUI] C OTPAaHUYEHHBIMH BO3MOYKHOCTSMH 3/10POBbS;

CBOEBPEMEHHOCTb IIPEIOCTABIICHUSI MYHUIIUIIAIBHON YCIYr B COOTBETCTBUM CO CTaHIapTOM
€€ Mpe0CTaBICHHUS;

coOJI0OZICHHE CPOKOB MPEAOCTaBICHHUS] MYHULIMINAIBHOW YCIYTH M CPOKOB BBIIIOJHEHUS
aJIMMHHUCTPAaTUBHBIX MPOLENYp IPU MPETOCTABICHUN MYHUIIUIIAIBHOMN YCIIyTH;

BO3MOXHOCTb MOJTy4eHHS HH(POPMAIIMH O XOJI€ MPEIOCTABICHUS MyHHIIUTIAIBHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX aJ00 CO CTOPOHBI 3asIBUTENS IO pe3ybTaTaM IPEIOCTABICHUS
MYHUIUIIATIBHOU YCIIYTH;

OTKPBITBIA JOCTYI JUIsl 3asBUTENEH K MH(POpPMALUMU O MOPAJIKE U CPOKAX MPEOCTABICHUS
MYHUIUITAIBHON YCIyru, TOpsiake oOXanmoBaHusi nedcTBuii (0Oe3neiicTBusl) YTOJTHOMOUYEHHOTO
OpraHa, pyKoBOJUTEINs Y IOJIHOMOUYEHHOT0 OpraHa Jin0o crenuanicra Y 10JHOMOYEHHOIO OpraHa;

HaJIMuyue HEOOXOJMMOI0 U JOCTAaTOYHOI'O KOJMYECTBA CHELMATUCTOB YIOJIHOMOYEHHOI'O
OpraHa, a TaKkKe IOMEUIEHHH YIIOJIHOMOYEHHOrO0 OpraHa, B KOTOPBIX OCYIIECTBISETCS IMPUEM
3asIBJICHUHN U IOKYMEHTOB OT 3asiBUTENEH.

2.15.2. YNOTHOMOYEHHBIM OpPTraHOM OOECIICYMBACTCS CO3/IaHWE WHBATUAAM € HHBIM
MaJIOMOOUJIBHBIM T'PYyMIaM HACeJIeHMs CIEAYIOIIMX YCIOBUM JOCTYMHOCTH MYHHUIMIAIBHON YyCIIyTu
B COOTBETCTBUU C TPEOOBAHUSIMM, YCTAHOBIEHHBIMH 3aKOHOJATENbHBIMU U MHBIMH HOPMAaTHBHBIMU
MIPaBOBBIMU aKTaMH:

OKa3aHWE€ MHBAJINWJAM IOMOIIY, HEOOXOAUMOM IS MOJIy4eHUsl B TOCTYIMHOU Al HUX (opMme
nH(pOpMaLIUK O MpaBUWIaX MPEJOCTABIECHUS MYHUIIMIAIBHON YCIYyTH, B TOM 4Hcie 00 odopmiieHun
HEOOXOJIMMBIX JJISl MOJIY4YEHHUS MYHULUINAIbHOW YCIYyTH JOKYMEHTOB, O COBEPILIEHUU MMM JPYTrUX
HEOOXOIMMBIX JJIs OJTy4YeHUS] MyHUIIMIIAIILHOMN YCIIyTH ACHCTBHIA;

MIPEIOCTaBIEHUE MYHUIMIAIBHON YCIYTM WHBaJUAAM IO CIyXy, IpU HEOOXOIWMOCTH, C
HCIIOJIb30BAHUEM PYCCKOTO JKECTOBOIO sI3blKa, BKJIOYas oOOecreueHue JoIMycka B IOMEIIEHHE
cyplonepeBoaunKa, TU(HIOCYpAONIEPEBOTUHKA;

OKa3aHUE TIIOMOIIM HWHBaNUJaM B TPEOJOJIEHUU OapbepoB, MEIIAIIIUX MOTYyYECHHUIO
MYHULIUIAIBHON YCIYTH HapaBHE C JPYTUMU JIMIIAMHU.

2.15.3. Ilpm npemocTaBleHMHM MYHULMNAILHOW YCIYIM B3aWMOJICHCTBHE 3asBUTENSI CO
CHEHATMCTOM Y TIOJIHOMOUYEHHOTO OpraHa OCYIIECTBIISETCS MPU JIUUYHOM OOpaIlleHUH 3asiBUTEIIS:

JUIsL TIOJTy4eHUs] WH(OpMaluKu 1o BOMpOcaM MPEIOCTaBICHUS MYyHHIMIIATBHON yCIyru; AJs
M0/1a4M 3asIBJICHUS U JOKYMEHTOB;

JUTSL TTOJTy4eHus: MH(GOPMaIlUU O X0/JIe PEOCTAaBICHUS MyHUIIUIIAIBHOMN YCIIyTH;

IUIs TIOJY4€HUS pe3ysbTara Mpe0CTaBICHU MyHULIMITAIbHON YCITYTH.

[IponomKUTENPHOCTh B3aUMOACHUCTBUS 3asBUTENS CO CHELHATUCTOM Y IIOJIHOMOYEHHOIO
OpraHa He MO>KET MPEBbIIATh 15 MUHYT.

2.15.4. TlpengocrtaBineHue MyHHIUNAIbHOW yciayrdk B MO®I[ BO3MOXHO TpU HaJIWYUU



3aKJIIOYEHHOTO COIJIAIICHUS O B3aUMOICHCTBUN MEXY Y IIOJTHOMOYEHHBIM opranoM u M®II.

YHOTHOMOYEHHBIM oOpraH o0ecrneynBaeT HMHPOPMHUPOBAHUE 3asBUTENCH O BO3MOMXKHOCTH
MOJTyYeHUS] MyHHUIIUITATBbHOU yCiryry Ha 6aze MOLI. B ciydae mogauu 3asBlICHUs O IPEIOCTABICHUU
MyHUIUIIAIBHON yciyrn B M®IL[ HemocpeacTBEHHOE IIPEAOCTABICHUE MYHMIMIAIBHOW YCIIyTH
OCYILECTBIISIETCA Y TOJIHOMOYEHHBIM OPI'aHOM.

2.16. Muble TpeOOBaHUS, B TOM YHCJIE YYHUTHIBAIOIIME OCOOCHHOCTH TMPEAOCTABICHHS
MYHULIMIIAJIBHOW YCIYTd O 3KCTEPPUTOPUAIBHOMY IPHUHLMILY M OCOOCHHOCTH IPENOCTABIICHUS
MYHUIUIIAIBHON YCIYTH B AJIEKTPOHHOU (hopMe.

2.16.1. 3asBuTEnp MNpPEAOCTaBISIET JOKYMEHTHI B OpraH, OCYIIECTBISIOIIUN IE€PEBOJ
IIOMEILEHUS, [0 MECTY HaXOXACHMsI IEPEBOAMMOIO IOMEIIEHUS HENOCPEICTBEHHO JINOO uepe3
M®I[ B COOTBETCTBHM C 3aKJIKOYEHHBIM MMM B YCTaHOBJIEHHOM IIpaBurensctBoM Poccuiickoi
®denepanyy MOpPsIKE COTIALIEHUEM O B3aUMOICHCTBUH.

2.16.2. 3asgBuTenp BIpaBe OOpPAaTUTHCA 3a MPEJOCTABICHUEM MYHULMINAJIbLHOM YCIYyIM WU
[0/1aTh JIOKYMEHTHI, yKa3aHHble B IyHKTe 2.6.1 HaAcTOALIEro aJMUHUCTPATUBHOIO pErjaMeHTa B
anekTpoHHOUW ¢opme dyepes EIY, PII'Y ¢ w#cmonp30BaHUEM JIIEKTPOHHBIX JTOKYMECHTOB,
MOJNKCAHHBIX 3JIEKTPOHHOH MOANKCHIO B COOTBETCTBUU C TpeOoBaHUsIMH DeepanbHOro 3aK0Ha OT
06.04.2011 Ne 63-D3 «O06 37€KTPOHHOM MOAIUCHY.

YTIOTHOMOYEHHBIH OpraH oOecrnednBaeT WH(POPMHPOBAHUE 3asSBUTEIICH O BO3MOXKHOCTH
MIOJIy4EeHMs] MyHHIIMNAIbHOU yciryru yepes EINY, PIITY.

O6pamenne 3a yciuyrod uepes EIII'Y, PIII'Y ocymectBisieTcss myTeM 3amOJIHEHHS
MHTEPAKTUBHON (OpMBI 3asiBIeHUS ((POPMHPOBAHUS 3ampoca O MPEIOCTABICHUH MYHHIIUIAIBHOMI
YCIIYyT'H, COJIEp>KaHHE KOTOPOrO0 COOTBETCTBYET TpeOOBaHUSAM (OPMBI 3asiBICHHUS, YCTaHOBICHHOU
HACTOSIIIUM aJIMUHUCTPATUBHBIM PETIaMeHTOM) (Jajiee - 3arpoc).

OOparenue 3asBUTENs] B YIIOJHOMOYEHHBIM OpraH YKa3aHHBIM CIOCOOOM oOecneduBaeT
BO3MO)XHOCTh HANpaBJI€HUS U TOJYYEHHs] OJHO3HAYHOM M KOH(pUIeHIuanbHONW WH(OpManuu, a
TaK)K€ IPOMEXKYTOUHBIX COOOIIEHMM M OTBETHOM HWH(MOpPMalUUKU B DJJIEKTPOHHOM BHJIE C
HCIOJIb30BAHUEM DJIEKTPOHHOW TMOJANUCH B TMOPSAJKE, IPEIyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

2.16.3. Ilpu npenocTraBieHUH MYHUIIMIAIBHON YCIYTH B AJIEKTPOHHON (hOpMe MOCPEICTBOM
EIII'Y, PIIT'Y 3asButenio odecneynBaeTCs:

- [IoJIyueHue UHPOPMAIUH O MOPSAJIKE U CPOKaX MPEAOCTaBICHHS] MyHUIIMITAILHON YCITyTH;

- 3alUCh Ha MpUEM B YIIOJIHOMOYEHHBIH OpraH Juisl MOJayd 3asBJICHHUS] M JOKYMEHTOB; -
dhopMupoBaHKE 3aMpoca;

- IPUEM U pEerucTpanus Y MOJIHOMOUYEHHBIM OPraHOM 3arpoca U TOKYMEHTOB;

- IOJIy4€HHUE pe3yNbTaTa NpeJOCTaBICHUS MyHUIIUTIAIBHOMN YCIIyTH;

- [IOJIy4Y€HHUE CBE/IEHUH O X0/1€ BHIMOJIHEHUSI 3ampoca.

[Tpu HampaBiIeHUH 3ampoca UCIOIB3YETCs MPOCTast JIEKTPOHHAsS MOANKCH, IIPH YCIOBUH, YTO
JUYHOCTBH 3asBUTEIS] YCTAHOBJICHA MTPU aKTUBAIIUU YUETHOM 3aKCH.

3. Cocras, 10C/1€10BATEIbHOCT U CPOKH BbINOJHEHUS aIMHUHUCTPATHBHBIX MPOLEAYP
(medicTBUIT), TPEOOBAHUSA K NOPSIAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTHU BbINOJHEHUSA
aJIMUHUCTPATHBHBIX Npoueayp (AeiicTBUII) B 2JIEKTPOHHOI opme

3.1. UcuepnibiBaronuii nepevyeHb aAMUHUCTPATUBHBIX MTPOLETYP
1) mpuem u peructpauus 3asBICHUS U JOKYMEHTOB Ha MPEJOCTaBICHHE MYHUIUIAIbHON

YCIIyTH;
2) ¢popMupoBaHHE W HAIPaBIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl (OpraHHU3aIluN),



YYacTBYIOIIME B IIPEJOCTABIEHUN MYHUIIMIIAIILHOMN YCIIyTH (IIpU HEOOXOAUMOCTH);

3) yBemomJeHHME 3asBUTENS O TMPEACTABICHUH JIOKYMEHTOB U (Win) uH(pOpMAINH,
HEOOXOIMMOM JUIsi TPOBEIEHUS TIEepeyCTpOHCTBA © (WJIM) TMEPEIUIAaHUPOBKU IOMEIICHUS B
MHOT'OKBAPTHUPHOM JIOME;

4) mpuHATHE pElICHHs O IMEpPeBOAE MM 00 OTKa3e B IEPEBOJAE KUIIOTO TOMEIICHHS B
HEXWJIOE WU HEKUIIOTO ITOMEILEHUS B XKUJIOE IOMEILIEHHUE;

5) Bblaya (HaIpaBJIEHHWE) JOKYMEHTOB IO pe3yJbTaTaM MpPEeAOCTaBICHHS MyHUIMIAIbHON
YCIyTH.

bnok-cxema npeaocTaBieHHs] MyHULIIMIIAIbHOW yciayru npejcranieHna B [Ipunoxenun Ne 1 k
HACTOALLEMY a/IMUHUCTPAaTUBHOMY PETJIaMEHTY.

3.1.1. IIpuem u peructpanus 3asBI€HUs U JOKYMEHTOB Ha MPEAOCTaBICHUE MyHUIIMIAIbHOMN
YCIyTH.

3.1.1.1. OcHoBaHueM Hayaja BBIIOJHEHUS aJMUHUCTPATUBHON NpPOLEAYpbl SBISETCS
MOCTYIUIGHWE OT 3asBUTENS 3asBICHHS M JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTaBICHUS
rOCyJITapCTBEHHOU yCIIyTH, B YTOJTHOMOYeHHBIH opraH, EIIT, PIIT'Y mm6o uepe3s ML,

3.1.1.2. Tlpu nuyHOM OOpalleHUH 3asBUTENST B YIOJIHOMOYECHHBIM OpraH CIHEHUATUCT
Y10JIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIHN 32 IIPUEM U BblJ1ady JIOKYMEHTOB:

YCTAHABIMBACT JIMYHOCTh 3asBUTENII HA OCHOBAaHMM JIOKYMEHTA, YJOCTOBEPSIOILEIO €ro
JIMYHOCTb, IPECTABUTENS 3asIBUTEIS - HA OCHOBAaHUU JJOKYMEHTOB, YIOCTOBEPSIOLIUX €T0 JINYHOCTh
Y TIOJTHOMOYHS (B Cllydae 0OpaleHus MpeACTaBUTeNs ),

IIPOBEPSIET CPOK JCHCTBHUS JOKYMEHTA, yIOCTOBEPSIOIIETO €ro JIMYHOCTh U COOTBETCTBUE
JAHHBIX JOKYMEHTa, YJOCTOBEPSIOIIEr0 JIMYHOCTb, J@HHBIM, YKa3aHHbIM B 3asBJICHUU O
COIIACOBAaHUU MEPEyCTPONCTBA U (WIM) NEPEIJIAHUPOBKY MTOMEIIEHUSI B MHOIOKBAapTUPHOM JOME U
MPUJIOKEHHBIX K HEMY JJOKYMEHTaX.

B xozme mpuema IOKyMEHTOB OT 3asBUTENS] WJIM YIOJIHOMOYEHHOTO MM JIMIA CHELHAIUCT,
OTBETCTBEHHBIN 3a MPUEM U BblJauy JOKYMEHTOB, yIOCTOBEPSIETCS, UTO:

1) TekcT B 3asBI€HUH O NIEPEBOJIE MOMEIIEHUS TOIJAETCSI IPOUTEHUIO;

2) B 3aBJICHUU O MIEPEBOJIE TOMEUICHUS YKa3aHbl (PaMUIIMsL, UMsI, OTYECTBO (TIOCIIEHEE - IPU
HaJIM4uM1) QU3NYECKOTo JUIa TMO0 HAUMEHOBAHNE IOPUANUECKOTO JINLIA;

3) 3asBieHHE O MEpPEeBOJE MOMELIEHUS MOANHUCAHO 3asABUTEJIEM WJIM YHOJIHOMOYEHHBIN
MIPEJICTaBUTEID;

4) npuiaratoTcsi JOKyMEHTbI, HEOOXOIUMBbIE JUIsl TPEAOCTaBICHHS] MyHULIMITATIbHOM YCITyTH.

[Ipu ycrtaHoBieHUU (HAKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB, OOS3aHHOCTb IO
MPEIOCTABIIEHUIO KOTOPBIX BO3JIOKEHAa Ha 3asBUTENS, NPU HECOOTBETCTBHM IPEACTABICHHBIX
JOKYMEHTOB TpeOOBAHUSM HACTOSIIETO aIMUHUCTPATUBHOIO PErjlaMeHTa - YBEJIOMIISIET 3asBUTEISI O
BBISIBJICHHBIX HEJOCTaTKaxX B MPEACTABIEHHBIX TOKYMEHTaX M MpejajaraeT MPUHATh MEpbl M0 UX
YCTpaHEHHUIO.

B cinydae ecnu 3asBUTENb HAcTaMBaeT Ha MPUHATHU JIOKYMEHTOB - MPUHUMAeET
MIpe/ICTaBJICHHbIE 3aBUTEIEM JTOKYMEHTHI.

B cinyuae ecnu 3asBUTENb CaMOCTOSITENHO PEIIMI MPHHITH MEpbl IO YCTPAaHEHHUIO
HEJ0CTaTKOB, MOCIIE UX YCTPAHEHHUS MOBTOPHO oOpalaercs 3a MpeoCTaBICHHEM MyHHUIMNAIbHON
YCIIYTH B MOPSIIKE, IPETYCMOTPEHHOM HACTOSIIMM aIMUHUCTPATUBHBIM PETJIaMEHTOM.

[Io oxkoH4WaHMM TMpHeMa 3asBICHHUS U MPUJIATraeMbIX K HEMY JOKYMEHTOB, CIEIUAJIUCT,
OTBETCTBEHHBIH 3a INpPUEM [IOKYMEHTOB, BBIJACT 3asBUTEII0 PACHUCKYy B IOJIYYEHUU OT HETro
JOKYMEHTOB, C YKa3aHHUEM MX NE€PEeUHs U AAThl UX MOJIy4eHHUs YTIOJTHOMOYEHHBIM OPraHoOM, a TaKXe
C yKa3aHHEM IepevHs JOKYMEHTOB, KOTOpPbIE OYAyT MOJIY4EHBI 10 MEKBEJOMCTBEHHBIM 3alIpOCaM.

MakcuManbHbIl CPOK BBINOJIHEHUS AJMHHHUCTPATUBHOW MpOLEAYpbl MO MpHEMY H



pErUCTpalyy 3asiBJICHUSI O TIEPEBOE TOMEIIEHNUS U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB COCTaBIsET 1
pabouuii 1eHb ¢ MOMEHTA MOCTYIUJICHUS 3asBICHUS.

Kpurtepuil npuHATHA peuleHMs: IOCTYIUIEHUE 3asBJIECHHUS O IEPEBOJE IOMEIEHUs H
IIPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pesynbrarom agiMMHHUCTPaTUBHOW MPOLEAYPHI SBISETCS IPUEM U PETUCTPALMS 3aSBICHUS O
IIEPEBO/IE MIOMEIIEHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Wudopmanus o mpueme 3asABICHUS O IEPEBOJAE IMOMEIICHHS M NPUIOKEHHBIX K HEMY
JTOKYMEHTOB (DUKCHUPYETCs B CHCTEME OJJIEKTPOHHOTO JOKYMEHTO0000poTa W (WJIHM) >KypHaie
perucrpauuy YIOJIHOMOYEHHOIO OpraHa, IOCJIE€ YEro IOCTYNMBIINE JIOKYMEHTBHI I€pENatoTcs
JOJDKHOCTHOMY JIMILY AJIsSE PACCMOTPEHUSI M HA3HAYEHUS OTBETCTBEHHOI'O UCIIOJIHUTEIIS.

3.1.1.3. Ilpuem wu peructpauusi 3asBICHUS U JOKYMEHTOB Ha IPEIOCTaBICHUE
MYHUIUIIATIBHON YCIYyTH B (hopMe 3JeKTPOHHBIX JoKyMeHToB yepe3 EII'Y, PIIT'Y.

[Tpu HampaBIeHUH 3asBJICHUS O TIEPEBOJIC TIOMEIIECHHS B AJIEKTPOHHON (popme (TIpy HATUIHH
TEXHUYECKOH BO3MOXKHOCTH) 3asBUTENI0 HeoOxoammo 3amosHuTh Ha EINY, PIIT'Y anekrpoHHYIO
dopMmy 3ampoca Ha MpPENOCTABICHHWE MYHHIMIIATBHON YCIYrH, NPHUKPENUTh K 3asABJICHUIO B
AJIEKTPOHHOM BU/JIE IOKYMEHTbI, HEOOXOIUMBIE JUIsl IPEAOCTaBICHNUS MyHULIUIIAJIbHOU YCIYTH.

Ha EIT'Y, PIII'Y pa3memaercss oOpasel] 3alOIHEHUS SJCKTPOHHOH (OpMBI 3asBICHHS
(3ampoca).

®opmaTHO-JI0rHuYecKas NpoBepka cHOPMUPOBAHHOIO 3asBICHUS (3aIpoca) OCYILECTBIISETCS
aBTOMATHYECKH TIOCJIC 3allOJIHEHUS 3asBUTENIEM Ka)JIOTO M3 MOJIeH 3JIeKTPOHHOM (opMBI 3arpoca.
[Ipy BBISABICHUH HEKOPPEKTHO 3aIllOJHEHHOTO TMOJS JJIEKTPOHHOW (opMBI 3ampoca 3asiBUTENb
YBEIOMJISIETCSL O XapaKTepe BBIABICHHON OMMOKM W TOPSAKE €€ YCTPaHEHHUsS IOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIIEHUS HETTOCPEICTBEHHO B 3JICKTPOHHOM (popme 3ampoca.

Crnennanuct, OTBETCTBEHHBIN 3a IPUEM U BbIJaUy JIOKYMEHTOB, IPU MOCTYIIEHUU 3asBJICHUS
U JOKYMEHTOB B 2JIEKTPOHHOM BHUJIE:

IIPOBEPSIET AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB U
UCKaKeHHOW nH(popmManuy;

pPEerucTpupyeT JOKYMEHTBI B CUCTEME AJIEKTPOHHOI'O JOKYMEHTO000pOTa YTOIHOMOYEHHOTO
Oprasa, B )KypHaJie perucTpaluu, B CIy4ae OTCYyTCTBUS CUCTEMBI AJIEKTPOHHOI'O JJOKYMEHTO000pOTa;

dbopMHUpYET W HAMpaBISIET 3asiBUTENIO dJIeKTpoHHOE yBeaomuienue udepes EINY, PIITY o
MOJIyYEHUU U PErHCTpalluy OT 3asiBUTENs 3asBJIEHUS (3arpoca) U KOMHMHM JOKYMEHTOB, B Cllydae
OTCYTCTBHUSI TEXHUYECKOW BO3MOYKHOCTH aBTOMATHYECKOI0 yBeIOMJICHHS 3asButens depe3 EIIY,
PIIT'Y;

HaAIpaBse€T MOCTYNUBIIMN NaKeT JOKYMEHTOB JOKHOCTHOMY JIHIYy YIOJHOMOYEHHOIO
oprasa Juis pacCMOTPEHHUS U Ha3HAYEHHsI OTBETCTBEHHOT'O MCIIOJIHUTES.

MaxkcuManbHBIE CPOK BBINOJIHEHUS aJMHMHHUCTPAaTUBHOW TMPOLEAYypbl MO TMpHEMY U
perucTpanuy 3asBICHUS O MEepPEeBOJEe MOMEIIEHUS U NMPUIOKEHHBIX K HEMY JOKYMEHTOB B (opme
AJIEKTPOHHBIX IOKYMEHTOB COCTaBJseT 1 pabouuii 1eHb ¢ MOMEHTA MOJYYEHUS TOKYMEHTOB.

Kputepuii npuHSTHS pelleHus: MOCTYIUIEHHWE 3asBJICHHUS O TMepeBOJie IMOMEIICHUsS U
MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbraroM aJIMUHUCTPATHUBHOW MPOLEAYPHl ABISETCS MPHEM, PETUCTPALUs 3asBICHHS O
MepeBO/Ie MOMEIICHUS U TPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. IIpu HanpaBIeHUU 3asIBUTENEM 3aBJICHUS U JOKYMEHTOB B Y IOJTHOMOYEHHBIN OpraH
IIOCPEACTBOM IOYTOBOM CBSI3U CIIEHUATMCT Y TIOJHOMOYEHHOI'O OpPTraHa, OTBETCTBEHHBIN 3a IIPUEM U
BbIIaYy JOKYMEHTOB:

MPOBEPSIET TMPABWIBHOCTh aJPECHOCTH KoppecnoHaeHnu. OmuboyHo (HE MO aapecy)
IIPUCIIAHHBIEC TMChMa BO3BPAILAIOTCS B OPTraHU3aL[UI0 IOYTOBOW CBSA3M HEBCKPBITBIMU;



BCKPBIBACT KOHBEPTHI, IPOBEPSET HAIMUME B HUX 3asBJICHUS U JOKYMEHTOB, 0053aHHOCTH 10
IIPEIOCTABIIEHUIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTEIIS;

NPOBEPSIET, YTO 3asBICHUE HAMUCAaHO pPa300op4MBO, (aMHIUM, HMMEHA, OTYecTBa (IIpH
HaJIMYMM), HAUMEHOBAHME, aJpec MecTa IKHUTEJIbCTBA, aJpPEC MECTOHAXOXJCHUS, HalKMCaHbI
IIOJIHOCTBIO;

IIPOBOAMT IEPBUYHYIO IPOBEPKY IPEICTABICHHBIX KOMNHUW JOKYMEHTOB, UX COOTBETCTBHE
JNEUCTBYIOLIEMY 3aKOHOJATEIbCTBY, a TaKXKe IPOBEPSAET, 4YTO YKa3aHHbIC KOIMU 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM ITOPSIIKE;

IIPOBEPSIET, YTO KOIUU JOKYMEHTOB HE HUMEIOT IOBPEXJICHUMN, HaJIW4YME€ KOTOPHIX HE
II03BOJIICT OJHO3HAYHO MCTOJIKOBAaTh HX COJAEpXKAHUE, OTCYTCTBYIOT IIOJYUCTKH, IIPUIIMCKH,
3a4EpKHYTBIE CII0BA, UCIIPABIICHHUSL.

MakcuManbHblii CPOK BBIIIOJHEHHMS AJMMHUCTPATHBHOM IpOLEAYpHl IO IIpUEMY U
perucTpaliiy 3asBICHUS O IIEPEBOAEC IIOMEUICHUS M IPUIOKEHHBIX K HEMY JOKYMEHTOB,
MOCTYNUBIIMUX ITOCPEICTBOM IOYTOBOM CBSI3U, cocTaBisieT | paOouuii 1eHb ¢ MOMEHTa HOJYyYEHUS
JIOKYMEHTOB.

Kpurepuii npuHATHA pEUICHUSA: IOCTYIUICHUE 3asABJIICHHS O IEPEBOJE IIOMEIICHUS U
MPUJIOKEHHBIX K HEMY JOKyMEHTOB.

Pe3ynpraroM agMUHUCTPATUBHOM HPOLIEAYPHI SBIIAETCS IPUEM U PETMCTPALUs 3asBJICHHS O
IIEPEBOAEC MOMEIIEHUS U ITPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Wudopmanus o mpueme 3asBICHUS O IMEPEBOJAC IMOMEIICHHS M NPUIOKEHHBIX K HEMY
JOKYMEHTOB (PUKCHpYETCS B CUCTEME JIEKTPOHHOTO TOKYMEHTOOO0OpOTa YTIOITHOMOYEHHOTO OpTraHa,
B )KYpHaJIE pErUCTpaliy, B CIIydae OTCYTCTBHSI CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

B nenp perucrpanum 3asBIECHHMS O IIEPEBOJAE IIOMEIIECHHS M IPUIOKEHHBIX K HEMY
JOKYMEHTOB, CIEIUAIUCT, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, II€pENacT ITOCTYIIMBIIHE
JOKYMEHTBI JTOJDKHOCTHOMY JIMIly YTIOJHOMOYEHHOIO OpraHa Il pacCMOTPEHHUS W Ha3Ha4YCHMs
OTBETCTBEHHOI'O UCITOJTHUTEIIS.

3.1.2. ®opmupoBaHME M HaIlpaBJICHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranuzanun), y4acTBYIOIINE B IPEIOCTABIEHUN MYHUIIUIIAIILHOMN YCIIyTH (IIpU HEOOXOUMOCTH).

OcHoBaHMeM /Ji Hayala aJMHUHUCTPAaTHUBHOW MPOLEAYpHl SBISETCS HENpPEeICTaBIECHUE
3asiBUTENIEM JOKYMEHTOB, IpPEIyCMOTPEHHBIX NOoANyHKTamu 2, 3, 4 myHkra 2.6.1 HacTodiero
aIAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHOE JMIIO YTIOJIHOMOYEHHOTO OpraHa IpPU TOJYyYEHUH 3asBIICHHUS O IIEPEBOJE
IIOMEUICHUSI W IPWIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaeT CIEHHUAINCTY COOTBETCTBYIOIIETO
OTJie1a IIPOU3BECTH UX MPOBEPKY.

B ciydae, ecnu cienManucTOM COOTBETCTBYIOLIETO OT/JeNa OyAET BBISBICHO, UTO B MEpPEUHE
MPEACTABICHHBIX  3asBUTEJIEM  JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEIyCMOTPEHHBIE
noanyHkramu 2, 3, 4 nmynkra 2.6.1 HacTosmero agMUHUCTPATUBHOIO pErjIaMeHTa, MPUHUMAETCA
pelIeHre O HaNPaBIECHNN COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeTOMCTBEHHBIE 3aMIPOCHI HAMPABIIAIOTCS B CPOK, HE MPEBBIMIAONININ 3 pabounx THEH co
JIHSI PETUCTpaluy 3asBIICHHUS O IEPEBOJIE NMOMEIIECHHUS W NPWIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTES.

HanpaBnenue MeXBETOMCTBEHHBIX 3alpOCOB OCYIIECTBISIETCS B 3JEKTPOHHOM Qopme ¢
WCIIOJIb30BAHUEM €IMHOW CHCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJACUCTBUSA H
MOAKJIIOYEHHOM K  HEHW  PErHOHAIBHOM  CHUCTEMBI  MEKBEIOMCTBEHHOI'O  BJIEKTPOHHOIO
B3aUMOJICHCTBHUA.

Cnenuanuct COOTBETCTBYIOIIEIO OTJENa, OTBETCTBEHHBIM 3a MOATOTOBKY JOKYMEHTOB,
00s13aH MPUHATH HEOOXOJUMBIE MEphl JJIA IMOJIyY€HUS OTBETa HAa MEXBEIOMCTBEHHbBIE 3aIllpOCHI B



YCTaHOBJIEHHBIE CPOKH.

B cinyuyae He MOCTyIUIEHHs OTBETa Ha MEKBEIOMCTBEHHBIN 3allpOC B CPOK YCTAaHOBJICHHBIN
IIYHKTOM 2.6.3 aIMUHUCTPAaTUBHOIO perjaMeHTa MPUHUMAIOTCSI MEPbl B COOTBETCTBUU MOAITYHKTOM
3 myHkTa 3.1 HAacTOAMIErO AAMUHUCTPATUBHOIO PETJIAMEHTA.

Kputepuii npuHATUS peLIEHUs: HENPEACTaBICHUE JIOKYMEHTOB, IIPELyCMOTPEHHBIX
MOANYHKTaMHU 2, 3, 4 myHKTa 2.6.1 HacTOsIIero aAIMMHUCTPAaTUBHOIO PErIaMEHTa.

Pesynbrarom  aAMMHHMCTpaTHMBHOW  INpOLEAYpbl  SABJSAETCS  IOJYyYEHHME B  paMKax
MEXXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOAECHCTBHSI JOKYMEHTOB (MX KONUN MM CBEJICHUH,
COZIEP KALINXCS B HUX), HEOOXOIMMBIX U MPEJOCTaBICHUS MYHULMIAIBHOW YCIIYTH 3asBHTEINIO,
0o monydeHne WHGOPMALNUU, CBHICTEIbCTBYIOIIEH 00 OTCYTCTBHM B PACHOPSDKEHHH OpPTaHOB
(opranuzanuii), yyaCTBYIOLIMX B MPEJOCTABICHUN MYHULIUIIAIbHONW YCIIYTH, JOKYMEHTOB (MX KOMMM
WIA CBEJCHUH, COJCPXKALIMXCA B HUX), HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHHUIMIIAIHHON
YCIIYTH.

®ukcanus pe3yibTara BbIIOIHEHHS aIMUHUCTPATUBHOMN NPOILE1ypbl HE TPOU3BOIUTCS.

3.1.3 IlpunsTtue pemeHus 0 MepeBojie WM 00 OTKa3e B IMEPEBOC >KHIJIOTO IMOMEIIECHUS B
HEXHWJIOE U HEXHUIIOTO TIOMELIEHUSI B )KUJI0€ IOMELIEHUE.

OcHoBaHMeM JUIsl Hayaja aJMUHUCTPATUBHOMN Ipoueaypsl sBisercs nonydeHue Komurerom
XKKX noxkymMeHTOB, yKa3aHHBIX B IyHKTE 2.6.1 HAcTOSAIIEro aIMUHUCTPATUBHOIO PETJIaMEHTa, B TOM
qHcye M0 KaHajlaM MEXBEIOMCTBEHHOT'0 MH(POPMAIMOHHOTO B3aUMOJICHCTBUS, TMO0 MHPOpMALUH,
CBHJICTEIILCTBYIOMIEH 00 OTCYTCTBHM B PAaCHOPSDKEHUH OPraHOB (OpraHM3aluii), Y4acTBYIOIIMX B
IIPEIOCTABJIIEHUN MYHHLMIAIBHON YCIYr'H, JOKYMEHTOB (MX KONHUN WM COJEp)KalluXcs B HUX
CBEICHUI), HEOOXOAUMBIX JUIsl IPEAOCTABICHHSI MyHULIMITAJILHON YCITyTH.

OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHUCTPATUBHON IMPOLELYPHl ABISETCS JOJKHOCTHOE
U0 YTIOJIHOMOYEHHOTO OpraHa.

Cneuuanuct OT/Jesa/ylnoIHOMOYEHHAs KOMHUCCUSL MPOBOJAUT aHalU3 MPEACTABIEHHBIX
JIOKYMEHTOB Ha HaJIM4Ke OCHOBAHUM 711 IPUHSTHSI PELIEHUS], U TOATOTABINBAET IPOEKT PEIICHUS O
nepeBoJie Wi 00 OTKa3e B MEPEBOJE KWJIOTO MOMEIIEHUS B HEXHWIOE U HEXWIOrO MOMEIIEHUs B
KHUJIOE ToMelIeHne o (Gopme, yrBep:kieHHoM noctanosiaeHueM [IpaButenscrea P® ot 10.08.2005
No 502 «O06 yrBepxkaeHuu ¢GOpMbl YBETOMIICHHS O TIEpeBojie (OTKaze B TEPEBOJIE) JKUIIOTO
(HEXXHIJIOTO) TOMEIIECHHS B HEXKMIIOE (KHIIOE) TTOMEIIIEHUEY.

IIpn noctymuieHMH B YIIOJHOMOYEHHBIM OpPraH OTBETAa OpPraHa rOCYAAapCTBEHHOW BIIACTH,
OpraHa MECTHOI'O CaMOYIIpaBJIeHUs 100 MMOABEIOMCTBEHHONW OpraHy rocyJl1apCTBEHHOM BJIACTH WIIU
OpraHy  MECTHOIO  CaMOYNpaBJI€HUs  OpraHM3alMM  Ha  MEKBEJOMCTBEHHBIN  3ampoc,
CBUJETEIbCTBYIOIEIO 00 OTCYTCTBUU JOKYMEHTa M (WiIM) HH(OpMAlMH, HEOOXOAUMBIX JUIS
MepeBoJa JKUJIOTO TOMEIIEHHS B HEXWIOE NOMEUIEHHE WM HEXKWUJIOro IOMEIIEHUS B KUIIOe
MTOMEIIIEHUE B COOTBETCTBUHU C ITYHKTOM 2.6.]1 HAcTOALIEr0 aAIMUHUCTPATUBHOTO perjlaMeHTa, U eciiu
COOTBETCTBYIOLIUI JOKYMEHT HE TMpEACTaBIEH 3asBUTENEM II0 COOCTBEHHONM WHUIMATHBE,
YHOoMTHOMOYEHHBI OpraH TMocjie IOJy4eHHs YKa3aHHOTO OTBETa YBEAOMIISIET 3asBHUTENS O
MOJTYYeHUH TaKOTO OTBETA, M MIPE/JIaracT 3asiBUTENIO MPEJACTaBUTh TOKYMEHT U (Wiu) uH(OpMaIuio,
HEeoOXOMMBbIE MJIi TPOBEICHHS IEpeBoJia JKUJIOr0 IOMELIEHUS B HEXHIOE IOMEIIEHUEe WU
HEXHWJIOTO TOMEIIEHUS B JKWJIOE IOMEIIEHHE B COOTBETCTBHUM C IyHKTOM 2.6.1 HacTosIero
aJIMMHHUCTPATUBHOTO pEIrJIaMEHTa, B TEUEHHE MATHAALATH paboyux AHEW cOo JHSA HamnpaBICHUS
YBEIOMJICHHSI.

IIpu HenpezacTaBieHUU 3asBUTENIEM JIOKYMEHTOB, HEOOXOOUMBIX JUIs IPEIOCTaBICHUS
MYHUIUNAIBHON yCIyTH, B YKa3aHHOM cCjydae, CIELHAIUCT COOTBETCTBYIOLIET0 OTAEa
MOJrOTABIIMBACT MPOEKT pElIeHUs 00 OTKa3ze B IEpeBOJIE JKUIOr0 IIOMEIIEHUS B HEXUIOE
MIOMEIIEHNE WU HEXHUIIOTO TOMEUICHHUS B )KUJI0€ TIOMEIIIEHHE.



Pemenne 06 oTKa3e KMUIIOTO OMEIIEHUS B HEXKMIIOE TIOMEIIEHUE UITH HEKUIJIOTO TIOMEICHHS
B KMJIO€ TIOMEIICHHE JOJDKHO COJAEp)KaTh OCHOBAHUS OTKa3a € OO0SA3aTeNIbHOM CCBUIKOW Ha
HapyILIEHUS.

Pemenue o nepeBojie uiau 00 0TKa3e B NEPEBOJIE JKUIIOTO ITOMEILEHUS B HEXXMIIOE IOMEIIEHNE
WIM HEXKWIOIO0 IOMELIEHUS B JKWJIOE IIOMEIIEHUE IOJIUCHIBAETCS JOJDKHOCTHBIM JIMLIOM
VY10JIHOMOYEHHOIO OpraHa B JIByX JK3EMIUIIpax U IepefaeTcs CIEUUaINCTy, OTBETCTBEHHOMY 3a
IIpUEM-Bblauy JOKYMEHTOB.

B cnydae mnpexncraBineHusl 3asBICHHUS O IepeBojae nomemeHus depe3 MOPL[ moxkyMmeHT,
MOATBEPKIAIOIINN TPUHITHE pellieHus, Hanpasisercs B MO®LI, eciiu uHoi crnocod ero moigydyeHus
HE YKa3aH 3asiBUTEIIEM.

MakcuManbHbIi CPOK BBIIOJIHEHUS aJMUHUCTPATUBHON MpOLEAYphl NPUHATUS PELIEHUS O
nepeBosie Wik 00 OTKa3e B MEPEBOJE JKUJIOTO MOMEUICHUS B HEXXWIOE U HEKUIOro IMOMEIICHHS B
KWIOE IIOMEIIEHUE HE MOXKET MPEBbIaTh CpOKa MATH JHEH €O JHS NpPEJICTaBICHUS B
Y10JIHOMOYEHHBIN OpraH J10KyMEHTOB, 003aHHOCTh 110 MPEACTABICHUIO0 KOTOPHIX B COOTBETCTBUU C
IIYHKTOM 2.6.1 HacTOALIEro aIMUHUCTPATUBHOIO PETJIAMEHTA BO3JIOKEHA HA 3asABUTEIIS.

Kputepuii npussTHs pelieHus: Hanuuue (OTCYTCTBME) OCHOBaHMM [Uisi OTKasza B
[IPEIOCTABJIICHUM MYHULIMNAJIBHOW  YCIyTHM, NPEIyCMOTPEHHBIX IyHKTOM 2.7 HAcCTOALIETro
aJIMMHHUCTPATUBHOIO PETJIaMEHTa.

PesynbraroM agMUHUCTPAaTMBHON MpoLENYphl SBISETCS MOCTYIUIEHME K CIELHUAINCTY,
OTBETCTBEHHOMY 3a MpPHUEM-BBIZady JOKYMEHTOB, PEIICHHS O MEPEeBOAE MM 00 OTKa3e B IEpPEBOJE
YKWJIOTO TIOMEUICHUS B HEKUJI0€ U HEKUJIOTO MTOMEILEHUS B XKUJIOE IOMEIIEHHUE.

Pesynmprar BBINONHEHWS aJMHHHUCTPATUBHOW Tpouenypbl (ukcHpyercs B cHCTEME
ANEKTPOHHOTO JOKYMEHTO000pOoTa YTIOJHOMOYEHHOI'O OPIraHa, )KypHaJe perucTparum.

3.1.4. Bpimaua (mampaBieHHE) JOKYMEHTOB 10  pe3yibTaTaM  MpeIOCTaBICHUS
MYHULIMIATbHON YCIIYTH.

3.1.4.1. Beimaua (HampaBlieHHE) JIOKYMEHTOB TIO pe3yJbTaTaM IPEeJOCTABICHUS
MYHHULIUIIAIBHON YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHMeM JUIsi Hauyaja MpOLENyphl BbIJAYW JOKYMEHTOB SIBJISIETCA  HajU4ue
c(OPMUPOBAHHBIX JOKYMEHTOB, SIBISIOLUIUXCS pPE3yJIbTaTOM MPEJOCTaBICHUS MYyHHUIMIAIbHOMN
YCITYTH.

Jlns mosmyyeHus pe3yapTaToB MPEJOCTAaBIECHUSI MyHUIIMITAIILHON yCIyru B OyMa)KHOM BUJE U
(unn) A7 CBEPKU AJIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTMHAJIaMH (IIpU HampaBiICHUH 3ampoca
Ha mpenocrtasienue yciayru ueped EIITY, PITY (npu Hamuyuu TEXHUYECKON BO3MOMKHOCTH)
3asiBUTEIb MIPEIbSABISAET CIASAYIOIINE TOKYMEHThI:

1) AOKYMEHT, yIOCTOBEPSIIOIINI TUYHOCTh 3aBUTENS;

2) MTOKYMEHT, MOJTBEPKIAIOLINI MOJTHOMOYMS NPEACTaBUTENS Ha IOJIyY€HUE JOKYMEHTOB
(ecu OT UMEHM 3asIBUTEISI IEHCTBYET MPECTABUTEND);

3) pacnucka B MOJIy4€HUH IOKYMEHTOB (TIpU €€ HaJIU4UU y 3asiBUTEs).

Crneunanuct, OTBETCTBEHHBIH 3a MPHEM U BblAauy JOKYMEHTOB, IPH BblJaye pe3yibTara
MPEIOCTABIICHUS YCIYTH Ha OyMa)kHOM HOCHUTEJIE:

1) ycTaHaBnIMBaeT JIUYHOCTD 3asIBUTENIS JIMOO0 €ro MpeaCcTaBUTENS;

2) npoBepsieT MPaBOMOUUs MPEACTABUTENS 3asiBUTENIS IeHCTBOBATh OT UMEHH 3asiBUTENS MPU
MOJIy4YE€HUH IOKYMEHTOB;

3) BBIIACT TOKYMEHTHI;

4) peructpupyeT (GakT BbIIaYd JTOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
Y0oTHOMOYEHHOT'O OpraHa U B XKypHaJle perucTpaliy;

5) oTKa3bIBaeT B Bblaye pe3ysibTaTa MpeAoCTaBICHHUS] MyHUIIMIIATLHON YCIYTH B CIyYasix:



- 32 BBAAYCH [TOKYMEHTOB OOpaTWJIOCh JIMIO, HE SBISIOLICECS 3asBUTENEM (ero
MIPEACTABUTENIEM);

- oOpaTuBILIEECs U0 0TKA3aJ10Ch IPEIBbABUTH JOKYMEHT, YIOCTOBEPSIIOIIMM €0 TMYHOCTD.

B ciydae nonauu 3asBuTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHJe nocpeacrsom EINNY, PIITY
U YKAa3aHUU B 3aIpoce O IOJYYEHUU pe3ysbTaTa IPENOCTaBICHUS YCIYI'M B JJIEKTPOHHOM BHJE,
CIIELMAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJIa4y JOKYMEHTOB:

1) ycTaHaBIMBa€eT JIMYHOCTD 3asIBUTEIIS JTMOO0 €0 MPEeACTaBUTENS;

2) npoBepsieT MPaBOMOUUs PEACTABUTENS 3asiBUTENIS I€HCTBOBATh OT UMEHH 3asiBUTENS IPU
IIOJIy4EHUH JTOKYMEHTOB;

3) cBepseT ANIEKTPOHHBIE 00pa3bl TOKYMEHTOB C OpUTHHATAMU (IIPY HAINIPABICHUU 3alpoca U
JIOKYMEHTOB Ha nipefocrasieHue ycuayru uepe3 EINNY, PIITY;

4) yBeqOMIISIeT 3aBUTENS O TOM, YTO PE3YJIbTAT MPENOCTABICHUS MYHULIUIAIBHON yCIyru
Oynet HampaBieH B tnuHbIi kabuneT Ha EIIT'Y, PIII'Y B popme 21eKTpOHHOTO JOKYMEHTA.

[Ipu ycTaHOBIEHHM PACXOXKACHUN 3JIEKTPOHHBIX 00pa30oB JOKYMEHTOB, HalpaBJIEHHBIX B
AJIEKTPOHHOW (oOpMe, C OpHUTHHAIAMH, pE3yJIbTaT NPEIOCTABICHUS YCIyTH 3asBUTENIO HE
Hanpasisiercs yepes EIII'Y, PIII'Y, o yem cocraBisieTcs axT.

B ciyuae, eciu npuHATO pelieHUME O NEpeBOAEe WIM 00 OTKa3ze B IEPEBOJE JKUIOIO
IIOMEUICHUSI B HEXWIOE M HEXWIONO IIOMEIICHWS B JKWIOE IIOMEUICHUE, JaHHOE pEIICHHE
CKaHHWpyeTcsi W Hampasisercs 3asButento udepe3 EIY, PIIT'Y nmbGo nampaBusiercs B ¢opme
AJEKTPOHHOI'O JOKYMEHTA, MOJIMCAHHOIO 3JEKTPOHHOM MOANMCHIO B JUYHBIM KaOUMHET 3asBUTENS
Ha EIII'Y, PIII'Y. [laHHOE pellIeHne BhIIAETCS WA HAIIPABIISIETCS 3aIBUTEIIO HE MO3/IHEE YEM YEPE3
Tpu pabouyux IHS CO THS NMPHUHATHS TAaKOTO PEUICHHS U MOXKET ObITh 00KajJOBaHO 3asBHTEIEM B
CyacOHOM TOPSIJIKE.

MakcuManbHBIA CPOK BBIMOJIHEHMS TaHHOM aJAMMHHMCTPATHUBHOW IMPOLIEAYpPHl COCTaBIsAET 3
paboumx JHS CO JHS NPUHATHS PEIIEHUs O NMEepeBO/ie WM 00 0TKa3€e B MEPEBOJIE KUJIOTO MTOMEIIEHUS
B HEKMJIOE€ U HEIKUJIOTO TIOMEILECHHUSI B )KMJIOE TIOMEILICHHUE.

Kputepuii npuHATHS pelIeHUs: TPUHITHE PEIIeHUs O MepeBoje UM 00 OTKa3e B MEPEBOJEC
YKUJIOTO MIOMEIIEHNS B HEKHWIIOE Y HEKWIIOTO ITOMEIICHUS B KUJIOE ITOMEIICHUE.

PesynpraTroM agMUHHCTPAaTUBHOM MPOLIEAYPHI SBJISIETCS BbAAYa WIIM HAINPABICHUE 10
aJpecy, yKazaHHOMYy B 3asBieHuu, jubo vepes MO®ILl, EIII'Y, PIII'Y 3asBuTtento JOKyMeHTa,
MTOATBEPKIAIOIIETO MPUHITUE TAKOTO PEIICHHUS.

Pe3ynbrar BBINOJMHEHWS aJMUHUCTPATUBHOM NpOLEAYpbl (UKCHUPYETCS B  CHCTEME
ANEKTPOHHOT'O JOKYMEHTO000pOoTa YIOJHOMOYEHHOI'O OpraHa U B )KypHaJie perucTpaiui.

4. (I)Ole)I KOHTPOJIA 324 UCITOJITHEHUEM AJIMUHUCTPATUBHOI0 perjiiaMeHTa

4.1. Tlopsimok OCYIIECTBIEHUS TEKYIIETO KOHTPOJS 3a COONIOJEHHEM U HCIOJHEHHUEM
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMH ~ JIMIIAMH  TIOJIOKCHHM  HACTOSIIIETO  aIMHUHUCTPATUBHOTO
periiaMeHTa ¥ WHBIX HOPMATUBHBIX TMPABOBBIX AaKTOB, YCTAaHABIMBAIOIMNUX TpeOOBaHUS K
MPEAO0CTaBICHUIO MYHUIIMTTAIIbHON YCITYTH, a TAKXKE IPUHATHEM UMHU PEIICHUH.

Texkymmii KOHTPOJIb 3a COOJIOJIEHWEM W HCIOJHEHWEM JOJDKHOCTHBIMH  JIMIIAMH
YTIOTHOMOYEHHOTO OpraHa y4yeTa MOJIOKEHUN JaHHOTO aJMUHUCTPATUBHOTO PErjlaMEeHTa W WHBIX
HOPMATHBHBIX  TIPABOBBIX  aKTOB, YyCTAHABIMBAIONIMX TPeOOBaHMS K  TMPEIOCTABICHHUIO
MYHULIMNIAJIBHOW YCIYrH, a TakKe MPUHATHEM HMH pelleHH (nanee - TEeKYyUIUMil KOHTPOIb
JEeSITeIbHOCTH) OCYILIECTBIISIET JOKHOCTHOE JIUI0 Y TOJIHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYILECTBISICTCSI IyTeM MPOBEICHHUS TPOBEPOK COOMIOACHUS U
UCIOJIHEHUSI  JOJDKHOCTHBIMU — JIMIIAMM U COTPYJHUKAMU  TOJIOKEHUH  HACTOSAIIETO



aIMMHHUCTPAaTUBHOIO perjaMeHTa M HMHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K MPEAOCTABICHUIO MyHUIIUTIAIEHON YCITyTH.

4.2. llopsaok M NEPUOAUYHOCTb OCYIIECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
MOJTHOTBHI M KauecTBa MPEJOCTaBJICHUS MYHULMNAIBHOW YCIYTH, B TOM YHCJE MOPAIOK U (POPMBI
KOHTPOJIS 3 MOJHOTOM U KaueCTBOM IPENOCTABICHNS MyHULIUIIAIbHON YCIYTH.

KoHTposb 3a MOJIHOTON M KaueCTBOM MPEAOCTaBICHHUS] MyHULIMIIAILHON YCIyry BKJIIOYAET B
ce0s1 MpOBEACHUE TPOBEPOK, BBIABICHHE W YCTPaHEHHE HAPYIICHUH NpaB 3asBUTENCH, MPUHATHE
pelieHnii W TOATOTOBKY OTBETOB Ha HX OOpalleHus, CoJepiKallhe XajaoO0bl Ha JEUCTBUS
(6e3neiicTBUE) COTPYTHUKOB.

[TpoBepKkr MOJHOTHI U KauecTBa MPEAOCTABICHHUSI MyHULIUIIAIbHON YCIYIM OCYIIECTBISIOTCS
Ha OCHOBAHUU PACIOPSIKEHUN Y IIOJTHOMOYEHHOTO OpraHa.

[TpoBepku MOTYT OBITH IJIAHOBBIMU M BHETIIAHOBBIMU. [10pAI0K U EPUOTMIHOCTD TIAHOBBIX
IIPOBEPOK  YCTaHABJIMBAIOTCS PYKOBOJAUTENEM YIIOJIHOMOYeHHOro opraHa. llpu mposepke
paccMaTpuBAaIOTCS BCE BOIPOCHL, CBA3aHHBIE C IPEJOCTABICHUEM MYHHUIMNAIbHON YCIIyru
(KOMILJIEKCHBIE IPOBEPKH ), WIIU OT/I€IbHBIE BOIIPOCHI (TEMATUYECKUE IIPOBEPKH).

BHerutaHoBbIe IPOBEPKU MPOBOIATCS UL IPOBEPKHU (haKTa yCTPaHEHUS paHee BBISBICHHBIX
HApyLIeHWH, a TaKkKe B CIydae IOJydeHHs Kajo0 Ha JneiictBus (Oe3neiicTBUE) COTPYIHUKOB.
[TpoBepku Takke MPOBOMISATCS 110 KOHKPETHOMY OOpaIICHUIO 3asIBUTEIIS.

[TeproaYHOCTH OCYIIECTBIECHUS IUIAHOBBIX IIPOBEPOK - HE PEXKE OJHOIO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI[, YTIOJJHOMOYEHHOIO OpraHa 3a pELICHUS HU
neictBust  (Oe3eiCTBUE), TpPHHUMAeMble (OCYIIECTBISEMbIE) HMH B XOJIe IPEJOCTaBICHUS
MYHULIMTIATBHON YCIIYTH.

[To pe3ynbraraM MHpOBEPOK B CIy4ae BBIABICHUS HAPYIIEHUN IOJIOXKEHUH HACTOSILEro
aJIMMHHUCTPATUBHOIO perjaMeHTa M HWHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUs K NMPEIOCTABIECHUI0 MyHUIIMIIAIBHON YCIyTH, BUHOBHBIE COTPYIHUKH U JOJKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUH € 3aKOHOAaTenbcTBOM Poccuiickon denepanumu.

CoTpyHUKH, OTBETCTBEHHBIE 3a MpPHEM 3asBICHUNH M JOKYMEHTOB, HECYT NEPCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOPsI/IKa IPUEMa U PETUCTPALIUU JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHbIE 3a TIOJTOTOBKY JIOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOpsiika 0(hOpMIIEHHUS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 32 BblJauy (HaNpaBiIeHHE) TOKYMEHTOB, HECYT EPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJII0/IEHUE MOPsAKa BbIJauu (HampaBiIeHus) TOKyMEHTOB.

JloKHOCTHOE  JIMIIO, TOJNUCABIIEE JIOKYMEHT, C(OPMHUPOBAHHBIA IO pe3yibTaTaM
MPEOCTABIIEHUS ~ MYHUIMOAIBHOM  YCIyIHM, HECeT NEePCOHAIbHYI0  OTBETCTBEHHOCTh  3a
MIPaBOMEPHOCTh MNPHUHSITOrO pELIEHUS M BblAauy (HampaBieHHE) TaKoro JOKYMEHTa JIUILY,
MIpe/ICTaBUBLIEMY (HallpaBUBLIEMY) 3asiBICHHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYAHHUKOB W JOJDKHOCTHBIX JIMI] 3aKperuiieTrcs B HX
JOJKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBHHM C TpeOOBaHUSIMHU 3aKOHOJATeNbCcTBa Poccuiickoit
denepanuu.

4.4. TlonoxeHus, XapakTepusyrouue TpeOoBaHUS K MOPAIKY U (opmMamM KOHTPOJIS 3a
MPEI0CTABJIEHUEM MYHHUIIMIAIBHON YCIyrH, B TOM YHCJIE CO CTOPOHBI IpakJaH, UX OObEeAMHEHUN U
OpraHu3aIuu.

KonTposb 3a ncnosHeHneM JaHHOTO aJMUHUCTPATUBHOTO PEryiaMeHTa CO CTOPOHBI I'pa)/iaH,
X 00BCIMHEHUN U OpTaHU3AIMK SBJISICTCS CAMOCTOSTEIILHONW (POPMOM KOHTPOJISL M OCYIIECTBISICTCS
MyTeM HampaBJIeHUsT OOpameHuii B YTOJHOMOYCHHBIA OpraH, a TaKXKe IyTeM O0XKaJIOBaHHS
nevictBuii  (O€3MEHCTBUS) W PEIICHHWM, OCYIIECTBISEMBbIX (TMPHUHATHIX) B XOAE HCIOJHEHUS
HACTOAILETO aIMAHUACTPATUBHOIO PETJIAMEHTA.



['paxnane, uX OObEAMHEHUS U OPTaHU3ALMU BIIPABE HAIIPABIATH 3aMEUAHUS U MPEATIOKCHUS
10 YJIYYILIECHHWIO Ka4eCTBA U JOCTYITHOCTH IPEIOCTaBICHUSA MyHULIUIIAIbHOU YCIIyTH.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIA0K 00:KAJI0BAHMS PellleHUuil U JeHCTBH
(0e3neiicTBUSI) OPraHoOB, MPEIOCTABISIONIUX MYHUIIUNIATbHBIE YCIYTH, a TAKKe HX
JOJIKHOCTHBIX JIMIL

5.1. Madopmanus i 3aMHTEpECOBAHHBIX JIUI] 00 MX IpaBe Ha JocyneOHoe (BHecyaeOHoe)
o0>kajoBaHue nedcTBHid (Oe31eiCTBHsI) W (WJIM) pEelIeHH, MPUHATHIX (OCYILECTBICHHBIX) B XOE
MIPEIOCTABIICHUSI MYHUITUTIATBHON yCIyTH (J1ajee - xanoba).

3asBUTENM UMCIOT MPAaBO TOJATh KAI0Oy Ha pernieHue U aeiicTBue (Oe3melicTBre) opraHa,
IIPEAOCTABIAIONIETO  MYHMIMIAIBHYIO  YCIYTYy, JOJDKHOCTHOIO — JIMIA, IIPEIOCTaBIISAIOLIErO
MYHUIUIIATIBHYIO YCIYTy, MyHULUIIAJBbHOTO CIYXKAIIET0, PyKOBOAUTENS OpraHa, IpeIOCTaBIsOIIEro
MYHULIUIIATIBHYIO YCIYTY.

XKanoba nogaercss B mucbMeHHOH Gopme Ha OyMa)kHOM HOCHTEIE, B AJIEKTPOHHON (hopme B
Opras, NpeJOCTaBIAIOIUNA MyHUIIUIIAIBHYIO YCIIYTY.

Kanoba Ha pemeHus u geiictBus  (Oe3leHCTBUE) OpraHa, IPeIOCTABIISIOIIETO
MYHUIUIIAJIBHYIO YCIYTy, AOJDKHOCTHOIO JMUA OpPraHa, MpPeIOCTaBISAIOIIEr0 MYyHULUIIAIbHYIO
YCIIYTY, MyHULIUIIAJIBHOTO CIIYKAILEro, pyKOBOJUTENS OPraHa, MpeAoCTaBIAIOIIET0 MyHUIIUIIAIBHYIO
yCIIyTy, MOET ObITh HampamiieHa 1o moure, yepe3 MO®IL, ¢ ucnonap3oBanreM HWHPOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT», odUIMaIbHOrO caiiTa OpraHa, NPeroCTABISIONIETO
MyHuuunaibHyto ycayry, EIII'Y, PIII'Y, a Takxke MoxkeT ObITh HPUHSTA MPU JIMYHOM IpUEME
3asIBUTEJIS.

3asiBUTENIb MOKET 00paTUTHCA € Kallo00ii, B TOM UUCIIE B CIENYIOIIUX CIIydasx:

1) HapyIIeHne CpoKa PEruCTpalliy 3arpoca O MPeI0CTaBICHUN MYHULIUTIATbHON YCIYTH;

2) HapylIeHUe CpOKa MPEAOCTABICHUS] MyHUIIUTAILHON YCIIYTH;

3) TpeboBaHuE y 3aABUTENS JOKYMEHTOB WM MH(GOPMAIMH JTUOO OCYIIECTBICHHS JIEHCTBHM,
MIPE/ICTAaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMHU
aktamu Poccuiickoit @enepanyv, HOPMaTUBHBIMH TNPAaBOBBIMM aKTaMHu cyObekToB Poccuiickoit
®denepanyy, MyHULUIIAIbHBIMU IPABOBBIMHU aKTaMH ISl PEAOCTaBICHHSI MyHUIIMIIAILHOM YCITyTH;

4) oTka3 B IpUeMe JIOKYMEHTOB, NPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii ®enepany, HOPMATUBHBIMU IPAaBOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit  ®enepanyy, MyHUIUIAIBHBIMU IPABOBBIMH  aKTaMH JUIA  IIPEIOCTaBIICHUS
MYHULIUIIATBHON YCIYTH, Y 3asBUTENS;

5) oTka3 B MPENOCTABIEHUHM MYHUIIMIIAJbLHOM YCIIyTH, €CJIM OCHOBAaHMSI OTKa3a He
MpelyCMOTpeHbl  (eAepalbHbIMU 3aKOHAMM M TPUHATHIMH B COOTBETCTBHM C HHUMH HHBIMU
HOpPMAaTUBHBIMHU NMPaBOBbIMU akTaMu Poccuiickoit denepannu, 3aKkOHaMH U HUHBIMU HOPMAaTHUBHBIMU
MPaBOBBIMU aKTaMU cyObeKkToB Poccuiickoii denepanyiv, MyHUIIUIIAIbHBIMU [TPABOBBIMU aKTaMHU;

6) 3arpeOoBaHME C 3asBUTENS NPU IPEIOCTABICHWHM MYHULIMIAIBLHOW YCIYTU IUIAThl, HE
MPEeyCMOTPEHHON HOPMAaTHBHBIMHU MPaBOBbIMU akTaMu Poccuiickoit denepanuy, HOPMAaTUBHBIMU
MIPaBOBBIMU aKTaMU cyObekTOB Poccuiickoii denepanyiv, MyHUIIUTIAIbHBIMU [TPABOBBIMU aKTaMHU;

7) oTKa3 opraHa, MpeloCTaBIISAIONIEr0 MyHUIIMITAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIla OpraHa,
MPEIOCTABIIAIONIET0 MYHULUNAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, pabOTHHKA
MHOTO()YHKIITMOHAJILHOTO IIEHTpa, OpTaHW3alliid, MPETyCMOTPEHHBIX uYacThio 1.1 crateu 16
®denepanpHoro 3akoHa Ne 210, wian ux paOOTHUKOB B MCIIPABICHUH JOIMYIICHHBIX UMHU OIEYATOK U
OLIMOOK B BBIJIJAaHHBIX B pe3yJIbTaTe MPEAOCTABICHHS FOCyJapCTBEHHOM WM MyHHUIIMIIAIBHOM YCIyry
JOKyMEHTax JIM0O0 HapylIeHHEe YCTAHOBJIEHHOI'O CPOKa TaKUX MCIIPABICHUIA;



8) HapylleHHE CpPOKa WM IMOPSAJKA BbIIaYM JTOKYMEHTOB II0 pe3yJIbTaTaM IpEAO0CTaBICHUS
MYHUILUIIATIBHOU YCIIYTH,

9) nmnpuocTaHOBJIEHHWE MPENOCTABIECHUS MYHULUNAIBHON YCIYTH, €CIM OCHOBAaHMS
MPUOCTAHOBIICHHS HE MPEAYCMOTPEHBI (eepaTbHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBHUH C
HUMM WHBIMM HOPMAaTHUBHBIMU IIpaBOBBIMU akTamu Poccuiickoin ®enepanyu, 3aKOHaMHU U WHBIMU
HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu cyObekToB Poccuiickoii ®enepauuy, MyHULIUNAIbHBIMU
IIPaBOBBIMU aKTaMH;

10) TpeboBaHue y 3asBUTEINS IPU IPEJOCTABIEHUN MyHULIUIIAIBHON YCIYTH JJOKYMEHTOB MJIU
uHpoOpMalMK, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3blBAJIHCh IPH
NEpBOHAYAIILHOM OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAMMBIX JUISI  IPEJOCTaBICHUS
MYHULIUIIAJIBHON YCIYTH, 3a UCKJIIOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IIYHKTOM 4 yacTu 1 ctatbu 7
®enepanpHoro 3akoHa N 210- @3.

XKanoba momkHa coepKarh:

1) HauMeHOBaHME OpraHa, NPEJOCTaBISIOLIET0 MYHHUIUNAIBHYIO YCIYTY, JIOJKHOCTHOIO
JWIIa OpraHa, MPEJIOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYTy, JIMOO MYHUIIUIAIBHOTO CIY)KaIIero,
pelieHus u aencTeus (6e3aeiicTBrE) KOTOPBIX 00XKaITyIOTCS;

2) ¢damunuio, UMsl, OTYECTBO (IOCIENHEE - MPU HAJTUYMU), CBEICHUS O MECTE YKUTEJIbCTBA
3asBUTENA - (PU3UYECKOTO JIMIA JTH00 HAMMEHOBAaHUE, CBEACHUS O MECTE HAXOXKACHUS 3asBUTEIS -
IOPUANYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, anapec (ampeca)
AJIEKTPOHHOW MOYTHI (MpU HAJIMYMK) U MOYTOBBIA ajgpec, MO0 KOTOPBIM JOJIKEH ObITh HAlpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 oOXalyeMbpIX pemIeHUSX U JedcTBuax (Oe3aelicTBUM) OpraHa,
IIPEIOCTABIIAIOIIEI0 MYHULIMIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, IpeJOCTaBISIOLIETO
MYHULIUINAIBHYIO YCIYTY, TU00 MyHUILIUIIATBHOTO CITYKAIETo;

4) noBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C pPEIIEHUEM M JIeHCTBHEM
(Oe3nelicTBUEM) OpraHa, IpeIoCTaBIAIOIIEr0 MyHULIUIIATBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIIAIOIET0 MYHULUNAIBHYIO YCIYTy, JUM00 MYHUIIMIAIBHOIO CIYXKaIlero. 3asBUTEIEM
MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPY HAIMYUH), TOJATBEP:KIA0IIUE T0BO/IbI 3asBUTEINS, TNOO
UX KOTIHH.

5.2. Opran MECTHOTO CaMOYIPaBJI€HUS, OpraHU3allMU U YIIOJIHOMOYEHHbIE HA PACCMOTPEHUE
KaIOOBI JIMIIA, KOTOPBIM MOXET OBITh HaIlpaBJIeHa kajio0a 3asiBUTENS B I0CYeOHOM (BHECYICOHOM)
MOpSJIKE.

Kanobel Ha pemenus, neiicTBus (Oe3nelCTBUS) AOKHOCTHBIX JIMIL[ PAacCMaTpUBAIOTCS B
MOpSIAKE M CPOKH, ycTaHOBIeHHble PDenepanbblii 3ak0oH oT 02.05.2006 Ne 59-®d3 «O nopsinke
paccMoTpenus oOpariennit rpaxkaan Poccuiickoit deneparumy.

5.3. Crioco6b! HHPOPMUPOBAHUS 3asBUTENEH O MOPSAKE MOJaYN U PACCMOTPEHHUS KaJlo0bl, B
TOM 4mcie ¢ ucnoias3oBanvem EINTY, PIITY.

He no3nnee nHs, cieayromero 3a JHEM MPUHATHS PELIEHUs, 3asBUTENI0 B MHUCbMEHHON
dbopMe U, 1o KEJaHUIO 3asBUTENS, B JJIEKTPOHHON (OpMe HANpaBIII€TCs MOTUBUPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHUS KaI00bI.

B ciyuae npusHaHug kanoObl MOAJNEXKAIEH yIOBIECTBOPEHUIO B OTBETE 3asBUTEINIO JAETCS
uHpopManusg O JEHCTBUSAX, OCYIIECTBISEMbBIX OPraHoM, IMPEAOCTaBISIONINM MYHUIIUIAIBHYIO
yCIOyry, B LEJISAX HEe3aMeUINTEIbHOTO YCTPAaHEHMsI BBISBICHHBIX HapyILIEHUH NpU OKa3aHUU
MYHUIUNAIBHON YCIYTH, a TaKKe HPHUHOCATCS HW3BUHEHMsI 3a [OCTaBICHHbIE HEyN00CTBa U
yKa3blBaeTcsl MH(opMaIus o JaabHEUIINX JeHCTBUAX, KOTOPbIE HEOOXOIUMO COBEPIIUTH 3asIBUTEIIO
B LIEJISIX MTOJIyYEHUSI MyHULIMIIAIBHON YCIIYTH.

B cinyyae npusHaHus jkanoObl He MOJJIEKAlled YIOBJIETBOPEHHIO B OTBETE 3asBUTEIIIO



Jal0TCs apryMEHTHPOBAHHBIEC Pa3bsICHEHUS O IPUYMHAX MPUHATOrO PEIICHHS, a TaKKe HHPOpMaIus
0 TopsZIKe 00)KaJIOBaHUS MPUHATOTO pelieHHs. B ciydae ycTaHOBJIEHUS B XOJ€ HITU TI0 pe3ysbTaTaM
paccMOTpeHHs JKaloObl NPU3HAKOB COCTaBa  aJMHHUCTPATUBHOIO IPABOHAPYIICHHUS WU
IIPECTYIUIEHUS. JOJDKHOCTHOE JIMIO, HAJEJIEHHBIE IIOJIHOMOUYMSMU II0 PACCMOTPEHMIO HKajao0
HE3aMeUINTEIbHO HAIIPABJIAIOT UMEIOLMECS MaTEpUaJIbl B OPTraHbl IPOKYPATYPHI.

5.4. TlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIMPYIOMIMX MOPSIAOK AOCYAEOHOTO
(BHecymeOHOr0) OOKalOBaHMS PEIIeHUH | AeicTBHid (0e3MeHCTBUS) OpraHa, MPeAoCTaBISIONIETO
MYHHULIUIIATIBHYIO YCIYTY, a TAKXKE €0 TOJKHOCTHBIX JIMII.

[Mopsimox mocynebHoro (BHecyneOHOT0) 00XalOBaHUSI PEHICHUN U NeHCTBHUM (Oe31eiicTBIS)
OpraHa, MpEeIOCTaBISAIONIEr0 MYHHMLMIAIBHYIO YCIYTy, a TakKXkKe €ero JOLKHOCTHBIX JIUI,
pyKOBOAMTENS YIIOJIHOMOUYEHHOrO oOpraHa Jau0o chenuanucra YIOJIHOMOUYEHHOTO oOpraHa
OCYIIECTBIISIETCST B COOTBeTCTBUU C DenepanbHbiM 3akoHOM Ne 210-D3, mnocTaHOBICHHEM
[IpaBurensctBa Poccuiickoit ®enepammu ot 16.08.2012 Ne 840 «O mopsake mogayu u
paccMoTpeHHs Jkanod Ha pemeHus u  jeiictBus  (Oe3pelicTBUe) (penepanbHBIX  OpPraHOB
WCTIOJTHUTENBHON BIACTH W HMX JOJDKHOCTHBIX JIUI, ()eJepalibHBIX T'OCYAAPCTBEHHBIX CITY)KaIlIWX,
JNOJDKHOCTHBIX  JIML[ TOCYAApCTBEHHBIX BHEOMOKeTHBIX (QoHIoB Poccuiickoit ®enepanuu,
TOCYAAapCTBEHHBIX KOPIOpAlWi, HAJEICHHBIX B COOTBETCTBHHM C (eAepalbHBIMU 3aKOHAMH
MOJTHOMOYHUSIMH  TI0  TPEJOCTABICHUIO T'OCYJapCTBEHHBIX YCIYr B YCTAaHOBJICHHOH cdepe
JEeSITEIbHOCTH, U UX JOJDKHOCTHBIX JIMI], OpraHu3aluii, MpelycMOTpEeHHbIX YacThio 1.1 crateu 16
@enepanbHoro 3akoHa «OO0 opraHu3alUy MPEIOCTABJICHUS TOCYIapCTBEHHBIX M MYHUIUIAIbHBIX
yCIIyr», U UX paOOTHHUKOB, a TaKKe (PYHKIIMOHAIbHBIX LIEHTPOB MPEAOCTaBIECHUS FOCYIapCTBEHHbIX U
MYHULUIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHUS A/IMMHUCTPATUBHBIX npouenyp (aeicreuii) B MPI]

6.1. IlpenocraBnenve MyHununaibHoW yciayru B M®IL[ ocymecTBisieTcss npu HaJIWYUU
3aKJIIOYEHHOTO COTJIALIEHUS O B3aNMOJEHCTBANA MEXKY Y TOJTHOMOYEHHBIM opranoM u M®II.

6.2. OcHoBaHMeM J/Ji1 Haudajga MPEJOCTABICHUS MYHHUIMNAIBHON YCIyru SBISETCS
oOpatenue 3asButens B M®LI, pacnonokeHHbIH HAa TEPPUTOPUN MYHHUIIUIAIBHOTO 00pa3oBaHus, B
KOTOPOM TPOKUBAET 3asBUTEIIb.

6.3. UudopmupoBanue 3asgBUTENCH O MOPSIKE MPENIOCTABICHUS MYHUIIMIIAIBHON YCIYTH B
M®II, o xoxe BBIIOJHEHMS 3alpoca O MPEJOCTABICHUM MYHUIUIIAIBHOM YCIyrd, 10 HHBIM
BOIIPOCAaM, CBSI3aHHBIM C MPEJOCTAaBICHHUEM MYHMUIMIAIBLHOM YCIYIH, a TaKKe KOHCYJIbTHPOBAaHUE
3asBUTEJIEH O TMOPAIKE MPEIOCTABICHUS MYHHIMIAIBbHOW yciyrn B MOIL[ ocymiecTBisercs B
COOTBETCTBHHM ¢ IpadukoM padboTsr MOII.

6.4. Ilpuem 3asgBIEHUN O MPEAOCTABICHUH MYHULMIIAIBHOW YCIYTH M WHBIX JTOKYMEHTOB,
HEOOXOIMMBIX AJIsl PEIOCTABIEHUSI MyHUIIUTIAIBHON YCIIYTH.

[Tpu nuyHoM oOpamenun 3asButenss B MOPIL[ coTpyqHHK, OTBETCTBEHHBIM 3a mpueM
JIOKYMEHTOB:

- YCTaHaBJIMBACT JIMYHOCTh 3asBUTENS] HA OCHOBAHUHU JIOKYMEHTA, YAOCTOBEPSIOLIErO €ro
JIMYHOCTH, IPECTaBUTENS 3asBUTEINS - HA OCHOBAaHUU JJOKYMEHTOB, YIOCTOBEPSIOLIUX €T0 JINYHOCTh
Y TIOJTHOMOYHS (B ClTydae 0OpaiieHus ero npeacTaBuTes);

- IPOBEpPSET MPECTABIEHHOE 3asIBICHNE U JIOKYMEHTHI Ha MIPE/IMET:

1) TeKcT B 3asBIEHUU MOAAETCS IPOUTEHHIO;

2) B 3asBJICHUHU YKa3aHbl (aMUJIUsI, UMsI, OTYECTBO (TIOCTIEHEE - TPU HATTUYNH) (HU3UIECKOTO
nua 1100 HauMEHOBaHME IOPUINYECKOTO JINIIA;

3) 3asBJIeHUE TOANNUCAHO YIOTHOMOYEHHBIM JIMIIOM;



4) npuII0KEeHbI TOKYMEHTBI, HEOOXOIUMBIE JIJIS PEIOCTABICHNUS MYHUIUITAIBLHON YCIYTH;

5) COOTBETCTBUE NaHHBIX JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh, JaHHBIM, YKa3aHHBIM B
3asBJICHUU U HEOOXOIUMBIX TOKYMEHTaX;

- 3aII0JIHSAET CBEIEHUS O 3asBUTEIIC U IPEIACTABICHHBIX JOKYMEHTAX B aBTOMATU3UPOBAHHOMN
uHpopmannonuoit cucreme (AVIC MOLI);

- BBIJIACT PACIUCKY B MOJYYCHUHU JTOKYMEHTOB Ha MPEIOCTABICHUE YCIYTH, CPOPMUPOBAHHYIO
B AUC MO®IJ;

- uHGOPMHpPYET 3asBUTEISI O CPOKE MNPEAOCTAaBICHHUS MYHUIIMIAIBHOM YyCIyru, crocobax
MOJTy4eHUs] HHPOPMALIUHU O X0/1€ UCTIOIHEHUS! MyHULIUTIAIBHON YCIyTH;

- YBEJOMJISIET 3asBHUTENS O TOM, YTO HEBOCTpEeOOBaHHBIC JOKyMEHTHI XpaHsrcs B MOIL] B
tedeHue 30 qHEl, rmociie 4ero nepeiarTcsa B YII0JIHOMOYEHHBIH OpraH.

6.5. 3asdBiIeHUE U TIOKYMEHTBI, IIPUHSTHIE OT 3asBUTENS HA MPEAOCTaBICHUE MyHUIUIIAIBHON
YCIIYTH, TIEpeaaroTcs B YTIOJTHOMOYCHHBIH Oprad He mo3aHee | pabodero JHs, CIeIyromero 3a JHeM
perucTpauuu 3asBieHUS U JOKymMmeHToB B MOIL], nocpeacTBoM JMYHOTO OOpamieHus Io
COIIPOBOJUTENILHOMY PEECTPY, COJAEpKAIIEMy JaTy U OTMETKY O Iepenaye, o(hOpMIEHHOMY B JABYX
JK3eMIUIsIpax. YKa3aHHbIA pPeecTp 3aBepsiercs coTpyaHukoM MOPIL[ u mepemaercs CHeHHAIUCTy
Y10JIHOMOYEHHOI0 opraHa noJ noaAnuck. OAuH 3K3eMIUISIP COMPOBOIUTENBHOIO PEECTPA OCTAETCS B
YIIOJIJHOMOYEHHOM OPraHe U XPaHUTCS KaK JOKYMEHT CTPOTrOM OTYETHOCTH OTIEIBHO OT JIMYHBIX JIE],
BTOpOM - xpaHutcst B M®LI. B 3asBieHUN NPOU3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB pEECTpa,
110 KOTOPOMY II€peaHbl 3asBJICHUE U JOKYMEHTHI.

6.6. Boigaua 3asBUTENIO pe3ysibTaTa NpeAoCTaBICHNUs MyHULIUIIAIbHOW YCIYTH, B TOM YHCIIE
BblIaya JIOKYMEHTOB Ha OyMa)kKHOM HOCHUTENE, MOJITBEPKIAIOUINX COAEPKAHUE AIIEKTPOHHBIX
JIOKYMEHTOB, HampasiieHHbIX B M®I[ mo pe3ynbraTam npenoCTaBICHUS MYHULUIIAIBHBIX YCIIYT
OopraHaMu, NPEIOCTaBJISAIOIMMHA MYHUIIMIIAIbHBIE YCIYTH, a TAaKK€ BblJada JJOKYMEHTOB, BKJIIOYas
cocTaBjeHHe Ha OyMa)KHOM HOCHUTEJNE U 3aBEPEHUE BBHITUCOK U3 MH(OPMALIMOHHBIX CUCTEM OPraHoOB,
MIPEAOCTABIIIOIINX MYHULIAIIAJIBHBIE YCIYTH.

[Ipu oOpaiieHun 3asBUTENS 3a MPEAOCTaBICHUEM MYHHUIMNAIbHON yciayru uepe3 MOIL]
BbIJ]a4a pPe3yJbTaTa MPEIOCTAaBICHUS MYHULIMIAIBHOW YCIYIM OCYLIECTBIIAECTCS IIPU JIMYHOM
oOparmienuu B MOILI.

6.6.1. OTBETCTBEHHOCTh 3a BbIJady pe3yJibTaTa MPEIOCTABICHUS MYHUIUNAIBHON YCIyrd
HeceT coTpyaHUK MO®LI, ynosmHOMO4YeHHBINM pykoBoauteneM MOLI.

6.6.2. Jlns momydeHus pe3yabTaTa MpPENOCTaBICHUS MYHULUNAIbHOW yciayru B MOIL]
3asIBUTEIIb IPEABSBIIET TOKYMEHT, YAOCTOBEPSIOIINM €70 JINYHOCTh U PACIIHCKY.

B cinyuae oOpamieHuss nOpeacTaBUTENs  3asBUTENS  MPEACTABISIOTCS  JIOKYMEHTHI,
YIOCTOBEPSIOIINE TUYHOCTD U MTOATBEPKIAIOIINE TOTHOMOYMS TPEACTABUTEINS 3aIBUTEIIS.

Cotpynauk M®LI, 0OTBETCTBEHHBIN 32 BbAAYY JTOKYMEHTOB, BBIIAET JOKYMEHTBI 3asIBUTEIIO U
peructpupyetr (akt ux Bbmaun B AUC MOIl. 3asButens mnoarBepxkmaet (GakT MOIyISHHS
JIOKYMEHTOB CBOEH MOAIHUCHIO B paclucke, koTopas ocraercsi B MOLI.

HeBoctpeboBannbie gokymeHTHl XpaHarcs B MO®DI[ B teuenme 30 pgHE#, mocie dYero
IepeaaroTcs B Y MOJTHOMOYEHHBIN OpraH.

6.7. Unble neiicTBUs, HEOOXOAMMBIE NIl MPEJOCTABICHUS MYyHHUIMIAIbHON YCIyTH, B TOM
qlclie CBS3aHHbIE C MPOBEPKOM JAEMCTBUTEIBLHOCTH YCUJIEHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOMN
MOAIKCHU 3asiBUTENIS, UCIOJIB30BaHHOM Mpu 00pallleHnH 3a MOJIyueHUEM MYHUIIUINAIbHOW yCIyTrH, a
TaK)K€ C YCTAHOBJIEHHMEM IIEPEYHS CPEICTB YIAOCTOBEPAIOIIUX LEHTPOB, KOTOPBIE JOIYCKAKOTCS IS
UCIOJb30BAHUS B LENAX OOECNEUYEeHUs YKAa3aHHOM NPOBEPKHM U OIPENENAIOTCS Ha OCHOBAaHUU
YTBEp)KJIaeMOH YTIOJITHOMOYEHHBIM OpraHoM TI0 corjlacoBaHuio ¢ DeaepanbHON  Ciryk00i
o0e3zonacHoctn  Poccuiickoit  ®exepanuu  Mojaenu  yrpo3  0e30MacHOCTH  HWHPOpMAIMH B



MHPOPMALIMOHHON CHUCTEME, HCIOJb3yeMOH B IeNAX mpuema oOpamieHuid 3a MOJyYeHUEM
MYHULIUMINIAIBHON YCIYTH U (WIN) IPEeNoCTaBIeHUs Takon yciayru, B M®L He mpenycMOTpEHBI.

6.8. JlocyneOHoe (BHecyneOHOE) o0xalloBaHUE pelieHui u aelictBuii (0e3aeiictusi) MO,
corpynauka M®I[ ocymiecTBisiercss B MOpsAAKE, MPEIyCMOTPEHHOM MYyHKTOM 5.1 HacTosiero
aAMUHUCTPATUBHOIO PETJIAMEHTA.

IMPUJIOXXEHHUE Ne 1

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
10 TIPEIOCTaBICHUIO MYHUIIUIIATILHON
yeiyru «llepeBo )KHIIOro NOMENIEHUs
B HEXKUJIO€ MIOMEIIEHUE U HEXHUIIOTO
MOMEIICHUS B KUJIOE TOMEIICHUE)

BJIOK-CXEMA
IPEJOCTABJIEHUSI MYHUITUTIAJIBHOM YCJIYTA "COI'JIACOBAHUE
MPOBEJIEHUSA MEPEYCTPOMCTBA U (WJIN) MEPEIIVIAHUPOBKH
IHOMEILIEHUA
B MHOI'OKBAPTUPHOM JIOME"

3agaBUTEID

!

IIpuem u perucrpanus 3asBICHUSA U JOKYMEHTOB Ha IIPEAOCTABIICHUE
MYHUIMNAIBHON ycnyru 1 pabounit 1eHb

l

HpI/IHHTI/Ie pemcHusd 0 NCpEeBOJAC NN 00 oTKaze B MEPCBOJAC KUJIOTO ITOMCIIICHUA B
HCXNIIO0C U HEXKUIIOTO TIOMECIICHHA B ) KHJIOC 45 JHEeH

|

Brigaua (HampaBiieHne) TOKYMEHTOB 0 pe3yJbTaTaM MPeI0CTaBICHUS
MYHUITUTIATILHOM yCuyru 3 pabouux THS

v

3agaBuTein







[MPMJIOXEHUE Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 IIPEIOCTABICHUIO MYHULIUIIAIBHON
yeiyru «lIepeBos :KWI0ro noMeneHus
B HEXKUJIO€ IIOMEIIEHUE U HEXHUIIOTO
IIOMELICHUS B KUJI0€ TIOMELICHUE

HpaBOBLIe OCHOBAHHUA IIPEAOCTABJICHUSA MYHHIIHHa.]'ILHOi/i ycayrn «HepeBOL[ JKHJI0T0
MNOMCEIICHUSA B HEKHJI0€ MOMCIICHUE U HEKUJI0TO ITIOMEIICHUA B JKHJI0€ TOMECIIICHUEC)

[IpenocraBnenrie MyHUITUIATIBHON YCIIYTH OCYIIECTBIISIETCSI B COOTBETCTBUH C:

- Kumuuaeim Konexcom Poccuniickoit denepanuu;

- (enepanbupiM 3akoHOM 0T 27.07.2010 Ne 210-®3 "OO opraHuM3anuu MpeAOCTABICHHS
roCyJapCTBEHHbBIX U MyHULIUIIATbHBIX YCIIyT";

- noctanoByenueM [IpasutennctBa Poccutickoit deneparuu ot 26 ceHtsiops 1994 r. Ne 1086
"O rocyaapcTBEHHOU KUIUIIHOW nHCcTieKuu B Poccuiickoit denepanun';

- mocta”oByienneM [IpaBurenscTBa Poccuiickoit @enepanuu ot 10 aBrycra 2005 Ne 502 «O6
yTIBEp)KICHUN (OpMBI YBEIOMIICHHSI O TIepeBoAe (OTKa3e B TMEPEBOJIE) JKWIOTO (HEKHIIOTO)
IIOMEILEHUS B HEXXUII0€ (’KMIIO€) TOMEILIEHUEY;

- pacniopsbxeruem [IpaBurensctBa Poccuiickoit @eneparuu ot 17 nexadps 2009 r. Ne 1993-p
"O0 yTBEp)KICHWU CBOJHOTO IEpPEYHs IEPBOOYEPEIHBIX TOCYIAPCTBEHHBIX W MYHHIIMIIATBHBIX
YCIIyT, IPEIOCTABISIEMbIX B 3JIEKTPOHHOM BUJIE";

- WMHBIMH HOpPMATHBHBIMH aKTaMH OPraHOB MECTHOTO CaMOYIPABJICHHUS, HA TEPPUTOPUHU
KOTOPBIX MPEIOCTABISCTCS MyHUITUTIAIBHAS YCITyTa




IMPMJIOXEHUE Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 IIPEIOCTABICHUIO MYHULIUIIAIBHON
yeiyru «lIepeBos :KWI0ro noMeneHus
B HEXKUJIO€ IIOMEIIEHUE U HEXHUIIOTO
IIOMELICHUS B KUJI0€ TIOMELICHUE

(I)opMa 3adBJICHUA 0 IPEAOCTABJICHUMN MyHHHHHaJIBHOﬁ yciayru

KOMY:

(HaumeHosanue UCNOTHUMENTLHOU
enacmu cyowvexma Poccuitickoii @edepayuu
unu opeana mecmuozo camoynpasienusy) OT

KOro:

(nonmoe naumenosanue, MHH, OI'PH 1opuduueckoeo auya)

(KOHmMAaKmuwill meneq)oH, INeKMPOHHASL NOYMA, NOYMO8bIL adpec)

(hamunus, ums, omuecmeo (nociedHee - npu HAIUHUL),
OanHbvle OOKYMEHMA, YOOCMOosepsaowe20 TUIHOCHY,

KOHmMaxmublil meiehon, aopec 31eKmpoHHO NOUMbl YNOTHOMOYEHHO20 TUYd)

(OanHvle npedcmasumens 3aa6umens)

3ASBJIEHUE
0 nepeBo/ie JKUJIOro MOMeIeHHs B HeJKNJI0€ MOMEIeHHe H HEeKHJI0r0 NOMEIeHUs B
JKHJI0€ TTOMeleHne

[Ipoury npenocTaBuTh MyHHUIIMIAIBHYIO YCIIYTY

B OTHOIICHUHN IIOMEIICHUA, Haxoasamerocs B

COOCTBEHHOCTH

(mnst pu3MYeCKUX JHIYUHIUBHIYATbHBIX npennpuanMateneit: @O, moKyMeHT, YAOCTOBEPSIOUINNA JINYHOCTE!
By noxymenrta macnoptr, MTHH, CHUJIC, OI'PHUII (ans wHAMBHAYaTbHBIX MpEINPHUHAMATENCH), I IOPHIMIECKIX
JIMIL: TIOJTHOE HaMMEHOBaHue ropuandeckoro jmna, OI'PH, UTHH

PaCIIOJIOXKECHHOI'O 1o
aapecy: (ropon, ynuiia, TPOCTEKT,

Ipoe3I, IePEyJIIOK, MOCCe)

(Ne noma, Ne koprmyca, CTpoeHHs)

(Ne kBapTHUpHI, (TeKyIlee Ha3HAYCHUE TIOMEIIeHHS (00IIast MIIOMaIb, XKIIas TOMeIIeHHsT) (SKUI0e/HeXKHIITOE)



TUIONIAIb) U3 (PKUJIOTO/HEKMIIOT0) MOMEIIEHHS B (HEXHIIOE/ KHI0€) (HY)KHOE TTOTYEPKHYTh)

IHoanuce

(pacmm¢poBKa MOIMUCH)

[ara




[MPMJIOXEHUE Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 IIPEIOCTABICHUIO MYHULIUIIAIBHON
yeayru «lIepeBoj :KHII0ro moMeneHus
B HEXKUJIO€ IIOMEIIEHUE U HEXHUIIOTO
IIOMELICHUS B KUJI0€ TIOMELICHUE

YTBEPXIEHA
ITocranosnenuem llpaBurenscrBa
Poccuiickoit @enepanun

ot 10.08.2005 Ne 502

O®OPMA
YBeOMJICHUS O nepeBojie (0TKa3e B epeBoje) KUJI0ro (He:KUJI0ro)

noMenieHsi B HeskuJi0e (;Kkujioe) nmoMenieHne

Komy

(pamums, umsi, 0TIECTBO —

JITIS TpaXKaH;

TMOJIHOC HAUMEHOBAHUE OpTraHU3allun —

JUTS FOPUIMYECKUX JIHIL)

Kyna

(TI04TOBBIN MHAEKC U aTpec

3aABUTECIIA COIJIACHO 3asIBJICHHUIO

0 TepeBoie)

YBEAOMJIEHUE
0 nepeBojie (0TKa3e B MepeBo/ie) JKUJIOro (HeKUJI0ro)
noMelleHHs B He:KUJI0e (OKIJ10€) oMelleHne

(HOHHOC HaMECHOBAHHNE OpraHa MECTHOTO CaMOYIIPpaBJICHUS,

OCYIIECTBIISIOMIETO IIEPEBOJI TIOMEIICHHUS )

paccMOTpEB MPEICTABICHHBIE B COOTBETCTBMM C 4acThto 2 crarbu 23 JKunmuimHoro kopekca
Poccuiickoit  denmeparuu  JOKYMEHTBI O  TIEPEBOJIE  TMOMEMICHHWS  OOIIEH  TUIOMIAIbIO
KB. M, HAXOASIIErocs 1Mo aapecy:

(HamMEeHOBaHUE TOPOJICKOTO MIJTH CETBCKOTO MTOCEIICHUS)




(HaI/IMeHOBaHI/Ie yJuibl, Ijiomaau, mpoCneKkTa, 6yﬂLBapa, npoes3aa u T.H.)

Jom , Kopryc (BIaJIcHHE, CTPOEHHUE) , KB. , M3 JKAJIOr0 (HEXKUJIOT0) B HEKIIIOE (FKHIIOE)

(HEHY)KHOE 3a4E€pPKHYTb)
B IIEJISIX MCIOJIb30BAHUS TOMEIICHUS B KAUeCTBE

(BI/I[[ HCIIOJIB30BAaHUA NMOMCIICHUSA B COOTBCTCTBHUU

C 3asBJICHHEM O TIEPEBOJIEC)
PELLINJI ( ):

(HaI/IMeHOBaHI/Ie aKTa, JaTta €ro MnmpuHsATUudg U HOMep)

1. HOMGH_IGHI/IC Ha OCHOBAHWH NPHUIIOKCHHBIX K 3a4BJICHHIO JOKYMCHTOB!
a) IEPEeBECTH U3 XKHIJIOTO (HEXKHUIIOT0) B HeXKMiIoe (kuiioe) 0e3 npeaBapuTeNbHbIX YCIOBUM;

(HEeHy>HOE 3a4epKHYTb)
0) mepeBecTH U3 KWIOTO (HEKWIOT0) B HEXWIOE (KHIOE) TPU YCIOBHH MPOBEACHUS B
YCTaHOBJICHHOM HOPSIKE CIEAYIOIUX BUI0B paboT:

(niepeueHb pabOT MO MEPEYCTPONCTRY

(meperIaHupOBKeE) MOMEIICHHUS

WM MHBIX HEOOXOAUMBIX paboT M0 PEMOHTY, PEKOHCTPYKIHH, PECTaBpallui IIOMEICHHS)

2. OTka3aTh B IEpPEBOJIC YKa3aHHOTO MOMEUICHMSI U3 KHWJIOTO (HEKUJIOro) B HEXHWIOe (JKUIoe) B

CBA3HU C

(ocHOBaHMe(s), ycTaHOBIEHHOE YacThio 1 crathu 24 XKunumnoro koaekca Poccuiickoii @enepariim)
(IOMMKHOCTB JINIIA, TIOATMCABIIETO YBEIOMIICHHE) (moamuce) (pacummppoBKa MOANUCH)
«_» 20 1.

MII.



